CERS Submittal Help Guide

First, review facility information, make any changes that are required. Then make sure all submittal elements are the
green submit button next to them. If they don’t hit the start button. See photo below
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Next, click any of the green submit element buttons... this will take you to the next screen below, where it will ask if you
want to submit all elements.

Final Submittal Checklist

+ Does your Submittal include a Facility Information submittal element?

“Your submiftals must always include a Facility Information element with current business activities and owner/operator forms. The “Submit Selected Elements” bution below will be disabled if you have not met this
requirement. You will need to retum to the Prepare Drafi Submittal page and “Start” one.

Are you submitting all of the elements needed by your facility's regulator?

If you must submit multiple elements for your facility (e g , Inventory. UST), retum to Prepare Draft Submittal to "Start" other elements, and then "Submit” all the elements at the same fime.

Is your CERS Account authorized to submit data to the Regulator?

The "Submit Selecied Elemenis” button will be disabled if you CERS Account does not have “Lead Business User" or "Approver” permissions.

Have you reviewed the Certification Statement shown below?

Select “Submit Selected Elements” below to submit information to your regulator.

Confirm, Certify, and Submit Your Facility Submittal

Certification Statement. Based on my own knowledge and/or an my inquiry of those individuals responsible for obtaining the information, T Trinm g
Account username istiriing). certify on 1/12/2021 under penalty of law that | have personally examined and am familiar with the information submitted and believe
the information is true, accurate, and complete

Facility Information

Information will be reported to Plumas County Environmental Health.
Add Comment To Regulator

Information will be reporied to Plumas County Environmental Health
Add Comment To Regulator

Emergency Res|

Information will be reported to Plumas County Environmental Health.
Add Comment To Regulator

Click the “Submit Selected Elements” button which will process the submittal and send it to Environmental Health... this
could take a little bit to submit all the information. When it is complete the confirmation page will load, shown below.
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