
CERS Submittal Help Guide 

First, review facility information, make any changes that are required. Then make sure all submittal elements are the 

green submit button next to them. If they don’t hit the start button. See photo below 

 

 

 

 

 

 

Next, click any of the green submit element buttons… this will take you to the next screen below, where it will ask if you 

want to submit all elements. 

  

 

 

 

 

 

 

 

 

 

 

Click the “Submit Selected Elements” button which will process the submittal and send it to Environmental Health... this 

could take a little bit to submit all the information. When it is complete the confirmation page will load, shown below.  

 

 

At this point the CERS submittal has been 

sent and you can close the page.  


