BOARD OF SUPERVISORS

Vacant, 1 District
Kevin Goss, Chair 2™ District
Sharon Thrall, Vice Chair 3" District
Lori Simpson, 4™ District
Jeff Engel, 5" District

AGENDA FOR REGULAR MEETING OF OCTOBER 1, 2019 TO BE HELD AT 10:00 A.M.
IN THE BOARD OF SUPERVISORS ROOM 308, COURTHOUSE, QUINCY, CALIFORNIA

www.countyofplumas.com

AGENDA

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three Tuesdays of
each month, and your interest is encouraged and appreciated.

Any item without a specified time on the agenda may be taken up at any time and in any order. Any member of
the public may contact the Clerk of the Board before the meeting to request that any item be addressed as early
in the day as possible, and the Board will attempt to accommodate such requests.

Any person desiring to address the Board shall first secure permission of the presiding officer. For noticed
public hearings, speaker cards are provided so that individuals can bring to the attention of the presiding officer
their desire to speak on a particular agenda item.

Any public comments made during a regular Board meeting will be recorded. The Clerk will not interpret any
public comments for inclusion in the written public record. Members of the public may submit their comments in
writing to be included in the public record.

CONSENT AGENDA: These matters include routine financial and administrative actions. All items on the
consent calendar will be voted on at some time during the meeting under “Consent Agenda.” If you wish to have
an item removed from the Consent Agenda, you may do so by addressing the Chairperson.

| REASONABLE ACCOMMODATIONS: In compliance with the Americans with Disabilities Act, if you
‘ need special assistance to participate in this meeting please contact the Clerk of the Board at (530) 283-
) 6170. Notification 72 hours prior to the meeting will enable the County to make reasonable
arrangements to ensure accessibility. Auxiliary aids and services are available for people with
disabilities.



http://www.countyofplumas.com/

STANDING ORDERS

10:00 AM. CALL TO ORDER/ROLL CALL

PLEDGE OF ALLEGIANCE

ADDITIONS TO OR DELETIONS FROM THE AGENDA

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

ACTION AGENDA

1. CONSENT AGENDA
These items are expected to be routine and non-controversial. The Board of Supervisors will act upon them at
one time without discussion. Any Board members, staff member or interested party may request that an item
be removed from the consent agenda for discussion. Additional budget appropriations and/or allocations from
reserves will require a four/fifths roll call vote.
A) CLERK OF THE BOARD
Approve Board minutes for September 2019

B) SHERIFF
Approve and authorize the Chair to sign agreement, not to exceed $20,000, between County of Plumas
and Lake Almanor Towing to provide services for towing and recovery; approved as to form by County
Counsel View Item

C) BEHAVIORAL HEALTH
Authorize Behavioral Health to recruit and fill vacant, funded and allocated 1.0 FTE Fiscal Officer /1l or
Management Analyst l/Il, created by resignation View ltem

D) SOCIAL SERVICES

1) Approve and authorize the Director of Social Services to sign contract, not to exceed $6,300,
between County of Plumas and National Council on Crime and Delinquency for Internet Access to
SafeMeasures, and ratify effective July 1, 2019; approved as to form by County Counsel
View Item

2) Approve and authorize the Director of Social Services to sign contract, not to exceed $15,000,
between County of Plumas and Plumas Crisis Intervention and Resource Center for Child Welfare
Services (CWS) Housing Program; approved as to form by County Counsel View ltem

3) Approve and authorize the Director of Social Services to sign contract, not to exceed $125,000,
between County of Plumas and Plumas Crisis Intervention and Resource Center for Housing
Support for Homeless CalWORKs Recipients; approved as to form by County Counsel View Item
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E) PUBLIC HEALTH AGENCY
1) Approve and authorize the Chair to sign the following Service Agreements for Fiscal Year 2019-
2020; and ratify agreements effective July 1, 2019, approved as to form by County Counsel:

¢ SNAP1920PCOE Plumas County Office of Education $10,000
e HPP1920BLESSE Ashley Blesse $15,000
e TURP1721WRL William Lewis $13,200
View Item

2) Approve and authorize the Director of Public Health to sign Cooperative Agreement
#FRC1920PCPHA between Feather River College and Public Health to provide various health care
services to students attending Feather River College; approved as to form by County Counsel
View Item

3) Approve and authorize the Chair to sign a Memorandum of Understanding (PCCFC-COUNTY-
MOU) between Plumas County Children and Families Commission and the County of Plumas, and
ratify the MOU effective July 1, 2019, approved as to form by County Counsel View ltem

F) PUBLIC WORKS

1) Authorize Public Works to recruit and fill vacant, funded and allocated 1.0 FTE Public Works Solid
Waste Program Manager position, employee returned to the Engineering Department View Item

2) Adopt RESOLUTION approving the Applicant to Apply for Grant Funds for the State of California,
Department of Parks and Recreation, Off-Highway Vehicle Grant Funds View ltem

3) Adopt RESOLUTION authorizing the Adoption of Caltrans Local Assistance Procedures Manual,
Chapter 10, by the Department of Public Works for Projects Funded by Caltrans Local Assistance
Programs View Item

2. PLUMAS RURAL SERVICES
Adopt PROCLAMATION Proclaiming the Month of October 2019 as Domestic Violence Awareness Month
in Plumas County View ltem

3. DEPARTMENTAL MATTERS
A) HUMAN RESOURCES — Nancy Selvage

1) Adopt RESOLUTION to amend the Plumas County Job Classification Plan and Position Allocation
for Legal Secretary Trainee, Range 1656; Legal Secretary, Range 1826; and Legal Secretary —
Senior, Range 1937 for District Attorney, Department 70301. Roll call vote View Item

2) Adopt RESOLUTION to amend the Plumas County Job Classification Plan for Librarian, Range
2050, Library, Department 20670 and 20675; and authorize Human Resources to recruit and fill the
position. Roll call vote View Item

B) COUNTY SERVICE AREA #12 — Robert Perreault
Declare Transit Bus No. 335 — 2008 Chevy Cutaway Bus as surplus; and authorize Public works to
include the bus, for sale, in the next Public Works auction; discussion and possible action View Item

4. BOARD OF SUPERVISORS

Discussion and possible action to establish a formal process for appointment of Plumas County Sheriff
Set Board meeting schedule for December 2019

Correspondence

Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

COow>
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1:00 P.M. AETERNOON SESSION

5. PLANNING - Tracey Ferguson

A.

PUBLIC HEARING: 2019-2024 Public Review Draft General Plan Housing Element Update and CEQA
Addendum; direct staff to return to the Board with a Resolution to accept the CEQA Addendum to the
2009-2014 Housing Element Initial Study/Negative Declaration Number 646 and adopt the 2019-2024
General Plan Housing Element; discussion and possible action View ltem

. PUBLIC HEARING: Introduce and waive first reading of an ORDINANCE, amending Plumas County

Code, Title 9 (Planning and Zoning) Accessory Dwelling Units and Emergency Shelter. Roll call vote
View Item

6. CLOSED SESSION

ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A.

B.

Conference with Legal Counsel: Existing litigation - County of Plumas, Plaintiff v. American Valley
Aviation, Inc., Defendant, Plumas Superior Court, Case No. LC19-Q0167

Conference with Legal Counsel: Pending litigation — USA Waste of California, Inc. dba Feather River
Disposal, a California corporation v. County of Plumas, Superior Court of California, County of Plumas,
Case No. CV19-00064 — pursuant to Subdivision (c) of Government Code Section 54956.9
Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code
Section 54956.9 (one case)

Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit;
Sheriff's Department Employees Assaociation; Operating Engineers Local #3; Confidential Employees
Unit; Probation; Unrepresented Employees and Appointed Department Heads

Convene as the Governing Board for the Plumas IHSS Public Authority

F.

Conference with staff regarding labor negotiations: In-Home Supportive Services providers
represented by the California United Homecare Workers Union, Local 4034, AFSCME/SEIU

Adjourn as the Governing Board for the Plumas IHSS Public Authority and reconvene as the Board

of Supervisors

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

ADJOURNMENT

Adjourn meeting to Tuesday, October 8, 2019, Board of Supervisors Room 308, Courthouse, Quincy,
California
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Services Agreement

This Agreement is made by and between the COUNTY OF PLUMAS, a political
subdivision of the State of California, by and through its Sheriff’s Department (hereinafter
referred to as “County”), and BRIAN T. PHILLIPS, an individual, doing business as Lake
Almanor Towing (hereinafter referred to as “Contractor”).

The parties agree as follows:

I. Scope of Work. Contractor shall provide the County with services as set forth in Exhibit
A, attached hereto (the “Work™).

2. Compensation. County shall pay Contractor for services provided to County pursuant to
this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount
paid by County to Contractor under this Agreement shall not exceed Twenty Thousand
Dollars and 00/100 ($20,000.00).

3. Term. The term of this agreement shall be from October 1, 2019 through September 30,
2020, unless terminated earlier as provided herein.

4. Termination. Either party may terminate this agreement by giving thirty (30) days
written notice to the other party.

5. Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal year
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are
appropriated to make the payments called for by this Agreement, this Agreement shall be
of no further force or effect. In this event, the County shall have no liability to pay any
further funds whatsoever to Contractor or furnish any other consideration under this
Agreement and Contractor shall not be obligated to perform any further services under
this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of
this program, the County shall have the option to either cancel this Agreement with no
further liability incurring to the County, or offer an amendment to Contractor to reflect
the reduced amount available to the program. The parties acknowledge and agree that the
limitations set forth above are required by Article XV1, section 18 of the California
Constitution. Contractor acknowledges and agrees that said Article X VI, section 18 of
the California Constitution supersedes any conflicting law, rule, regulation or statute.

6. Labor and Materials. Unless other provided in this Agreement, Contractor shall provide
and pay for all labor, materials, equipment, tools, utilities, transportation, and other
facilities and services necessary for proper execution and completion of the Work.
Contractor shall enforce strict discipline and good order among Contractor’s employees
and other persons performing the Work. Contractor shall not employ unfit persons to
perform the Work or assign persons to perform tasks related to the Work that these
persons are not properly skilled to perform.
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Warranty and Legal Compliance. The services provided under this Agreement shall be
completed promptly and competently. Contractor warrants to the County that: (1)
materials and equipment furnished under this Agreement will be new and of good quality
unless otherwise required or permitted under this Agreement; (2) the Work will be free
from defects not inherent in the quality required or permitted; and (3) the Work will
conform to the requirements of this Agreement. Contractor shall guarantee all parts and
labor for a period of one year following the expiration of the term of this Agreement
unless otherwise specified in Exhibit A. Contractor agrees to comply with all applicable
terms of state and federal laws and regulations, all applicable grant funding conditions,
and all applicable terms of the Plumas County Code and the Plumas County Purchasing
and Practice Policies.

Amendment. This Agreement may be amended at any time by mutual agreement of the
parties, expressed in writing and duly executed by both parties. No alteration of the
terms of this Agreement shall be valid or binding upon either party unless made in
writing and duly executed by both parties.

Indemnification. To the furthest extent permitted by law (including without limitation
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable
for, and Contractor shall defend and indemnify County and its officers, agents,
employees, and volunteers (collectively “County Parties™), against any and all claims,
deductibles, self-insured retentions, demands, liability, judgments, awards, fines,
mechanics; liens or other liens, labor disputes, losses, damages, expenses, charges or
costs of any kind or character, including attorney’s fees and court costs (hereinafter
collectively referred to as “Claims”), which arise out of or are in any way connected to
the work covered by this Agreement arising either directly or indirectly from any act,
error, omission or negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the concurrent
negligent act, error or omission, whether active or passive of County Parties. Contractor
shall have no obligation, however, to defend or indemnify County Parties from a Claim if
it is determined by a court of competent jurisdiction that such Claim was caused by the
sole negligence or willful misconduct of County Parties.

10. Insurance. Contractor agrees to maintain the following insurance coverage throughout
the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to the
services provided) coverage, with minimum per occurrence limit of the
greater of (i) the limit available on the policy, or (ii) one million dollars
($1,000,000).

b. Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the greater of (i) the limit available on the
policy, or (ii) two-hundred fifty thousands dollars ($250,000) per person and
five hundred thousand dollars ($500,000) per accident, as well as a minimum
property damage limit of the greater of (i) the limit available on the policy, or
(i1) fifty thousand dollars ($50,000) per accident.
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c. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements:

1. Each policy shall be endorsed to name the County, its officers, officials,
employees, representatives and agents (collectively, for the purpose of this
section 9, the “County”) as additional insureds. The Additional Insured
endorsement shall be at least as broad as ISO Form Number CG 20 38 04
13; and

ii. All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

iii. All of Contractor’s available insurance proceeds in excess of the specified
minimum limits shall be available to satisfy any and all claims of the
County, including defense costs and damages; and

iv. Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

v. Contractor’s policy shall be primary insurance as respects the County, its
officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of the
Contractor’s insurance and shall not contribute with it, and such policy
shall contain any endorsements necessary to effectuate this provision. The
primary and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

vi. To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory basis
for the benefit of the County before the County’s own primary insurance
policy or self-insurance shall be called upon to protect it as a named
insured, and such policy shall contain any endorsements necessary to
effectuate this provision.

d. Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of insurance satisfactory
to County as evidence that the insurance required above is being maintained. Said certificate of
insurance shall include a provision stating that the insurers will not cancel the insurance coverage
without thirty (30) days” prior written notice to the County. County reserves the right to require
complete, certified copies of all required insurance policies, including endorsements affecting the
coverage required by these specifications at any time. Contractor shall require all subcontractors
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to comply with all indemnification and insurance requirements of this agreement, and Contractor
shall verify subcontractor’s compliance.

1.

12.

13.

14.

16.

17.

18.

19.

20.

Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever nature
that are legally required for Contractor to practice its profession and to perform its duties
and obligations under this Agreement. Contractor represents and warrants to County that
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of
this Agreement any licenses, permits, and approvals that are legally required for
Contractor or its principals to practice its professions and to perform its duties and
obligations under this Agreement.

Relationship of Parties. It is understood that Contractor is not acting hereunder as an
employee of the County, but solely as an independent contractor. Contractor, by virtue of
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.
Except as expressly provided in this Agreement, Contractor has no authority or
responsibility to exercise any rights or power vested in County. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be
construed or considered to create an employer-employee relationship or joint venture.

Assignment. Contractor may not assign, subcontract, sublet, or transfer its interest in this
Agreement without the prior written consent of the County.

Non-discrimination. Contractor agrees not to discriminate in the provision of service
under this Agreement on the basis of race, color, religion, marital status, national origin,
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition.

Choice of Law. The laws of the State of California shall govern this agreement.

Interpretation. This agreement is the result of the joint efforts of both parties and their
attorneys. The agreement and each of its provisions will be interpreted fairly, simply,
and not strictly for or against either party.

Integration. This Agreement constitutes the entire understanding between the parties
respecting the subject matter contained herein and supersedes any and all prior oral or
written agreements regarding such subject matter.

Severability. The invalidity of any provision of this Agreement, as determined by a court
of competent jurisdiction, shall in no way affect the validity of any other provision
hereof.

Headings. The headings and captions contained in this Agreement are for convenience
only, and shall be of no force or effect in construing and interpreting the provisions of
this Agreement,

Waiver of Rights. No delay or failure of either party in exercising any right, and no
partial or single exercise of any right, shall be deemed to constitute a waiver of that right
or any other right.
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21.

22.

23.

24.

25.

26.
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Conlflict of Interest. The parties to this Agreement have read and are aware of the
provisions of Government Code section 1090 ef seq. and section 87100 ef seq. relating to
conflicts of interest of public officers and employees. Contractor represents that it is
unaware of any financial or economic interest of any public officer or employee of
County relating to this Agreement. It is further understood and agreed that if such a
financial interest does exist at the inception of this Agreement and is later discovered by
the County, the County may immediately terminate this Agreement by giving written
notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if made in
writing and delivered by personal service or by mail and addressed as follows. Either
party may, by written notice to the other, change its own mailing address.

County:

Sherift’s Department
County of Plumas

1400 E. Main Street
Quincy, CA 95971
Attention: Roni Towery

Contractor:

Lake Almanor Towing
PO Box 891

Chester, CA 96020
Attention: Brian Phillips

Time of the Essence. Time is hereby expressly declared to be of the essence of this
Agreement and of each and every provision thereof, and each such provision is hereby
made and declared to be a material, necessary, and essential part of this Agreement.

Contract Execution. Each individual executing this Agreement on behalf of Contractor
represents that he or she is fully authorized to execute and deliver this Agreement.

Non-exclusive Agreement. Contractor acknowledges that County may enter into
agreements with other contractors for services similar to the services that are subject to
this Agreement or may have its own employees perform services similar to the services
contemplated by this Agreement.

Retention of Records. Pursuant to California Government Code section 8546.7, the
performance of any work under this Agreement is subject to the examination and audit of
the State Auditor at the request of the County or as part of any audit of the County for a
period of three years after final payment under the Agreement. Each party hereto shall
retain all records relating to the performance and administration of this Agreement for
three years after final payment hereunder, and Contractor agrees to provide such records
either to the County or to the State Auditor upon the request of either the State Auditor or
the County.




IN WITNESS WHEREOF, this Agreement has been executed as of the date first set forth
above.

CONTRACTOR: COUNTY:

County of Plumas, a political subdivision of
the State of California

Brian T. Phillips, an individual,
doing business as Lake

Almanor Towing By:
Name: Greg Hagwood

Title: Sheriff

Date:

Chair, Plumas County Board of Supervisors
Attest:
By: Date:

Name: Nancy Daforno
Title: Clerk of the Board of Supervisors

Approved as to form:

Plumas County Counsel
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EXHIBIT A

Scope of Work

1. Provide the following towing and automotive repair services on an as-needed basis upon
request of the County:

a. Towing of vehicles.
b. Sale and installation of new tires.

2. All Work shall be provided in accordance with industry standards for high-quality
automotive repairs.
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EXHIBIT B

Fee Schedule

1. Tires shall be charged at the “net state price”.

2. Towing services shall be charged in accordance with the rate sheet attached hereto as
Exhibit B-1.

3. County shall be provided with a written estimate prior to any repairs. County shall not be
responsible for the cost of any repairs County did not authorize in advance of the repairs
being made. Contractor may not bill County more than the amount listed on the written
estimate authorized by the County. If at any time Contractor believes that repairs will
cost more than the County-authorized written estimate, Contractor shall provide a revised
written estimate to County and obtain County’s authorization prior to continuing repairs.

4. Contractor shall be paid monthly in accordance with the terms of this Exhibit. Contractor
shall invoice County monthly based on the total of all services performed by Contractor
under this Agreement which have been completed to County’s sole satisfaction.
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Exhibit B-1

Towing Rate Sheet
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Susanville Towing
P.O. Box 1327
2955 Johnstonville Rd
Susanville, CA 96130
(530) 257-5114 - phone
(530) 257-7185 - fax

Lake Almanor Towing
P.O. Box 891
333 Main St
Chester, CA 96020
(530) 258-3062 - phone
(530) 258-3065- fax

As of July 2019

Class A Tow Rates:
Cars and Trucks 10,000 GVW and under.

Basic Tow Rates:

Basic Road Service Rate:

Extra Time at Scene: (after 15 minues)

Extra Miles: (after 5 miles)

Dolly Tow: (extra hourly charge)

Drop Drive Line: (extra hourly charge)
Recover/Accident/Impound:

Storage: (per unit-per day)

Opening Fee: (Mon-Sat after Spm- before 8am and Sunday's)

Class B Tow Rates:
Vehicles 10,001-26,000 GVW

Basic Tow Rates: (Minimum 1 hour)
Recovery/Accident/Impound:

Storage: (per unit-per day)

Opening Fee: (Mon-Sat after Spm-before 8am and Sunday's)

Class C Tow Rates:
Vehicles 26,001 + GVW

Basic Tow Rates: (Minimum 1 hour)
Recovery/Accident/Impound:

Storage: (per unit-per day)

Opening Fee: (Mon-5at after Spm- before 8am and Sunday's)

Servive Trucks:

Basic Service Call:
Pilot Car:

Traffic Control:
Helpers:

Flat Rates Light Duty

Susanville to Reno:
Susanville to Redding:
Susanville to Chico:
Doyle to Reno:
Chester to Chico:

$150.00
$125.00

Doyle Towing

P.O. Box 281
436-610 Susan Dr
Doyle, CA 96109
(530) 827-2617 - phone
(530) 827-3618 - fax

$300.00 per hour

$8.00
$300.00
$300.00
$300.00
$60.00
$150.00

$275.00 per hour
$350.00 per hour

$60.00
$150.00

$300.00 per hour
$400.00 per hour-

$60.00

.$150.00

$150.00 per hour
$75.00 per hour
$75.00 per hour.
$75.00 per hour

$600.00
$800.00
$700.00
$400.00
$500.00

BF






QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED IN 19-20 BUDGET
1.0 FTE Behavioral Health Department Fiscal Officer I/II or
Management Analyst I/11

e s there a legitimate business, statutory or financial justification to fill the
position? Yes, the Department Fiscal Officer/ Management Analyst position is
a legitimate business justification due to the financial and budgetary
oversight necessary to the fiscal and administrative management within the
Behavioral Health Department.

o  Why is it critical that this position be filled at this time? The main function of
this position is covering a wide range of required administrative
responsibilities, such as assisting the Director and ASQO in financial matters
and grant compliance requirements.

e How long has the position been vacant? The former Department Fiscal
Officer’s last day was September 6, 2019.

e (Can the department use other wages until the next budget cycle? Other wages
are not suitable in recruiting, hiring, and retaining a Department Fiscal
Officer or Management Analyst.

e What are staffing levels at other counties for similar departments and/or
positions? Other county behavioral health departments of similar size use a
comparable number of Department Fiscal Officers or Management Analysts.

e  What core function will be impacted without filling the position prior to July 1?
Timely flow and completion of claims, contracts, related accounting
documents and time sensitive grant requirements would be negatively
impacted on funding without the Department Fiscal Officer and/or
Management Analyst.

e  What negative fiscal impact will the County suffer if the position is not filled
prior to July 1? There is a potential for the Behavioral Health Department to
suffer the loss of revenue from State grants without proper management of
revenue and expenditures. Most grants require applications to receive the
funding and a plan of expenditure uses for the current and upcoming budget
year. Without timely cost reporting, funds could be delayed.









—opies: PCDSS Management Staff (memo only).

Enclosure



NCCD DSS 19-21-001

Reporting Service Subscription Agreement
For Internet Access to SafeMeasures®

This agreement is between the National Council on Crime and Delinquency, a nonprofit
corporation organized under the laws of New York, with business offices in Madison, Wisconsin,
USA ("NCCD") and Plumas County, on behalf of its Health and Human Services Department
(collectively, “Customer”).

BACKGROUND AND PRODUCT DESCRIPTION

A. NCCD has developed and owns all rights, title, and interest in a certain child welfare
reporting service identified as the NCCD Internet Reporting Service, and referred to as
SafeMeasures®, SafeMeasures uses case-level data from a child welfare agency's
management information system (MIS) and publishes it via a conventional web browser
in a series of concise, interactive management reports.

B. SafeMeasures is a subscription reporting service that permits customers to monitor
service delivery activity by navigating an extensive set of reports presented in graph and
chart format. These reports permit them to estimate current workload demand, plan
more effective service interventions, and monitor certain performance indicators
established by state or federal regulatory requirements. SafeMeasures includes case-level
quality control displays that agencies may employ to improve compliance with state or
federal performance audits.

Acknowledging the sufficiency of the consideration exchanged, the parties agree as follows.

1. Provision of Service.

1.1 Web-Based Reports. During the Term of this Agreement, NCCD will provide
Customer with interactive web-based management reports ("Management
Reports"), which permit the Customer to categorize agency compliance with
various measures, and permit Customer to identify the specific cases within each
category. NCCD will specifically:

(a) Provide Management Reports within 45 business days after first receiving
raw MIS data from the Customer; and

(b) Provide regular updates of Management Reports, provided that Customer
or another agency regularly submits raw MIS data to NCCD for processing
and analysis. Such updates will be provided within three business days of
receipt of the MIS data by NCCD.

1.2 Access to Customer Data. If requested by NCCD, Customer will supply a copy of
the CWS/CMS databases, or specifically designated data tables therein, that store
agency data to be used by NCCD. If data is supplied by a third party, Customer
will authorize and facilitate release of the data to NCCD.

1.3 Access to Website Restricted. The right to access the SafeMeasures website is
jurisdiction- and agency-specific. Only Customer and its employees or agents

1
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NCCD

DSS 19-21-001

may access or use the SafeMeasures website for the Customer's monitoring and
reporting needs. Specifically, and without limitation, Customer may not act as a
relay or intermediary allowing access to the SafeMeasures website to any third-
party jurisdiction, agency, individual, or business for any purpose.

1.4 Internal Business. Customer may only use SafeMeasures for its own internal
purposes. Customer’s internal purposes do not include extending this service to
third parties, except that data may be provided to state and governmental
authorities if required by law.

1.5 Competing Services or Products. Customer shall not use all or any part of

SafeMeasures or its documentation to create a service or product that competes
with, or is used in a product that competes with, all or any part of SafeMeasures,
regardless of whether such service or product is distributed with or without
consideration.

1.6 Copyright Ownership and License. Customer acknowledges that NCCD owns the
copyright in all graphic interfaces, reports, displays, and formats (“Original
Works"). NCCD grants Customer a fully paid-up license to display, reproduce, and
distribute the Original Works for its internal purposes for the Term of the
Agreement.

1.7 Training. NCCD will provide training as specified in Exhibit A. Customer will
provide training facility, equipment, and access to the SafeMeasures training

website.

Data Transmission. Customer, or other party supplying MIS data, shall use one of the

following methods to send weekly extracts of agency MIS data to NCCD for processing
and analysis.

2.7 Compact Disk. Customer or supplying party will copy data onto one or more
compact disks and mail to NCCD via overnight delivery service; or

2.2 Secured File Transfer Protocol (SFTP) over Secure Shell (SSH). Customer or
supplying party will send data over a secure channel to NCCD's secure SSH
server. This transfer may be made using a dedicated SSH file transfer client.

Reporting Service Subscription Fee. Customer will pay NCCD the fees ("Reporting Service
Subscription Fees”) according to the payment schedule specified in attached Exhibit A
and all applicable taxes related thereto unless Customer provides evidence that
Customer is exempt from such taxes.

Updates. During the Term of this Agreement, NCCD will provide to Customer updates,
error corrections, and modifications to SafeMeasures displays ("Updates”) as such
Updates become available. Updates do not include modifications to displays specifically
requested by Customer. Any Customer requested modifications must be made by NCCD
at NCCD's published service rates. NCCD reserves the right to use the displays created
for Customer, and analyses to produce such displays, for other parties, whether such
displays were suggested by NCCD or the Customer. NCCD shall not use any Customer
data in its publishing for other parties without Customer’s permission.
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for Customer, and analyses to produce such displays, for other parties, whether such
displays were suggested by NCCD or the Customer. NCCD shall not use any Customer
data in its publishing for other parties without Customer’s permission.

5. Term and Termination

5.1 Term. The term of this Agreement commences July 1, 2019 and shall remain in
effect through June 30, 2021, unless terminated earlier pursuant to this
Agreement. County’s Board of Supervisors hereby ratifies, and approves for
payment, services provided by NCCD Limited from July 1, 2019 to date of
approval of this Agreement by the Board of Supervisors. After expiration of the
current Term, NCCD will not provide any Updates to Customer, and Customer
must cease all use of SafeMeasures.

52 Renewal. If Customer is not in default of this Agreement, Customer and NCCD
may renew this Agreement for an additional period ("Renewal Term”). Prior to the
expiration of the current Term, NCCD may, in its discretion, issue a quotation of
the Reporting Service Subscription Fees for the Renewal Term. Renewal of this
Agreement will be effective upon (a) NCCD's issuance of a quotation of the new
Reporting Service Subscription Fees, and (b) NCCD's acceptance of Customer’s
corresponding purchase order.

In order to ensure continuous access to the SafeMeasures Internet reporting
service, the effective date of any renewal contract will begin one day after the
previous contract expires. If a renewal contract is not fully executed and received
by NCCD within 30 days of contract expiration, NCCD reserves the right to
discontinue access to the SafeMeasures Internet reporting service until a renewal
contract is in place.

53 Termination for Cause. A party may terminate this Agreement if the other party
commits a material breach that is not cured within 30 days of a written notice of
such material breach. This Agreement may be terminated immediately for a
breach of Customer’s obligation to pay fees under this Agreement or a breach of
Sections 1.3, 1.4, or 1.5 of this Agreement.

0. NCCD Warranty, Disclaimers, and Remedies.

6.1 Warranty. NCCD warrants that:

(a) Provided that Customer or another designated party regularly submits the
required raw MIS data to NCCD, SafeMeasures will perform substantially
as described in this contract and SafeMeasures promotional material.

(b) Itis not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in covered
transactions by any federal department or agency. Contractor also
warrants that it is not suspended or debarred from receiving federal funds
as listed in the List of Parties Excluded from Federal Procurement or Non-
Procurement Programs issued by the General Services Administration,

3
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fitness for any purpose, particular, specific, or otherwise. The foregoing
express warranty is the only warranty of any kind for SafeMeasures. NCCD
makes no warranties whatsoever for any Original Works® that have been
modified by Customer, nor does NCCD warrant that SafeMeasures will be
offered without interruption.

(e) Customer acknowledges that NCCD provides no monitoring, analysis, or
review of the accuracy or quality of the Customer’s data accessed through
SafeMeasures.

Remedies. If SafeMeasures does not operate substantially as warranted
(hereinafter describe as "Noncompliance”), Customer will provide NCCD with
sufficient details available to Customer about the Noncompliance to allow NCCD
to reproduce it. As Customer's exclusive remedy for any Noncompliance, and as
NCCD's entire liability in contract, tort, or otherwise of such Noncompliance,
NCCD will either:

(a) Correct the Noncompliance; or

(b) If NCCD is unable to correct the Noncompliance after a reasonable
opportunity to do so, Customer may:

0 Request that NCCD cease publication of any demonstrably
incorrect information and request a pro-rata reduction in the
Reporting Service Subscription Fee; or

(i) Terminate the Reporting Service Subscription and receive a pro-
rated refund of the Reporting Service Subscription Fee.

7. Intellectual Property Indemnification by NCCD.

7.1

7.2

Indemnification. If a third party claims that SafeMeasures infringes any copyright,
patent, trade secret, or other rights of any third party, NCCD will (as long as
Customer is not in material breach of this Agreement) defend Customer against
such claim at NCCD's expense, and NCCD will pay all damages that a court finally
awards based solely on such claim, provided that Customer notifies NCCD in
writing of such claim within 21 days of Customer's receipt of notice of the
existence or possible existence of such claim, and further provided that Customer
allows NCCD sole and exclusive control over the resolution of such claim, and
that Customer cooperates fully with NCCD, at NCCD's cost, in the defense of such
claim and in any related settlement negotiations.

Replacement, Refund. If such a claim is made or appears possible, NCCD may,
using reasonable business judgment, either secure Customer’s right to continue
to use SafeMeasures by modifying or replacing the portion of SafeMeasures that
is the basis for the claim so that such portion of SafeMeasures is no longer
infringing, or NCCD may provide Customer with a credit equal to the portion of
previously paid Reporting Service Subscription Fee prorated to the remainder of
the Term or Renewal Term of the Agreement.

4
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8. Limitation of NCCD's Liability, Consequential Damages. The cumulative liability of NCCD
to Customer for all claims relating to SafeMeasures and any services rendered under this
Agreement will not exceed the total amount of all Reporting Service Subscription Fees
paid to NCCD by Customer for SafeMeasures during the one-year period prior to the
date NCCD is notified of such claim. This limitation will not apply to third parties’
indemnification obligations set forth in Section 7. In no event will NCCD be liable for any
special, indirect, incidental, or consequential losses or damages, even if NCCD has been
advised of the possibility of such potential loss or damage. Except as set forth in Section
7, and solely to the extent provided therein, NCCD will not indemnify Customer in any
way against any claim.

g, Customer Warranties. Customer warrants that:

9.1 Customer will only allow access to SafeMeasures as permitted under this
Agreement. If Customer wishes to extend its use of SafeMeasures beyond this
Agreement, Customer will obtain NCCD's prior written consent and pay the
applicable Reporting Service Subscription Fees.

9.2 Customer will provide the requested case-based MIS data to NCCD using one of
the methods described in Section 2; or, if data is supplied by another party,
Customer will execute all necessary agreements and permissions to release this
data to NCCD.

10. General.

10.1  Installation. Customer is responsible for providing access to the SafeMeasures
website via the Internet to its users. NCCD will, as requested, provide reasonable
assistance (up to three hours) with set-up of user workstations and use of
SafeMeasures via telephone, fax, or email at no additional charge to the fees as
outlined in Exhibit A. Customer may hire NCCD to provide additional training or
assistance at the prevailing published rates plus travel expenses.

10.2  Notification of Rights. In copying SafeMeasures web reports as authorized under
the terms of this Agreement, Customer will not remove, suppress, or modify any
notice of copyright, trademark, or other proprietary rights that appear in
SafeMeasures. Customer will use reasonable efforts to keep persons with access
to SafeMeasures from modifying or suppressing any of the copyright notices that
appear on SafeMeasures media, documentation, files, and banners.

10.3  Service Fees. NCCD reserves the right to charge additional service fees if
Customer seeks assistance for any other matters not explicitly covered by this

Agreement.

104  Complete Agreement, Modification of This Agreement. This Agreement contains
the complete and final agreement of the parties and supersedes previous
understandings related to the subject matter hereof whether oral or written. This
Agreement may only be modified by an amendment signed by authorized
representatives of NCCD and Customer. Any term in Customer’s purchase order
that is in addition to or different from terms of this Agreement, other than

5
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acceptance of the Reporting Service Subscription Fees for the Renewal Term, are
not part of this Agreement.

Non-Assignment. Neither this Agreement nor the rights of Customer under this
Agreement may be transferred, leased, assigned, or shared without NCCD's prior
written consent.

Confidentiality. Customer will not disclose SafeMeasures Original Works to
anyone other than its employees, consultants (who are bound by a written
confidentiality agreement), volunteers, and interns, except for information that is
or later enters the public domain through no fault of Customer.

Waiver. The waiver by either party of any default or breach of this Agreement
does not constitute a waiver of any other default or breach of this Agreement or
a subsequent waiver of that same default or breach.

Governing Law and Severability. The laws of the State of California and the United
States govern this Agreement. Customer consents to jurisdiction and venue in the
courts of Plumas County, California, or in the Federal District court serving Plumas
County, California, for any claims arising out of this Agreement. If any part of this
Agreement is held to be invalid, that part will be omitted, but the balance of the
Agreement will remain in full force and effect.

Survival. All provisions of this Agreement relating to warranties, confidentiality,
non-disclosure, proprietary rights, limitation of liability, indemnification
obligations, and payment obligation survive the termination or expiration of this
Adgreement.

will not be used to interpret any provision of this Agreement.

HIPAA Compliance. NCCD will utilize all reasonable means and due diligence to
protect the confidentiality and security of Customer data. Customer
acknowledges that the privacy and security regulations issued pursuant to the
Health Insurance Portability and Accountability Act of 1996 (the "HIPAA Privacy
and Security Rules”) do not apply to the Customer data that is the subject of this
Agreement, because the data is not subject to requirements of HIPAA. However,
NCCD acknowledges that the Customer data may include health information and
other information of a personal and sensitive nature and will adopt and keep
current confidentiality and security procedures that are reasonably consistent
with the current professional standards recommended by the HIPAA Privacy and
Security Rules.

Agreement will be in writing and will be delivered by personal delivery, email
(with delivery receipt), registered mail return receipt requested, a "Next Day Air"
delivery service, or by facsimile transmission, addressed to the parties indicated
below.
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NCCD

426 South Yellowstone Drive

Madison, Wl 53719

Attn: Matt Wade

Phone/Fax: (800) 306-6223; (608) 831-6446
Email: mwade@nccdglobal.org

beste-mohawie DHARRK, LOMASTL

270 County Hospital Road, Suite 207

Quincy, CA 95971

Phone/Fax: (530) 283-6350; (530) 283-6368

Email: |eshemochawk@eountyotpitmas-eom
d@&\e.\mv@o_@cux%\%\vm\, RN\

Jennifer Bromby

270 County Hospital Road, Suite 207

Quincy, CA 95971

Phone: (530) 283-6350

Email: jenniferbromby@countyofplumas.com

IN WITNESS WHEREOF, both parties have caused this Agreement to be executed by their
respective duly authorized representatives.

Customer: NCCD:
M Q/‘L‘"\/*\/U

Signature Signature
M 2\ Cole=rzo

Name Name
Dlic o <dor

Title Title

Q{919
Date Date

APPROVED AS TO FORM:

Vi1

Gretchen Stuhr
Deputy County Counsel

4

C:\Users\jsommenr\Documents\Administration\Contracts & MOUs\Contract Templates\SafeMeasures 2019-20 (2).docx



NCCD DSS 19-21-001

Exhibit A

Reporting Service and Additional Fees

Annual Reporting Service Subscription Fee

$6,300

Renewal Period 07/01/2019 to 06/30/2021
Total Fee Due Over 2 Years

$12,600

Payment Schedule
50% of Reporting Service Subscription Fee ($6,300) on contract effective date (July 1, 2019).

50% Remaining Balance is due on July 1, 2020
Training (if requested by Customer)

Up to two remote training sessions via the Internet to train supervisors, managers, and
administrators as requested by the County.

Additional/Onsite Support/Training (if requested by Customer)

Time and Materials at $125 per hour
All Travel Expenses

County Responsibilities

. Provide computer lab for training.

. Designate at least one local SafeMeasures administrator to maintain user IDs and
to coordinate the handling of questions or problems regarding SafeMeasures
with NCCD.

. Provide access to the SafeMeasures website: https://www.safemeasures.org/ca

8
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_cher Agency Involvement

County Counsel has reviewed the agreement and approved it as to form.

Copy: Debbie Wingate, Program Manager

Enclosure
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Services Agreement

This Agreement is made by and between the COUNTY OF PLUMAS, a political

subdivision of the State of California, by and through its Department of Social Services
(hereinafter referred to as “County”), and Plumas Crisis Intervention and Resource
Center (PCIRC), a California Corporation hereinafter referred to as “Contractor” or
“PCIRC".

The parties agree as follows:

1.

Scope of Work. Contractor shall provide the County with services as set forth in
Exhibit A, attached hereto.

Compensation. County shall pay Contractor for services provided to County
pursuant to this Agreement in the manner set forth in Exhibit B, attached hereto.
The total amount paid by County to Contractor under this Agreement shall not
exceed FIFTEEN THOUSAND DOLLARS ($15,000.00).

Term. The term of this Agreement shall be from July 1, 2019 through June 30,
2020, unless terminated earlier as provided herein. County’'s Board of
Supervisors hereby ratifies and approves this Agreement for payment.

Extension. This Agreement may be extended for two additional twelve month
periods not to exceed two years subject to an agreement by the parties regarding
compensation. Such an extension shall be evidenced in writing and signed by
both parties.

Termination. Either party may terminate this Agreement by giving thirty (30) days
written notice to the other party.

Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal
year and/or any subsequent fiscal years covered under this Agreement,
insufficient funds are appropriated to make the payments called for by this
Agreement, this Agreement shall be of no further force or effect. In this event,
the County shall have no liability to pay any further funds whatsoever to
Contractor or furnish any other consideration under this Agreement and
Contractor shall not be obligated to perform any further services under this
Agreement. If funding for any fiscal year is reduced or deleted for the purposes
of this program, the County shall have the option to either cancel this Agreement
with no further liability incurring to the County, or offer an amendment to
Contractor to reflect the reduced amount available to the program. The parties
acknowledge and agree that the limitations set forth above are required by Article
XVI, section 18 of the California Constitution. Contractor acknowledges and
agrees that said Article XVI, section 18 of the California Constitution supersedes
any conflicting law, rule, regulation or statute.
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10.

Warranty and Legal Compliance. The services provided under this Agreement
are non-exclusive and shall be completed promptly and competently. Contractor
agrees to comply with all applicable terms of state and federal laws and
regulations, all applicable grant funding conditions, and all applicable terms of the
Plumas County Code and the Plumas County Purchasing and Practice Policies.

Amendment. This Agreement may be amended at any time by mutual
agreement of the parties, expressed in writing and duly executed by both parties.
No alteration of the terms of this Agreement shall be valid or binding upon either
party unless made in writing and duly executed by both parties.

Indemnification. To the furthest extent permitted by law (including without
limitation California Civil Code Sections 2782 and 2782.8, if applicable), County
shall not be liable for, and Contractor shall defend and indemnify County and its
officers, agents, employees, and volunteers (collectively “County Parties”),
against any and all claims, deductibles, self-insured retentions, demands,
liability, judgments, awards, fines, mechanics; liens or other liens, labor disputes,
losses, damages, expenses, charges or costs of any kind or character, including
attorney’s fees and court costs (hereinafter collectively referred to as “Claims”),
which arise out of or are in any way connected to the work covered by this
Agreement arising either directly or indirectly from any act, error, omission or
negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the
concurrent negligent act, error or omission, whether active or passive of County
Parties. Contractor shall have no obligation, however, to defend or indemnify
County Parties from a Claim if it is determined by a court of competent
jurisdiction that such Claim was caused by the sole negligence or willful
misconduct of County Parties.

Insurance. Contractor agrees to maintain the following insurance coverage
throughout the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to the
services provided) coverage, with minimum per occurrence limit of the
greater of (i) the limit available on the policy, or (ii) one million dollars
($1,000,000).

b.  Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the greater of (i) the limit available on the
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and
five hundred thousand dollars ($500,000) per accident, as well as a
minimum property damage limit of the greater of (i) the limit available on the
policy, or (i) fifty thousand dollars ($50,000) per accident.

C. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
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coverage (including non-owned automobiles) shall meet the following
requirements:

i. Each policy shall be endorsed to name the County, its officers,
officials, employees, representatives and agents (collectively, for the
purpose of this section 9, the “County”) as additional insureds. The
Additional Insured endorsement shall be at least as broad as ISO
Form Number CG 20 38 04 13; and

i. All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

iii. All of Contractor's available insurance proceeds in excess of the
specified minimum limits shall be available to satisfy any and all
claims of the County, including defense costs and damages; and

iv. Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

V. Contractor’s policy shall be primary insurance as respects the County,
its officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of
the Contractor’s insurance and shall not contribute with it, and such
policy shall contain any endorsements necessary to effectuate this
provision. The primary and non-contributory endorsement shall be at
least as broad as ISO Form 20 01 04 13; and

Vi. To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory
basis for the benefit of the County before the County’s own primary
insurance policy or self-insurance shall be called upon to protect it as
a named insured, and such policy shall contain any endorsements
necessary to effectuate this provision.

d.  Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of
insurance satisfactory to County as evidence that the insurance required above
is being maintained. Said certificate of insurance shall include a provision stating
that the insurers will not cancel the insurance coverage without thirty (30) days’
prior written notice to the County. County reserves the right to require complete,
certified copies of all required insurance policies, including endorsements
affecting the coverage required by these specifications at any time. Contractor
shall require all subcontractors to comply with all indemnification and insurance
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11.

12.

13.

14.

15.

16.

17.

18.

19.

requirements of this Agreement and Contractor shall verify subcontractor’'s
compliance.

Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approval of whatsoever
nature that is legally required for Contractor to practice its profession and to
perform its duties and obligations under this Agreement. Contractor represents
and warrants to County that Contractor shall, at its sole cost and expense, keep
in effect at all times during the term of this Agreement any licenses, permits, and
approvals that are legally required for Contractor or its principals to practice its
professions and to perform its duties and obligations under this Agreement.

Relationship of Parties. It is understood that Contractor is not acting hereunder
as an employee of the County, but solely as an independent contractor.
Contractor, by virtue of this Agreement, has no authority to bind, or incur any
obligation on behalf of, County. Except as expressly provided in this Agreement,
Contractor has no authority or responsibility to exercise any rights or power
vested in County. It is understood by both Contractor and County that this
Agreement shall not under any circumstances be construed or considered to
create an employer-employee relationship or joint venture.

Assignment. Contractor may not assign, subcontract, sublet, or transfer its
interest in this Agreement without the prior written consent of the County.

Non-discrimination. Contractor agrees not to discriminate in the provision of
service under this Agreement on the basis of race, color, religion, marital status,
national origin, ancestry, sex, sexual orientation, physical or mental handicap,
age, or medical condition.

Choice of Law. The laws of the State of California shall govern this Agreement.

Interpretation. This Agreement is the result of the joint efforts of both parties and
their attorneys. The agreement and each of its provisions will be interpreted
fairly, simply, and not strictly for or against either party.

Integration. This Agreement constitutes the entire understanding between the
parties respecting the subject matter contained herein and supersedes any and
all prior oral or written agreements regarding such subject matter.

Severability. The invalidity of any provision of this Agreement, as determined by
a court of competent jurisdiction, shall in no way affect the validity of any other
provision hereof.

Headings. The headings and captions contained in this Agreement are for
convenience only, and shall be of no force or effect in construing and interpreting
the provisions of this Agreement.
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20.

21.

22.

23.

24.

25.

Waiver of Rights. No delay or failure of either party in exercising any right, and
no partial or single exercise of any right, shall be deemed to constitute a waiver
of that right or any other right.

Conflict of Interest. The parties to this Agreement have read and are aware of
the provisions of Government Code section 1090 ef seq. and section 87100 et
seq. which relate to conflicts of interest of public officers and employees.
Contractor represents that it is unaware of any financial or economic interest of
any public officer or employee of County relating to this Agreement. It is further
understood and agreed that if such a financial interest does exist at the inception
of this Agreement and is later discovered by the County, the County may
immediately terminate this Agreement by giving written notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if
made in writing and delivered by personal service or by mail and addressed as
follows. Either party may, by written notice to the other, change its own mailing
address.

County:

Department of Social Services
County of Plumas

270 County Hospital Road, Suite 207
Quincy, CA 95971

Attention: Neal Caiazzo, Director

Contractor:

Plumas Crisis Intervention and Resource Center
591 West Main Street

Quincy, CA 95971

Attention: Johanna Downey, Executive Director

Time of the Essence. Time is hereby expressly declared to be of the essence of
this Agreement and of each and every provision thereof, and each such provision
is hereby made and declared to be a material, necessary, and essential part of
this Agreement.

Contract Execution. Each individual executing this Agreement on behalf of
Contractor represents that he or she is fully authorized to execute and deliver this
Agreement.

Pursuant to California Government Code section 8546.7, the performance of any
work under this Agreement is subject to the examination and audit of the State
Auditor at the request of the County or as part of any audit of the County for a
period of three years after final payment under the agreement. Each party hereto
shall retain all records relating to the performance and administration of this
Agreement for three years after final payment hereunder, and Contractor agrees

-5.
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to provide such records either to the County or to the State Auditor upon the
request of either the State Auditor or the County.

IN WITNESS WHEREOF, this Agreement has been executed as of the date first
set forth above.

CONTRACTOR: COUNTY:

Plumas Crisis Intervention and County of Plumas, a political
Resource Center, a California subdivision of the State of
Corporation California

By: By: M Q/W"M
Name: Johanna Downey Name: Neal Caiazzol U
Title: Executive Director Title: Director

Date: Date: A 1¥:19

By:

Name: Scott Corey
Title: Chief Financial Officer

Date:

Approved as to Form:

e

Deputy County Counsel

-6 -
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EXHIBIT A

Scope of Work

Plumas Crisis Intervention & Resource Center (PCIRC) will utilize realignment funds
provided by the Plumas County Department of Social Services (PCDSS) to develop
a Child Welfare Services (CWS) Housing Program (HP) to provide homeless
prevention and support services to engage parents with children participating in
family reunification. The program will be offered through access to the following
resources located at each of the four Family Resource & Community Wellness
Center sites located in Quincy, Portola, Greenville and Chester.

PCIRC's goal is to utilize this funding to foster housing retention by addressing a
family's immediate housing crisis and placing homeless CWS families into
permanent housing while providing comprehensive wraparound supportive services
to the family in order to stabilize and support their achievement of self-sufficiency.
Wrapround services are services that are individually tailored to meet the needs of
the population served, but shall include direct case management services provided
by PCIRC and services brokered through case management services.

PCIRC and PCDSS will establish a referral system to the HP for families whose only
barrier to reunification with their children is a lack of permanent housing. Funds will
be utilized for deposit assistance for rent and utilities as well as for time-limited rental
assistance to establish permanent housing.

PCDSS shall provide PCIRC with signed releases of information forms from each
family referred to PCIRC for House Support Services.

PCIRC will invoice the County on a monthly basis with a breakdown of each family
served and what individual services were provided to each family.
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EXHIBIT B

Fee Schedule

PCIRC will invoice the County on a monthly basis. In no event shall the total of the
invoices received during the term of this Agreement exceed $15,000.00, unless
modified pursuant to the terms of this Agreement.

Plumas Crisis Intervention and Resource Center Budget

CWS Housing Program $ 15,000.00

TOTAL $ 15,000.00






Other Agency Involvement

County Counsel has reviewed the agreement and approved it as to form.

Copy: Debbie Wingate, Program Manager

Enclosure
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Services Agreement

This Agreement is made by and between the COUNTY OF PLUMAS, a political

subdivision of the State of California, by and through its Department of Social Services
(hereinafter referred to as “County”), and Plumas Crisis Intervention and Resource
Center (PCIRC), a California Corporation hereinafter referred to as “Contractor” or
“PCIRC".

The parties agree as follows:

1.

Scope of Work. Contractor shall provide the County with services as set forth in
Exhibit A, attached hereto.

Compensation. County shall pay Contractor for services provided to County
pursuant to this Agreement in the manner set forth in Exhibit B, attached hereto.
The total amount paid by County to Contractor under this Agreement shall not
exceed ONE HUNDRED TWENTY FIVE THOUSAND Dollars ($125,000.00).

Term. The term of this Agreement commences July 1, 2019 and shall remain in
effect through June 30, 2020, unless terminated earlier pursuant to this
Agreement. County’s Board of Supervisors hereby ratifies and approves this
Agreement for payment.

Extension. This Agreement may be extended for two additional twelve month
periods not to exceed two years subject to an agreement by the parties regarding
compensation. Such an extension shall be evidenced in writing and signed by
both parties.

Termination. Either party may terminate this Agreement by giving thirty (30) days
written notice to the other party.

Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal
year and/or any subsequent fiscal years covered under this Agreement,
insufficient funds are appropriated to make the payments called for by this
Agreement, this Agreement shall be of no further force or effect. In this event,
the County shall have no liability to pay any further funds whatsoever to
Contractor or furnish any other consideration under this Agreement and
Contractor shall not be obligated to perform any further services under this
Agreement. If funding for any fiscal year is reduced or deleted for the purposes
of this program, the County shall have the option to either cancel this Agreement
with no further liability incurring to the County, or offer an amendment to
Contractor to reflect the reduced amount available to the program. The parties
acknowledge and agree that the limitations set forth above are required by Article
XVI, section 18 of the California Constitution. Contractor acknowledges and
agrees that said Article XVI, section 18 of the California Constitution supersedes
any conflicting law, rule, regulation or statute.
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10.

Warranty and Legal Compliance. The services provided under this Agreement
are non-exclusive and shall be completed promptly and competently. Contractor
shall guarantee all parts and labor for a period of one year following the
expiration of the term of this Agreement unless otherwise specified in Exhibit A.
Contractor agrees to comply with all applicable terms of state and federal laws
and regulations, all applicable grant funding conditions, and all applicable terms
of the Plumas County Code and the Plumas County Purchasing and Practice
Policies.

Amendment. This Agreement may be amended at any time by mutual
agreement of the parties, expressed in writing and duly executed by both parties.
No alteration of the terms of this Agreement shall be valid or binding upon either
party unless made in writing and duly executed by both parties.

Indemnification. To the furthest extent permitted by law (including without
limitation California Civil Code Sections 2782 and 2782.8, if applicable), County
shall not be liable for, and Contractor shall defend and indemnify County and its
officers, agents, employees, and volunteers (collectively “County Parties”),
against any and all claims, deductibles, self-insured retentions, demands,
liability, judgments, awards, fines, mechanics’ liens or other liens, labor disputes,
losses, damages, expenses, charges or costs of any kind or character, including
attorney’s fees and court costs (hereinafter collectively referred to as “Claims”),
which arise out of or are in any way connected to the work covered by this
Agreement arising either directly or indirectly from any act, error, omission or
negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the
concurrent negligent act, error or omission, whether active or passive of County
Parties. Contractor shall have no obligation, however, to defend or indemnify
County Parties from a Claim if it is determined by a court of competent
jurisdiction that such Claim was caused by the sole negligence or willful
misconduct of County Parties.

Insurance. Contractor agrees to maintain the following insurance coverage
throughout the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to
the services provided) coverage, with minimum per occurrence limit of
the greater of (i) the limit available on the policy, or (ii) one million
dollars ($1,000,000).

b. Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the greater of (i) the limit available on the
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person
and five hundred thousand dollars ($500,000) per accident, as well as
a minimum property damage limit of the greater of (i) the limit available
on the policy, or (ii) fifty thousand dollars ($50,000) per accident.
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C. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements:

Vi,

Each policy shall be endorsed to name the County, its officers,
officials, employees, representatives and agents (collectively, for
the purpose of this section 9, the “County”) as additional insureds.
The Additional Insured endorsement shall be at least as broad as
ISO Form Number CG 20 38 04 13; and

All coverage available under such policy to Contractor, as the
named insured, shall also be available and applicable to the
County, as the additional insured; and

All of Contractor’'s available insurance proceeds in excess of the
specified minimum limits shall be available to satisfy any and all
claims of the County, including defense costs and damages; and

Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

Contractor's policy shall be primary insurance as respects the
County, its officers, officials, employees, representatives and
agents, and any insurance or self-insurance maintained by the
County, its officers, officials, employees, representatives and
agents shall be in excess of the Contractor's insurance and shall
not contribute with it, and such policy shall contain any
endorsements necessary to effectuate this provision. The primary
and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such
excess insurance policy shall also apply on a primary and non-
contributory basis for the benefit of the County before the County’s
own primary insurance policy or self-insurance shall be called upon
to protect it as a named insured, and such policy shall contain any
endorsements necessary to effectuate this provision.

d. Workers Compensation insurance in accordance with California state
faw.

If requested by County in writing, Contractor shall furnish a certificate of
insurance satisfactory to County as evidence that the insurance required above
is being maintained. Said certificate of insurance shall include a provision stating
that the insurers will not cancel the insurance coverage without thirty (30) days’
prior written notice to the County. County reserves the right to require complete,

23
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1.

12.

13.

14.

15.

16.

17.

18.

certified copies of all required insurance policies, including endorsements
affecting the coverage required by these specifications at any time. Contractor
shall require all subcontractors to comply with all indemnification and insurance
requirements of this Agreement and Contractor shall verify subcontractor’'s
compliance.

Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever
nature that are legally required for Contractor to practice its profession and to
perform its duties and obligations under this Agreement. Contractor represents
and warrants to County that Contractor shall, at its sole cost and expense, keep
in effect at all times during the term of this Agreement any licenses, permits, and
approvals that are legally required for Contractor or its principals to practice its
professions and to perform its duties and obligations under this Agreement.

Relationship of Parties. It is understood that Contractor is not acting hereunder
as an employee of the County, but solely as an independent contractor.
Contractor, by virtue of this Agreement, has no authority to bind, or incur any
obligation on behalf of, County. Except as expressly provided in this Agreement,
Contractor has no authority or responsibility to exercise any rights or power
vested in County. It is understood by both Contractor and County that this
Agreement shall not under any circumstances be construed or considered to
create an employer-employee relationship or joint venture.

Assignment. Contractor may not assign, subcontract, sublet, or transfer its
interest in this Agreement without the prior written consent of the County.

Non-discrimination. Contractor agrees not to discriminate in the provision of
service under this Agreement on the basis of race, color, religion, marital status,
national origin, ancestry, sex, sexual orientation, physical or mental handicap,
age, or medical condition.

Choice of Law. The laws of the State of California shall govern this Agreement.

Interpretation. This Agreement is the result of the joint efforts of both parties and
their attorneys. The agreement and each of its provisions will be interpreted
fairly, simply, and not strictly for or against either party.

Integration. This Agreement constitutes the entire understanding between the
parties respecting the subject matter contained herein and supersedes any and
all prior oral or written agreements regarding such subject matter.

Severability. The invalidity of any provision of this Agreement, as determined by
a court of competent jurisdiction, shall in no way affect the validity of any other

provision hereof.
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19.

20.

21.

22.

23.

24.

25.

Headings. The headings and captions contained in this Agreement are for
convenience only, and shall be of no force or effect in construing and interpreting
the provisions of this Agreement.

Waiver of Rights. No delay or failure of either party in exercising any right, and
no partial or single exercise of any right, shall be deemed to constitute a waiver
of that right or any other right.

Conflict of Interest. The parties to this Agreement have read and are aware of
the provisions of Government Code section 1090 et seqg. and section 87100 ef
seq. which relate to conflicts of interest of public officers and employees.
Contractor represents that it is unaware of any financial or economic interest of
any public officer or employee of County relating to this Agreement. It is further
understood and agreed that if such a financial interest does exist at the inception
of this Agreement and is later discovered by the County, the County may
immediately terminate this Agreement by giving written notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if
made in writing and delivered by personal service or by mail and addressed as
follows. Either party may, by written notice to the other, change its own mailing
address.

County:

Department of Social Services
County of Plumas

270 County Hospital Rd., Suite 207
Quincy, CA 95971

Attention: Neal Caiazzo, Director

Contractor:

Plumas Crisis Intervention and Resource Center
591 West Main Street

Quincy, CA 95971

Attention: Johanna Downey, Executive Director

Time of the Essence. Time is hereby expressly declared to be of the essence of
this Agreement and of each and every provision thereof, and each such provision
is hereby made and declared to be a material, necessary, and essential part of
this Agreement.

Contract Execution. Each individual executing this Agreement on behalf of
Contractor represents that he or she is fully authorized to execute and deliver this
Agreement.

Retention of Records. If the maximum compensation payable under section 2 of
this Agreement exceeds $10,000, then, pursuant to California Government Code

-5-
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section 8546.7, the performance of any work under this Agreement is subject to
the examination and audit of the State Auditor at the request of the County or as
part of any audit of the County for a period of three years after final payment
under the agreement. Each party hereto shall retain all records relating to the
performance and administration of this Agreement for three years after final
payment hereunder, and Contractor agrees to provide such records either to the
County or to the State Auditor upon the request of either the State Auditor or the

County.

26. Conflicts. In the event of any conflict between the terms of this Agreement and
the terms of any exhibit hereto, the terms of this Agreement shall control, and the
conflicting term of the exhibit shall be given no effect. Any limitation of liability
contained in an attached exhibit shall be null and void.

IN WITNESS WHEREOF, this Agreement has been executed as of the date set
forth below.

CONTRACTOR: COUNTY:

Plumas Crisis Intervention and Resource County of Plumas, a political subdivision of
Center (PCIRC), a California Corporation,  the State of California

By:

BYIM@:«M

Name: Johanna Downey Name: Neal Caiazzé {
Title: Executive Director Title: Director

Date: Date: A \¥ 19
By:

Name: Scott Corey
Title: Chief Financial Officer

Date:

Approved as to Form:

7/
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EXHIBIT A
Scope of Work

Housing Support Program

Plumas Crisis Intervention & Resource Center (PCIRC) will utilize funds provided by
the Plumas County Department of Social Services (PCDSS) to administer the
CalWORKS Housing Support Program (HSP) for Plumas County.

PCIRC's goal is to utilize this funding to foster housing retention by addressing a
family's immediate housing crisis and placing homeless CalWORKS families into
permanent housing while providing comprehensive wraparound supportive services
to the family in order to stabilize and support their achievement of self-sufficiency.
Wraparound services are services that are individually tailored to meet the needs of
the population served, but shall include direct case management services provided
by PCIRC and services brokered through case management services.

PCDSS shall provide PCIRC with signed releases of information forms from each
family referred to PCIRC for Housing Support Services.

PCIRC will invoice the County on a monthly basis with a breakdown of each family
served and what individual services were provided to each family.
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EXHIBIT B

Fee Schedule

In no event shall the total of the invoices received during the term of this Agreement
exceed $125,000.00, unless modified pursuant to the terms of this Agreement.

Plumas Crisis Intervention and Resource Center Budget

CalWORKs Housing Support Program $ 125,000.00

Costs of associated overhead or administrative support
limited to 10%

TOTAL OF ALL EXPENSES $ 125,000.00















QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE CURRENTLY ALLOCATED.

Public Works Solid Waste Program Manager

Is there a legitimate business, statutory or financial justification to fili the position?

The Solid Waste Program Manager manages all aspects of the solid waste functions of the
Department, including County Franchise agreements, and landfill compliance

Why is it critical that this position be filled at this time?

Solid Waste functions are on ongoing concern to the Department and impact the entire County.
How long has the position been vacant?

Effective 9/30/2019

Can the department use other wages until the next budget cycle?

The department’s wage and benefits portion of the 19/20 budget includes funds for this position.
What are staffing levels at other counties for similar departments and/or positions?

No specific research has been performed for this position. Generally speaking, however, past
research tasks have identified Plumas County as being consistent with neighboring Counties.
What core function will be impacted without filling the position prior to July 1? N/A

What negative fiscal impact will the County suffer if the position is not filled prior to July 1? None
Anon-general fund deparrment head need to satisfy that he/she has developed a budget reduction planin
the event of the loss of future state, federal or local funding. ~ What impact will this reduction plan have ro
other County departments? None

Does the department expect other financial expenditures which will impact the general fund and are not
budgeted such as audit exceptions?  No

Does the budget reduction plan anticipate the elimination of any of the requested positions? ~ No
Departments shall provide an estimate of future general fund support for the next two years and how the
immediate filling of this position may impact, positively or negatively, the need for general fund support?
None

Does the department have a reserve? Yes Ifyes, provide the activity of the department’s reserve

account for the last three years?

16/17 %0 17/18  ($600,000) 18/19  $600,000

df  9/23/19
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RESOLUTION NO. 19-

(APPROVING THE APPLICANT TO APPLY FOR GRANT FUNDS FOR THE STATE OF CALIFORNIA,
DEPARTMENT OF PARKS AND RECREATION, OFF-HIGHWAY VEHICLE GRANT FUNDS)

WHEREAS, The people of the State of California have enacted the Off-Highway Motor Vehicle Recreation Act of
2003, which provides funds to the State of California and its political subdivisions for Operation and Maintenance,
Restoration, Law Enforcement, and Education and Safety for off-highway vehicle recreation; and

WHEREAS, the Off-Highway Motor Vehicle Recreation Division with the California Department of Parks and
Recreation has been delegated the responsibility to administer the program; and

WHEREAS, procedures established by the California Department of Parks and Recreation require the Applicant's
Governing Body to certify by resolution the approval of the Application to apply for Off-Highway Motor Vehicle Grant
funds; and

WHEREAS, this Project appears on, or is in conformance with this jurisdiction's adopted general or master plan and is
compatible with the land use plans of those jurisdictions immediately surrounding the Project

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of Plumas, State of
California, hereby:

Approves the filing of an Application(s) for an Off-Highway Vehicle Grant or Cooperative Agreement; and

Certifies that this agency understands its legal obligations to the State upon approval of the Grant; and

Certifies that this agency understands the California Public Resources Code requirement that Acquisition and

Development Projects be maintained to specific conservation standards; and

4. Certifies that the Project will be well-maintained during its useful life; and

5. Certifies that this agency will implement the Project with diligence once funds are available and the Applicant
has reviewed, understands, and agrees with the Project Agreement; and

6. Certifies that this agency will provide the required matching funds; and

7. Certifies that the public and adjacent property owners have been notified of this Project (as applicable); and

8. Appoints Bob Perreault, Director of Public Works, as agent to conduct all negotiations, execute and submit all

documents including, but not limited to Applications, agreements, amendments, payment requests and so on,

which may be necessary for completion of the Project, subject to the terms and conditions of the Plumas County

Purchasing Policy and other applicable County policies and procedures.

el

The foregoing Resolution was duly passed and adopted by the Board of Supervisors of the County of Plumas, State
of California, at a regular meeting of said Board held on the 1st day of October, 2019, by the following vote:

AYES: SUPERVISORS:
NOES: SUPERVISORS:
ABSTAIN/ABSENT:: SUPERVISORS:

Chair of the Board of Supervisors
ATTEST:

Clerk of the Board of Supervisors






RESOLUTION NO.

RESOLUTION AUTHORIZING THE ADOPTION OF CALTRANS’
LOCAL ASSISTANCE PROCEDURES MANUAL, CHAPTER 10,
BY THE DEPARTMENT OF PUBLIC WORKS
FOR PROJECTS FUNDED BY CALTRANS’ LOCAL ASSISTANCE PROGRAMS

WHEREAS, the Plumas County Board of Supervisors through the Department of Public Works is
responsible for the execution of State and Federal funded project(s) for transportation improvement
projects; and

WHEREAS, the provision of 23 CFR 172.5(b), subrecipients shall develop and sustain organizational
capacity and provide the resources necessary for the procurement, management, and administration of
engineering and design related consultant services, reimbursed in whole or in part with Federal-Aid
Highway Program funding as specified in 23 U.S.C. 106(g)(4)(A); and

WHEREAS, 23 CFR 172.5(b)(1) requires subrecipients to adopt written policies and procedures
prescribed by the awarding State Transportation Agency for the procurement, management, and
administration of engineering and design related consultant services in accordance with applicable
Federal and State laws and regulations; and

WHEREAS, the State of California Department of Transportation (Caltrans) has developed the Local
Assistance Procedures Manual (LAPM), Chapter 10, Consultant Selection which sets forth policies and
procedures for procurements and managements of contracts for engineering and design related
consultant services contracts on federal and state funded transportation projects to ensure compliance
with applicable Federal and State laws and regulations; and

WHEREAS, LAPM Chapter 10, Consultant Selection, describes the consultant selection and
procurement process local agencies must follow to maintain eligibility for federal and state

reimbursement; and

NOW THEREFORE BE IT RESOLVED, that the Plumas County Board of Supervisors through the
Department of Public Works ADOPTS Caltrans LAPM Ch.10, Consultant Selection, and any updates
thereto, in the procurement of A&E services for state and federal funded transportation improvement

projects.

The forgoing resolution was duly passed and adopted by the Plumas County Board of Supervisors at a
regular meeting held on , by the following vote:

AYES: Supervisors:
NOES: Supervisors:

ABSENT:  Supervisors:

Chair, Board of Supervisors

Clerk, Board of Supervisors
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Consultant Selection

Local Assistance Procedures Manual

Chapter 10 Consultant Selection
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10.1.1 GENERAL

infroduction

A local agency may engage consultants to perform architectuyal, engineering, and related
services to develop a federal-aid funded project. Local agencies requesting federal funds to
reimburse A&E Consultants must follow the selection and contracting procedures detailed in

this chapter.

Definition of an Architectural and Engineering Consultant

23 Code of Federal Regulations §172 and CA State Law further defines A&E services and
includes those private consulting firms providing architectural, landscape architectural,
engineering, environmental, land surveying, construction engineering, Or program
management are termed Architectural and Engineering (A&E) Consultants.

Architectural and Engineering Consultants

The Brooks Act (40 USC, Section 1104) requires local agencies to award federally funded
engineering and design related contracts based on fair and open competitive negotiations,
demonstrated competence, and professional qualifications (23 Code of Federal Regulations
(CER), Part 172), at a fair and reasonable price (48 CFR 31.201-3).

Cost proposals submitted to the local agency must be sealed and shall not be included as a
criterion for rating such consultants. After ranking, cost negotiations may begin with the most
qualified consultant and only their cost proposal will be opened. Should negotiations fail or
result in a price that the local agency does not consider fair and reasonable, negotiations must
be formally terminated and the local agency must then undertake negotiations with the second

most qualif.ied consultant.

If the negotiations with the second most qualified firm are not successful, negotiations must be
formally terminated and the local agency must then undertake ne gotiations with the third most
qualified consultant, and so on, until the price is determined to be fair and reasonable by the
local agency.

In selecting an A&E consultant, a detailed technical proposal or qualifications proposal, and a
proposed confract will be required.

Depending upon the scope of work, the required contract provisions may need to include the
California State Prevailing Wages (Federal Payment of Predetermined Minimum Wage applies
only to federal-aid construction contracts). Prevailing wages will apply if the services to be
performed will involve land surveying (such as flag persons, survey party chief, rodman or
chainmany), materials sampling and testing (such as drilling rig operators, pile driving, crane
operators), inspection work, soils or foundation investigations, environmental hazardous
materials and so forth. California State Prevailing Wage information is available through the
California Department of Industrial Relations websites below:

Consultants will need to provide their Prevailing Wage Policy if their participation on the
project includes prevailing wage work. The policy will include information on the accounting
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A conflict of interest occurs when a public official’s private interests and his or her public duties
and responsibilities diverge or are not consistent. Conflicts of interest may be direct or indirect
(e.g., as result of a personal or business relationship). T he appearance of a conflict of interest
should be avoided as an apparent conflict may undermine public trust if not sufficiently

mitigated.

Federal Regulation Governing Conflict of Interest (23 CFR 172.7(b)(4)) Requires
that:

¢ Local agency shall maintain a written code of standards of conduct for
employees engaged in the award and administration of engineering and design
service contracts;

« No contracting agency employee who participates in the procurement,
management, or administration of federal funded contracts or subcontracts
shall have, directly or indirectly, any financial or other personal interest in
connection with such contract or subcontract;

« No person or entity performing services for a contracting agency in connection
with a federal funded project shall have, directly or indirectly, any financial or
other personal interest, other than employment or retention by the contracting
agency, in any contract or subcontract in connection with such project;

« No person or entity performing services for a contracting agency in connection |
with a federal-aid highway funded project shall have, directly or indirectly, any |
financial or other personal interest in any real property acquired for the project;

o No contracting agency employees or agents shall neither solicit nor accept
gratuities, favors, or anything of monetary value from consultants, potential
consultants, or parties to subagreements;

e Local agency shall disclose in writing any potential conflict of interest to FHWA

Consultants Performing Work on Multiple Phases of Federal-aid Projects

Local agencies sometimes wish to hire the same consultant firm to perform construction
engineering and/ or inspection services on the same project on which the firm also performed
design services. This can cause project delivery efficiencies, as the design firm is well-suited to
verify that the project is being constructed in accordance with the design and can resolve issues
related to the design on behalf of the contracting agency. However, this may also pose a
potential conflict of interest if the firm has a vested finarcial interest in failing to disclose
deficiencies in its design work product and seeks to insulate itself from pecuniary liability in
subsequent phases of the project, such as minimizing or ignoring design errors and omissions,
rather than serving the best interests of the contracting agency and the public. Procuring a
different firm from the design firm to provide the construction engineering and/or inspection
services provides another level of review and reduces the risk of, or potential for, a conflict of

interest.
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If the local agency determines that there is a need to solicit assistance from another local agency,
or to use a consultant, the District Local Assistance Engineer (DLAE) should be notified if
federal-aid funds are to be requested for the project segment to be contracted out.

Appointing the Confract Administrator

The Contract Administrator is responsible for ensuring the quality of consultant contract
products or services. The Contract Administrator is appointed as soon as the need for
consultant services is identified. The Contract Administrator is involved throughout the
development of the selection process and the contract provisions, and in the administration of
the consultant’s work. The Contract Administrator must be a qualified local agency employee
or have staff that is qualified to ensure the consultant’s work is complete, accurate, and
consistent with the terms and conditions of the consultant contract. On federal-aid contracts, the
Contract Administrator or staff members must be a full-time employee and familiar with the
work to be contracted out and the standards to be used. The Contract Administrator must also
abide by the laws, regulations and policies required as part of accepting federal or state funding
for their project. Non-compliance with the laws, regulations, and policies may result in loss of

project funding.

The Contract Administrator’s duties are listed in 23 CFR 172.9(d)(1) and include:

o Contract negotiation, contract payment, and evaluation of compliance
performance, and quality of services provided by the consultant;

e Being familiar with the contract requirements, scope of services to be
performed, and products to be produced by the consultant;

« Being familiar with the qualifications and responsibilities of the consultant’s
staff and evaluating any requested changes in key personnel;

e Scheduling and attending progress and project review meetings, commensurate |
with the magnitude, complexity, and type of work, to ensure the work is "
progressing in accordance with established scope of work and schedule

milestones;

o Documenting contract monitoring activities and maintaining supporting
contract records as specified in 2 CFR 200.333;

e Provides direction to ensure the proposed work is advertised properly;

e Prepares and distributes the Request for Qualifications (RFQ), description of
work, and Request for Proposals (REP), if used;

s Prepares the draft confract;

s+  Arranges for preparation before an independent estimate of the value of the
work to be contracted out;

e Ensures that the selection procedures are followed;
« Analyzes the selected/best-qualified consultant’s cost proposal;

 Ensures contract audit and review procedure is followed;
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Estimated Cost of Consultant Work

An independent estimate for cost or price analysis is needed for all consultant contracts (23 CFR
172.7(a)(1)(v)(B)) to ensure that consultant services are obtained at a fair and reasonable price.
The estimate is prepared in advance of requesting a cost proposal from the top-ranked
consultant, so the local agency’s negotiating team has a cost comparison of the project to
evaluate the reasonableness of the consultant’s cost proposal. The estimate, which is specifically
for the use of the local agency’s negotiating team, is to be kept confidential and maintained for

records.

A good cost estimate can be prepared only if the scope of work is defined clearly. The scope of
work must include a list of the products or services which the consultant is required to deliver,
and a time schedule of when they must be delivered.

It should be stressed that all work to be derived from the consultant services, such as
preliminary design, environmental or final design, must be clearly identified in the solicitation
of consultant services (RFQ or RFP) and included in the cost estimate. The addition of work to
the original scope by amendment should be avoided whenever possible. Contract modifications
are required for any amendments to the terms of the existing contract that change the cost of the
contract; significantly change the character, scope, complexity, or duration of the work; or
significantly change the conditions under which the worlk is required to be performed.

Some of the costs estimating techniques are:

Analogous Estimating;:

Analogous cost estimating is using the actual cost of a previous, similar contract as the basis for
estimating the cost of the current contract. Analogous cost estimating is frequently used to
estimate costs when there is a limited amount of detailed information about the project.
Analogous cost estimating is generally less accurate and it is most reliable when previous
projects are similar in fact, and not just in appearance, and it uses expert judgment.

Parametric Estimating;:

Parametric estimating is a technique that uses statistical relationship between historical data
and other variables to calculate a cost estimate for an activity resource. This technique can
produce a higher level of accuracy depending upon the sophistication, as well as underlying
resource quantity and the cost data. A cost example would involve multiplying the planned
quantity of work by the historical cost per unit to obtain the estimated cost of the contract.

Bottom-up Estimating:

This technique involves estimating the cost for individual work in the contract with the lowest
level of detail. This detailed cost is then summarized or rolled up to determine a total cost of
contract. Cost detail should include estimated hours per task, labor hourly cost for professional
and non-professional classifications, subconsultant costs, other project direct costs, and profit.
Labor costs should be broken down to direct labor and indirect cost rates, if possible.

If more than one project or phase of work is to be developed within the consultant contract,
separate cost estimates are required for each project or phase of work. Separate cost estimates
are required for each milestone and portion of the work expected to be subcontracted.
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For on-call (as-needed) contracts, the cost estimate/ analysis should include at minimum, a
historical analysis of annual needs for consultant work, professional labor cost and market
analysis, and reasonable profit analysis.

Determine Type of Confract
Types of contracts to be used are described as follows:

®

Project-specific contract is between the Jocal agency and consultant for the performance
of services and a defined scope of work related to a specific project or projects.

Multi-phase contract is a project-specific contract where the defined scope of work is
divided into phases which may be negotiated and executed individually as the project

progresses.

On-call contract is a contract that may be utilized for a number of projects, under which
task or work orders are issued on an as-needed basis, for an established contract period.
On-call contracts are typically used when a specialized service of indefinite delivery or
indefinite quantity is needed for a number of different projects, such as construction
engineering, design, environmental analysis, traffic studies, geotechnical studies, and
field surveying, etc. Many agencies use these contracts to address peaks in workload of
in- house engineering staff and/or to performa specialized service which the agency
does not have. On-call contracts shall specify a reasonable maximum length of contract,
not to exceed 5 years, and a maximum total contract doltar amount (23 CFR 172). The
maxinum dollar amount for all contracts awarded under the solicitation is stated in the
solicitation. The maximum dollar amount is the aggregate of the on-call contracts
anticipated to be awarded. If the solicitation lists that up to 5 contracts may be awarded,
the aggregate amount of these 5 contracts is the maximum contract dollar amount. How
many contracts are anticipated to be awarded must be stated in the solicitation. How
task orders will be issued must be stated in the solicitation (two options exist:
geographically designated areas or additional competitive solicitation to all consultants
who provide the same type of service and awarded a contract under the same
solicitation).

o To maintain the intent of the Brooks Act (40 USC 1101-1104) in promoting open
competition and selection based on demonstrated competence and qualifications, on-
call consultant contracts established through the RFQ process must meet the
following requirements:

= Must define a general scope of work, complexity, and professi‘onal nature of
services.

«  Specify a task order procedure the local agency uses to procure project
specific work under the contract.

«  No task order is valid unless the on-call contract is still enforced. Fox
example, if the on-call contract is expired, all task orders issued after the
contract expiration date will become invalid.
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subject to audit or review by Caltrans’ Independent Office of Independent Office of
Audits and Investigations (IOAI), other state audit organizations, or the federal
government. Not all proposed contracts will be audited or reviewed; rather, they will
pe selected on a risk-based approach.

Applicable Standards
State and federal requirements listed below, and specific contract requirements, serve as the
standards for audits and reviews performed.

Local agencies, consultants, and subconsultants are responsible for complying with state,
federal, and specific contract requirements. Local agencies are responsible for determining
the eligibility of costs to be reimbursed to consultants.

Applicable standards include, but are not limited to:
. Caltrans Local Assistance Procedures Manual (LAPM);

. State and Federal agreements between local agencies and Caltrans, (i.e. Master
Agreements);

» Project Program Supplemental Agreements;
. 23 United States Code (U.S.C.), Section 112 - Letting of Contracts;
. 40US.C, Chapter 11: the Brooks Act;
. 23 CFR, Chapter1, Part172 - Procurement, Management, and. Administration of
Engineering and Design Related Services;
. 23 CFR, Chapter 1- Federal Highway Administration, Department of
Transportation;

. 48 CFR, Federal Acquisition Regulation (FAR), Chapter 1, Part 31- Contract
Cost Principles and Procedures;

« 48 CFR, Chapter 99 - Cost Accounting Standards (CAS), Subpart 9900;

. 2 CFR, Part 200 — Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards;

. United States Government Accountability Office, Government Auditing
Standards
- Generally Accepted Government Auditing Standards (GAGAS);

. California Government Code sections 4525-4529; and

. Proposed contract terms and conditions.

See section 10.10 “References” of this Chapter for links to above referenced standards.

Audit Guidance Available

The American Association of State Highway and Transportation Officials, Uniform Audit &
Accounting Guide (AASHTO Audit Guide), which is referred to frequently in this section, is
a valuable tool to guide local agencies, consultants and Certified Public Accountants (CPA)
through the requirements for establishing, and audits of FAR compliant Indirect Cost Rates
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A consultant’s accepted ICR for its one-year applicable accounting period shall be applied to
contracts; however, once an ICR is established for a contract, it may be extended beyond the
one-year applicable period, through the duration of the specific contract, provided all
concerned parties agree. Agreement to the extension of the one-year applicable period shall
not be a condition or qualification to be considered for the work or contract award. The
contract must clearly specify the ICR period if it is beyond the one-year applicable period.

Consultants shall account for costs appropriately and maintain records, including supporting
documentation, adequate to demonstrate that costs claimed have been incurred, and are
allowable, reasonable, and allocable to the contract, and comply with Federal cost principles.

JOAI and representatives of the Federal Government have the right to conduct an audit of all
contract costs. If the costs are subsequently determined to be unallowable, these costs are
subject to repayment. For further guidance, refer to 23 CER Part 172 and 48 CIFR Part 31.

Generally, whenever local agencies, consultants and/ or contractors are unable to provide
requested documentation, it shall be viewed that the services were either not performed or
the costs not properly recorded. Retention of all documents is required as it reduces the
possibility of audit findings and disallowed costs. For more references, refer to Applicable

Standards in this chapter.
Approval or Acceptance of indirect Cost Rates

Cognizant Letters of Approval

A cognizant approved ICR has been audited by a Cognizant agency (a State transportation
agency of the State where the consultant's accounting and financial records are Jocated or a State
transportation agency to which cognizance for the particular indirect cost rate(s) of a consulting
firm has been delegated or transferred to in writing by the State transportation agency where
the consultant’s accounting and financial records are Jocated) in accordance with generally
accepted government auditing standards to test compliance with the requirements of the
Federal cost principles (per 48 CFR part 31) and the cognizant agency has either 1) issued an
audit report of the consultant's indirect cost rate or 2) conducted a review of an audit report and
related workpapers prepared by a certified public accountant and issued a letter of concurrence
with the audited indirect cost rate(s). The cognizant agency approves the ICR and a cognizant
approval letter is issued.

Caltrans Acceptance of Indirect Cost Rate
When the ICRs have not been established by a cognizant agency, Caltrans shall perform an audit |
or review of a consultant’s and subconsultant’s ICR(s) to provide reasonable assurance of |

compliance with Federal cost principles.
An audit or review of the ICR may consist of one or more of the following:

. Perform a review to determine if the ICR was prepared in accordance with 23 CFR 172,
and 48 CFR, Chapter 1, Part 31;

. Perform an audit to determine if the ICR was prepared in accordance with 23 CFR 172,
and 48 CFR, Chapter 1, Part 31; and issue an audit report;

. Review and accept an ICR audit report and related worlpapers prepared by a CPA or
another State Transportation Agency;

Page 150f 72
January 2019







Chapter 10
Consultant Selection

{ocal Assistance Procedures Manual

Local Agencies' Responsibilities

Local Agencies are responsible for obtaining all required ICR supporting documentation from
A&E prime consultants and sub-consultants as outlined in Exhibit 10-A (A&E Consultant
Financial Document Review Request) and the Exhibit 10-A-Checklist. Local Agencies are
responsible for forwarding these documents to IOAI for review. Local agencies are also
required to ensure that IOAT has copies of the Exhibit 10-K “Consultant Certification of Contract
Costs and Financial Management System” and Exhibit 10-H “Cost Proposal” for all consultants,
both prime and sub-consultants. The ICR included in Exhibit 10-H must match the ICR included
in the Exhibit 10-K and the consultant’s ICR schedule. The proposed TCR, however, can be
lower than ICR in Exhibit 10-K and the consultant’s ICR schedule if the consultant elects to
propose a lower ICR. For contracts spanning more than one year, local agencies are responsible
for ensuring the Exhibit 10-K and cost proposals are updated annually unless all concerned
parties agree to fix the ICR for the term of contract, and this is clearly specified in the contract.
ICR updates are not require to IOAI if the ICR is fixed for the life of the contract. ICR’s are only |
reviewed for consultants that are being awarded a contract, not consultants on a bench or ,
shortlist.

The FExhibit 10-H “Cost Proposal” includes contract costs: direct salary or wage rates, fixed fees,
other direct costs, indirect costs, total costs, and certification for the costs. Local agencies must
perform and retain documentation of activities and resources used to support that a cost
analysis has been performed to establish that costs and elements were determined to be fair and
reasonable in accordance with Federal cost principles.
All contract supporting documentation must be retained by the local agency in project files for
the required retention period. Unsupported costs may be disallowed and required to be
returned to Caltrans. Having proper documentation policy and procedures, trained staff and
organized project files are essential for demonstrating that costs claimed and reimbursed have
been incurred, are eligible, reasonable, allowable, and allocable to the contract and comply with
Federal cost principles.
Contracts below $150,000 are not subject to the Caltrans Financial Document Review but local
agencies are required to establish that all costs are in compliance with the Federal cost
principles, 48 CFR, Chapter 1, Part 31, and other applicable requirements are met. All
documents listed above and cost analysis documents are required to be retained in the project
files to demonstrate compliance.

Instructions are provided in the Exhibit 10-A on the requirements for submitting a complete

Financial Review packet. Financial packets can be e-mailed to:

conformance.review@dot.ca. gov.

Alternatively, if you do not have Internet access, you can mail Financial Review packets to:
Department of Transportation

Independent Office of
Independent Office of Audits and
Investigations, M5 2 Attentior:
External Audit Manager
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The Jabor summary report should include employee names, salaries, hourly rates, total hours
worked segregated by direct hours, indirect hours, paid time off houxs, and uncompensated

hours and amounts.

An ECA is an evaluation by the consultant to determine the allowability and reasonableness
of executive compensation in compliance with Federal cost principles and the AASHTO Audit
Guide that can be based on either the National Compensation Matrix or independent

compensation surveys.

Independent Office of Audits and Investigations’ Responsibilities

After IOAI receives a consultant’s complete financial document packet (per Exhibit 10-A and
Exhibit 10-A Checklist) from the local agency, IOAl will review the proposed ICR and
supporting documents and notify local agencies in writing whether the proposed ICRs are
accepted or adjusted.

Contracts will be executed after IOAI either accepts or adjusts the ICR and a revised final cost
proposal (if applicable) is received. Correction of the final cost proposal, however, does NOT
need to be cleared through Caltrans IOAI before executing the contract. An email notification
from IOAI serves as documentation to support an accepted ICR.

Audits and Reviews to be Performed

After contract execution, a consultant’s ICR may be subject to further detailed review or audit
by IOAI based on certain risk factors. Costs that are determined to be unallowable as a result of
the review or audit will be subject to repayment.

Indirect Cost Rate Audits
During an ICR audit, IOAI or an independent CPA will examine the consultant’s proposed ICR |
for a one-year accounting period to ensure that unallowable costs have been removed from the
indirect costs, that allowable costs have been correctly measured and properly charged and
allocated, and that the ICR has been developed in accordance with the Federal cost principles
(as specified in 23 U.S.C. Section 112(b)(2)(B), 23 CFR Part172.11, 48 CER Part 31 and other
FAR and State requirements). As a result of the audit, the local agency will work with the
consultant to adjust the ICR based on audit recommendations.

For guidance regarding the existing policies and procedures set forth in the federal regulations,
and acceptable ICR schedules, refer to the AASHTO Audit Guide, Chapter 5, and Figure 10-3
Standard Indirect Cost Rate Schedule in this Chapter. There is also a review program at
Appendix A which serves as a guide for CPAs and IOAI when performing ICR audits and can

also be used as a resource for consultants when preparing for an ICR audit.

CPA Workpaper Reviews

During a workpaper review of a CPA audit of an ICR, IOAI will review the CPA’s audit
workpapers to determine whether to issue a Cognizant Letter of Approval for the ICR. The ;
CPA Workpaper Review determines whether: (a) the CPA’s audit of the ICR was conducted in
accordarnice with Generally Accepted Government Auditing Standards (GAGAS), (b) the CPA |
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adequately considered the auditee’s compliance with the Federal cost principles and related
federal and state laws and regulations.

Chapter 11 of the AASHTO Audit Guide provides information to the CPA on the required
audit disclosures.

IMPORTANT NOTE FOR CPAs: Contracts receiving state or federal funds are highly
scrutinized. Materiality levels tend to be lower and more testing is required. GAGAS provides
that auditors may find it appropriate to use lower materiality levels as compared with the
materiality levels used in non-GAGAS audifs because of the public accountability of
government entities and entities receiving government funding, various legal and regulatory
requirements, and the visibility and sensitivity of government programs. The AASHTO Audit
Guide should be used as a tool for performing audits and attestations of A&E firms.

Contract Audits
During a Contract Audit, auditors will review a consultant’s financial management system and
contract cost proposal to determine if:

« The consultants” accounting system is adequate to accumulate and segregate costs;

« Costs are reasonable, allowable, allocable and supported adequately;

« The contract contains all required fiscal provisions;

« Proper state and federal procurement requirements were followed.

Incurred Cost Audits
During an Incurred Cost Audit, auditors will review incurred contract costs to determine if:

. Cost data are maintained in an accounting system that adequately gathers, records,
classifies, summarizes, and reports accurate and timely financial data for direct and

indirect project costs by account;
«  Costs are adequately supported, reasonable, allowable, and allocable;

»  Costs incurred are in compliance with state and federal laws and regulations;

»  Costs incurred are in compliance with the Master Agreement and Supplemental
Agreement;

«  Costs incurred are in compliance with the fiscal provisions stipulated in the
contract; and

»  The terms required by the Master Agreement and federal laws and regulations are
in the confract.

Audit Findings and Review Deficiencies

If a consultant’s ICR is audited or reviewed, local agencies are responsible for ensuring all
executed and future contracts reflect the audited and adjusted fiscal year ICR(s). Local agencies
should request reimbursement from the consultant for overpayment on rates that were
adjusted down.

The local agencies may be subject to sanctions outlined in LAPM Chapter 20: Deficiencies and
Sanctions if the state or federal government determines that any reimbursements to the
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Total Indirect Costs | $154,581,216  $130,011,870 $24,569,347
Indirect Cost Rates ! 126.17% 151.59% 66.84%

Figure 10.3: Standard Indirect Cost Rate Schedule

FAR References:

o FAR 31.202: Uncompensated overtime.

o FAR 31.205-6: Profit distribution and excess of the reasonable compensation.

FAR 31.205-46, 31.205-14 & 31.205-51: Meals not for valid business purposes and associated with
lobbying and lacking adequate support

w FAR 31.201-2: Administrative staff costs billed to projects/clients.

FAR 31.201-2: Subconsultant labor and other direct costs billed to and paid by contracts/ clients.
FAR 31.205-36 and 31.205-17: Capital lease costs, rent paid in excess of reasonable costs, and idle
facilities and capacity costs.

o FAR 31.201-2 & 31.205-6: Costs relates to personal use by employees and luxury vehicles.

o FAR 31.205-20: Interest and other financial costs not allowable.

@ FAR 31.201-2: Non-business related dues and subscriptions.

FAR 31.205-1: Costs for advertisement and public relations costs and trade show expense including
labor.

FAR 31.205-46(d) and 31.205-6(m)(2): Personal use of vehicle and lack of mileage logs and business
purpose.

ay FAR 31-205-3: Bad debts and collection costs.

FAR 31.205-27 and 31.205-47: Reorganization and capital raising related costs and costs incurred in
connection with violation of a law or regulation by the consultant.

a FAR 31.205-46: Unreasonable costs and costs not supported by documents and lack of business

&}

)

©

0

()
(13)

purpose.
09 FAR 31.201-6(a) & CAS 405-40: Labor costs associated with unallowable costs.

19 FAR 31.205-15: Fines and penalties resulting from violations of laws and regulations.

This section outlines the audit and review process for A&E contracts that at any time use federal
and/ or state funds. All proposed A&E contracts and supporting documents are subject to audit or
review by Caltrans” Independent Office of Independent Office of Audits and Investigations (IOAl),
other state audit organizations, or the federal government. Not all proposed contracts will be audited
or reviewed; rather, they will be selected or a risk-based approach.

10.1.4 CONSULTANT SELECTION METHODS
Figure 10-4: Consultant Selection Flowchart shows the three methods normally used in selecting a
consultant. They are:
s  One-Step REI;
e One-5tep RFQ;
Two-Step REQ/RFP.
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10.1.5 CONSULTANT SELECTION USING THE ONE-STEP RFP METHOD

Of the three methods discussed, this one is most easily modified for non-A&E consulting contracts.
This procurement procedure usually involves a single step process with issuance of a request for
proposal (RFP) to all interested consultants. For non-A&E consulting contracts, a cost proposal shall
be part of the RFP and the selection criteria. For A&E contracts, the cost proposal is not requested
until the consultants have been final ranked based upon their submitted technical proposal.

Appoint Consultant Selection Committee

A consultant selection committee with a minimum of three members is appointed at the beginning
of the consultant selection process. The committee reviews materials submitted by consultants,
develops a shortlist of qualified consultants, and develops a final ranking of the most qualified
proposals. Representation on the committee includes the Contract Administrator and subject matter |
experts from the project’s functional area. The members should be familiar with the
project/segment to be contracted out and with the local agency standards that will be used in the
contract. Participation by a Caltrans district representative is at the option of the agency and subject
to availability of the DLAE staff. Caltrans participation on the interview panel does not relieve the
local agency of its responsibility to ensure that proper procurement procedures are followed and all

requirements are met.

Local agency Contract Administrator ensures that all committee members meet the conflict of
interest requirements (23 CFR 172) by completing and signing a conflict of interest statement prior
to selection process initiation. A sample conflict of interest form is provided in Exfubit 10-T: Panel
Member Conflict of Interest & Confidentiality Statement.

Develop Technical Criteria for Evaluation of Proposals

The Contract Administrator is responsible for developing the technical criteria, and their relative
importance which are used to evaluate and rank the consultant proposals. In-State or local
preference shall not be used as factor in the evaluation, ranking, and selection phase. All non-
technical evaluation criteria, including DBE participation, shall not exceed 10 percent (23 CFR
172.7(a)(1)(ifi) (D)). All price or cost related items which include, but are not limited to, cost
proposals, direct salaries/ wage rates, indirect cost rates, and other direct costs are prohibited from

being used as evaluation criteria.

The criteria and relative weights must be included in the REP, and the same criteria and relative
weights must be used in the evaluation sheets. Failure to include criteria and relative weights and
to use the same criteria and weights during the evaluation will result in the contract costs being
ineligible for federal or state reimbursement. Exhibit 10-B: Suggested Consultant Evaluation Sheet is a
recommended evaluation sheet with criteria and rating points for A&E consultants, where cost is
not used as a rating factor. This format is not mandatory, but it is recommended in the interest of
developing consistency among the hundreds of agencies and consultants operating in the state. The
local agency should consult with the DLAE before making major changes to the suggested

approach.
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The RFP specifies the content of a proposal, the number of copies required, due date, mailing
address, and a physical address where the submittals may be hand delivered if different from
the mailing address. A minimum of fourteen (14) calendar days is required between the time
the REP is published and time that proposals must be submitted. More time may be required for
complex contracts or projects.

Items typically required in a technical proposal include:
¢ Work plan (specify what is to be covered);
¢ Organizational chart;
¢ Schedule and deadlines;

e Staffing plan;

¢ Proposed Team—complete for prime consultant and all key subconsultants;

« Key personnel names and classifications—key team members identified in the
original proposal/cost proposal shall not change (be different than) in the executed
contract;

e Staff resumes;

« Names of consultant’s project manager and the individual authorized to
negotiate the contract on behalf of the consulting firm;

e Consultant DBE Commitment document, see Exkubut 10-O1: Consultant Provosel k
DBE Commutinent,

e References.

Financial Management and Accounting System Requirements

The local agency must ensure that consultant contract solicitation and advertising documents
(RFPs) clearly specify that contracts shall not be awarded to a consultant without an adequate
financial management and accounting system as required by 48 CFR Part 16.301-3, 2 CER Part
200, and 48 CFR Part 31. The local agency must ensure the selected consultants have adequate
financial management systems as required by tle applicable federal regulations.

Advertise for Consultants
The solicitation process for consultant services shall be by public advertisement, or by any other |
public forum or method that assures qualified in-State and out-of-State consultants are givena |
fair opportunity to be considered for award of contract. The minimum length of advertisement

is 14 calendar days.

Advertisement of the REP in a major newspaper of general circulation, technical publications of
widespread circulation, professional associations and societies, recognized DBE organizations,
web hosting or clearing houses known for posting government contract solicitations such as
BidSync, Planetbids, or posting the RFP on the local agency’s or other widely used websites are
all acceptable methods of solicitation.
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To document website postings, the local agency should retain copies of screen shots displaying
the posted begin/end dates.

Issue/Publish RFP

The local agency shall publish the RFP on line and also issue the REP to all consultants
responding to newspaper advertisement. The Jocal agency shall keep a record of all consultants
that have downloaded RFP on line as well as those receiving an RFP through other means, to
ensure that any inquiry responses, addendums, or amendments to the RFP are given to all
consultants that received the REP.

Conduct Proposer’s Conference or Answer Written Questions

The local agency may allow for clarification of the REP by inviting submittal of written
questions or by conducting a proposer’s conference, or by doing both. The local agency must
publish or mail their responses to any written questions to all consultants receiving the REP.
No response should be given to verbal questions. It is important that all competing consultants
receive the same information. If a proposer’s conference is to be held, the exact time and place
must be specified in the RFP. Attendance at a proposer’s conference normally is not mandatory.
However, consultants not attending the conference do not receive notes from the meeting

unless they request the notes.

Receive and Evaluate Technical Proposals

The Contract Administrator must verify that each proposal contains all of the forms and other
information required by the REP. If all required information is not provided, a proposal may be
considered nonresponsive and rejected without evaliration. Late submittals, submittals to the
wrong location, or submittals with inadequate copies are considered nonresponsive and shall be
rejected. Submittal of additional information after the due date shall not be allowed. 7

Documentation of when each proposal was received must be maintained in the project files.
Copies of date stamped envelope covers or box tops are recommended. The members of the
consultant selection committee must evaluate each proposal according to the technical criteria
listed in the REP. Minimum of three proposals must be received and evaluated. If only two
proposals are received, a justification must be documented to proceed with the procurement.
The justification should state that the solicitation did not contain conditions or requirements
that arbitrarily limited competition per 23 CFR 172(a)(1)(iv) (D) and competition is determined
to be inadequate and it is not feasible or practical to re-compete under a new solicitation per 23
CFR 172(a)(3)(iii)(C). If only one proposal is received, a Non-Competitive process must be
justified and a Public Interest Finding (PIF) must be documented and signed by the DLAE. In
either case, the re-advertisement of the RFP should be considered as an option.

The commnittee must also evaluate reference checks and other information gathered
independently. Reference checks shall be completed and other information gathered before the
interviews are conducted. If necessary, the results of the reference checks or other information
may be discussed with the highest ranked qualified consultants at the interviews.
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Advertise for Consultants

The solicitation process for consultant services shall be by public advertisement or any other
public forum or method that assures qualified in-State and out-of-State consultant are given a
fair opportunity to be considered for award of contract. The RFQ must contain sufficient project
work information, so that interested consultants can submit an appropriate SOQ.

Advertisements for RFQ may take one of two approaches. The most common is an
advertisement or publication of the RFQ in a major newspaper of general circulation, technical
publication of widespread circulation, professional associations and societies, recognized DBE
organizations, web hosting or clearing houses known for posting contract solicitations such as
Bid Sync, PlanetBids, or posting the RFQ on other widely used websites. To document website
postings, the local agency should retain copies of screen shots displaying the posted begin/end
dates.

In the second approach, the local agency advertises the availability of the RFQ in a major
newspaper of general circulation, technical publications of widespread circulation, professional
associations and societies, recognized DBE organizations, or through a web hosting or clearing
houses known for posting contract solicitations such as BidSync or PlanetBids, and requests that
interested consultants send a letter of interest to the local agency for the RFQ. The RFQs shall
then be sent to those firms who indicated interest in the RFQ. In some cases, it may be desirable
to advertise nationwide for a particular project or service. This approach provides a registry for
firms who received the RFQ and therefore facilitates the broadcast of any revisions or addenda

to the RFQ, if necessary.

Issue/Publish RFQ

The local agency shall publish the RFQ online and also issue the RFQ to all consultants
responding to newspaper advertisement. The local agency shall keep a record of all consultants
that have downloaded the RFQ on line as well as those receiving an RFQ through other means,
to ensure that any inquiry responses, addendums, or amendments to the RFQ are given to all
consultants that received the RFQ.

Receive/Evaluate Statements of Quadilifications and Develop Shortlist

The first step in the evaluation process is to determine that each SOQ contains all forms and
other information required by the RFQ. Otherwise, the submittals may be considered
nonresponsive and rejected without evaluation. Late submittals, submittals to the wrong
location, and submittals with inadequate copies are considered nonresponsive and shall be
rejected. Submittal of additional information after the due date shall not be allowed.
Documentation of when each proposal was received must be maintained in the project files.
Copies of date stamped envelope covers or box tops are recommended.

Minimum of three proposals must be received and evaluated. If only two proposals are
received, a justification must be documented to proceed with the procurement. If only one
proposal is received, a Non-Competitive process must be justified and a Public Interest Finding
(PIF) must be documented and signed by the DLAE. In either case, the re-advertisement of the
RFP should be considered as an option.
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The consultant selection committee reviews the submitted SOQ according to the published
evaluation criteria and weighting factors. The committee makes an independent random check
of one or more of the consultant’s references. This check applies to major subconsultants also.
The committee establishes a shortlist of consultants who are considered to be best qualified to
perform the contract work. The shortlist includes enough qualified consultants to ensure that at
least three consultants are interviewed.

Notity Consultants of Shortlist

All consultants that submitted an SOQ must be notified of the results of the review. The
notification also identifies those consultants (short list) that will be requested to attend
interviews. Most consultants will request information as to why they were not placed on the
shortlist. Therefore, the selection comumittee should keep notes why a particular consultant was
not selected for the shortlist. When a consultant requests a debriefing, the reasons given for not
being selected must be objective reasons. Consultants should not be compared with each other
during the debriefing. Normally, the Contract Administrator does the debriefing; however, any
member of the selection committee may be designated to do the debriefing.

Interview Top-Ranked Consultants

Each consultant to be interviewed is given a copy of the draft of the proposed contract, defining
the detailed scope of work, and/or description of required services, and other information.

This should be sent with the initial notification of the interview.

Between the time of the notification of the shortlist and interviews, the local agency may answer |
any questions concerning the scope of work to be contracted out, if not done earlier during the .'
solicitation. In addition, the local agency may conduct additional reference checks for each
consultant to be interviewed. Consultants should submit their questions about the RFQ and
receive their answers from the local agency in writing, It is required that all consultants on the
shortlist receive the questions and answers and are given the same information.

The committee should evaluate reference checks and other information that is gathered
independently. Reference checks shall be completed and other information gathered before the
interviews are conducted. If necessary, the results of the reference checks and other information
may be discussed with the consultant at the interview.

Interviews are to be structured and conducted in a formal manner. Each consultant shall be
allowed the opportunity to make a presentation if desired; however, a time limit should be
specified. Interview questions are prepared in advance.

Two types of questions may be asked:
o Questions that are to be asked of all competing consultants, and

o Questions relating to each specific consultant, based upon the reference checks,
and the strengths and weaknesses identified during evaluation of the SOQ

The agency can request competing consultants to bring additional information or examples of
their work to the interviews; if the additional information facilitates the interview or evaluation
process. Additional information requested should be kept at a minimum, that is, only
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information required to select the most qualified consultant for the contract. The selection
committee or local agency shall not gather additional information concerning the consultants
after the interviews are completed.

Develop Final Ranking and Notify Consultants of Results
All consultants interviewed must be informed about the final ranking of consultants. It is
important that all competing consultants receive the same information.

Most consultants will request information as to why they were not selected as the most
qualified. Therefore, the selection committee should keep notes as to why a particular
consultant was not selected. When a consultant requests debriefing, the reasons for not being
selected must be objective. Consultants should not be compared with each other or provided
with information about other consultants during the debriefing.

Normally, the Contract Administrator does the debriefing; however, any member of the
selection committee may be designated to do the debriefing. The next two sections provide
guidance when the REQ is solicited for specialized services and additional information is
required prior to cost negotiations with consultant. For on-call contracts, skip the next two
sections and begin Negotiation phase.

Conduct Scoping Meeting

The Contract Administrator meets with the first-ranked consultant’s project manager to review
the project, and to ensure that the consultant has a complete understanding of the work that is
required. The consultant is shown as much material as is available regarding the project. Any
technical questions regarding the project are answered for the consultant.

Request Cost Proposal 7
The first-ranked consultant is asked to provide a cost proposal to perform the work described in |
the draft contract and discussed at the scoping meeting. The work is to be performed according
to the conditions described in the draft contract using the payment method described therein.
Alternatively, if time is of the essence and it can be justified, sealed cost proposals may be
requested from all of the consultants on the shortlist.

If the contract involves more than one project, the consultant must provide a separate cost
proposal for each project in addition to a summary cost proposal for the total contract. If the
contract involves milestones, the consultant must furnish a separate cost proposal for each
milestone with a summary cost proposal for the total costs. If the contract involves
subconsultants, the prime consultant must include a separate cost proposal for each
subconsultant. Fach subconsultant’s cost proposal must follow the same format as the prime

consultant’s cost proposal.

Negotiate Contract with Top-Ranked Consultant

Cost proposal (for both Prime and all Subconsultant), and contract audit and review documents
such as Exhibit 10-K: Consultant Certification of Contract Costs and Financial Management System
and Exhibit 10-A: A&E Consultant Financial Document Review Request and Checklist, whichever
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Step RFQ and One-Step RFP methods, this method of consultant selection requires more work
and time than the other two methods. Consequently, the combined RFQ/RFP method is
recommended for use only when the scope of work is not clearly known, very complex or
unusual.

The Two-Step REQ/REP is also well suited for procuring multiple on-call contracts through a
single solicitation. The outcome of the first step RFQ will be multiple contracts, or on-call list of
consultants. For multiple on-call contracts, project work will be procured thru subsequent
competition or mini-RFPs amongst the on-call consultants. The mini-RFP or the task order will
be negotiated with first ranked firm from each competition. Task order (mini-RFP) cost will be
based on wage rates established in the master on-call contract, and the time and deliverable
requirements in the task order.

Local agencies may also use this method to develop and maintain a pre-qualified file/list of
consultant firms by specific work categories or areas of expertise or to create a bench list of
evaluated and ranked consultants. The pre-qualified data file or interest list can be updated
annually or every two years. This list contains minimum qualifications and has not gone through
the evaluation process. The pre-qualification list must be maintained by the agency.

The mini-REP contains evaluation criteria that matches the strengths of the qualified firms to the
specifics of the known tasks, thereby selecting the most qualified firm for each task. The
evaluation can include: availability of personnel, staff capabilities, DBE (10% or less of overall
score), completion time, experience of consultant, specialized expertise, and past performance.
The overall DBE goal was established at the master on-call contract.

Because it is a combination of the One-Step RFQ and One-Step RFP methods, this method of

consultant selection requires more work and time than the other two methods. Consequently, the
combined RFQ/RFP method is recommended for use when the scope of work is very complex or

unusual.

Categorize work
Descriptions of the categories of work, deliverables and the minimwn qualification standards for
each category must be clearly identified.

The local agency may prequalify consulting firms in the following (or more) categories:

e Roadway Design

¢ Bridge Design

e Bridge Inspection

o Traffic Engineering

s Environmental Services

e Roadway Construction Inspection and Administration

o Landscape Architecture

» Land Surveying

 Intelligent Transportation System (ITS)

o Federal-aid Highway Project Development Support Services
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Establish Minimum Qualifications
In an effort to ensure quality performance and results, a consultant should be required to meet {
certain minimum qualifications to be eligible for consideration in the pre-qualification process. |

General criteria guidelines should be established for consultant selection for a pre-qualified list. |
The criteria may be established by an individual or a panel of subject matter experts for the :
specific task of developing the criteria. Some agencies also establish appropriate weights for each |
criterion. It may be necessary to modify the criteria to fit specific cases. When a RFQ is published, ‘
it should state the criteria that will be used in the selection process. ‘

Criteria for evaluating statements of qualifications, may include but are not limited to:

« Special expertise and experience of the firm's key employees

¢ Proposed staffing (include number of licensed and specialized staff) for the project and |
previous experience of those identified

e Experience of the firm and their personnel on previous projects similar to the one under
consideration

¢ Consultant DBE Commitment document (see Exhibit 10-O1)

e Professional references by the firm with the local agency

¢ Understanding of the project by the firm as demonstrated by their approach to organizing
and management of the work

e Current workload of the firm and their ability to meet the proposed project schedule

e Quality of previous performance by the firm with the local agency

e Use of sub-consultants to accomplish work on the project

o Equipment the firm has available and proposes to use as compatibility with Computer- |
Aided Drafting and Design (CADD) and other equipment proposed to be used in
accomplishing the work :

e Familiarity with federal, state, and local codes, requirements, standards, and procedure

o Examples of minimum qualifications for work categories above are provided here based |

on Caltrans best practices.

issue RFQ
The need for services of a consulting firm may be advertised in appropriate national, state, and |
local publications and web sites. Notices can also be sent to firms known to be qualified to do 5
specific work, to professional societies, and to recognized Disadvantaged Business Enterprises

(DBE) organizations. The advertisements and notices seek statements of interest and
qualifications from consultants who are interested in the project. The DBE goal is established at |
the master on-call contract and included in the solicitation document.

The SOQ should list consulting firm details, names of principals, office locations, personnel by |
discipline, project experience and examples, current workload, types of service the firms are |
qualified to perform, and previous performance. Also, resumes of key persons, specialists, and
other associates that may be assigned to the project or projects should be included. This
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information should be the basis for evaluating and placing a consulting firm on a general pre-

qualification list.

Federal regulations require that any procedures related to pre-qualifying consultant cannot

restrict competition.

Pre-qualification of consultants may be allowed as a condition for submitting a technical proposal
for a contract only if the period between the date of the issuance of the RFP and the deadline for |
submitting a technical proposal affords sufficient time to enable a consultant to obtain pre-

qualification status.

Another practice is to qualify consultants on a project-by-project basis. This is accomplished for |
some agencies by advertising or publishing notices in national, state, and local publications for |
needed services for specific, indjvidual projects. These notices include a precise project location, |
a defined preliminary scope of services to be performed, a specific schedule within which the |
work is to be completed, and a list of products and deliverables to be provided by the consultant. '
Specific project advertisements usually are published when the proposed project is large and
complex, in-house resources are not available, special expertise is required, or the objectivity of

an outside authority is desired.

Appropriate Federal-aid requirements should be complied with on Federal-aid projects.

Set-Up Evaluation Process

The first step in the evaluation process is to determine that each SOQ contains all forms,
qualifications and other information required by the RFQ. Otherwise, the submittals may be
considered nonresponsive and rejected without evaluation. Documentation of when each SOQ
was received must be maintained in the project files. Copies of date stamped envelope covers or |

box tops are recommended.

If all required information is not provided, a SOQ may be considered nonresponsive and rejected |
without evaluation. Late submittals, submittals to the wrong location, or submittals with f’
inadequate copies are considered nonresponsive and shall be rejected. Submittal of additional |
information after the due date shall not be allowed.

Local agency must establish a process by which SOQs are evaluated and consultants who are |
deemed meeting the minimum qualifications are accepted and placed on a per-qualified list. |
Whether the Local agency has a “committee” of experts evaluating the SOQs or individuals
responsible for the evaluation, the process must be well defined, open and transparent. The pre-
qualification process must also allow for consultants to be re-evaluated in cases of denials. The
local agency must specify how long the pre~qualified list last, not to exceed two years. Federal
regulation recommends refreshing the SOQs on an annual basis.

Local agency Contract Administrator ensures that all committee members meet the conflict of
interest requirements (23 CFR 172) by completing and signing a conflict of interest statement prior
to selection process initiation. A sample conflict of interest form is provided in Exhibit 10-T.
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Evaluate Qualifications and Add Firm fo List

All SOQs received should first be reviewed for completeness. Each response must contain all
required forms and any other information requested in the advertisement. The response may be
considered incomplete and rejected without further evaluation if all required information is not
provided or if the submittal is late.

The qualifications of all responding firms are then reviewed according to established evaluation
criteria or factors. The agency then establishes a short list of at least three consultants that are
determined to be the most highly qualified to perform the required waork. Firms not selected |
should be notified in writing. :

Maintain List
Pre-qualification of a consultant expires in two years. Pre-qualified consultants must renew their |
pre-qualification status every two years. Firms can apply to be on the list at any time. After a |
period of two years, firms should re-apply (repeat the process of submitting SOQs) to be on the
list. In addition to the required two-year renewal process, the consultant should also be required
to update the firm’s organizational structure within one year when there is a corporate/affiliate

change, ownership control, type of work expertise, capacity, or any other major change. ’
If the consultant does not meet the minimum requirements and their SOQ is rejected, the |

committee must respond to the consultant explaining the reason for their rejection. The consultant
is allowed to reapply to be on the list again provided the reasons for rejection are corrected.

The list of qualified firms can be maintained online through the agency’s website. Firms can also
apply to be on the list through the agency website for ease of operation.

Issue RFP to Pre-Qualified Consultants on List

An RFP is sent to the short-listed firms. The RFP should indicate the content of the technical
proposal, technical review procedures, anticipated schedule of activities, scope of work, project
description, where the technical proposals are to be delivered, the number of copies required, and
the due date.

Some agencies receive the technical proposal orally as part of an interview conducted for this |
purpose. In these cases, written documentation may not be required.

Items typically required in a technical proposal include:

o Work plan

e Organization plan

» Schedule for meeting time frame

e Available computer equipment and programs

o Staffing plan and resumes including sub-consultants

e Pre-award audit/financial package information (if deemed appropriate}

o Examples of similar work previously completed

e Sub-consultants, DBE, their proposed participation, and other related information
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Conduct Proposer's Conference or Answer Written Questions

The local agency may allow for clarification of the RFP by inviting submittal of written questions
or by conducting a proposer’s conference, or by doing both. The local agency must publish or
mail their responses to any written questions to all consultants receiving the REP. No response
should be given to verbal questions. It is important that all competing consultants receive the :
same information. If a proposer’s conference is to be held, the exact time and place must be
specified in the RFP. Attendance ata proposer’s conference normally is not mandatory. However,
consultants not attending the conference do not receive notes from the meeting unless they |

request the notes.

Receive and Evaluate Technical Proposals
The Contract Administrator must verify that each technical proposal contains all forms and other |
information required by the RFP. If all required information is not provided, a technical proposal
may be considered nonresponsive and rejected without evaluation. Late submittals, submittals to |
the wrong location, or submittals with inadequate copies are considered nonresponsive and shall |
be rejected. Submittal of additional information after the due date shall not be allowed. |
Documentation of when each technical proposal was received must be maintained in the project |
files. Copies of date stamped envelope covers or box tops are recommended.

A consultant selection committee with a minimum of three members is appointed at the |
beginning of the consultant selection process. The members of the consultant selection committee |
must evaluate each technical proposal according to the technical criteria listed in the RFP. A |
minimum of three technical proposals must be received and evaluated. k

If only two technical proposals are received, a justification must be documented to proceed with |
the procurement. If only one technical proposal is received, a Non-Competitive process must be |
justified and a Public Interest Finding (LAPM Exhibit 12-F) must be documented. In cither case, |
the re-advertisement of the RFP should be considered as an option. |

The committee must also evaluate reference checks and other information gathered
independently. Reference checks shall be completed and other information gathered before the
interviews are conducted. If necessary, the results of the reference checks or other information

may be discussed with the highest ranked qualified consultants at the interviews. '

Develop Final Ranking and Nofify Consultants of Results
The selection committee discusses and documents the strengths and weaknesses of each technical |
proposal, interviews the three or more highest ranked consultants (shortlisted), and develops a |
final ranking of the highest ranked consultants. All consultants that submitted technical proposals
must be informed about the final ranking of consultants. It is important that all competing

consultants receive the same information.

Most consultants will request information as to why they were not the highest ranked. Therefore,
the selection committee should keep notes as to why a particular consultant was not selected. |
When a consultant requests debriefing, the reasons for not being selected must be objective
reasons. The consultant should not be compared to others and should not be provided with
information about other consultants during this debriefing. Normally, the Contract |
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Administrator does the debriefing; however, any member of the selection committee may be
designated to do the debriefing.

Request Cost Proposal and Negotiate Confract with Top-Ranked Consultant
The first-ranked consultant is asked to provide a cost proposal to perform the work described in |
the draft contract and discussed at the scoping meeting. The work is to be performed according |
to the conditions described in the draft contract using the payment method described therein.
Alternatively, if time is of the essence and it can be justified, sealed cost proposals may be |
requested from all of the consultants on the shortlist. ;

If the contract involves more than one project, the consultant must provide a separate cost
proposal for each project in addition to a summary cost proposal for the total contract. If the |
contract involves milestones, the consultant must furnish a separate cost proposal for each
milestone with a summary cost proposal for the total costs. ¥ the contract involves |
subconsultants, the prime consultant must include a separate cost proposal for each |
subconsultant. Each subconsultant’s cost proposal must follow the same format as the prime

consultant’s cost proposal.

Cost proposal (for both prime and all subconsultants) and contract audit and review documents,
such as Exhibit 10-K and Exhibit 10-A, whichever applicable (see Section 10.1.3: A&E Consultant
Audit and Review Process), will be submitted in a separate sealed envelope.

After the top-ranked consultant submits a sealed cost proposal, the local agency reviews the cost
proposal and enters into negotiations. The goal of negotiation is to agree on a final contract that
delivers to the local agency the services or products required at a fair and reasonable cost. The
independent cost estimate, developed by the local agency in advance of requesting a cost

proposal from the top-ranked consultant, is an important basis and tool for negotiations. ’

Negotiations should commence with the most qualified consultant. If agreement on a fair and |
reasonable price cannot be reached, negotiations should then be formally terminated.
Negotiations then proceed to the next most qualified consultant, and so on. Each consultant’s cost
proposal must remain sealed until negotiations commence with that particular consultant. At the
completion of successful cost negotiations, all remaining sealed envelopes containing cost
proposals shall be returned to consultants. 5
A contract audit and review may be required (see Section 10.1.3: A&E Consultant Audit and Review |
Process). The local agency Contract Administrator is responsible for the submittal of all required
documentations to Caltrans IOAl in a timely fashion, including all documents for a Conformance |
Review, if applicable. Negotiations may be completed after receipt of the Caltrans IOAI |
Conformance Letter. An indirect cost audit may be performed within the record retention period

of the contract.
Iterns typically negotiated include:

s  Work plan

¢ Schedule and deadlines (for deliverables and final duration of contract)

e Products to be delivered

s Classification, wage rates, and experience level of personnel to be assigned
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A consultant contract may be amended at any time prior to the expiration date of the original
contract. The most common amendment is to extend the ending date of the contract. All
contract amendments must be fully executed before the ending date of the contract. Failure to
amend a contract prior to the ending date will make the subsequent costs ineligible for federal

and state reimbursement.

For on-call consultant contracts, the amendment is restricted to the work (task order) that has
already been started by the consultant and can not include any new work. Task orders are not
considered an amendment and therefore not appropriate to extend the terms of the contract.

All contract amendments shall be negotiated following the same procedures as the negotiation
of the original contract and must be in writing and fully executed by the consultant and local
agency before reimbursable work begins on the amendment. For any additional engineering
and design related services outside of the scope of work established in the original solicitation, a |
contracting agency shall either procure the series under a new solicitation, perform the work
itself using agency staff, or use a different, existing contract under which the services would be
within the scope of work. Overruns in the costs of the work shall not automatically warrant an
increase in the fixed fee portion of a cost plus fixed fee reimbursed contract. Permitted changes
to the scope of work or duration may warrant consideration for adjustment of the fixed fee
portion of cost plus fixed fee or lump sum reimbursed contracts. If an emergency exists of such
magnitude that a delay cannot be tolerated, the local agency and the consultant may agree on
an amendment initiating the worl, so that reimbursable work may begin. T he initiating
amendment is then followed by a final amendment once the full scope of the emergency work is
known and agreed to by both parties. In both cases, sufficient funding should be included in the
amendments to pay for all work to be performed by the consultant. The final amendment must
be executed as quickly as possible. Failure to fully comply with this section may result in the
loss of local agency funding. Section 10.1.3: A&E Consultant Audit and Review Process of this
chapter shall apply to the entire contract and must be completed prior to execution of the
contract amendment. All amendments shall incorporate any current requirements of the federal
regulations including the federal fiscal provisions and submit Exhibit 10-C: Consultant Contract
Reviewers Checklist to acoversight@dot.ca.gov for review completing Section D for amendments.

Performance Evaluation
Pursuant to 23 CFR §172.9(d)(2) agencies are required to prepare an evaluation of the consultant
when the project has been completed. The Contract Administrator evaluates the consultant’s ‘
performance after the consultant’s final report has been submitted, and the Contract
Administrator has conducted a detailed evaluation with the consultant’s project manager. See
Exhibit 10-S: Consultant Performance Evaluation for a suggested format for use by the local

agency.

Project Records

Federal-Aid Highway Program funding recipients and sub-recipients must maintain adequate
and readily accessible project performance and financial records, supporting documents, and
other records considered pertinent to the grant agreement and in compliance with Federal laws
and regulations (e.g., 23 USC 112; 40 USC 1101-1104, 23 CFR 172, 48 CFR 31, and 2 CFR Part
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Explanation of the services needed, and why they cannot be provided by the local
agency;
Name and qualification of the consultant, who provided the services;

Documentation of the fees showing how the fee was calculated, and that it is reasonable
by comparative standards;

Any other records needed to show compliance with federal-aid program regulations.

Retaining a Consultant as an Agency Engineer or in Management Support Role
A local agency may retain qualified consultants in a management support role on its staff in
professional capacities for federal-aid projects such as:

*

A City Engineer (or equivalent) who manages the engineering unit for the city,
providing oversight of a project, series of projects, managing or directing work of other
consultants or contractors on behalf of the City.

A County Engineer (or equivalent) who manages the engineering unit for the county
such as duties described above.

A Project Manager (or equivalent) who manages and oversees a project, series of projects
or the work of other consultants and contractors on behalf of the public agency

A Program Manager (or equivalent) who manages and oversees an element of a
highway program, function, or service on behalf of the public agency

However, typically a consultant in a management support role is not:

L

A consultant engineer performing project-specific design, and/ or construction contract
administration and construction engineering for the public agency

A consultant providing support to administrative duties such as federal authorization
process, labor compliance activities, and other management and administrative tasks.

The use of a consultant in a management support role should be limited to unique or very
unusual situations. These situations require a thorough justification as to why the local agency
cannot perform the management. Consultants used in management support roles must be
selected using the same procedures as those for other consultants specified in this chapter.
Consultants in a Management Support Role funded by local or state funds must have approval
from FHWA to be considered qualified to manage federal projects or consultants providing

services on federal projects.

Eligibility for federal or state reimbursement for a consultant in a management support role

requires the following:

Compliance with the selection procedures specified in this chapter;

Existence of a contract between the local agency and the consultant specifying the local
agency engineering services to be performed;

Written designation by the local agency of the responsibilities and authority of the

consultant as an agency engineer;
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For a federal-aid project, completion of Exhibit 10-T: Conflict of Interest & Confidentiality
Statement by all members (both consultants and employees) prior to participating in the
Architect & Engineering (A&E) Selection Panel pertaining to the specific selection
process and the firms being considered;

Selection of consultants for A&E management positions shall be by the use of
qualification based selection procedures on an open and competitive basis resulting in a
contract with defined beginning and ending dates not to exceed five (5) years;

For a federal-aid project, a local agency consultant in a management support role shall
not:

o Participate in, or exercise authority over the A&E selection process, if that
consultant’s firm is one of the proposing firms, or subconsultant to a proposing
firm;

o Participate in, or exercise authority over management of work performed by the
consultant’s firm, or to a consultant’s firm of which the local agency consultant firm
is a subconsultant. This would include, but not be limited to, managing or directing |
the work, approving changes in the schedule, scope, or deliverables; and approving |
invoices.

o Apply for or receive reimbursement of federal-aid funds for the local agency’s
federal-aid project if either of the foregoing has occurred. However, reimbursement
for the construction contract portion of the project will still be allowed provided all
other federal-aid requirements have been met.

o Where benefiting more than a single federal-aid project, allocability of consultant
contract costs for services related to a management support role shall be distributed |
consistent with the cost principles applicable to the contracting agency in 23 CFR

172.7(b)(5).

If engineering services for a project are within the scope of the services described in the retained
consultant’s contract, these services may be performed by the person or firm designated as an
agency engineer. If the services are not within the scope, eligibility for federal reimbursement
for these services require a new consultant contract to be developed using the selection
procedures in this chapter. Retained consultants involved in the preparation of the RFP’ or RFQ
shall not be considered in the selection of consultants for the resulting project specific work.

When engineering or architectural consultants in a management support role are procured with
federal-aid funds, the local agency (subgrantee) shall fully comply with the following:

Subparagraphs of 2 CFR 200.318 maintain a contract administration system and
maintain a written code of standards. No employee, officer or agent of the subgrantee
shall participate in selection, or in the award or administration of a confract supported
by federal funds if a conflict of interest, real or apparent, would be involved.

Subparagraph of 23 CFR §172.7(b) requires that the local agency shall receive approval
from FHWA. In addition, any federal-aid projects designated as Projects of Division
Interest may also need approval from FHWA.
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Consfruction Engineering Services

Under federal-aid regulations and state policy, the primary responsibility for general
supervision of construction must remain with the local agency. The local agency must also
ensure that the work is performed in accordance with the approved plans and specifications, by
employing or retaining as a consultant a registered engineer for construction engineering
services on the project.

All construction engineering activities performed by a consultant must be under the overall
supervision of a full-time employee of the agency who is in responsible charge. These activities
may include preparation of contract change orders, construction surveys, foundation
investigations, measurement, and computation of quantities, testing of construction materials,
checking of shop drawings, preparation of estimates, reports, and other inspection activities
necessary to ensure that the construction is being performed in accordance with the plans and
specifications. The construction engineering consultant’s contract defines the relative authorities
and responsibilities of the full-time employee of the local agency in charge of the project and the
consultant’s construction engineering staff.

If a technical inspection consultant is to provide professional assistance to the local agency, a
formal consultant contract must be executed which follows this chapter’s requirements. The
contract shall provide for reviews at appropriate stages during performance of the work to
determine if any changes or other actions are warranted. These reviews are to be made by the

local agency.

10.1.10 PROGRAM MANAGEMENT
According to 23 CFR §172.5, local agencies are required to adopt written policies and
procedures prescribed by Caltrans. The local agency shall adopt Caltrans Local Assistance
Chapter 10: Consultant Selection. Local agencies are responsible for providing all resources
necessary for the procurement, management, and administration of A&E consultant contracts
including subcontracts. Ensuring consultant costs billed are allowable in accordance with the
Federal cost principles and consistent with the contract terms as well as the acceptability and
progress of the consultant's work;

» Monitoring the consultant's work and compliance with the terms, conditions, and
specifications of the contract;

e Preparing a consultant's performance evaluation when services are completed and using
such performance data in future evaluation and ranking of consultant to provide similar
services;

o Closing-out a contract;

o Retaining supporting programmatic and contract records, as specified in 2 CFR 200.333
and the requirements of this part;

o Determining the extent to which the consultant, which is responsible for the professional
quality, technical accuracy, and coordination of services, may be reasonably liable for
costs resulting from errors and omissions in the work furnished under its contract;

s Assessing administrative, contractual, or legal remedies in instances where consultants
violate or breach contract terms and conditions, and providing for such sanctions and
penalties as may be appropriate; and
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10.2.1 GENERAL _
Local Agencies are required to follow all applicable local and state regulations including those listed in
LAPM Chapter 10 in accordance with their State Master Agreement. Although the requirements listed in
this section are minimum requirements, the local agency shall use good engineering judgment and best
practices to document their processes and procedures when procuring A&E contracts utilizing
qualifications based selections.

All consultants must comply with 48 Code of Federal Regulations (CFR) Part 31: Contract Cost
Principles and Procedures. Also, consultants and Local Agencies must comply with 2 CFR Part 200:
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards,
excluding sections §200.318-200.326 Procurement Standards (reference Federal Highway
Administration December 4, 2014 Memorandum Action: 2 CFR 200 Implementation Guidance,

Attachment A).

Agency state-only funded (SOF) agreements must contain the required federal fiscal provisions from 2
CFR 200 in all Division of Local Assistance funded agreements. Exhibit 10-R: A&E Boilerplate
Agreement Language contains 2 CFR 200 requirements and may also be used in SOF agreements.
Depending upon the scope of work, the required contract provisions may need to include the California
State Prevailing Wages.

All proposed A&E contracts and supporting documents (including state-only funded) are subject to audit
or review by Caltrans’ Independent Office of Independent Office of Audits and Investigations (IOAIT),
other state audit organizations, or the federal government and required to follow LAPM Section 10.1.3

A&E Consultant Audit and Review Process.

For consultant contracts, procured with local or state funds, to provide services for federal-aid projects,
or to oversee or manage other consultants providing these services, the Consultant in Management
Support Role process must be completed to be eligible for reimbursement. Refer to Chapter 10.1.9
Miscellaneous Considerations: Retaining a Consultant as an Agency Engineer or in a Management
Support Role https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch10.pdf.

DBE contract goals are not required for state-only funded contracts.

This guidance is for contracts utilizing state funds only. If any federal funds are added or reimbursed,
the federal process must be followed.

Non-A&E consultant contracts reference LAPM Section 10.3: Non-A& L Contracts.

Reference: California Government Code Title 1, Division 5, Chapter 10, Contracts with Private Architects,
Engineering, Land Surveying, and Construction Project Management Firms §4525-4529.5.

10.2.2 DEFINITION OF A&E

Architectural, landscape architectural, engineering, environmental, and land surveying services includes
those professional services of an architectural, landscape architectural, engineering, environmental, or
land surveying nature as well as incidental services that members of these professions and those in their
employ may logically or justifiably perform.
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Construction project management means those services provided by a licensed architect, registered
enginecr, or licensed general contractor. Any individual or firm proposing to provide construction
project management services shall provide evidence that the individual or firm and its personnel
carrying out onsite responsibilities have expertise and experience in construction project design review
and evaluation, construction mobilization and supervision, bid evaluation, project scheduling, cost-
benefit analysis, claims review and negotiation, and general management and administration ofa
construction project.

Environmental services mean those services performed in connection with project development and
permit processing in order to comply with federal and state environmental laws.

Reference: California Government Code §4527

10.2.3 MINIMUM AUDIT REQUIREMENTS

A. Written Procedures
Local agencies shall follow the minimum requirements listed below in addition to any local laws and

regulations.

Reference: California Government Code §4526

B. Conflict of Interest
The local agency must develop and maintain a written code of conduct governing the performance of its

employees engaged in the award and administration of state funded contracts, including the prevention

of conflicts of mterest.

References:

California Government Code §4526
California Government Code §1090
California Government Code §4529.12

C. Records
Local agencies shall keep adequate records of all contracts including the procurement, project

management, accounting and financial administration.

References:
California Government Code §4529.14
California Government Code §4006

D. Full & Open competition
All A&E contracts shall be procured through a qualifications based selection utilizing open and fair

competition. Evaluate at least three consultants using published evaluation criteria and rank these firms

in order of preference.

References:
California Government Code §4526
California Government Code §4527
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E. Selection Basis
Selection of a firm shall be based on qualifications and the order of ranked preference.

References:
Culifornia Government Code §4526
California Government Code §4527

F. Publication
Solicitations for A&E contracts shall be in a manner that is open and competitive.

Reference: California Government Code §4527

G. Solicitation
The solicitations shall include published evaluation criteria to rank in order of preference. Clearly define |
expectations in the solicitation in order to evaluate firms. ‘

Reference: California Government Code §4527

H. Cost Analysis
An independent cost comparison to the consultant’s cost proposal shall be done in order to ensure the

contract is negotiated at a fair and reasonable price.

Reference: California Government Code §4528

L. Negotiations
Negotiations must be documented to verify a fair and reasonable contract has been executed using

public funds.

Reference: California Government Code §4528

J. Audit and Review Process

A&E contracts procured by public agencies shall be subject to standard accounting practices and may
require financial and performance audits. All agencies shall follow the Audit and Review Process as
stated in LAPM Section 10.3: A&E Consultant Audit and Review Process.

https:/dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch 10 pdf
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/c10/10a.pdf

Reference: California Government Code §4529.14

K. Exhibit 10-C.2: State-Only Funded A&E Contracts
Exhibit 10-C.2: State-Only Funded A&E Consultant Contract Reviewers Checklist must be sent to

aeoversight@dot.ca.gov for review prior to confract award.
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CA Government Code References

Californie GOV §1090
(a) Members of the Legislature, state, county, district, judicial district, and city officers or employees shall not be financially
interested in any contract made by them in their official capacity, or by any body or board of which they

are members. Nov shall state, county, district, judicial district, and city officers or employees be purchasers at any sale or
vendors at any purchase made by them in their official capacity.

(b) An individual shall not aid or abet a Member of the Legislature or a state, county, district, judicial district, or city gfficer
or employee in violaling subdivision (q).

(c) As used in this article, "district” means any agency of the state formed pursuant to general law or special act, for the
local performance of governmental or proprietary functions within limited boundaries.

California GOV §4006
Plans, specifications, work authorizations describing work to be performed, and all other information referred. to in this

chapter are open (0 inspection and examination as a public record,

Cualifornia GOV §4525
For purposes of this chapter, the following terms have the following meaning:

(a) “Firm” means any individual, firm, partnership, corporation, association, or other legal entity permitted by law to
practice the profession of architecture, landscape archilecture, engineering, environmental services, land surveying, or
construction project management.

(b) “State agency head” means the secretary, administrator, or head of a department, agency, or bureau of the State of
California authorized to contract for architectural, landscape architectural, engineering, environmental, land surveying, and

cowmslruction project management services.

(¢) “Local agency head” means the secretary, administralor, or head of a department, agency, or bureau of any cily, county,
city and county, whether general law or chartered, or any district which is authorized to contract for architectural,
landscape architectural, engineering, environmental, land surveying, and construction project management services.

(d) “Architectural, landscape architectural, engineering, environmental, and land surveying services” includes those
professional services of an architectural, landscape architectural, engineering, environmentat, or land surveying nature as
well as incidental services that members of these professions and those in their employ may logically or justifiably perform.

(e) “Construction project management” means those services provided by a licensed architect, registered engineer, or
licensed general contractor which meet the requirements of Section 4529.5 for management and supervision of work
performed on state constiuction projects.

(7 “Environmental services™ means those services performed in connection with project development and permit processing
in order to comply with federal and state environmental laws. “Environmental services™ also includes the processing and
awarding of claims pursuant to Chapter 6.75 (commencing with Section 25299.10) of Pivision 20 of the Health and Safety
Codle.

California GOV §4526
Notwithstanding any other provision of law, selection by a state or local agency head for professional services of private

architectural, landscape architectural, engineering, environmental, land surveying, or construction project management
firms shall be on the basis of demonstrated competence and on the professional qualifications necessary for the satisfactory
performance of the services required. In order lo implement this method of selection, state agency heads contracting for
private architectural, landscape architectural, professional engineering, environmental, land surveying, and construction
project management services shall adopt by regulation, and local agency heads contracting for private architectural,
landscape architectural, professional engineering, environmental, land surveying, and construction profect management
services may adopt by ordinance, procedures that assure thal these services are engaged on the basis of demonsirated
competence and qualifications for the types of services to be performed and al fair and reasonable prices to the public
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agencies. Furthermore, these procedures shall assure maximum participation of small business firms, as defined by the
Director of General Services pursuant to Section 14837,

In addition, these procedures shall specifically prohibit practices which might result in unlawful activity including, but not
limited to, rebates, kickbacks, or other unlawful consideration, and shall specifically prohibit government agency employees
from participating in the selection process when those employees have a relationship with a person or business entity seeking
a contract under this section which would subject those employees to the prohibition of Section 87100, ~'

Californiq GOV §4527

In the procurement of architectural, landscape architectural, engineering, environmental, land surveying, and construction
project management services, the stale agency head shall encourage firms engaged in the lawful practice of their profession
fo submit annually a statement of qualifications and performance data.

(a) When the selection is by a siate agency head, statewide announcement of all projects requiring architectural, landscape
architectural, engineering, environmental, land surveying, or construction project management services shall be made by the
agency head through publications of the respective professional societies. The agency head, for each proposed project, shall
evaluate current statements of qualifications and performance data on file with the agency, together with those that may be
submitted by other firms regarding the proposed project, and shall conduct discussions with no less than three firms
regarding anticipated concepts and the relative utility of alternative methods of approach for furnishing the required services |
and then shall select therefrom, in order of preference, based upon criteria established and published by him or her, no less
than three of the firms deemed to be the most highly qualified to provide the services required.

(b) When the selection is by a local agency head, the agency head may undertake the procedures described in subdivision (a).
In addition, these procedures shall specifically prohibit practices which might result in unlawful activity including, but not
limited to, rebates, kickbacks, or other unlawful consideration, and shall specifically prohibit government agency employees
[from participating in the selection process when these employees have a relationship with a person or business entity seeking |
a contract under this section.

California GOV §4528

(a) When the selection is by a state agency head the following procedures shall apply:

(1) The state agency head shall negotiate a contract with the best qualified firm for architectural, landscape
architectural, engineering, environmental, land surveying, and construction project management services at
compensation which the state agency head determines is fair and reasonable 1o the State of California or the political
subdivision involved.

(2) Should the state agency head be unable lo negotiate a satisfactory contract with the firm considered lo be the most
qualified. at a price the agency head determines (0 be fair and reasonable to the State of California or the political
subdivision involved, negotiations with that firm shall be formally terminated. The state agency head shall then undertalke
negotiations with the second most qualified firm. Failing accord with the second most qualified firm, the state agency
head shall terminate negotiations. The state agency head shall then undertake negotiations with the third most qualified
firm.

(3) Should the state agency head be unable (o negotiate a satisfactory contract with any of the selected firms, the state
agency head shall select additional firms in order of their competence and qualification and conlinue negotiations in
accordance with this chapter until an agreement is reached.

(b) When the selection is by a local agency head, the local agency head may undertake the procedures described in

subdivision ().

California GOV §4529
This chapter shall not apply where the state or local agency head determines that the services needed are more of a technical

nature and involve little professional judgment and that requiring bids would be in the public inferest.
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California GOV §4529.12

All architectural and engineering services shall be procured pursuant (o a fair, compelitive selection process which prohibits
governmental agency employees from participating in the selection process when they have a financial or business
relationship with any private entity seeking the contract, and the procedure shall require compliance with all laws regarding

political contributions, conflicts of interest or unlawful activities.

Californic GOV §4529.14
Architectural and engineering services contracts procured by public agencies shall be subject (o standard accounting

practices and may require financial and performance audits as necessary lo ensure contracl services are delivered within the |
agreed schedule and budget.

California GOV §4529.20
This act seeks to comprehensively regulate the matters which are contained within ils provisions. These are matters of

statewide concern and when enacted are intended to apply to charter cities as well as all other governmental entities.

Federal Hishway Administration Memorandum 2 CFR 200 Implementation Guidance
12/4/2014

Attachment A: FHWA 2 CFR 200 Uniform Guidance — Questions and Answers

Question 21: “Will the FHWA/USDOT provide a waiver of the requirements in 2 CFR 200.317 for
subrecipients to comply with State procurement requirements or other policies and

procedures approved by the State (200.317)7 "

Answer: Yes. The USDOT requested and received an OMB waiver of the requirements in 2 CFR
200.317 concerning procurement by subrecipients. This waiver provides an excepltion to the
requirement for all subrecipients of a state to follow the procurement requirements in Sections
200.318 through 200.326. The waiver will allow States and subrecipients to continue to use
state-approved procurement procedures as they did under part 18 prior to the adoption of the

Uniform Guidance.
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INTELLIGENT TRANSPORTATION SYSTEM (ITS) PROJECTS

Intelligent Transportation System (ITS) means electronic, communications, or information
processing used singly or in combination to improve the efficiency or safety of a surface
transportation system. ITS projects are those that in whole or in part, funds the acquisition of
technologies or systems of technologies that provide significant contributions to the provision of
one or more ITS user services as defined in the National ITS Architecture.

The federal-aid procurement regulations identify three possible contract procurement procedures
for ITS projects including engineering and design related services (A&E), construction, and non- |
engineering/non-architectural (non-Aé&kE). '

If ITS projects include physical installation of field devices and/or comununications infrastructure,
such as new traffic signals, new controller cabinets, changeable message signs, radio and
computers, vehicle detectors, and conduits for cabling in the roadway, then that work and required
equipment usually meets the definition of construction. The construction contract must be procured |
based on competitive bidding. If the ITS project involves software development, system
integration, hiring engineers and specialists for ITS design and installation support, inspection,
design documentation, training and deployment, it may be considered an engineering and design |
services contract and the contract must be procured as an A&E consultant contract. If the scope of
work is unclear as to whether it is an A&E type of work, contact aeoversight@dot.ca.gov for |

assistance.

However, if an ITS project does not meet either the definition of construction or engineering and |
design services, then the contract may be considered to be a non-A&E consultant contract.

Examples of non-A&E consultant contracts are:

« The procurement of hardware and software associated with incident management system;
o Software systems for arterial and freeway management systems;
e Operating the 511 traveler information service;

« Nonprofessional services for system support such as independent validation and verification,

testing and specification development;

For more information regarding Intelligent Transportation Systems (ITS) Program procurement
requirements, refer to LAPG, Chapter 13 LAPG Chapter 13: Intelligent Transportation Systems. '

NON-INFRASTRUCTURE PROJECTS
Non-infrastructure (NI) projects are those transportation-related projects that do not involve either |
engineering design, Right-of-Way acquisition (for additional guidance refer to LAPM Chapter 13), |
or the eventual physical construction of transportation facilities. '

Procurement of non-A&FE consultant contracts associated with non-infrastructure projects must |
follow Non-A&E procurement procedures described in this chapter. For more information on NI
projects, refer to LAPM Chapter 3: Project Authorization.
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GOVERNING REGULATIONS AND CODES FOR NON-A&E

When procuring non-A&E services with federal-aid funds, Local agencies must comply with 2 CFR
Part 200: Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards, excluding sections §200.318-200.326 Procurement Standards (reference Federal
Highway Administration December 4, 2014 Memorandum Action: 2 CFR 200 Implementation |
Guidance, Attachment A). Local agencies must follow the same policies and procedures that the |
State uses for procurement with its non-Federal funds. When procuring non-A&E services with
federal-aid and state-only funds, the governing procurement code is Public Contract Code 10335~ |

10381.

PROCUREMENT OF NON-A&E CONSULTANT CONTRACTS

All non-A&E procurements contracts must be conducted in a manner providing full and open
competition consistent with federal and state standards. Local agency must meet the code of
conduct governing the performance of its employees engaged in the award and administration of
federal-aid and state-funded contracts, including the preventions of conflict of interest in PCC
10410.

The following are the fundamental rules when procuring a non-A&E consultant contract.

1. The request for proposal (RFP) shall not limit the competition directly or indirectly to any one
consultant. The RFP must be publicized and ail evaluation factors and their relative importance
identified. (PCC 10339)

2. Splitting a single transaction into a series of transactions for the purpose of evading the
procurement requirements is not allowed. (PCC10329)

3. Local agency shall secure at least three competitive proposals for each contract. (PCC 10340}
When receiving less than three proposals, refer to the Cost-Effective/ Public Interest Finding in ;
this section as an alternative to re-advertisement.

4. No proposals shall be considered which have not been received at the place, and prior to the
closing time as stated in the RFP. (PCC 10344(a))

5. Local agency must have a written procedure for evaluating proposals. (PCC 10344)

RFP BASIC REQUIREMENTS
A. There are two general types of consulting service contract solicitations:

B. Request for Proposal using Cost only
C. Request for Proposal using Cost and Qualifications

The local agency must include the following in the request for proposal:

A. A clear, precise description of the work to be performed or services to be provided.

B. Description of the format that proposals shall follow and the elements they shall contain

C. The standards the agency will use in evaluating proposals. This includes qualifications and
certifications if applicable.

D. The date the proposals are due.
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E. The procurement schedule that the local agency will follow in reviewing and evaluating the

proposals.

(PCC 10344)

ADDITIONAL REQUIREMENTS AND EVALUATION CRITERIA
Additional Requirements for Request for Proposal using Cost only

A. Local agency must require consultants to submit their proposals and cost in a separate, sealed
envelope. ‘

B. Local agency shall determine those that meet the format requirements and the standards |
specified in the request for proposal.

C. The sealed envelopes containing the price and cost information for those proposals that meet |
the format requirements and standards shall then be publicly opened and read.

D. Contract must be awarded to the lowest responsible consultant meeting the standards.

(PCC 10344(b))

Additional Reguirements for Request for Proposal using Cost and Qualifications

A. Local agency must include in the proposal the description of the evaluation and scoring

method. Substantial weight in relationship to all other criteria utilized shall be given to the cost

amount proposed by the consultant.

Local agency shall determine those that meet the format requirements specified in the RFP.

Local agency evaluation committee must evaluate and score the proposals using the methods

specified in the RFP. All evaluation and scoring sheets shall be available for public inspection

after the committee scoring process. Evaluation committee should comply to the prevention of

conflict of interest in PCC 10410.

D. The non-A&E contract shall be awarded to the consultant whose proposal is given the highest |
score by the evaluation committee.

(PCC 10344(c)

When using RFP (Cost and Qualifications), the criteria used to evaluate the consultant’s proposals
must have a logical foundation within the scope of work or within other technical requirements
contained in the RFP. Each criterion must have a weight or level of importance, and it is
recommended that total possible score for the evaluation criteria be one hundred (100) points. The
proposed cost should be at least thirty percent (30%) of total points in evaluation criteria.

An example RFP for non-A&E is provided on the Local Assistance website at
http:/ /www.dot.ca.gov/hqg/LocalPrograms/ AE/ 2016/ REP-Example-Non-AE.docx and may be

modified.

Submiission of Exhibit 10-C Consultant Contract Reviewers Checklist to Caltrans HQ for acceptance is |
not required for non-A&E consultant contracts.

CONSULTANT'S PROPOSAL

The consultant’s proposal should include the following information: ,
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o Consultant Project Manager ~ qualifications, roles and responsibilities.

e Methodology - description of work and overall approach, specific techniques that will be used and
specific administrative and operations expertise to be used.

s Workplan and Work Schedule - the technical proposal should include activities and tasks, and their
delivery schedule.

¢ Personnel - List of personnel who will be working on the project, and their resumes.

s Facilities and resources (If applicable) - Explanation of where the services will be provided and
what type of equipment is needed to perform services.

« Sub-contracts - Identify all sub-contracts that are to be used, description of each and the work by |
each sub-consultant/ sub-contractor. No worlk shall be subcontracted unless listed in the technical
proposal. Sub-consultant resumes should be provided.

e References - The technical proposal should provide at least three (3) clients for whom the proposer |
has performed work of similar nature to the request. ‘

CoST PROPOSAL WORKSHEET
The REP should provide a standard format for cost proposal that all proposers must include in their

proposal. The cost proposal format can be broken down by specific tasks, showing hourly labor
rates, level of effort and material, and/or by milestones and deliverables. '

Local agency is not required to award a contract if it is determined that the contract price is not |
reasonable. (PCC 10340(c))

DBE CONSIDERATION
DBE consideration is required on all federal-aid funded contracts including non-A&E.

ADMINISTRATIVE REQUIREMENTS
Advertisement for REPs may be through the local agency website, local publications, and national

publications. Minimum solicitation time is 14 calendar days. The solicitation should inform '
potential qualified consultants that questions must be submitted in writing to the Agency Contract |
Manager/ Administrator by a specified date and time. All pertinent technical information and ’
answers to consultant’s questions shall be provided to alt potential consultants. Written responses f
to all questions will be collectively compiled and provided as an addendum. ;

A proposal may be considered nonresponsive and rejected without evaluation if all required
information is not provided. Proposals without information regarding, or not meeting, the required
DBE utilization goal or without a Good Faith Effort documentation, late submittals, submittals to
the wrong location, or submittals with inadequate copies are considered nonresponsive and shall |
be rejected. Submittal of additional information after the due date shall not be allowed. |
Documentation of when each proposal was received must be maintained in the project files. Copies
of date stamped envelope covers or box tops are recommended.

No consultant who has been awarded a consulting service contract may be awarded a subsequent
contract for the services or goods which are required as an end product of the consulting service
contract, unless the subcontract is no more than 10 percent of the total monetary value of the
consulting services contract, Excludes A&E contracts.
Page 71 of 72
January 2019




Chapter 10
Consultant Selection

Local Assistance Procedures Manual

(PCC 10365.5)

Contracts may be modified or amended only if the contracts so provide. Amendments must be
requested and executed prior to the termination date of the most recently approved original or
amended contract. All records of contract activities shall be kept for three years after federal final
voucher E-76 or state final voucher for State-Only funds. Costs are reimbursable after state
allocation by the California Transportation Commission (CTC) and/or the issuance of the federal
E-76. The per diem rate shall not exceed the state rate. Contract Managers are responsible for
monitoring expenditures on all contracts and verifying categories of work that require prevailing
wage. A person in Responsible Charge of contract management is required for all federally funded

projects.

ORAL PRESENTATIONS OFTIONAL
When oral presentations are required by the local agency, the evaluation criteria must include f
factors/sub-factors and weights used to score the proposers performance at the oral presentation.
The evaluation committee will only be able to score each proposer based upon these criteria. The
Contract Manager/Administrator should develop a set of questions related to the scope of work or
the project to be asked during the evaluation committee question and answer (Q & A) section of |
the oral presentations. All proposers are asked the same questions for consistency. ‘

The commitiee must also evaluate reference checks and other information gathered independently. |
Reference checks shall be completed and other information gathered before the interviews are
conducted. If necessary, the results of the reference checks or other information may be discussed |
with the highest ranked qualified consultants at the interviews.

CosT-EFFECTIVE/PUBLIC INTEREST FINDING
A minimum of three proposal must be evaluated to establish effective competition. Any agency |
that has received less than three proposals on a contract shall document the names and addresses
of the firms or individuals it solicited for proposals. Prepare an explanation as to why less than
three proposals were received. When only two proposals are received, a justification must be |
documented to proceed with the procurement. When only one proposal is received, a Non-
Competitive process must be justified and a Public Interest Finding (PLF) (LAPM Exhibit 12-F: Cost-
Effective/Public Interest Finding) must be documented. In either case, the re-advertisement of the
RFP should be considered as an option. Retain document as supporting documentation in the

contract file.

(PCC 10340(c))

PROTEST/ APPEALS/REINSTATEMENT PROCEDURES
Both state and federal regulations require well-defined protest/reinstatement procedures. It is
essential that the procedures include a reasonable opportunity for the prospective consultant to
present his/her case. The appeals procedures strengthen the process by which the contracting
agency reaches its ultimate goal and helps defends its action against a claim of lack of due process.
A termination clause and a provision for settlement of contract disputes are required. Protest
procedures and dispute resolution processes should be in accordance with PCC 10345.
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A Proclamation

Whereas, according to the National Coalition Against Domestic Violence 1 in every 3
teenagers, 1 in every 4 women, and 1 in every 6 men will experience domestic violence
during their lifetime;

Whereas, approximately 15.5 million children are exposed top domestic violence every year;
in our County of Plumas, Plumas Rural Services Domestic Violence Services has served 153
clients during the 2018-2019 fiscal year. Notably, there are many more who have not come
forward to scek help;

Whereas, the crime of domestic violence violates an individual’s privacy and dignity,
security and humanity, due to systematic use of physical, emotional, sexual, psychological
and economic control and/or abuse including children, pets and the elderly;

Whereas, domestic violence is widespread and is devastating to society as a whole;

Whereas; the problem of domestic violence is not confined to any group or groups of
people, but crosses all economic, racial, gender, educational, religious, and societal barriers,

and is sustained by societal indifference.;

Whereas, the survivors of violence should have access to medical and legal services,
counseling, safe housing and other supportive services so that they can escape the cycle of
abuse;

Whereas, local programs, state coalitions, national organizations, and other agencies

b M b b

nationwide are committed to increasing public awareness of domestic violence and it’s
prevalence, and to eliminating it through prevention and education;

Whereas; it is important to recognize the compassion and dedication of the individuals who
provide services to victims of domestic violence and work to increase public understanding
of this significant problem;

NOW THEREFOR, in recognition of the important work done by domestic violence
programs, and victim’s service providers, I do hereby proclaim the month of October 2019
as Domestic Violence Awareness Month and urge all citizens to actively participate in the
scheduled activities and programs sponsored by Plumas Rural Services to work toward the
climination of domestic violence.

Signed

Dated







Secretary job classification series. Legal secretaries provide administrative support to lawyers.
Combining general secretarial skills with basic knowledge and skills, legal secretaries help with
legal research and maintain office records. Under minimal supervision, perform a variety of
complex secretarial and administrative support duties requiring considerable knowledge of legal
terminology, phraseology and procedures for one or more attorneys; to plan, organize, and carry
out legal support functions and/or projects; and to do other related work as required. These
positions would be in the General Unit of Operating Engineers Local #3 and specific to the
functions of the DA’s department.

[ have built a job classification series for the Legal Secretary positions. The Legal Secretary
Trainee position is the entry and trainee level class in the Legal Secretary series. Incumbents
initially work under close supervision to learn departmental policies and procedures, proper
format and procedures for processing a variety of legal documents. Incumbents of this class
typically perform routine legal, reception, office, and records management work that does not
require previous specialized experience and are expected to gain the knowledge and abilities to
promote to the class of Legal Secretary after two years of satisfactory performance at the trainee
level.

Qualifications needed for this position are a minimum of two (2) years of experience and/or
training in an office setting, paid or unpaid, related to filing, reception, processing mail, typing,
data entry, answering telephones, assisting the public or other office support duties. College
coursework in a related field such as administration of justice, or paralegal, is highly desirable.

The next level in the series is the Legal Secretary. This is the journey level class in the Legal
Secretary series. This class differs from the class of Legal Secretary Trainee by increased
responsibility for performing a wide variety of legal secretarial work.

Incumbent should expect frequent contact with attorneys, other departments, agencies and the
public, which requires knowledge of the courts and other county departments. Incumbents are
required to exercise independent judgment and discretion, safeguard the confidentiality of
information and demonstrate tact and diplomacy. Accurate word processing and knowledge of
legal terminology and legal processes are essential to the satisfactory performance of work for
the Legal Secretary Class series.

Qualifications needed for this position are two years of responsible legal secretarial experience
comparable to a Legal Secretary Trainee with Plumas County or two years of experience which
demonstrates possession of the knowledge and abilities listed in this job description, OR an AA
degree in a related field such as Administration of Justice or paralegal. Coursework in legal
research, records management, legal terminology, business law, legal writing, business
communications, word processing and law terminology is highly desirable.

Then the third classification in this series is the Legal Secretary- Senior. This is an experienced
level classification in the Legal Secretary series. This class differs from the class of Legal
Secretary and Legal Secretary Trainee by increased responsibility for performing more complex
legal secretarial support work.

Qualifications needed for this position are four years of responsible legal secretarial experience
comparable to a Legal Secretary with Plumas County or other experience which demonstrates
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possession of the knowledge and abilities listed above, OR possession of an AA degree and two
years of experience in a legal secretarial experience comparable to a Legal Secretary with
Plumas County or other experience which demonstrates possession of the abilities as described
in the job description.

The results of a wage survey for these positions indicate base wage ranges are as low as$14.48
up to $20.51. In expanding comparable wage reviews to job duties and qualifications to
classifications within Plumas County’s job classification plan, I am recommending the following
wage ranges for these three positions:

e Legal Secretary Trainee range 1656
e Legal Secretary range 1826
e Legal Secretary - Senior range 1937

The District Attorney’s department organizational chart and attached are the five-year wage
projections for your review.

Thank you for this opportunity to present the District Attorney’s Departments new Legal
Secretary job classification series.

Attached Exhibits:

New Job Descriptions:

Exhibit A: Legal Secretary Trainee, range 1656
Exhibit B: Legal Secretary, range 1826

Exhibit C: Legal Secretary — Senior, range 1937

Exhibit D:
Five year Wage Projections for
Employee #1, Employee #2 and Employee #3

Exhibit E:
Current Plumas County District Attorney’s Office Organization Chart
Proposed Plumas County District Attorney’s Office Organization Chart
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RESOLUTION NO. 2019-

RESOLUTION TO AMEND JOB CLASSFICTION PLAN AND
FISCAL YEAR 2019-2020 POSITION ALLOCATION
FOR PLUMAS COUNTY DISTRICT ATTORNEY #70301

WHEREAS, Plumas County Personnel Rule 5.01 provides amendments to be made by
resolution of the Fiscal Year 2019/2020 Position Allocation covering all positions in the County
service; and

WHEREAS, in lieu of the abolished Legal Services Assistants I/II job classifications the
new Legal Secretary Job classification series are necessary in the daily operational needs of the
District Attorney’s Department #70301; and

WHEREAS, this request was brought to the attention of the Human Resources Director
who is now requesting approval of this resolution to amend the County’s Job Classification Plan
and for 2019-2020 Position Allocation for District Attorney’s Department #70301; and

WHEREAS, the County has completed the meet and confer obligation with Operating
Engineers Local #3 (OE3); and

NOW, THEREFORE BE IT RESOLVED by the Plumas County Board of Supervisors
as follows:

Approve the amendment to the Fiscal Year 2019-2020 Position Allocation for the
following position from:

Current District Attorney #70301 FTE
DA Admin/Assistant Public Administrator, or 3.00
Paralegal I/II/11, or

Legal Services Assistant I/11

To the following effective upon adoption of this Resolution to:

District Attorney #70301 FTE
DA Admin/Assistant Public Administrator, or  3.00
Paralegal IV/IVIII, or

Legal Secretary Trainee, or
Legal Secretary, or
Legal Secretary Senior

The foregoing Resolution was duly passed and adopted by the Board of Supervisors of the
County of Plumas, State of California, at a regular meeting of said Board on the 1st day of
October, 2019 by the following vote:

AYES: Supervisors:
NOES: Supervisors:
ABSENT:  Supervisors:

Chair, Board of Supervisors

Clerk, Board of Supervisors



Exhibit A

PLUMAS COUNTY NEW: 06/2019

LEGAL SECRETARY TRAINEE

DEFINITION

Under direct supervision, to perform a variety of legal secretarial and administrative support
duties for one or more attorneys; to answer public and staff contacts and concerns; and to do
other related work as assigned.

DISTINGUISHING CHARACTERISTICS

This is the entry and trainee level class in the Legal Secretary series. Incumbents initially work
under close supervision to learn departmental policies and procedures, proper format and
procedures for processing a variety of legal documents. Incumbents of this class typically
perform routine legal, reception, office, and records management work that does not require
previous specialized experience and are normally expected to gain the knowledge and abilities to
promote to the class of Legal Secretary after two years of satisfactory performance at the trainee
level.

Incumbent should expect frequent contact with attorneys, other departments, agencies and the
public, which requires knowledge of the courts and other county departments. Incumbents are
required to exercise sound judgment and discretion, safeguard the confidentiality of information
and demonstrate tact and diplomacy. Accurate word processing and knowledge of legal
terminology and legal processes are essential to satisfactory employment performance.

REPORTS TO

District Attorney and Deputy District Attorneys

CLASSIFICATIONS DIRECTLY SUPERVISED

None



LEGAL SECRETARY TRAINEE - 2

EXAMPLES OF DUTIES

e Serve as Legal Assistant to attorneys, relieving them of a variety of administrative
details.

e Assist in the preparation of a wide variety of legal documents including briefs, orders,
affidavits, petitions, motions, warrants, complaints, subpoenas and abstracts of
judgments.

e Assist with processing legal documents, records and reports within the department,
through the courts or with other agencies.

o Obtain a variety of records and reports required for cases, i.e. drug and alcohol analyses,
DMV reports, criminal history.

o Assist with preparing files for attomeys, pulling files for cases scheduled for court and
ensuring required documents are included.

e Record court events and disposition on the case file and in computerized case tracking
System.

e Schedule appointments and meetings for attorneys.

e Answer routine requests for information.

o Screen telephone calls and mail, provides information requested, takes messages, refers
inquiry or request to appropriate staff or other agency, and resolves matters which do not
require legal advice.

e Operate word processing equipment and computer terminals to input, access and print
data.

¢ Calendar court appearances and maintain case logs of proceedings.

e Receive case referrals from courts and other agencies, passing them on to appropriate
attorneys and/or professional staff.

e Set up materials for meetings and conferences.

e Perform other duties as assigned.

DESIRABLE QUALIFICATIONS

Knowledge of:

e Basic knowledge of office procedures and practices, including preparation of
correspondence and reports and filing

e Correct English usage, spelling, grammar and punctuation

¢ Basic knowledge of standard formats for business correspondence and reports

¢ Some knowledge of legal terminology forms documents and procedures

e Personal computers and software applications related to office and administrative support
work

Ability to:

e Perform a wide variety of legal clerical work requiring accuracy and speed

o Prepare legal documents in accepted formats from brief instructions, handwritten, typed
or recorded drafts

¢ Communicate effectively in both oral and written form
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Ability to — continued:

o Understand, interpret, explain and apply laws, regulations, policies and procedures

o Establish and maintain effective working relationships

* Understand and follow oral and written directives

o Make accurate arithmetic computations

e Maintain records and prepare reports

e Adjust to workload changes and meet deadlines under pressure of legal deadlines

e Screen and prioritize correspondence and phone calls

e Exercise sound judgment and discretion, safeguard the confidentiality of information, and
demonstrate tact and diplomacy

¢ Operate word processing equipment and computer terminals to input and access data

o Deal tactfully and courteously with the public and other staff when explaining the
functions and policies of the department and County v

¢ Type legal documents accurately and at a rate sufficient to perform duties satisfactorily
Operate standard office equipment

Training and Experience:
Qualifications needed for this position:

Two (2) years of experience and/or training in an office setting, paid or unpaid, related to filing,
reception, processing mail, typing, data entry, answering telephones, assisting the public or other
office support duties. o

College coursework in a related field such as administration of justice, or paralegal, is highly
desirable.

Special Requirements:

Must possess a valid driver’s license at time of application and a valid California Driver’s
License by the time of appointment. The valid California License must be maintained throughout
employment.

All County of Plumas employees are designated Disaster Service Workers through State law
(California Government Code Section 3100-3109). Employment with Plumas County requires
the affirmation of a loyalty oath to this effect. Employees are required to complete all

Disaster Service Work related training as assigned, and to return to work as ordered in the event
of an emergency.



Exhibit B

PLUMAS COUNTY NEW: 06/2019

LEGAL SECRETARY

DEFINITION

Under general supervision, to perform a variety of specialized secretarial and administrative
support duties for one or more attorneys; to compose, prepare and process a wide variety of legal
documents; to answer public and staff contacts and concerns; and to do related work as assigned.

DISTINGUISHING CHARACTERISTICS

This is the journey level class in the Legal Secretary series. This class differs from the class of
Legal Secretary Trainee by increased responsibility for performing a wide variety of legal
secretarial work.

Incumbent should expect frequent contact with attorneys, other departments, agencies and the
public, which requires knowledge of the courts and other county departments. Incumbents are
required to exercise independent judgment and discretion, safeguard the confidentiality of
information and demonstrate tact and diplomacy. Accurate word processing and knowledge of
legal terminology and legal processes are essential to the satisfactory performance of work for
the legal secretary class series. '

REPORTS TO

District Attorney and Deputy District Attorneys

CLASSIFICATIONS DIRECTLY SUPERVISED

None



LEGAL SECRETARY -2

EXAMPLES OF DUTIES

o Serve as Legal Secretary to attorneys, relieving them of a variety of administrative work.

o Take and transcribes, prepares and proofreads a wide variety of legal notes,
correspondence, and documents including briefs, orders, affidavits, petitions, motions,
warrants, complaints, subpoenas, abstracts of judgments, etc.

e Process legal documents, records and reports within the department, through the courts or
with other agencies.

e Obtain a variety of records and reports required for cases, i.e. drug and alcohol analyses,
DMV reports, criminal history.

e Prepare files for attorneys, pulls files for cases scheduled for court and ensures required
documents are included.

o Record court events and disposition on the case file and in computerized case tracking
system.

o Monitor the progress of documents through the judicial process to ensure their timely and
proper processing.

e Schedule appointments and meetings for attorneys.

e Compile data and completes reports required by other government agencies.

e Organize and maintains various administrative, confidential, reference, imaging, and
follow-up files; purges files as required.

) Interpret and explains County and department policies, rules and regulations in response
to inquiries; refers inquiries as appropriate.

e Screen telephone calls and mail, provides information requested, takes messages, refers
1nqu1ry or request to appropriate staff or other agency, and resolves matters which do not
require legal advice.

e Operate word processing equipment and computer terminals to input, access and print
data.

e Calendar court appearances and maintain case logs of proceedings.

e Receive case referrals from courts and other agencies, passing them on to appropriate
attorneys and/or professional staff.

o Set up materials for meetings and conferences.

o Perform a wide variety of general clerical duties to support departmental operations
including typing, copying, filing, entering computer data, faxing, retrieving files,
preparing records and monthly reports, maintaining calendars, and ordering and
maintaining office supplies and program material.

e Provide backup for other Legal Secretaries in the department.

e Perform other duties as assigned and needed.
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DESIRABLE QUALIFICATIONS

Knowledge of:

Thorough knowledge of office procedures and practices, including preparation of
correspondence and reports and filing

Correct English usage, spelling, grammar and punctuation

Thorough knowledge of standard formats for business correspondence and reports
Personal computers and software applications related to office and administrative support
work

Working knowledge of legal terminology forms, documents, court protocol, practices and
procedures '

Working knowledge of the forms and formatting for legal documents

Some knowledge of the organization, services, programs and functions of the legal
system

Ability to:

Work well independently

Orient and train new employees

Learn to perform routine legal research

Perform a wide variety of legal clerical work requiring independent judgment, accuracy

- and speed; take notes rapidly and accurately transcribe own note

File materials alphabetically, chronologically, and numerically

Prepare final legal documents in accepted formats from brief instructions, handwritten,
typed or recorded drafts

Communicate effectively in both oral and written form

Understand, interpret, explain and apply laws, regulations, policies and procedures

Learn and understand the organization and operation of the County and of outside
agencies as necessary to assume assigned responsibilities

Establish and maintain effective working relationships

Understand and follow oral and written directives

Maintain records and prepare reports

Adjust to workload changes, react calmly and professionally in emergency, emotional,
and/or stressful situations, and meet deadlines under pressure of legal deadlines

Screen and prioritize correspondence and phone call

Exercise sound judgment and discretion, safeguard the confidentiality of information, and
demonstrate tact and diplomacy

Operate word processing equipment and computer terminals to input and access data;
Deal tactfully and courteously with the public and other staff when explaining the
functions and policies of the department and County

Type legal documents rapidly and accurately at a rate sufficient to perform duties
satisfactorily
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Ability to — continued:

e Operate standard office equipment.

Training and Experience:
Qualifications needed for this position:

Two years of responsible legal secretarial experience comparable to a Legal Secretary Trainee
with Plumas County or two years of experience which demonstrates possession of the knowledge

and abilities listed in this job description,
OR

An AA degree in a related field such as Administration of Justice or paralegal. Course work in
legal research, records, management, legal technology, business law, legal writing, business
communications, word processing and law terminology is highly desirable.

Special Requirements:

Must possess a valid driver’s license at time of application and a valid California Driver’s
License by the time of appointment. The valid California License must be maintained throughout
employment.

All County of Plumas employees are designated Disaster Service Workers through State law
(California Government Code Section 3100-3109). Employment with Plumas County requires
the affirmation of a loyalty oath to this effect. Employees are required to complete all

Disaster Service Work related training as assigned, and to return to work as ordered in the event
of an emergency.



Exhibit C

PLUMAS COUNTY NEW: 06/2019

LEGAL SECRETARY - SENIOR

DEFINITION

Under minimal supervision, to perform a variety of complex secretarial and administrative
support duties requiring a considerable knowledge of legal terminology, phraseology and
procedures for one or more attorneys; to plan, organize, and carry out legal support functions
and/or projects; and to do other related work as required.

DISTINGUISHING CHARACTERISTICS

This is an experienced level classification in the Legal Secretary series. This class differs from
the class of Legal Secretary and Legal Secretary Trainee by increased responsibility for
performing more complex legal secretarial work.

Incumbent should expect frequent contact with attorneys, other departments, agencies and the
public, which requires knowledge of the courts and other county departments. Incumbents are
required to exercise independent judgment and discretion, safeguard the confidentiality of
information and demonstrate tact and diplomacy. Accurate word processing and knowledge of
legal terminology and legal processes are essential to the satisfactory performance of work of
positions in these classes.

REPORTS TO

District Attorney and Deputy District Attorneys

CLASSIFICATIONS DIRECTLY SUPERVISED

May provide work direction and guidance to less experienced clerical/secretarial staff
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EXAMPLES OF DUTIES

e Serves as Legal Secretary to attorneys, providing high-level support using considerable
independent judgment.

e Prepares and proofreads a wide variety of legal notes, correspondence, and documents
including briefs, orders, affidavits, petitions, motions, warrants, complaints, subpoenas,
abstracts of judgments, etc.

e Processes legal documents, records and reports within the department, through the courts
or with other agencies.

 Obtains a variety of records and reports required for cases, i.e. drug and alcohol analyses,
DMV reports, criminal history.

e Prepares files for attorneys, pulls files for cases scheduled for court and ensures rcqu1red
documents are included.

e Records court events and disposition on the case file and in computerized case tracking
system.

e Monitors the progress of documents through the judicial process to ensure their timely
and proper processing,

e Schedules appointments and meetings for attorneys.

e Compiles data and completes reports required by other government agencies.

o Composes routine letters or other correspondence.

* Organizes and maintains various administrative, confidential, reference imaging, and
follow-up files; purges files as required.

o Interprets and explains County and department policies, rules, and regulations in response
to inquiries; refers inquiries as appropriate.

o Screens telephone calls and mail, provides information requested, takes messages, refers
inquiry or request to appropriate staff or other agency, and resolves matters which do not
require legal advice.

» Operates word processing equipment and computer terminals to input, access and print
data.

o Calendars court appearances and maintain case logs of proceedings.

* Receives case referrals from courts and other agencies, passing them on to appropriate
attorneys and/or professional staff.

e Sets up materials for meetings and conferences.

o Performs a wide variety of general clerical duties to support departmental operations
including typing, copying, filing, entering computer data, faxing, retrieving files,
preparing records and monthly reports, maintaining calendars, and ordering and
maintaining office supplies and program material.

» Provides backup for other Legal Secretaries in the department.

e Other duties as assigned.
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DESIRABLE QUALIFICATIONS

Knowledge of:

Thorough knowledge of office procedures and practices, including preparation of
correspondence and reports and filing

Correct English usage, spelling, grammar and punctuation

Thorough knowledge of standard formats for business correspondence and reports
Personal computers and software applications related to office and administrative support
work

‘Thorough knowledge of legal terminology forms, documents, court protocol, practices

and procedures

Thorough knowledge of the forms and formatting for legal documents

Thorough of the organization, services, programs and functions of the legal system
Pertinent federal, state and county laws and regulations

Ability to:

Work well independently

Orient and train new employees

Perform routine legal research

Perform a wide variety of legal clerical work requiring independent judgment, personal
initiative, accuracy and speed; take notes rapidly and accurately transcribe own notes
Take dictation at a speed necessary for successful job performance

File materials alphabetically, chronologically, and numerically

Prepare final legal documents in accepted formats from brief instructions, handwritten,
typed or recorded drafts

Communicate effectively in both oral and written form

Understand, interpret, explain and apply laws, regulations, policies and procedures
Learn and understand the organization and operation of the County and of outside
agencies as necessary to assume assigned responsibilities

Organize own work, coordinate projects, set priorities, meet critical time deadlines, and
follow-up on assignments with minimum direction

Compose correspondence and reports from brief instructions

Establish and maintain effective working relationships

Understand and follow oral and written directives

Make accurate arithmetic computations

Maintain records and prepare reports

Adjust to workload changes, react calmly and professionally in emergency, emotional,
and/or stressful situations, and meet deadlines under pressure of legal deadlines
Screen and prioritize correspondence and phone calls

Maintain high personal standards of ethics and integrity
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Ability to — continued:

¢ Exercise sound judgment and discretion, safeguard the confidentiality of information, and
demonstrate tact and diplomacy

e Operate word processing equipment and computer terminals to input and access data

¢ Deal tactfully and courteously with the public and other staff when explaining the
functions and policies of the department and County

¢ Type legal documents rapidly and accurately at a rate sufficient to perform duties
satisfactorily '

¢ Operate standard office equipment.

Training and Experience:
Qualifications needed for this position:

Four years of responsible legal secretarial experience comparable to a Legal Secretary with
Plumas County or other experience which demonstrates possession of the knowledge and

abilities listed above,
OR

Possession of an AA degree and two years of experience in a legal secretarial experience
comparable to a Legal Secretary with Plumas County or other experience which demonstrates
possession of the knowledge and abilities listed above. :

*Highly desirable course work includes legal research, records, management, legal technology,
business law, legal writing, business communications, word processing and law terminology.

Special Requirements:

Must possess a valid driver’s license at time of application and a valid California Driver’s
License by the time of appointment. The valid California License must be maintained throughout
employment. )

All County of Plumas employees are designated Disaster Service Workers through State law
(California Government Code Section 3100-3109). Employment with Plumas County requires
the affirmation of a loyalty oath to this effect. Employees are required to complete all

Disaster Service Work related training as assigned, and to return to work as ordered in the event
of an emergency.
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Once approved by the Board of Supervisors, this position will be a 1.0 FTE allocated position.
Other duties originally listed for the Librarian classification were streamlined and continue to
cover a variety of professional library functions. We are proposing a new wage range of $20.50
(range 2050) as the base hourly rate of pay. A wage survey using comparable counties indicates
an average wage of $19.88 as the base wage. Three of the ten counties contract library services
or the library system is operated by a special district. Exhibit B

The department’s organization chart has been updated to reflect the changes as attached in
Exhibit B.

Thank you for your consideration in reviewing this request.

Attached Exhibits:

Exhibit A:
e Updated job description for Librarian — range 2050
e Current job description for Librarian — range 1647
e Current job description for Library Literacy Program Coordinator — range 1494

Exhibit B:
e Wage Survey

Exhibit C:
e Library Org Chart

Page 2
BOS Agenda Item October 16, 2018
Updated Agenda Item October 1, 2019



RESOLUTION NO. 2019-

RESOLUTION TO AMEND FISCAL YEAR 2019-2020 POSITION ALLOCATION
FOR PLUMAS COUNTY LIBRARY 20670

WHEREAS, Plumas County Personnel Rule 5.01 provides amendments to be made by
resolution of the Fiscal Year 2019/2020 Position Allocation covering all positions in the County
service; and

WHEREAS, this updated job classification is necessary in the daily operational needs of
the Library Department #20670; and

WHEREAS, this request was brought to the attention of the Human Resources Director
who is now requesting approval of this resolution to amend the 2019-2020 Position Allocation
and Job Classification Plan for Department #20670; and

WHEREAS, this updated job classification has met the meet and confer obligation with
Operating Engineers Local #3; and

NOW, THEREFORE BE IT RESOLVED by the Plumas County Board of Supervisors
as follows:

Approve the amendment to the Fiscal Year 2019/2020 Position Allocation for the
following positions:

Current Library #20670 FTE

Librarian 0.50

Current Literacy #20675

Lib./Literacy Program Coordinator 0.50

Proposed Library _ #20670 FTE
Librarian 0.50

Proposed Literacy __ #20675

Librarian 0.50

The foregoing Resolution was duly passed and adopted by the Board of Supervisors of the
County of Plumas, State of California, at a regular meeting of said Board on the 1st day of
October 2019 by the following vote:

AYES: Supervisors:

NOES: Supervisors:

ABSENT:  Supervisors:

Chair, Board of Supervisors

Clerk, Board of Supervisors



Exhibit A
PLUMAS COUNTY REVISED: 10/2018

LIBRARIAN

DEFINITION

Under direction, to perform a variety of professional library services and programs for adults and
children; to be responsible for reference systems and responding to patron reference requests; to
catalog and classify materials; to supervise the operations and activities of County library
branches and contract stations; to provide some work direction and training for other library
staff; to perform collection development, acquisition, collection maintenance and preservation,
and cataloging; to plan, organize, and direct the Plumas County Literacy Program; to oversee
grant applications and administer, analyze and report on grants; and to do related work as
required.

DISTINGUISHING CHARACTERISTICS

This is a fully experienced, professional Librarian class. Positions have responsibility for
assigned areas of library services such as reference, technical, or children's services. They are
generally responsible for the development, implementation, and coordination of the Plumas
County Literacy Program. In addition, they provide some training and lead supervision for
support staff, including but not limited to, Brand Library Assistants and contract stations,
Literacy Program Assistants, and volunteers. When delegated, act as County Librarian.

REPORTS TO

County Librarian

CLASSIFICATIONS DIRECTLY SUPERVISED

Library support staff, including, but not limited to, Branch Library Assistants and contract
stations, Literacy Program Assistants, and volunteers

Last revised 11/1995
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EXAMPLES OF DUTIES

Utilize a variety of resources, including automated systems, to research and obtain
information and resources for patron requests and reference needs.

Maintains, updates, recommends, and selects material for the library collection, as well as
overseeing grants and programs related to collection development.

Work with representatives of other library and literacy systems in the development and
utilization of resources and ideas.

Coordinate delivery of supplies and collections.

Plan, organize, publicize, and implement library programs

Create special reading programs, including story times for young children.

Organize and conducts educational and recreational activities.

Prepare and distributes publicity information and markets programs and services to the
public, patrons, and other agencies.

Organize and carries out a calendar of library events and/or updates the website and
social media sites

Provide training in library procedures and uses for visiting classes

Perform reference and readers' advisory services

Coordinate children's services with local educational agencies and/or other library
systems

Provide work direction and training for support staff

Compile statistical information.

Work with and maintains a variety of computer databases

Provide training and assistance for Library and Literacy users.

Attend workshops for the development and updating of library knowledge and skills.
Represent the County Library and Literacy Program and develops cooperative relations
in contacts with citizens, community groups, and other government agencies.

May assist with the selection and training of staff

Establish and implement the Plumas County Literacy Program.

Develop a county wide coalition of community leaders to promote the programs.

Provide supervision and training for tutors.

Oversee and direct the Library Literacy Program Assistant in the implementation of
program services and functions.

Select and maintain a collection of literacy reading and training material.

Order and catalog literacy items; conducts an active public relations program to recruit
participants and explain the program.

Conduct intake assessments of students.

Organize fund raising and awards events.

Apply, implement, analyze, track and provide required grant reports.

Collect and analyze information and data.

Develop budgets or assists with budget preparation.

Administer and controls expenditures and helps oversee revenues.

Last revised 11/1995
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EXAMPLES OF DUTIES - continued:

e Develop and maintain data for program evaluation and quality review.
e Prepare requisite program reports.
¢ Coordinate programs, services, and functions between Library and Literacy staff.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; physical ability to lift and carry objects weighing up to 25 1bs.; corrected hearing
and vision to normal range; verbal communication; use of audio-visual equipment; use of office
equipment including computers, telephones, calculators, copiers, and FAX. '

TYPICAL WORKING CONDITIONS

Work is performed in a library and office environment; contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

e Professional library principles, practices, and methods.

e Library cataloging and classification systems.

e County Library policies, rules, and regulations.

Development of library programs and media collections for patrons.

Library reference materials, sources, and techniques.

Computer applications for library services.

Reader interest levels in books and authors.

Principles of program development, work direction, and training.

Planning and implementation of a literacy program.

Functions, services, policies, and procedures of a public library and literacy systems.
Public and community relation’s methods and principles.

Selection, evaluation, and acquisition of learning material for a public library.
Grant development, research, administration, and analyzation.

Collect and Analyze information and data.

Principles of supervision, training, and program administration.

Ability to:

e Organize and maintain responsibility for assigned areas of County Library functions,
such as reference, technical, or children's services.
e Provide work direction and training for others.

Last revised 11/1995
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Ability to - continued:

e Catalog and classify library material.

Provide patron assistance, including but not limited to reference requests, reader
advisory, and technical support.

Gather, organize, analyze, and present a variety of data and information.

Prepare clear, concise and accurate records and reports.

Prepare promotional and informational materials.

Effectively represent the County Library and Literacy Program in answering questions,
responding to inquiries, providing assistance, and dealing with requests from the public,
. community organizations, other County staff, and other agencies.

e Establish and maintain cooperative working relationships.

Develop and implement a countywide literacy program in conjunction with the public
library system.

Provide supervision, training, and evaluation for assigned staff.

Research, submit applications, implement, and provide grant reports.

Collect and analyze information and data.

Prepare clear and concise reports.

Make effective public presentations.

Utilize a computer in program development and administration.

Effectively represent the Plumas County Library System and Literacy Program in
contacts with the public, community organizations, other County staff, other library and
literacy programs, and other government agencies.

e Establish and maintain cooperative working relationships.

Training and Experience:
Qualifications needed for this position:

Possession of Masters of Library Science (MLS) degree from an American Library Association
accredited library school, AND two (2) years of experience in one or more of the following
areas: administrative experience; grant management including fiscal experience; or experience
performing a variety of professional library work. '

Special Requirement: -
Must possess a valid driver’s license at time of application and a valid California Driver’s
License by the time of appointment. The valid California License must be maintained
throughout employment.

All County of Plumas employees are designated Disaster Service Workers through State law
(California Government Code Section 3100-3109). Employment with Plumas County requires
the affirmation of a loyalty oath to this effect. Employees are required to complete all

Disaster Service Work related training as assigned, and to return to work as ordered in the event
of an emergency.

Last revised 11/1995
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LIBRARIAN

DEFINITION

Under direction, to perform a variety of professional library services and programs for adults
and children; to be responsible for reference systems and responding to patron reference
requests; to catalog and classify materials; to supervise the operations and activities of County
library branches and contract stations; to provide some work direction and training for other
library staff; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is a fully experienced, professional Librarian class. Positions have responsibility for
assigned areas of library services such as reference, technical, or children's services. In
addition, they provide some training and lead supervision for library support staff, including
Branch Library Assistants.

REPORTS TO

County Librarian.
CLASSIFICATIONS DIRECTLY SUPERVISED

Provides for work direction and training for Library support staff, including Branch Library
Assistants and contract stations.

LIBRARIAN -2



EXAMPLES OF DUTIES

Has responsibility for the provision of Library reference services and responding to
patron requests.

Oversees acquisition, cataloging, and classification of materials.

Provides direction and performs interlibrary loans.

Maintains updates general and/or children's collections.

Utilizes a variety of resources, including automated systems, to research and obtain
information and resources for patron requests.

Works with patrons to determine specific reference needs.

Suggests appropriate reading materials for patrons.

Maintains, updates, and selects material for the library reference collection.

May have book selection responsibilities for the general collection, as delegated.

Works with representatives of other library systems in the development and utilization of
reference resources.

Coordinates delivery of supplies and collections.

Plans, organizes, publicizes, and implements library programs for children.

Creates special reading programs, including story times for young children.

Organizes and conducts educational and recreational activities.

Prepares and distributes publicity information.

Organizes and carries out a calendar of library events.

Provides training in library procedures and uses for visiting classes.

Performs reference and readers' advisory services for young people.

Develops recommendations for purchase of new books, periodicals, and media for the
general and children's collection.

Coordinates children's services with local educational agencies.

Provides work direction and training for Library support staff.

Compiles statistical information.

Reviews the proper cataloging and shelving of material.

Works with and maintains a variety of computer databases.

Provides training and assistance for Library users.

Attends workshops for the development and updating of library knowledge and skills.
Represents the County Library in contacts with citizens, community groups, and other
government agencies.

Assists with the selection and training of staff.

May serve as County Librarian as delegated.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand

coordination;
and vision to

physical ability to lift and carry objects weighing up to 25 Ibs.; corrected hearing
normal range; verbal communication; use of audio-visual equipment; use of office

equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in a library and office environment; contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

Professional library principles, practices, and methods.

Library cataloging and classification systems.

County Library policies, rules, and regulations.

Development of library programs and media collections for patrons.
Library reference materials, sources, and techniques.

Computer applications for library services.

Reader interest levels in books and authors.

Public and community relations.

Principles of program development, work direction, and training.

Ability to:

LIBRARIAN -4

Organize and maintain responsibility for assigned areas of County Library
functions, such as reference, technical, or children's services.

Provide work direction and training for others.

Catalog and classify library material.

Assist with difficult reference problems.

Provide patron assistance.

Gather, organize, analyze, and present a variety of data and information.
Prepare, clear, concise and accurate records and reports.

Prepare promotional and informational materials.

Use a personal computer and appropriate software in professional library work.
Effectively represent the County Library in answering questions, responding to
inquiries, providing assistance, and dealing with requests from the public,
community organizations, other County staff, and other agencies.

Establish and maintain cooperative working relationships.



Training and Experience: Any combination of training and experience which would
likely provide the required knowledge and abilities is qualifying. A typical way to obtain
the required knowledge and abilities would be:

At least two (2) years of increasingly responsible experience performing a variety of
professional library work.

Possession of Masters of Library Science (MLS) degree from an American Library
Association accredited library school.

Special Requirement: Must possess a valid driver’s license at time of application and
a valid California Drivers License by the time of appointment. The valid California
License must be maintained throughout employment.
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LIBRARY LITERACY PROGRAM COORDINATOR

DEFINITION

Under direction, to plan, organize, and direct the Plumas County Literacy Program; to develop
and administer grants; and to do related work as required.

DISTINGUISHING CHARACTISTICS

This is a single-position classification wit'h general responsibility for the development
implementation, and coordination of the Plumas County Literacy Program.

REPORTS TO

County Librarian.

CLASSIFICATIONS DIRECTLY SUPERVISED

Literacy Program Assistant, volunteers.
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EXAMPLES OF DUTIES

o Establishes and implements the Plumas County Literacy Program.

¢ Develops a county wide coalition of commumty leaders to promote the program.

e Supervisors and trains tutors.

¢ Oversees and directs the Library Literacy Program assistant in the implementation of
program services and functions.

o Selects and maintains an adult collection of literacy reading and training material.

« Orders and catalogs literacy items; conducts an active public relations program to
recruit participants and explain the program.

¢ Conducts intake assessments of students.

¢ Organizes fundraising and awards events.

¢ Prepares grant applications and administers grants.

¢ Develops budgets or assists with budget preparation.

¢ Administers and controls expenditures.

o Develops and maintains data for program evaluation and quality review.

e Prepares requisite program reports.

o Develops cooperative relations with community groups, other literacy programs, and
other agencies.

» Coordinates literacy program services and functions with other Plumas County Library
staff.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; corrected hearing and vision to normal range; verbal communication; use of
office equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in office and library environments; continuous contact with staff and the
public.
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KNOWLEDGE OF

Planning and implementation of a literacy program.

Functions, services, policies, and procedures of a public library system.

Public and community relation’s methods and principles.

Selection, evaluation, and acquisition of adult learning material for a public library.
Grant development and administration.

Data collection and analysis.

Principles of supervision, training, and program administration.

ABILITY TO

« Develop and implement a countywide literacy program in conjunction with the public
library system.

Provide supervision, training, and evaluation for assigned staff.

Develop and administer a grant.

Collect and analyze information and data.

Prepare clear and concise reports.

Make effective public presentations.

Utilize a computer in program development and administration.

Effectively represent the Plumas County Library System and Literacy Program in
contacts with the public, community organizations, other County staff, other literacy
programs, and other government agencies.

o Establish ad maintain cooperative working relationships.

TRAINING AND EXPERIENCE

Any combination of training and experience, which would likely provide the required knowledge
and abilities, is qualifying.

Two (2) years of office administration experience or grant managément including fiscal
experience.

Desirable qualifications: Two years college courses in public administration, non-profit
management, or a related field or AA degree. Educational training may be substituted for one
(1) year of required experience. The equivalent to a Teacher’s certificate is highly desirable.

SPECIAL REQUIREMENTS

Must possess a valid driver's license at time of application, and a valid California License by
the time of appointment. The valid California License must be maintained throughout
employment.



10 County Comparable Salary Survey
New Librarin Job Description

Librarian Wage Survey:
Amador $ 17.61
Calaveras | $ 21.02
Colusa $ 17.62
| Special District
Contracted
| $ 20.03
Special District
$ 22.71
$ 19.37
$ 20.77
$ 139.13
Average $ 19.88
Plumas $ 16.47
Proposed $ 20.50

Job description last revised:

Librairian 11/1995

Library Literacy Program Coordinator 11/2005

Training and Experience:

Qualifications needed for this position: _
Masters of Library Science (MLS) and two years of either administrative, grant management, or

professional library work.

As of 10/18/18
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¢ Assist in developing adequate housing to meet the needs of extremely low, very low-, low- and
moderate-income households

¢ Address governmental constraints to housing maintenance, improvement, and development
¢ Conserve and improve the condition of the existing affordable housing stock
¢ Promote housing opportunities for all persons

¢ Preserve assisted housing developments for lower income households

REGIONAL HOUSING NEEDS ALLOCATION:

Under state law, the Housing Element must analyze the needs and issues of housing availability and
affordability, among others, and address the County’s Regional Housing Needs Allocation (RHNA)
based on future growth projections for the area.

The California Department of Housing and Community Development (HCD) acts as the County Council
of Governments and allocated the Plumas County RHNA in August 2018, by income category, for the
planning period beginning December 31, 2018 and ending August 31, 2024, as shown in the table
below.

Table 1: Plumas County (unincorporated) 2018-2024 Regional Housing Needs Allocation

Income Category 2018-2024 RHNA
Extremely Low (below 30 percent of Area Median Income) 2
Very Low (31-50 percent of Area Median Income) 3
Low (51-80 percent of Area Median Income) 3
Moderate (81-120 percent of Area Median Income) 2
Above Moderate (above 120 percent of Area Median Income) 6
Total 16

Source: HCD, Final Regional Housing Need Determination, Letter to Plumas County Planning
Department dated August 31, 2018

HOUSING ELEMENT PROGRAMS (REVIEW OF THE PREVIOUS):

California Government Code Section 65588 requires Plumas County to review its Housing Element to
evaluate all of the following:

1. The appropriateness of the housing goals, objectives, and policies in contributing to the
attainment of the state housing goal.

2. The effectiveness of the housing element in attainment of the community’s housing goals and
objectives.

3. The progress of the County in implementation of the housing element.
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The table starting on page 15 of the September 2019 Public Review Draft Housing Element provides
the implementation progress and describes the effectiveness and status of the County’s previous 2009-
2014 housing programs. As a part of this review and evaluation, some of the 2009-2014 programs have
been completely reworked to be more straightforward and streamlined when incorporating into the
2019-2024 Housing Element, and as such, many of the County’s recommendations for past programs
are to modify and include as a revised program within the 2019-2024 Element, as shown in the
summary table below.

Table 2: Summary Evaluation of Previously Adopted Housing Element Programs

2009-2014 Housing Element Programs 2009-2014 Program Recommendation
1. Rehabilitation Modify as Program 14
2.  New Construction Modify and include in Program 3 and
Program 12
| 3, Rent Assistance Modify and include as Program 23
4. Housing Discrimination Modify as Program 16
5. Counseling Included in Programs 16, 18, and 23
6. First Time Homebuyer Program Modify as Program 12
7. Infrastructure Modify and include as Program 24
8. Economic Development Funds Modify and include as Program 25
9. Economic Development Strategy Delete — covered in Economics Element of

County’s 2035 General Plan

10. Governmental Regulations Modify as Program 1 and Program 4

11. Dwelling Delete — accessory Dwelling Units are
addressed under Program 10

12. Camping, no time limit | Modify and continue as Program 6

13. No Net Loss of Densities Modify and continue as Program 11

14. Yards: Fire Safe and Building Code Delete — program completed

15. Infrastructure Modify and continue as part of Program 1

16. Reasonable Accommodation Modify and continue as Program 8

17. ldentification of sites where low and moderate Modify and continue as Program 1

18. Inclusionary Zoning Modify and continue as Program 2

19. Housing Trust Fund Modify and continue as Program 3

Source: Plumas County, 2019.
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2019-2024 DRAFT HOUSING ELEMENT GOAL AND POLICIES:

Goal HE 1. Provide the opportunity for decent housing and a suitable living environment for every
Plumas County resident. Accommodate the housing needs of all economic segments of the County.
Provide housing opportunities which are consistent with economic, environmental, and social factors
set forth in the General Plan. Maintain the opportunity for individual choices in housing.

Policy HE 1. Maintain a continuing program, in co-operation with State and Federal agencies, to
rehabilitate and replace substandard housing units.

Policy HE 2. Maintain a continuing program to provide subsidized housing, as funds are available from
State and Federal agencies.

Policy HE 3. Maintain a continuing program to assist first-time homebuyers.

Policy HE 4. Maintain minimum governmental regulations as necessary for public health and safety
and a surplus of lands available for development so as to preclude artificially inflated costs.

Policy HE 5. Provide provisions for alternative types of housing in rural designated areas of Plumas
County.

Policy HE 6. Maintain maximum flexibility in construction alternatives to allow individual choice in
design alternatives.

2019-2024 DRAFT HOUSING ELEMENT PROGRAMS:

1. Monitor Vacant and Underutilized Sites 13. Preserve Assisted Units
Inventory 14. Rehabilitation Program
Inclusionary Housing Program 15. Code Enforcement
Affordable Housing Trust Fund 16. Fair Housing
4. Development Review and Processing 17. Title 24 Energy Efficiency Standards

Procedures
Building, Planning, and Zoning Codes 18. Energy Efficiency Programs
Camping Time Limit 19. Housing Condition Survey

Provide Assistance for Persons with 20. Employee Housing

Developmental Disabilities 21. Housing for Extremely Low-Income
8. Reasonable Accommodation and Housing Households
for Persons with Disabilities 22. Emergency Shelter Development
9. Transitional and Supportive Housing and 23. Housing Choice Voucher Program
Navigation Centers 24. Water and Sewer Infrastructure
10. Accessory Dwelling Units 25. Community Development Block Grant
11. Density Bonus Program Funding
12. First-Time Homebuyer Program 26. Mobile Home Parks
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QUANTIFIED OBJECTIVES:

State law (California Government Code Section 65583(b)) requires the housing element contain
quantified objectives for the maintenance, preservation, improvement, and development of housing.
Based on the policies and program actions in the Plumas County Housing Element, and given the
availability of resources to address the County’s identified housing needs and the expectation regarding
future development, the following quantified objectives represent a reasonable expectation of the
maximum number of housing units that can or are anticipated to be developed (i.e., new construction),
rehabilitated, or conserved/preserved in the unincorporated area of Plumas County during the five-year

planning period.

Table 3: Quantified Objectives, 2019-2024

Income Category

Extremely | Very Low Moderate Above Total
Low Low Moderate
New Construction (1) 2 3 3 2 6 16
Rehabilitation (2) - 7 7 - - 14
g?ensseer:/\/aat:(l)onnéS) 24 48 48 i i 120
Total 26 58 58 2 6 150

Source: Plumas County, July 2019.
(1) New construction objectives are based on the 16 unit 2018-2024 Regional Housing Needs

Allocation.

(2) There is not currently a funded rehabilitation program in place within the unincorporated County
area; however, Program 14 directs PCCDC, in cooperation with the County, to pursue grant
opportunities during the planning period to create a Housing Rehabilitation Program to provide
down payment assistance and rehabilitation services to very low- and low-income households.

(3) Conservation/preservation assumptions are based on the historical annual average number of
clients (i.e., 24) served by PCCDC through their weatherization programs. County staff has
indicated that there are zero affordable units at risk of converting to market-rate housing based

upon available information as of July 2019.

October 1, 2019
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PLANNING COMMISSION PUBLIC HEARING AND COMMENTS:

A properly noticed public hearing on the 2019-2024 Draft Housing Element and proposed CEQA
Addendum was conducted by the Plumas County Planning Commission on August 29, 2019. The
Planning Commission voted 3-0 (2 absent) in favor of forwarding the Draft Element and CEQA
Addendum to the Board of Supervisors with a recommendation for adoption (Resolution Number P.C.
2019-7).

Public comment received at the August 29, 2019 Planning Commission public hearing was made by a
Trustee of the Board of Feather River College, a community college in Quincy, regarding the lack of
student housing to accommodate existing and future students. Commissioners had one comment
concerning an edit within the Residential Energy Conservation section to clarify that PG&E provides
only electricity to the County, not natural gas, as there are no natural gas service lines in Plumas
County.

STATE DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT REVIEW AND
COMMENTS:

The following 24 comments, organized by the applicable sections within the Draft Housing Element,
were provided by the State Department of Housing and Community Development (HCD) during a
conference call on August 7, 2019 regarding the July 2019 Public Review Draft Housing Element and
during a second conference call on September 9, 2019 regarding the August 2019 Public Review Draft
Housing Element. The September 2019 version of the Housing Element reflects the responses to
HCD’s comments.

On September 16, 2019 HCD sent Plumas County a letter regarding the review of the County’s 2019-
2024 Housing Element, which concluded that the Draft Element, with revisions sent to the state on
August 26, 2019 and September 12, 2019, meets the statutory requirements of state Housing Element
law (Article 10.6 of the Government Code), and further, that the Housing Element will comply with state
law in accordance with Gov. Code section 65585 when it is adopted by the Board of Supervisors and
submitted to HCD.

SUMMARY OF HCD COMMENTS AND HOUSING ELEMENT PAGE REFERENCES FOR STAFF
RESPONSES:

Public Participation

1. Public participation — see pages 3-4
Housing Goal, Policies, and Programs
2. Program 3: Affordable Housing Trust fund — see page 5
3. Program 7: add outreach component to developers — see page 7

4. Program 8: add statement to address the definition of family — see page 8, see also changes
on page 48 under bullet ‘definition of family’ discussion

5. Program 9: add navigation centers — see page 8 and Table 24 on page 46
6. Program 12: add resources — see page 9
7. Program 14: add resources — see page 9
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8. Program 15: Code Enforcement is complaint based — see page 10

9. Program 16: Fair Housing, add resource information and more locations and methods for
distributing fair housing information — see page 10

10.New Program 21: assist in development of housing for lower income households — see page
11

11.New Program 22: Emergency shelters, clarify how permitted and rough capacity description —
see page 12, Table 24 on page 46, and discussion on pages 47-48

12.New Program 26: mobile home parks — see page 13, see also information added to page 26
13.Programs: add objectives where applicable — see page 14, quantified objectives table notes

14. Quantified objectives: consider adding conservation objectives — see page 14
Community Profile

15. Overcrowding by tenure (owner vs. renter occupied) — see page 22

16. Overpayment table — see pages 24-25

17.Replacement/dilapidated units — see pages 26-27

18.Elderly tenure (owner vs. renter occupied) — see page 29

19. Farmworkers (USDA data) — see page 33 and Table 24 on page 46

Housing Resources and Opportunities

20.Water and Sewer Capacity within Community Service Districts — provide information on sewer

and water capacity and add language clarifying that total capacity (existing or planned) can
accommodate the RHNA, including for lower income households — see page 38

Constraints on the Development of Housing
21.Lot coverages, height limit, and parking — see pages 44-45
22. Definition of family — see page 48
23.Codes: local amendments and development fees — see page 53

Appendix A: Vacant Sites Inventory

24, Sites inventory, clarify vacant and no small sites — see pages 33, A-7, A-8

CEQA COMPLIANCE AND DETERMINATION:

The 2019-2024 Housing Element CEQA Addendum to the 2009-2014 Housing Element Initial
Study/Negative Declaration (Plumas County Negative Declaration 646) was prepared pursuant to Title

14, Sections 15162 and 15164 of the California Code of Regulations.

Under CEQA Guideline Section 15164, an addendum to a Negative Declaration may be prepared if
only minor technical changes are required or if none of the conditions identified in CEQA Guideline
Section 15162 are present. In the absence of substantial evidence to support a fair argument that the
project changes may result in significant environmental impacts not previously studied, an addendum

to the Negative Declaration is appropriate.
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The County of Plumas has reviewed the proposed changes to the 2019-2024 proposed Housing
Element project, and on the basis of the whole record before it, the County has determined that there
is substantial evidence to support the determination that the 2009-2014 Housing Element Initial
Study/Negative Declaration remains relevant in considering the environmental impacts of the proposed
project changes.

Further, there is no substantial evidence to suggest that the environmental impacts of the proposed
project, as identified in the Addendum, may have a significant effect on the environment beyond what
was evaluated in the adopted 2009-2014 Housing Element Initial Study/Negative Declaration.
Therefore, the CEQA analysis discussion concludes that an addendum is appropriate for the proposed
2019-2024 Housing Element project since the conditions set forth in Section 15162 are not present and
a subsequent Initial Study/Negative Declaration or Initial Study/Mitigated Negative Declaration is not
required.

ATTACHMENTS:
1. 2019-2024 Public Review Draft Housing Element (September 2019)

2. 2019-2024 Housing Element CEQA Addendum to the 2009-2014 Housing Element Initial
Study/Negative Declaration (Plumas County Negative Declaration 646) (September 2019)

3. State Department of Housing and Community Development (HCD) Review Letter dated
September 16, 2019 for the 2009-2014 Public Review Draft Housing Element

4. Plumas County Planning Commission Minutes of the Special Meeting on August 29, 2019 for the
2009-2014 Public Review Draft Housing Element

5. Resolution Number P.C. 2019-7 Recommending to the Board of Supervisors that the 2019-2024
Housing Element CEQA Addendum to the 2009-2014 Housing Element Initial Study/Negative
Declaration 646 be Adopted and that the 2019-2024 Housing Element also be Adopted

6. Plumas Crisis Intervention and Resource Center comment letter dated September 19, 2019 Re:
Plumas County Housing Element 2019-2024

7. Feather Publishing Co., Inc. Proof of Public Hearing Notice for October 1, 2019 Board of
Supervisors Public Hearing on the 2009-2014 Public Review Draft Housing Element

RECOMMENDATIONS:

1. Hold a public hearing.

2. Direct staff to come back to the Board with a resolution to accept the CEQA Addendum to the 2009-
2014 Housing Element Initial Study/Negative Declaration Number 646 and adopt the 2019-2024
General Plan Housing Element.
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2017
Age Group
Number Percentage
55-59 years 1,484 8.9%
60-64 years 1,896 11.4%
65-74 years 2,723 16.3%
75-84 years 1,150 6.9%
85+ years 491 2.9%
Median Age 52.1 N/A
Source: 2013-2017 ACS 5-Year Estimates, Table S0101.
Employment Trends
It is estimated that the total job base in the Ceounty has decreased by 2638 percent evesthe-pastsovenyeassin

a_seven vear period or between 2010 and 2017, There have also been significant decreases in jobs in
construction (40 percent} and professional/management (43,0 percent), and a slight increase in agriculture,
forestry, fishing and hunting, and mining (2.2 percent) and manufacturing (7.0 percent).

Educational services, and health_care and social assistance sesdses-as well as arts, ~sas-entertainment,_and
recreation, and accommodation and food services currently make up the majority of the job market at 21.922
percent and 11,4 percent, respectively. Table 5 shows employment by industry in unincorporated Plumas
County.

Table 5: Employment by Industry (2010-2017), unincorpeorated Plumas County

Percentage
Number of Jobs Percentage of
Empl Change ge
mployment Sector Jobs, 2017
2010 2017 20102017
Total 8,895 6,572 -26.1% 100.0%
Agriculture, forestry, fishing and hunting, and mining 630 644 2.2% 9.8%
Construction 1,081 649 -40.0% 9.9%
Manufacturing 589 630 7.0% 9.6%
Wholesale trade 254 76 -70.1% 1.2%
Retail trade 746 553 -25.9% 8.4%
Transportation and warehousing, and utilities 394 267 -32.2% 4.1%
Information 80 61 -23.8% 0.9%
Finance gnd insurance, and real estate and rental 748 331 55 7% 5.0%
and leasing
Proﬂ‘es?lona.l, scientific, and management, ahd 654 373 43.0% 5 7%
administrative and waste management services
Edgcatlonal services, and health care and social 1993 1438 27.8% 21.9%
assistance
Arts, entertalrament, and recreétlon, and 702 757 7 1% 11.4%
accommodation and food services
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Table 9: Household Income Trends (2017}, unincorporated Plumas County

Income Number Percentage
< $15,000 897 12.1%
$15,000-524,999 867 11.7%
$25,000-534,999 744 10.1%
$35,000-549,999 1,019 13.8%
$50,000-574,999 1,384 18.7%
$75,000-599,999 1,007 13.646%
$100,000-5149,999 857 11.6%
>$150,000 613 8.3%
Total 7,388 100.0%
Earning 524,999 or less 1,764 23.585%

Source: 2013-2017 ACS 5-Year Estimates, Table DP03

Overpayment
Overpayment is narrowly defined as the number of lower-income households that spend more than 30 percent
of their income for housing {i.e., either mortgage or rent), including the cost of utilities, property insurance, and

real estate taxes, as defined by the federal government. Table 10 shows the extent of overpayment_in
unincorporated Plurmas County. Approximately 45.6 percent of households in-uniresrperated-Rlurmas-Lounty

occupied households.

When looking at lower-income households overpaying (i.2., households earning less than $55,700 for a

household of four), approximately 966 were owner-occupied households and approximately 740 were renter-
occupied households.

Table 10: Housing Cost as a Percentage of Household Income by Tenure (2015), unincorporated
Plumas County

Total Households Characteristics Number Percent of Total
Households

Total occupied units (households) 7,225 100.0%
Total renter households 1,805 25.0%
Total owner households 5,420 75.0%
Total lower income {0-80% of HAMF!) households 2,900 40.1%
Lower income renters (0-80%) 1,050 14.5%
Lower income owners (0-80%) 1,850 25.6%
Extremely low-income renters (0-30%) 425 5.9%
Extremely low-income owners (0-30%) 495 6.9%
Lower income households paying more than 50% 980 13.6%
Lower income renter HH severely overpaying 375 5.2%
Lower income owner HH severely overpaying 605 8.4%
Extremely Low-Income (0-30%) 505 7.0%
EL! Renter HH severely overpaying 255 3.5%
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Housing Affordability

Housing affordability is dependent upon income and housing costs. According to the Galifesna-Bepssimentof
Housing-and-Communib-DavelosrsantlHCD} income guidelines for 2019, the AMI in Plumas County, as a whole,
is $70,700 for a family of four. Assummg that the potential homebuyer in each income group has sufficient credit
and down payment {5 percent) and maintains affordable housing expenses (i.e., spends no more than 30 percent
of their income on the mortgage, taxes, and insurance), the maximum affordable home prices can be

determined. Table 15 demonstrates the purchasing power of each of the income categoriesarevss—doafined

R I oAt S A

above,

When looking at rental and sales prices and comparing those to what households can afford, the County has
rental housing affordable to very low-, low-, and moderate-income households and for sale prices affordable to
low- and moderate income households.

Table 15: Affordable Housing Costs by Income Category (2019)

(Based on a Four-person Income Categorvievel
Household in Plumas County) Very Low Low Moderate
Annual Income $34,800 $55,700 $84,850
Monthly Income $2,900 84,641 87,071
Maximum Monthly Gross Rent?! $870 $1,393 $2,121
Maximum Purchase Price? $157,702 $253,142 $386,354

Sources: HCD State Income Limits, 2019; https://www.chase.com/personal/mortgage/calculators-resources/affordability-
calculator; https:/fwww.realtor.com/mortgage/tools/affordability-calculator/#summary, accessed 6/7/2019.
1 Affordable housing cost for renter-occupied households assumes 30% of gross household income, not including utility cost.

2 Affordable housing sales prices are based on the following assumed variables: approximately 5% down payment, 30-year fixed
rate mortgage at 4.5% annual interest rate, taxes, insurance and private mortgage insurance (since borrowers will likely put less
than 20% down).
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Table 17 shows thatresidents of Plumas County have a relatively high rate of disability. About 17 percent of the
total population (5 years old or older) has some type of disability, and more than half of those are below the age
of 65,

Table 17: Persons with Disability (2016), Plumas County

Number Percentage
Persons Age 5-64 with a Disability 1,975 10.0%
Persons Age 65 + with a Disability 1,472 7.4%
Total Persons with a Disability (Age 5+) 3,447 17.4%
Total Population 19,773 100.0%

Source: 2012-2016 ACS 5-Year Estimates, Table 51810.

Table 18 shows the total number of persons in Plumas County by disability type for the 5 to 64 and 65 and over
age groups. Many of these persons have more than one disability, which is why more disabilities are listed than
there are disabled persons. Cognitive difficulties and Ambulatory living difficulties are the most common forms
of disability among residents ages 5 to 64 in Plumas County. Seniors age 65 and above in unincorporated Plumas
County are more likely to have ts-either ambulatory difficulties or hearing difficulties.

Table 18: Persons with Disability by Disability Type (2016), Plumas County

Number Percentage

Total Disabilities Tallied 3,447 100.06%
Total Disabilities Tallied for People 5 to 64 years 1,975 57.39%
Hearing difficulty 282 8.218%
Vision difficulty 545 15.81%
Cognitive difficulty 1,050 30.545%
Ambulatory difficulty 869 25.24%
Self-care difficulty 522 15.14%
Independent living difficulty 648 18.80%
Total Disabilities Tallied for People 65 Years and Over 1,472 42,76%
Hearing difficulty 697 20.22%
Vision difficulty 352 10.24%
Cognitive difficulty 402 11.766%
Ambulatory difficulty 977 28.34%
Self-care difficulty 420 12.234%
Independent living difficulty 496 14.445%

Source: 2012-2016 ACS 5-Year Estimates, Table 51810.
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Additionally, the Plumas County Behavioral Health Department, Sierra County Behavioral Health Department,
inate local efforts through the Plumas-

and the Plumas County Community Development Commission help coordinate
Sierra Housing Continuum of Care to identify homeless programs funding opportunities—for PCIRC as the
primary homeless service provider—and to complete thresheld requirement activities for state and federal

nrograms for future HCD/US Denartment of Housing and Urban Development (HUD] funded

f e housing p

afforda

projects, such as the No Place Like Horme program,
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community. That record is taken into account in considering an institution’s application for deposit facilities,
including mergers and acquisitions.

Low-Income Housing Tax Credit Program

In 1986, Congress created the Low-Income Housing Tax Credit (LIHTC) to encourage private investment in the
acquisition, rehabilitation, and construction of low-income rental housing. Because high housing costs in
California make it difficult, even with federal credits, to produce affordable rental housing, the California
Legislature created a state program to supplement the federal credit.

The state credit is essentially identical to the federal credit. The Tax Credit Allocation Committee allocates both,
and state credits are only available to projects receiving federal credits. Twenty percent of federal credits are
reserved for rural areas; ten percent are reserved for nonprofit sponsors. To compete for the credit, rental
housing developments must reserve units at affordable rents to households at or below a percentage of area
median income.

The federal tax credit provides a subsidy over 10 years toward the cost of producing a unit. Developers sell these
tax benefits to investors for their present market value to provide upfront capital to build the units. Credits can
be used to fund the hard and soft costs (excluding land costs) of the acquisition, rehabilitation, or new
construction of rental housing. Projects not receiving other federal subsidy receive a federal credit of 9 percent
per year for ten years and a state credit of 30 percent over four years (high cost areas and qualified census tracts
get increased federal credits). Projects with a federal subsidy receive a 4 percent federal credit each year for ten
years and a 13 percent state credit over four years.

California Housing Finance Agency

The California Housing Finance Agency (CHFA) offers permanent financing for acquisition and rehabilitation to
for-profit, nonprofit, and public agency developers seeking to preserve at-risk housing units. In addition, the
CHFA offers low interest predevelopment loans to nonprofit sponsors through its acquisition/rehabilitation
program.

Federal Home Loan Bank System

The Federal Home Loan Bank System facilitates Affordable Housing Programs (AHP), which subsidize the interest
rates for affordable housing. The San Francisco Federal Home Loan Bank District provides local service within
California. Interest rate subsidies under the AHP can be used to finance the purchase, construction, and/or
rehabilitation of rental housing. Very tow-income households must occupy at least 20 percent of the units for
the useful life of the housing or the mortgage term.

California Department of Housing and Community Development

HCD conducts the Urban Predevelopment Loan Program, which provides funds to pay the initial costs of
preserving existing affordable housing developments for their existing tenants. Priority is given to applications
with matching financing from local agencies or federal programs. HCD also conducts the acquisition and
rehabilitation component of the Multi-family Housing Program to acquire and rehabilitate existing affordable
rental housing. Priority is given to projects currently subject to regulatory restrictions that may be terminated.
Assistance is provided through low interest construction and permanent loans. Eligible applicants include local
government agencies, private nonprofit organizations, and for-profit organizations.
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Constraints on the Development of Housing

Various interrelated factors can constrain the ability of the private and public sectors to provide adequate
housing and meet the housing needs for all economic segments of the community. These factors can be divided
into two categories: (1) governmental constraints and (2} nongovernmental constraints. Governmental
constraints consist of land use controls, development standards, processing fees, development impact fees,
code enforcement, site improvement costs, development permit and approval processing, and provision for a
variety of housing. Nongovernmental constraints consist of land availability, the environment, vacancy rates,
land cost, construction costs, and availability of financing.

Governmental Constraints

Governmental constraints are policies, standards, requirements, or actions imposed by the various levels of
government upon land and housing ownership and development. Although federal and state agencies play a
role in the imposition of governmental constraints, these agencies are beyond the influence of local government
and are therefore not addressed in this documar

tHousin

Table 22 presents the County’s development standards, which are applied to all new residential developments.
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La Porte and Little Grass Valley Design Rewew Gmdellnes The La Porte Design Review Guidelines are-fika-the
H w A‘\A\ ool SYapoN -

scwidelinacapply to the historic town of La Porte;«wh ,
:. Page 2 of the gu;delmes shows a map of the parcelserea where the gusdehnes apply%

LALDLAL [""( [M«§ s ]h

[Compaercial Recreatlon_w(”gr; mercial) Sa-bitde-Grass ""Yi;‘;, “:\.f £ O RO B SR P S E R B FE S5 Lhé
deiiy-ah-the-dake~The guidelines apply to all exterior building activities for commercial and res:dentlal

structures, except palntmg, Guidelines are included for signs, fencing, and buildings (design, materials, and
windows).

Planning and Building Permit Fees
Total development costs are similar for both single and multifamily developments. Table 27 shows the current
2017-2018 planning fees.

Fee Category Fee Amount
Planning Applications or Permits Single-Family Multifamily
Variance $1,167.00 $1,167.00
Special Use Permit $1,220.00 $1,220.00
Special Use Permit Amendment $677.00 $677.00
General Plan Amendment $1,658.00 $1,658.00
Zone Change $1,320.00 $1,320.00

Technical Report Review {Traffic
Studies, Grading Plans, Erosion Control
Plans, Flood Studies, Drainage Studies,
and Geotechnical Reports)

$1,000 deposit billed at
$77.54/hr.(Public Works) and
S500 deposit billed at
$75.57/hr. (Engineering)

$1,000 deposit billed at

$77.54/hr.(Public Works) and $500

deposit billed at $75.57/hr.
(Engineering)

Planned Development Permit (without
Tentative Map)

$2,144 + §125/lot

$2,144 + $125/lot

Planned Development Permit {with
Tentative Map)

$1,571.00

$1,572.00

Specific Plan

Development Agreement

$3186 + $1,000 deposit billed at
$77.54/hr. (Public Works) +
$1,000 deposit billed at
$75.57/hr. (Engineering)

$3186 + $1,000 deposit billed at

§77.54/hr. (Public Works) + $1,000

deposit billed at $75.57/hr.
(Engineering)

Development Agreement Amendment

$1,672 + 51,000 deposit billed

at $77.54/hr. (Public Works) +
$1,000 deposit billed at
$75.57/hr. (Engineering)

$1,672 + 51,000 deposit billed at

$77.54/hr. (Public Works) + $1,000

deposit billed at $75.57/hr.
(Engineering}

Site Development Permit

$1,327

$1,327

Modification of Development
Standards

$1,509 + $25/lot

$1,509 + $25/lot

Plumas County
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Fee Category

Fee Amount

Fire Safe Driveway Review (Engineering

(Engineering Dept.)

Dept.) $151 $151
Subdivision Fees or Applications Single-Family Multifamily
Certificate of Compliance $1,009 $1,010
Lot Line Adjustment $1,120 + $62/lot $1,120 + $62/lot
Owner Initiated Merger $202 $202
Tentative Map $2,010 + $409/lot $2,010 + $409/lot
Parcel Map Check (Engineering Dept.) $1,128 $1,128
Parcel Map Check per parcel fee

7
(Engineering Dept.} »75 ?75
Subdivision Map Check (Engineering $2,364 42,364
Dept.)
Subdivision Map Check per lot fee $75 $75

Tentative Tract Map

Final Parcel Map

Vesting Tentative Map

Reconsideration of Tentative Map

1/2 current fee + 825

1/2 current fee + $25

Extension of Time (to record final map)

$386

$386

Reversion to Acreage

$689

$689

Modification of Recorded Map by
Amendment of Recorded Map

$1,233 + $50/map

$1,233 + $50/map

Modification of Recorded Map by
Certificate of Correction

$1,082 + $50/map

$1,082 + $50/map

Inspection Fee (for the Construction
Phase of Improvement Plans)

$250 + $5,000 deposit billed at

$250 + $5,000 deposit billed at

' : 75.57/hr.
(Engineering Dept.) $75.57/hr $75.57/hr
Record of Survey Check (Engineering £507 o0
Dept.)

Environmental Review Single-Family Multifamily

Initial Study

Environmental Impact Report
{(Prepared by Consultant)

$6,857 + 5.41%o0f EIR cost paid
by developer

$6,857 +5.41% of EIR cost paid by
developer

Environmental Impact Report
{Prepared by Planning Department)

$3,426 + $89/hr.

$3,426 +$89/hr.

Negative Declaration {Prepared by
Consultant)

$5,050 +5.41% of the Negative
Declaration cost paid to
consultant

$5,050 + 5.41% of the Negative
Declaration cost paid to consultant

Negative Declaration (Prepared by
Planning Department)

$2,772 +$101/hr.

$2,772 + 5101 /hr.
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On- and Off-Site Improvements
Site improvement costs include the cost of providing access to the site, clearing the site, and grading-the-gad
: improvements such as building roads

and installing sewer, water, and other utilities. Residential subdivision projects require street widths as follows:

Total right-of-way for a typical multifamily subdivision is 60 to 78 feet wide, with a surfaced traveled
way 22 feet wide, total paved shoulder 16 feet wide, and rocked shoulders 4 feet wide. Total shoulder
width may be reduced to 6 feet where no on-street parking is permitted and ADT {Average Daily Traffic)
is less than 1,000.

way 18 to 22 feet and total shoulder 4 feet wide.
As with land costs, several variables affect costs, including site topography and proximity to established roads,
sewers, and water lines. Engineering and other technical assistance costs are usually included with site
improvements, as these services are required to ensure that development is constructed according to
established codes and standards.

Developers of multifamily projects and single-family housing tracts may be required to pay for extension of
sewer and water services, depending on location. These and other site improvement costs are typical of all
counties in California and do not impose a significant constraint on the development of housing. The County
does not impose any unusual requirements as conditions of approval for new development.

Review of Local Ordinances

The County does not have any locally adopted ordinances that hinder the development of housing.

Nongovernmental Constraints

Development Costs

Construction costs can run as low as $125 to $150 per square foot. The addition of amenities and complexities
raises the cost to $200, $350, or more per square foot.

Construction costs vary widely according to the type of development, with multifamily housing generally less
expensive to construct than single-family homes. However, wide variation within each construction type exists
depending on the size of the unit and the number and quality of amenities provided, such as fireplaces,
swimming pools, and interior fixtures, among others.

In addition to construction costs, the price of land is one of the largest components of housing development
costs. Land costs vary depending on whether the site is vacant or has an existing use that must be removed.
Similarly, site constraints such as environmental issues {i.e., steep slopes, soil stability, seismic hazards, or
flooding) can also be factor in the cost of land. Other costs stem from professional services such as land surveying
and engineering, soils engineering/analysis, site design, landscape and architectural design, and permit
processing.
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If labor or material costs increase substantially, the cost of construction in Plumas County could rise to a level
that impacts the price of new construction and rehabilitation. Therefore, increased construction costs have the
potential to constrain new housing construction and the rehabilitation of existing housing. The County will
continue to do its part in reducing development processing times and providing a more streamlined review
process.

Availability of Financing

The cost of borrowing money to finance the construction of housing or to purchase a house affects the amount
of affordably priced housing in Plumas County. Fluctuating interest rates can eliminate many potential
homebuyers from the housing market or render a housing project that could have been developed at lower
interest rates infeasible. Typically, when interest rates decline, sales increase. The reverse has been true when
interest rates increase. Table 28 illustrates interest rates as of April 2019. The table presents both the interest
rate and the annual percentage rate (APR) for different types of home loans.

Table 28: Interest Rates {(April 2019)

Interest (Fercent] APR {Percent)
Conforming
30-Year Fixed 4.125 4.23
15-Year Fixed 3.5 3.701
5-Year ARM 3.75 4.646
Jumbe
30-Year Fixed 3.875 3.939
7-Year ARM 3.250 4.220

Source: www.wellsfargo.com, April 2019.

Price of Land

Based on data sathered from Trulla.com, accessed in June 2019, kot costs range from $3,000 to $950,000, with
an average price of $70,358 and a median price of $32,500. Improved residential property costs range from
$8,000 to $1,750,000, with an average price of $296,411 and a median price of $253,500.
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Appendix A: Vacant Sites Inventory




























APN Approx. GP Designation | Zoning Services District FEMA Flood Zone Site Constraints Realistic
Acreage Capacity
Lacks community
Multiple-Family Graeagle Land and sewer; ¢
.562 -
130363003 | 0.56 Residential MR | Water company build new syl v
underway
Lacks community
130363004 | 0.693 Mul'tlple—.Famlly M-R Graeagle Land and (o 12
Residential Water Company
Total 1,96541
Shuree: Plunias Connty, 2019 PlaceWorks 2015,

Plumas County
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Table A-2: Vacant Lower Density Sites to Accommodate the Moderate and Above Moderate Income

RHNA
APN Approx. GP Designation Zoning Services District FEMA Flood Zone Site Constraints Realistic
Acreage Capacity
i i Zena-tlnshaded

001241008 | 11.195 | Jnelefamily o Chester PUD R 63
Residential Zone X

003023003 | 0.354 single Family | - o Zone D 2
Residential

003023004 | 0.273 single Family | 5 o Zone D 2
Residential

003024005 | 0.132 single Family | o Zone D 1
Residential

003024014 | 0.213 Single Family | o Zone D 1
Residential

003024025 | 0.504 single Family | o Zone D 3
Residential

003031003 | 0.542 single Family | o Zone D 3
Residential

003041002 | 0.276 single Family | 5 o Zone D 2
Residential

003041003 | 0.19 single Family | o Zone D 1
Residential

003053002 | 0.152 single Family | ; o Zone D 1
Residential

003055006 | 0.217 single Family | o Zone D 1
Residential

003340005 | 0.671 single Family | -, o Zone D 4
Residential

100010027 | 0.87 single Family | -, o Chester PUD 5
Residential

100021020 | 0.874 Single Family ;o Chester PUD 5
Residential

100023002 | 0.426 single Family ) _ o Chester PUD 2
Residential

100023008 | 0.448 single Family | o Chester PUD 3
Residential

100023016 | 0.134 Single Family | ; o Chester PUD 1
Residential

100031011 | 0.386 single Family |, o Chester PUD 2
Residential

100032017 | 0.095 Single Family | ; o Chester PUD 1
Residential

100032025 | 0.233 single Family | ; o Chester PUD 1
Residential
i ' as¥Unshaded

100032039 | 0.149 Single Family | -, o Chester PUD eneXlinshaded 1
Residential one X

Plumas County
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APN Approx. GP Deslgnation Zoning Services District FEMA Flood Zone Site Constraints Realistic
Acreage Capacity
108340015 | 0.667 single Family |, o West Almanor CSD 4
Residential
108340016 | 0.534 single Family |, o West Almanor CSD 3
Residential
108340017 | 0.454 Single Family | ; o West Almanor CSD 3
Residential
108340018 | 1.461 Single Family | ; o West Almanor CSD 8
Residential
108350001 | 0.547 single Family 1} o West Almanor CSD 3
Residential
Single Family Unshaded Zone
108350002 0.534 Residential 7-R West Almanor CSD XZoaeX 3
Single Family Unshaded Zone
108350003 | 0.595 e o] 7-R West Almanor CSD | o~ 3
Single Family Unshaded Zong
108350004 0.424 Residential 7-R West Almanor CSD ERY 2
i i Unshaded Zone
108350005 | 0.673 single Family 1 ; o West Almanor CSD 4
Residential
108350010 | 0.73 single Family -} o West Almanor CSD 4
Residential
Single Family
108350011 0.612 Residential 7-R West Almanor CSD XZona ¥ 3
i i Unshaded Zone
108350012 | 0.634 single Family | 5 o West Almanor CSD | oo 4
Residential REORE4
Single Family Unshaded Zone
108350013 | 1.376 o 7-R West Almanor CSD | -~ 8
Single Family Unshaded Zone
108350014 | 0.806 b 7-R West Almanor CSD | 5~ 5
i i Unshaded Zone
108350015 | 0.966 single Family | o West AlmanorCSD | oo 5
Residential &
108350016 | 0.857 Single Family | ; o West Almanor CSD 5
Residential
—
110016004 | 0.134 single Family | ; o Indian Valley CSD 1
Residential
110017001 | 0.112 single Family | o Indian Valley CSD 1
Residential
110022005 | 0.196 single Family 1 ; o Indian Valley CSD 1
Residential
110032002 | 0.134 single Family | 5 o Indian Valley CSD 1
Residential
110032032 | 0.225 single Family | 4 o Indian Valley CSD 1
Residential
110032033 | 0.229 single Family | 4 o Indian Valley CSD 1
Residential
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Approx.

Realistic

APN GP Designation Zoning Services District FEMA Flood Zone Site Constraints )
Acreage Capacity
Single Famil Grizzly Lake Resort
125383010 | 0.359 gleramiy 1 7R Improvement Zone D 2
Residential L
District
Single Famil Grizzly Lake Resort
125383011 0.437 g . Y 7-R Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125383012 | 0.376 gleramiy 15 g Improvement Zone D 2
Residential .
District
Sinele Famil Grizzly Lake Resort
125383013 | 0.279 geramiy. | 7.q Improvement Zone D )
Residential .
District
Single Famil Grizzly Lake Resort
125383015 0.227 g . Y 7-R Improvement Zone D 1
Residential -
District
Single Famil Grizzly Lake Resort
125383021 0.279 g . y 7-R Improvement Zone D 2
Residential o
District
Single Famil Grizzly Lake Resort
125383028 | 0.252 geramily 1 7 g Improvement Zone D 1
Residential -
District
Sinele Famil Grizzly Lake Resort
125383030 0.211 g . Y 7-R Improvement Zone D 1
Residential o
District
Single Famil Grizzly Lake Resort
125383034 0.613 g . Y 7-R Improvement Zone D 3
Residential -
District
Sinele Famil Grizzly Lake Resort
125383036 0.413 g . Y 7-R Improvement Zone D 2
Residential S
District
Sinele Famil Grizzly Lake Resort
125383043 0.254 g . y 7-R Improvement Zone D 1
Residential -
District
Sinele Famil Grizzly Lake Resort
125383044 | 0.209 g . y 7-R Improvement Zone D 1
Residential N
District
Single Famil Grizzly Lake Resort
125383045 | 0.225 gieramily | 5 g Improvement Zone D 1
Residential o
District
Sinele Famil Grizzly Lake Resort
125391004 | 0.25 gieramiy 17 g Improvement Zone D 1
Residential -
District
Single Famil Grizzly Lake Resort
125391009 | 0.386 gleramiy. | 7R Improvement Zone D 2
Residential o
District
Sinele Famil Grizzly Lake Resort
125391010 0.267 g ) y 7-R Improvement Zone D 1
Residential .
District
Single Famil Grizzly Lake Resort
125392001 | 0.413 gieramily 4 5 g Improvement Zone D 2
Residential -
District

Plumas County
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Approx.

Realistic

APN GP Designation Zoning Services District FEMA Flood Zone Site Constraints .
Acreage Capacity
Sinele Famil Grizzly Lake Resort
125392016 | 0.271 gieramiy 1 5 r Improvement Zone D 2
Residential o
District
Single Famnil Grizzly Lake Resort
125392017 | 0.299 g . Y 7-R Improvement Zone D 2
Residential o
District
Single Famil Grizzly Lake Resort
125393003 | 0.326 geramiy R Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125401008 0.244 g . y 7-R Improvement Zone D 1
Residential T
District
Sinale Famil Grizzly Lake Resort
125401010 | 0.243 gieramiy | 5 g Improvement Zone D 1
Residential o
District
Sinele Famil Grizzly Lake Resort
125402005 | 0.424 geramiy 1 7.1 Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125402009 | 0.424 gleramiy. 1 5 g Improvement Zone D 2
Residential .
District
Sinele Famil Grizzly Lake Resort
125402011 | 0.166 geramiy o5 Improvement Zone D 1
Residential o
District
Sinele Famil Grizzly Lake Resort
125402013 | 0.251 gieramiy | 7.r Improvement Zone D 1
Residential o
District
Sinale Famil Grizzly Lake Resort
125402015 | 0.252 geramiy | 7.r Improvement Zone D 1
Residential -
District
Single Famil Grizzly Lake Resort
125402028 | 0.267 geramiy 1 7R Improvement Zone D 1
Residential .
District
Single Famil Grizzly Lake Resort
125403001 0.217 g . Y 7-R Improvement Zone D 1
Residential -
District
Sinsle Famil Grizzly Lake Resort
125403003 0.271 mg. . Y 7-R Improvement Zone D 2
Residential L
District
Single Famil Grizzly Lake Resort
125403006 | 0.257 gieramiy o Improvement Zone D 1
Residential o
District
Sinale Famil Grizzly Lake Resort
125403013 | 0.203 gleramiy ) 5 g Improvement ZoneD 1
Residential S
District
Single Famil Grizzly Lake Resort
125403018 | 0.325 geramiy 1 og Improvement Zone D 2
Residential S
District
Sinele Famil Grizzly Lake Resort
125403019 0.345 g ) Y 7-R Improvement Zone D 2
Residential District
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Approx.

Realistic

APN GP Designation Zoning Services District FEMA Flood Zone Site Constraints .
Acreage Capacity
Single Famil Grizzly Lake Resort
125403020 | 0.338 gieramiy 1 o g Improvement Zone D 2
Residential S
District
Sinele Eamil Grizzly Lake Resort
125411003 | 0.257 gleramiy 1 7R Improvement Zone D 1
Residential -
District
Sinele Famil Grizzly Lake Resort
125411004 | 0.258 gleramiy 1 55 Improvement Zone D 1
Residential o
District
Sinele Famil Grizzly Lake Resort
125411006 | 0.259 greramiy 1 5 p Improvement Zone D 1
Residential -
District
Single Famil Grizzly Lake Resort
125411011 | 0.527 gEramily | 7R Improvement Zone D 3
Residential o
District
Sinele Famil Grizzly Lake Resort
125411012 | 0.577 g ) Y 7-R Improvement Zone D 3
Residential -
District
Sinele Famil Grizzly Lake Resort
125411013 | 0.487 geramiy | JR Improvement Zone D 3
Residential L
District
Sinele Famil Grizzly Lake Resort
125411016 0.37 g . Y 7-R Improvement Zone D 2
Residential -
District
Single Famil Grizzly Lake Resort
125411017 | 0.389 giEramily 1 7R Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125411018 | 0.416 gie ramiy 1 5 g Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125411019 | 0.432 geramiv. 1 g Improvement Zone D 2
Residential -
District
Single Famil Grizzly Lake Resort
125411020 0.7659 g . Y 7-R Improvement Zone D 4
Residential -
District
Sinele Famil Grizzly Lake Resort
125412004 | 0.184 giEramiy 7R Improvement Zone D 1
Residential -
District
Single Famil Grizzly Lake Resort
125412005 0.265 g . y 7-R Improvement Zone D 1
Residential L
District
Single Famil Grizzly Lake Resort
125412007 | 0.3 geramiy 15 g Improvement Zone D 2
Residential -
District
Sinele Famil Grizzly Lake Resort
125412010 | 0.457 g . y 7-R Improvement Zone D 3
Residential o
District
Single Famil Grizzly Lake Resort
125413003 | 0.268 e ramiy 1 o g Improvement Zone D 1
Residential

District
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APN Approx. GP Designation Zoning Services District FEMA Flood Zone Site Constraints Reallstlc
Acreage Capacity
133041041 | 0578 Slngle Famvly 7R CI'IO i'ﬁublxc Utility No community 3
Residential District sewer
133041045 | 0244 Slngle Famlly 2R Cl.lo I.Dubhc Utility No community 1
Residential District sewer
133042004 | 0.314 Smgle Farmly 7R Cllto Ffubhc Utility No community 5
Residential District sewer
133042014 | 0.178 S|ngle Fa.mlly 7R C|‘|o i?ublic Utility No community 1
Residential District sewer
133042015 | 0.177 Slngle Farmly 7R C[.IO I'Dubhc Utility No community 1
Residential District sewer
133042016 | 0.177 Smgle Fa'miiy 7R Cl'no F"ubhc Utility No community 1
Residential District sewer
133043005 | 0.153 Smgle Fa.rmly 7R Cl.IO I?ublnc Utility No community 1
Residential District sewer
133043010 | 0.156 Slngle Famlly 7R C|.|o i?ubl!c Utility No community 1
Residential District sewer
133043011 | 0.156 S|ng|e Farmly 7R CI.IO I.Dubhc Utility No community 1
Residential District sewer
133043012 | 0156 Smgle Farmly 7R C|'IO I?ubhc Utility No community 1
Residential District sewer
133043013 | 0.156 Smgle Fa.mlly 7R CI.|o Ffublrc Utility No community 1
Residential District sewer
133043014 | 0.157 Slngle Fam|ly 7R Cl'ro Ffublxc Qt|l|ty No community 1
Residential District sewer
133043016 | 0.158 angle Fa.mlly 7R C{IO i.DUbIIC Utility No community 1
Residential District sewer
133044002 | 0.01 Smgle Famlly 7R CI.IO Ffubhc Utility No community 0
Residential District sewer
133044004 | 0.141 Single Famaly 7R Clllo I?ubhc Utility No community 1
Residential District sewer
133046003 | 0.228 Smgle Famly 7R Cl.no F.’ublic Utility 0 community 1
Residential District sewer
inel ; ai T .
133053010 | 0355 S|nge Fam:ly 7R {IO I?ubllc Utility No community 5
Residential District sewer
133150015 | 0.964 S!ngle Farmly 7R C|'|o I?ubhc Utility No community 5
Residential District sewer
133150016 1047 Stngle Family 7R Cl.lO I?ubhc Utility No community 6
Residential District _ sewer
133310001 | 0.021 Slngle Family 7R Cl.no F"ubhc Utility No community 0
Residential District sewer
Total 2,848
Source:, Plusies County, 2019, PlaceWo
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1. Addendum to an Adopted
Initial Study/Negative Declaration

The County of Plumas does hereby, prepare, declare, and publish the 2019-2024 Housing Element California
Environmental Quality Act (CEQA) Addendum to the 2009-2014 Housing Element CEQA Initial
Study/Negative Declaration (IS/ND).

The 2019-2024 Housing Element (proposed project) would replace the adopted 2009-2014 Housing Element.

This Addendum has been prepared pursuant to Title 14, Sections 15162 and 15164 of the California Code of
Regulations. A copy of the Addendum document, and all supportive documentation, may be reviewed or
obtained at the Plumas County Planning and Building Services office, 555 Main Street, Quincy, California
95971. :

1.1 BACKGROUND

Under the requirements of state law, every city and county in California must prepare a housing element as part
of its general plan. The adopted housing element must document, in detail, existing conditions and projected
needs in accordance with state housing law provisions. In addition, the discretionary approval action requires
independent and project-specific environmental review. On February 16, 2010, the Plumas County Board of
Supervisors held a public hearing and adopted the 2009-2014 Housing Element, which also allowed for
adoption, by the Board, of Negative Declaration 646 at the same public hearing,

The housing element is a policy document that does not result in physical changes to the environment but
includes programs that encourage the provision of affordable housing. While policies and programs could
require changes to the zoning ordinance or result in actions of the County that could result in physical change,
none of the policies or programs in the proposed project would result in physical changes to the environment.
All development in the County is requited to comply with the General Plan, zoning ordinance, and County

standards.

The 2019-2024 Housing Element identifies housing solutions that address local housing problems and to meet
or exceed the County’s unincorporated area Regional Housing Needs Allocation (RFINA). The County
recognizes that the provision of adequate housing is best met through a collaboration of various resoutces,
including County departments, outside state and federal agencies, and Plumas County housing and special needs
stakeholder groups. The proposed project establishes goals, policies, programs, and quantified objectives the
County and its housing partners would implement to facilitate actions that address the County’s identified

housing issues over the planning period.
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2019-2024 ADDENDUM TO 2009-2014 HOUSING ELEMENT IS/ND

COUNTY OF PLUMAS

1. Addendum to an Adopted
Initial Study/Negative Declaration

Table 1-1  Summary of Policy Changes between the Adopted 2009-2014 Housing Element and the
Proposed 2019-2024 Housing Element Project
Housing Goal, Policies, and Programs Progress Modify/Delete
Program 13: No Net Loss of Densities: The County shallnotby | The County has not been Modify and continue as
administrative, quasi-judicial, or legislative action, reduce, require, approached by any developers Program 11,

or permit the reduction of the of residential density that is below
that used in determining compliance with Housing Element law to
accommodate the County's share of regional housing need for a
minimum of twenty years.

interested in such reduction of
density.

Program 14: Yards: Fire Safe and Building Code: Amend the
zoning requirements for yards to those necessary as per County
code certified in lieu of the State Responsibility Area Fire Safe
regulations. Rely on occupancy separation requirements of the
California Building Code Part 2 of Title 24 of California Code of
Regulations to adequately provide for public health and safety.

in November 2018, the California
Board of Forestry and Fire
Protection certified the County's
ordinance in lieu of the State Fire
Safe regulations as providing the
same practical effect.

Delete — program completed.

Program 15: Infrastructure Capacity: As the Plumas Local
Agency Formation Commission reviews of the municipal services
provided within the County by the City and special districts are
completed, incorporate into the analyses of infrastructure capacity
to accommodate regional housing needs.

This information has been used in
the 2019-2024 Housing Element
analysis regarding vacant sites for

Regional Housing Allocation Needs.

Modify and continue as part
of Program 1.

Program 16; Reasonable Accommodation: Adopt an ordinance
providing reasonable accommodation under Federal and State
Housing Laws.

The County has not yet adopted a
reasonable accommodation
ordinance.

Modify and continue as
Program 8.

Program 17: Identification of Sites Where Low and Moderate
Income Housing Will Not Conflict with Existing Housing
Regulations: Maintain a program of identifying to agencies and
developers sites where low and moderate income housing will not
conflict with existing zoning regulations. Answer all requests and
explain regulations.

The County continues to maintain a
sites inventory that identifies sites
suitable for low- and moderate-
income housing. The County did
not receive any requests from
developers for clarification,

Modify and continue as
Program 1.

Program 18: Inclusionary Zoning: Evaluate having an

No inclusionary zoning has been

Modify and continue as

inclusionary zoning requirement within the zoning code. established. Program 2.
Program 19: Housing Trust Fund: Evaluate establishing a No Housing Trust Fund has been Modify and continue as
housing trust fund, established. Program 3.

Source: County of Plumas, August 20719,

Additionally, the following sixicenfifteen programs are included in the proposed 2019-2024 Housing Element
project and are not associated with a previous 2009-2014 Housing Element program similar to the programs

listed in Table 1-1.

1. Program 5: Building, Planning and Zoning Codes. As new California codes are adopted, the County
will review Title 8 (Building Regulations) and Title 9 (Planning and Zoning) of the Plumas County Code

of Ordinances for current compliance and adopt the necessary revisions so as to further local development

objectives.
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1. Addendum to an Adopted
Initial Study/Negative Declaration

Progtam 7: Provide Assistance for Persons with Developmental Disabilities. Senate Bill (SB) 812
(Ashburn, 2010), which took effect January 2011, requites the County to address the needs of individuals
with a developmental disability. The County will work with the Far Northern Regional Center to implement
an outreach program that informs families in the County about housing and services avatlable for persons
with developmental disabilities. This outreach program will also include outreach to potential developers
of affordable housing. The program could include the development of an informational brochure and
directing people to service information on the County’s website.

Program 9: Transitional and Supportive Housing, and Navigation Centers. In an effort to comply
with state law, the County will review and revise, as necessary, its Zoning Ordinance to define and consider
transitional and supportive housing a residential use permitted by right in all zones that permit residential
uses, subject to only those restrictions that apply to residential uses of the same type in the same zone. To
specifically comply with Assembly Bill (AB) 2162 (Chiu, 2018), the County will amend the Zoning
Ordinance to allow supportive housing as a permitted use in zones where multifamily and mixed uses are
permitted, including nonresidential zones permitting multifamily uses. In addition, the County will amend
the Zoning Ordinance to allow Low Barrier Navigation Centers pursuant to Government Code Section
65660 — 65668 (AB 101, Weiner, 2019). A Low Barrier Navigation Center means a Housing First approach,
low-barrier, service-enriched shelter focused on moving people into permanent housing that provides
temporary living facilities while case managers connect individuals experiencing homelessness to income,
public benefits, health services, shelter, and housing. “Low Barrier” means best practices to reduce barriers
to entry, and may include, but is not limited to: the presence of partners if it is not a population-specific
site, such as for survivors of domestic violence or sexual assault, women, or youth; pets; the storage of
possessions; and privacy, such as partitions around beds in a dormitory setting or in larger rooms containing
more than two beds, or private rooms.

Program 13: Preserve Assisted Units. State law requires jurisdictions to provide a program in their
housing elements to preserve publicly assisted affordable housing projects at risk of converting to market-
rate housing, To ensure that assisted affordable housing remains affordable, PCCDC, in cooperation with
the County, will monitor the status of all affordable housing projects and, as their funding sources near
expiration, will work with owners and other agencies to consider options to preserve such units. The
County and PCCDC, as appropriate, will also provide technical support to property owners and tenants
regarding proper procedures relating to noticing and options for preservation.

Program 15: Code Enforcement. The County’s Code Enforcement Officer handles code enforcement
issues on a complaint-driven basis and deals with a variety of issues, including property maintenance,
abandoned vehicles, and housing conditions. Complaints are investigated through an established code
enforcement process. An Investigative Service Request Form or Complaint Form (found on the County’s
website at https://www.plumascounty.us/79/Code-Enforcement) is mandatory before a complaint is
accepted for investigation. The complaint form can be submitted by mail, email, walk-in, or fax. Complaints
should be filed when someone feels there is a violation of County Zoning Ordinance, Building Codes, and
Environmental Health and Safety Regulations occurring in their neighborhood or community. The County
will continue to use the Code Enforcement Department, as well as the Plumas County Sheriff’s Office and
Building Department staff, when needed, to ensure compliance.

Program 17: Title 24 Enetgy Efficiency Standards. The County will continue to enforce Title 24 of the
California Building Code on all development.
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2. CEQAAnalysis

Under CEQA Guideline Section 15164, an addendum to a Negative Declaration may be prepared if only minor
technical changes are required or if none of the conditions identified in CEQA Guideline Section 15162 are
present. In the absence of substantial evidence to support a fair argument that the project changes may result
in significant environmental impacts not previously studied, an addendum to the Negative Declaration is

appropriate. The following review proceeds with the requirements of CEQA Guidelines Section 15162 in mind.

This CEQA analysis discussion concludes that an addendum is appropriate for the proposed 2019-2024
Housing Element project since the conditions set forth in Section 15162 are not present.

Discussion

The discussion in this Addendum confirms that the proposed changes to the Housing Element update have
been evaluated for significant impacts pursuant to CEQA. The discussion is meaningfully different than a
determination that a project is “exempt” from CEQA review, as the proposed 2019-2024 Housing Element
update is not exempt. Rather, the determination here is that the potential impacts of the proposed 2009-2014
Housing Element project were in a previously adopted Initial Study/Negative Declaration (i.e., the 2009-2014
Housing Element Negative Declaration 646) and that the Initial Study/Negative Declaration provides a
sufficient and adequate analysis of the environmental impacts of the proposed 2019-2024 Housing Element
update. Thus, the County determined that an addendum rather than an exemption is the appropriate

environmental document.

The following identifies the standards set forth in Section 15162. The text that follows the provisions of the

law relates to the proposed project.

1. No substantial changes are proposed in the project which would require major
revisions of the previous EIR or negative declaration due to the involvement of
new significant environmental effects or a substantial increase in the severity of
previously identified significant effects.

The program changes included in the proposed project are limited to complying with state
law, or the elimination of programs where the County has addressed elsewhere or already
completed the identified task. As with the adopted Housing Element, this document does
not result in the rezoning of land or approval of any development project. Subsequent
development must be consistent with the General Plan, and if a discretionary approval is

requited, the project is subject to CEQA review.
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COUNTY OF PLUMAS

2. CEQA Analysis

The fifteen new programs represent, for example, how the County would process
applications for development, encourage affordable housing, amend the Zoning
Ordinance in accordance with state law, and collaborate with utility providers to support
residential energy efficiency. These modifications do not amend the adopted development
pattern for the County as expressed in the Land Use Element of the General Plan and
would not physically change the environment. While the changes in programs would affect
how the development would be processed, all development must be consistent with the
General Plan and zoning ordinance that govern location and type of land use. The
proposed programs would not allow any development to forego the development review

and approval process.

2. The project will have one ot more significant effects not discussed in the previous

EIR or negative declaration.

As shown in the proposed project, the adopted housing goal and all of the policies have
not been modified and would be continued with adoption of the proposed 2019-2024
Housing Element. Table 1-1, above, shows that the amended programs are similar in
impact to the adopted programs, and in most instances are being amended to comply with
existing state law. The fifteen new programs affect how the County considers processing
of development projects. As all development projects must be consistent with the General
Plan, zoning, and development standards of the County, and the proposed 2019-2024
Housing Element project does not affect any of these existing requirements, the resulting
development impacts would be identical to the previously adopted 2009-2014 Housing
Element Initial Study/Negative Declaration.

3. Significant effects previously examined will be substantially more severe than
shown in the previous EIR.
There wete no significant impacts identified in the previously adopted 2009-2014 Housing
Element Initial Study/Negative Declaration, and, as stated in question number two above,

there are no significant impacts associated with the proposed project.

4. Mitigation measures ot alternatives previously found not to be feasible would in

fact be feasible, and would substantially reduce one ot more significant effects of
the project, but the project ptoponents decline to adopt the mitigation measure ot
alternative; or Association of Envitonmental Professionals 2018 CEQA Guidelines
192,
There were no mitigation measures included in the previously adopted 2009-2014
Housing Element Initial Study/Negative Declaration, and the proposed project does not
result in significant impacts that would result in new mitigation measures. The County is
required by state law to follow the policies of the General Plan, which includes the policies
in the proposed 2019-2024 proposed Housing Element project.
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2. CEQA Analysis

5. Mitigation measutes or alternatives which are considerably different from those

analyzed in the previous EIR would substantially reduce one or more significant
effects on the environment, but the project proponents decline to adopt the
mitigation measute or alternative.
Thete are no mitigation measures included in the previously adopted 2009-2014 Housing
Element Initial Study/Negative Declaration, and the proposed project does not result in
significant impacts that would result in new mitigation measures. The County is required
by state law to follow the policies of the General Plan, which includes the policies in the
proposed 2019-2024 Housing Element project.
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3. Finding

The County of Plumas has reviewed the proposed changes to the 2019-2024 proposed Housing Element
project, and on the basis of the whole record before it, the County has determined that there 1s substantial
evidence to support the determination that the 2009-2014 Housing Element Initial Study/Negative Declaration

remains relevant in consideting the environmental impacts of the proposed project changes.

Further, there is no substantial evidence to suggest that the environmental impacts of the proposed project, as
identified in this Addendum, may have a significant effect on the environment beyond what was evaluated in
the adopted 2009-2014 Housing Element Initial Study/Negative Declaration. Therefore, a subsequent Initial
Study/Negative Declaration or Initial Study/Mitigated Negative Declaration is not required.
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PLUMAS COUNTY
PLANNING COMMISSION

Minutes of the Special Meeting of August 29, 2019

VL.

VIL

PLANNING COMMISSION MEMBERS:

Dr. Robert Abbott, Chair (District 1)

Moorea Hoffman Stout, Commissioner (District 2)
Jeff Greening, Commissioner (District 3)

Larry Williams, Commissioner (District 4)

John Olofson, Vice-Chair (District 5)

CALL TO ORDER
Vice- Chair John Olofson calls the meeting to order at 10:00 am.

SALUTE TO THE FLAG

ROLL CALL
Commissioners Present:  Jeff Greening, Larry Williams, John Olofson
Commissioners Absent: Dr. Robert Abbott, Moorea Hoffman Stout

Also in attendance (Supervisors and staff)
Tracey Ferguson, AICP, Planning Director
Rebecca Herrin, Assistant Planning Director
Tim Evans, Associate Planner

Gretchen Stuhr, Deputy County Counsel

CONSENT ITEMS

A. ltems to be continued or withdrawn from the agenda: None.

B. Minutes from the meeting of August 15, 2019: M/S/C: Greening/Williams/3-0 to approve
the minutes of the meeting of August 15, 2019.

PLANNING COMMISSIONERS’ REPORTS/COMMENTS:
There are no Planning Commissioners’ reports or comments.

PUBLIC COMMENT OPPORTUNITY

Guy McNett, Trustee of the Board of Feather River College, speaks to the Commission. He is
concerned with the lack of student housing for Feather River College students.

PUBLIC HEARING: 2019-2024 DRAFT HOUSING ELEMENT AND REVIEW OF PROPOSED

CEQA ADDENDUM: Tracey Ferguson, AICP, Planning Director

Planning Director Tracey Ferguson gives the staff report. The Housing Element is one of seven
mandated General Plan elements. The Housing Element is more prescribed than the other
elements in that state law contains specific language on the requirements to be included in the
Housing Element.
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The California Department of Housing and Community Development (HCD) allocates RHNA
(Regional Housing Needs Allocation) to each county and city in California. The County’s share
of the RHNA is 16 units, by income category, based in relation to median income. That translates
to 2 Extremely Low (below 30 percent of Area Median Income), 3 Very Low (31-50 percent of
Area Median Income), 3 Low (51-80 percent of Area Median Income), 2 Moderate (81-120
percent of Area Median Income and 6 Above Moderate (above 120 percent of Area Median
Income).

As part of the Housing Element Update, the previous Housing Element programs must be
evaluated as to status and effectiveness. The existing programs may be modified and continued
into the new Housing Element, deleted, or new programs may be added.

Ferguson presents a table on page 3 of the staff report that lists the 2009-2014 Housing Element
Programs with recommendations for modification or deletion. The Goals and Policies from the
2009-2014 Housing Element have been carried forward. There are now 25 programs
recommended in the 2019-2024 Housing, which includes those programs being modified and
continued and new programs added to address changes to state law requirements.

The Plumas County Community Development Commission is a partner in many of the programs,
along with the Building and Code Enforcement departments. However, Planning is the
responsible agency for the implementation and monitoring of most of the programs.

Ferguson provides a summary of each proposed program. Program 22 addresses Emergency
Shelter development. State law requires that the County identify a zone or zones where
Emergency Shelter is permitted without constraints. Staff has proposed that the M-R (Multiple-
Family Residential) zoning code be amended to allow Emergency Shelter by right. Until this
code amendment is finalized, the Housing Element cannot be certified by HCD and there can
be no SB 2 grant funding released.

State law requires the Housing Element contain quantified objectives for the maintenance,
preservation, improvement, and development of housing. Based on policies and program
actions and given the availability of resources and expectation regarding further development, a
number of “quantified objectives” for new construction, rehabilitation, conservation and
preservation in various income categories has been determined.

Ferguson has been in communication with Paul MacDougall, of HCD, and has incorporated his
comments in the Element document. She will continue to be in contact with HCD up the
September 17" date when the conditional letter is scheduled to be issued.

The CEQA Addendum to the 2009-2014 Housing Element Initial Study/Negative Declaration
Number 646 has been prepared for the environmental review. No substantial changes have
occurred since the 2009-2014 review, therefore an Addendum can be used.

Vice-Chair Olofson opens the public hearing.

Guy McNett questions the RHNA number of 16 units as being reasonable for the County to
provide. Ferguson explains that the number is a fair share of the overall determined need. The
County needs to show that it has provided for adequate sites that are zoned appropriately, but
does not have to physically construct the units.
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Vice-Chair Olofson closes the public hearing. Discussion ensues among the Commissioners.

Commissioner Williams notes that, on page 55 of the Draft Housing Element, the statement that
Pacific Gas and Electric provides gas service in the County is incorrect.

M/S/C: Williams/Greening/3-0 to forward the Draft 2019-2024 Housing Element and CEQA
Addendum to the Board of Supervisors with recommendation for adoption.

INFORMATIONAL ITEMS/ON-GOING PROJECT UPDATES

Planning Director Ferguson reports that the 2035 General Plan will be posted on the county
website shortly. The Commissioners will be provided copies of the final adopted version on
September 19, 2019. From there, the Commission may discuss strategies on how to review the
goals, policies and implementation measures of the General Plan.

CORRESPONDENCE

Vice-Chair Olofson reminds the Commission of a letter from a constituent suggesting that the
Planning Commission hold meetings at different hours, other than during the day when most
people are unable to attend. Discussion about how these types of letters should be made part
of the public record takes place. All correspondence should be forwarded to the Planning
Director and/or staff to determine if the correspondence should be distributed.

FUTURE AGENDA ITEMS

Zoning Code priority list will be included on a future agenda for discussion.

ADJOURNMENT:
M/S/C: Williams/Greening/3-0 to adjourn the meeting. The special meeting is adjourned at 11:03
am. The next meeting of the Commission will be the regularly scheduled meeting on September

5, 2019 at 10:00 am.

John Olofson, Vice-Chair
Plumas County Planning Commission

pﬂl)/v I H -

Rebecca Herrin, Assistant Planning Director
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RESOLUTION NUMBER P. C. 2019-7

RESOLUTION RECOMMENDING TO THE BOARD OF SUPERVISORS THAT THE 2019-2024 HOUSING ELEMENT CEQA
ADDENDUM TO THE 2009-2014 HOUSING ELEMENT INITIAL STUDY/NEGATIVE DECLARATION 646 BE ADOPTED AND
THAT THE 2019-2024 HOUSING ELEMENT ALSO BE ADOPTED s

WHEREAS, the Housing Element is one of the seven state-mandated elements of the Plumas County General Plan and
provides the framework to address the existing and projected housing needs of all economic segments of the
unincorporated area of Piumas County; and

WHEREAS, the July 2019 Draft Housing Element was submitted to the California Department of Housing and Community
Development on July 19, 2019 and that department reviewed the document and provided comments; and

WHEREAS, the comments received from the California Department of Housing and Community Development were
addressed by staff and, subsequently, additional information was incorporated into the August 2019 Draft Housing
Element which was presented to the Commission on August 29, 2019; and

WHEREAS, an addendum to the Initial Study/Negative Declaration 646 was prepared as review pursuant to the
California Environmental Quality Act under Title 14, Sections 15162 and 15164 of the California Code of Regulations; and

WHEREAS, under CEQA Guidelines Section 15164, an addendum to a Negative Declaration may be prepared if only
minor technical changes or additions are required or if none of the conditions identified in CEQA Guidelines Section
15162 calling for the preparation of a subsequent EIR or Negative Declaration have occurred; and

WHEREAS, the Planning Commission held a properly noticed public hearing on the 2019-2024 Draft Housing Element
and proposed CEQA Addendum on August 29, 2019, and received testimony from all interested parties.

NOW, THEREFORE, BE IT RESOLVED, that the Planning Commission of the County of Plumas, State of California
recommends that the Board of Supervisors find that the CEQA Addendum to the Initial Study/Negative Declaration 646
provides appropriate environmental review for the 2019-2024 Housing Element and that the Board of Supervisors adopt
the Housing Element as presented.

The foregoing Resolution was duly passed and adopted by the Plumas County Planning Commission at a meeting held on
the 5™ DAY of SEPTEMBER, 2019 by the following roll call vote:

AYES: Commissioners: QQZ.EEEJ\IH\]G-( WILLIAM=, OO FESON
NOES: Commissioners: NONE

ABSENT: Commissioners: AB0TT, <toUT

Said resolution to be effective as of the 5th day of September, 2019.

S T ATTEST:

John O|®O k
Vice-Chair; Blumas County Planning Commission

mcm<o‘f"‘”

Trace\/ Fergu@)‘u, P\lannirjré Director







Plumass Crisis

591 W. Main St.
Infervention and By 203881
Resource Center (530) 285-9590 Fax

September 19, 2019

Plumas County Planning Department
555 Main Street
Quincy, CA 95971

Attention: Tracey Ferguson, Planning Director

Re: Plumas County Housing Element 2019-2024

Dear Ms. Ferguson:

On behalf of Plumas Crisis Intervention and Resource Center (PCIRC), this agency would like
to contribute the following comments and potential edits and additions to the draft of the
Plumas County Housing Element 2019-2024:

1. In general, that the plan includes multiple poverty sources as a data element in
consideration of the housing needs of extremely low-income seniors and special
populations.

2. That the Housing Goals, Policies and Programs inclusively address and meet the
needs of all suggested new housing elements.

3. Page 4:

a. That vacant and underutilized properties under the ownership of Plumas
County be considered for donation to PCIRC for the development of housing
units for the homeless, transitioning offenders, seniors and other special
populations. This gives Plumas County direct buy-in to address the lack of
affordable housing and emergency shelter units in the county.

4. Page 5: « : »

a. Add that PCIRC is an on-going partner and responsible agency in the
development of housing programs to complement the work of Plumas County
Community Development Commission (PCCDC).




5. Page 14:

a. #3: Add PCIRC in the chart that provides Emergency Motel Sheltering,
Homeless Prevention Services and Rapid Rehousing Services as the Point of
Coordinated Entry under NorCal Continuum of Care (CoC) in Plumas County;

b. #8 Add PCIRC as a partner in economic development funding and CDBG
applications for capital facility development projects.

6. Page 26:

a. Add special needs populations such as residents who are suffering from severe
mental illness (SMI), as well as transitioning offenders reintegrating from jail,
probation and parole. In the Senior Households component, refer to documents
such as the Graying of the North State by the California Endowment, The
Graying of the Prisons, and regional Area Agency on Aging reports and
statistics that show the high number of seniors and seniors over age 85
projected for Plumas County. These groups tend to be extremely low-income
and more difficult to serve in meeting their housing needs. Additional assisted-
living and Green House Project Model of facilities need further consideration to
address the aging northern California populations when seniors can no longer
live alone but do not require long-term care.

7. Page 29:

a. Review local statistics on female-headed households quoted by Plumas
County Public Health and Plumas County Behavioral Health — rates may be
higher than posited therein.

8. Page 30:

a. Edit PCIRC language as follows:
i. PCIRC serves as the Point of Coordinated Entry (PCE) for
homelessness in Plumas County and offers the following housing
programs:

1.

© N

Mac Housing Program — Homeless Prevention Services;

2. Emergency Motel Sheltering;
3.
4
5

Pathways Home (housing support for transitioning offenders);

. CalWorks Housing Program;
. and in collaboration with Prop 47, the Plumas House Transitional

Sober Living Environment (males);

Quincy House Transitional Sober Living Environment (females);
Family Cottage Transitional Sober Living Environment (families);
Ohana House (homeless and transitional shelter for young
adults). V

All housing programs utilize the evidence-based Housing First Model providing low-
barrier entry. During the recent Camp Fire and Walker Fire, PCIRC provided
emergency shelter, grief counseling, wrap-around case management and additional




resource services to victims. In some Camp Fire cases, PCIRC was successful in
securing permanent housing for victims wishing to remain in Plumas County.

9. Page 36:
a. Add Mobile Home Park Rehabilitation and Resident Ownership, plus “No Place
Like Home” to financial resources.

PCIRC would ask through this document that the Plumas County Board of Superviors
consider addressing additional housing models that include the development of tiny houses,
container homes and / or cabins to directly alleviate the homelessness situation in Plumas
County. Units would serve as emergency, transitional and / or permanent housing, while
significantly addressing and reducing the high costs, burden and often lack of availability of
emergency motel rooms and transitional housing.

Please also consider the development and utilization of of a “Safe Parking Lots (SPL)” model
for individuals and families living in their vehicles while awaiting permanent housing. Possible
sites include public, private and faith-based parking lots, upon their buy-in and approval. This
SPL model is utilized in larger cities with strict program and compliance guidelines that help
to protect the safety of homeless individuals, seniors, children and families. Many homeless
individuals choose to “car camp,” especially when pets are involved, as many local motels
refuse service to those with “non-service animals.”

On behalf of PCIRC, a nonprofit in its 36" year of business, | would like to thank you for this
opportunity to provide comments to the Plumas County Housing Element 2019-2024.

PCIRC Administrative staff are available for any further questions surrounding housing
services and assistance that this agency has been providing to the homeless and other high-
risk populations within Plumas County.

Yours sincerely,

PO

Johanna A. Downey
Executive Director, PCIRC
530. 283. 5515
jadowney @ pcirc.com
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Pubtic Hearing Notice
2019-2024 Draft Housing Element
and CEQA Addendum to the
2009-2014 Housing Element Initial
Study/Negative Declaration
Number 646
The Plumas County Board of Supervisors
will hold a public hearing on the proposed
CEQA Addendum to the 2009-2014
Housing Element Initial Study/Negative
Declaration Number 646 and the Draft
Housing Element on October 1, 2019 at
1:00 p.m. in the Supervisors Board Room,
Courthouse, Third Floor, 520 Main Street,

Room 308, Quincy, CA 95971

The Housing Element is one of the seven
state mandated elements of the Plumas
County General Plan and provides the
framework to address the existing and pro-
jected housing needs of all economic seg-
ments of the unincorporated area of
Plumas County. Under state law, the
Housing Efement must address the
County's Regional Housing Needs
Allocation (RHNA) and analyze the needs
and issues of housing availability and
affordability, among others. The Housing
Element then sets forth goals, policies, and
programs {o address the identified needs
and issues.

Place: Plumas County Courthouse,
Supervisors Board Room, Third Floor,
Room 308, 520 Main Street, Quincy, CA
95971

Date: October 1, 2019

Time: 1:00 p.m.

The Public Review Draft Housing Element
is now available for review and comment.
The California Department of Housing and
Community Development review period is
from July 19, 2019 through September 17,
2019, Please visit the Planning
Department, 555 Main Street, Quincy, dur-
ing normal business hours {8 am to 5 pm)
to reference a hard copy, or for an electron-
ic copy, access the link below:
https:/fwww.plumascounty.us/DocumentCe
nter/View/24442/Plumas-County_Public-
Review-Draft-Housing-
Element_826197bid(d=

A CEQA Addendum to the 2008-2014
Housing Element Initial Study/Negative
Declaration Number 646 is proposed to be
adopted and can be viewed at:
hitps:/fwww.plumascounty.us/DocumentCe
nter/View/24443/2019-
2024 _HousingElement _CEQA-
Addendum_DRAFT-AUG-2019?bidld=
Written or emaited comments may be sub-
mitted to Rebecca Herrin, Assistant
Planning Director, Plumas County Planning
Department, 555 Main Street, Quincy, CA;
beckyherrin@ countyofplumas.com. Public
comments may be submitted during the
HCD review period, up to and during the
Board of Supervisors public hearing and
adoption of the Housing Element.
Published FRB, iVR, PR, CP

Sept. 18, 2019]

RECEIVED

SEP 16 2019
PC Planning+Building






exceed 50 percent of the existing living area, with a maximum increase in floor
area of 1,200 square feet. The total area of floorspace for a detached accessory
dwelling unit shall not exceed 1,200 square feet, excluding garages or any
accessory structure. No passageway from any street to an entrance of the
accessory dwelling unit shall be required.”

The definition of dwelling unit has been revised to eliminate “additional quarters”,
which was previously a part of the definition. The additional quarters provision
allows a separate unit, no larger than 30 percent of the floor area of the dwelling
unit, as part of the dwelling unit. The definition of dwelling unit has also been
refined to more closely follow the wording of the definition in state law.

Parking provisions in the “General Requirements” section have been revised to
implement state requirements for accessory dwelling units.

“Guest house” has been replaced with “accessory dwelling unit” in the uses
sections of the 2-R, 3-R, 7-R (Single-Family Residential) and M-R (Multiple-
Family Residential) zoning codes. A “guest house” is defined as a detached
structure of no more than 1,200 square feet, excluding garages and carports.
Guest houses will remain as a permitted use in all residential zones other than
Single-Family and Multiple-Family Residential. As an accessory dwelling unit
provides more options than the guest house, this is a net gain in the numbers of
options available for affordable housing.

The setback provisions in the yards sections of the 2-R, 3-R, 7-R (Single-Family
Residential) and M-R (Multiple-Family Residential) zoning codes have been
reduced for existing garages that are converted to accessory dwelling units and
for accessory dwelling units that are constructed above garages.

“‘Additional quarters” have been added back to the zoning categories, other than
Single-Family Residential and Multiple-Family Residential, in order to replace
what was lost in the initial elimination of “additional quarters” from the definition of
“dwelling unit”, resulting in no net loss of density.

“‘Additional quarters” will no longer be permitted in the AP (Agricultural Preserve),
GA (General Agriculture), TPZ (Timberland Production Zone), GF (General
Forest) and M (Mining) zones. This will bring the code in line with the approved
density and intensity standards in the Plumas County General Plan.

During the preparation of the 2019-2024 Housing Element, it was revealed that there
were state law provisions regarding emergency shelters that required:

[]

A definition of “emergency shelter” was required to be added to the zoning code

and;



s Emergency shelters were required to be permitted by right within certain
designated areas of the county. Therefore, it is proposed that “emergency
shelter” be added to the permitted uses allowed by right in the M-R (Multiple-
Family Residential) zoning code.

Pursuant to Senate Bill 2, the County must identify a zone or zones where emergency
shelters are allowed as a permitted use without a conditional use permit or other
discretionary permit. The zone or zones identified must have land available to
accommodate an emergency shelter.

The definition of “Emergency shelter” is: “housing with minimal supportive services for
homeless persons that is limited to occupancy of six months or less by a homeless
person. No individual or household may be denied emergency shelter because of an
inability to pay.”

Programs 10 (Accessory Dwelling Units) and 22 (Emergency Shelter Development) of
the Draft 2019-2024 Housing Element are implemented, for the most part, by the
proposed ordinance. There is a provision in Program 22 (Emergency Shelter
Development) that the County further evaluate adopting development and managerial
standards that are consistent with California Government Code Section 65583(a)(4).
These standards may include such items as lighting, on-site management, maximum
number of beds or persons to be served nightly by the facility, off-street parking based
on demonstrated need, and security during hours that the emergency shelter is in
operation. This evaluation will be added to the list of those issues that will need
ongoing review and implementation as part of the 2019-2024 Housing Element.

CEQA COMPLIANCE AND DETERMINATION:

The ordinance’s adoption will implement state law requirements, Programs 10
(Accessory Dwelling Units) and 22 (Emergency Shelter Development) of the 2019-2024
Housing Element which has undergone environmental review under the 2019-2024
Housing Element CEQA Addendum. The ordinance adoption can be seen to be exempt
from the requirements of the California Environmental Quality Act under Section
15061(b)(3) because it can be seen with certainty that there is no possibility that the
ordinance may have a significant effect on the environment.

ATTACHMENTS:

1. Proposed ordinance and attachments

2. Planning Commission Resolution 2019-6 making recommendations to the Board of
Supervisors

3. Copy of Public Hearing Notice




RECOMMENDATIONS:
Staff recommends that the Board of Supervisors:
1. Hold the public hearing.

2. Waive the first reading of the proposed ordinance incorporating
standards for Accessory dwelling units and Emergency shelter.



ORDINANCE NO. 2019~

AN ORDINANCE OF THE COUNTY OF PLUMAS, STATE OF CALIFORNIA,
AMENDING PLUMAS COUNTY CODE TITLE 9 (PLANNING AND ZONING), CHAPTER 2, ARTICLES 2, 4, 13, 14, 15,
16,17, 18, 19, 20, 21, 22, 23, 25, and 26; ACCESSORY DWELLING UNITS.

The Board of Supervisors of the County of Plumas, State of California, ORDAINS as follows:

Section 1. Plumas County Code Sections 9-2.201.1"Accessory dwelling unit”, 9-2.228 “Dwelling Unit”, and
9-2.230.5 “Emergency shelter” of Article 2 of Chapter 2 of Title 9 (Planning and Zoning) of the Plumas County
Code are hereby amended and adopted as set forth in Exhibit “A”.

Section 2. Plumas County Code Sections 9-2.408 “Garages and Carports” and 9-2.414 “Parking and Loading”
of Article 4 of Chapter 2 of Title 9 (Planning and Zoning) of the Plumas County Code are hereby amended and
adopted as set forth in “Exhibit A",

Section 3. Plumas County Code Sections 9-2.1302 “Uses {2-R, 3-R, 7-R)" and 9-2.1305 “Yards (2-R, 3-R, 7-R)"
of Article 13 of Chapter 2 of Title 9 (Planning and Zoning) of the Plumas County Code are hereby amended and
adopted as set forth in “Exhibit A”.

Section 4. Plumas County Code Sections 9-2.1402 “Uses (M—R)*and 9-2.1405 “Yards (M-R)" of Article 14 of
Chapter 2 of Title 9 (Planning and Zoning) of the Plumas County Code are hereby amended and adopted as set
forth in “Exhibit A",

Section 5. Plumas County Code Section 9-2.1502 “Uses (S-1)" of Article 15 of Chapter 2; 9-2.1602 “Uses
(8-3)" of Article 16 of Chapter 2; 9-2.1702 “Uses (R-10)" of Article 17 of Chapter 2; 9-2.1802 “Uses (R-20)" of
Article 18 of Chapter 2; 9-2.1902 “Uses (C-1)" of Article 19 of Chapter 2; 9-2.2002 “Uses (C-2)" of Article 20 of
Chapter 2; 9-2.2102 “Uses (C-3)" of Article 21 of Chapter 2; 9-2.2202 “Uses (R-C)” of Article 22 of Chapter 2;
9-2.2302 “Uses (Rec)” of Article 23 of Chapter 2; 9-2.2502 “Uses (I-1)" of Article 25 of Chapter 2; 9-2.2602
“Uses (I-2)" of Article 26 of Chapter 2, all of Title 9 (Planning and Zoning of the Plumas County Code are hereby
amended and adopted as set forth in “Exhibit A”.

Section 6.
Exhibit “A” shall take effect thirty (30) days after adoption by the Board of Supervisors.

Section 7. Codification.
This ordinance shall be codified.

Section 8. Publication.

A summary of this ordinance shall be published, pursuant to Section 25124(b)(1) of the Government Code of
the State of California, before the expiration of fifteen days after the passage of the ordinance, once, with the
names of the supervisors voting for and against the ordinance, in the Feather River Bulletin, the Indian Valley
Record, the Chester Progressive, and the Portola Reporter, newspapers of general circulation in the County of
Plumas.

The foregoing ordinance was introduced at a regular meeting of the Board of Supervisors on

the day of , 2019, and passed and adopted on the
day of , 2019 by the following vote:
AYES: Supervisors:

NOES: Supervisors:



ABSENT: Supervisors:

Chairman, Board of Supervisors

ATTEST:

Clerk of said Board of Supervisors









All maneuvering aisles shall be off-street. When five (5) or more spaces are required, maneuvering
aisles and all required parking spaces shall be provided off-street and on-site. When four (4) or
fewer spaces are required, the requirement for off-street parking shall be waived if the property
has sufficient street frontage to provide for the number of waived spaces; except that off-street
parking required for dwelling units, additional quarters and guest houses shall not be waived.
When off-street parking of four (4) or fewer spaces is provided, maneuvering aisles shall be
provided. Maneuvering aisles shall not be required for off-street parking required for dwelling
units, additional quarters and guest houses when four (4) or fewer spaces are required.
Maneuvering aisles shall be required for off-street parking required for dwelling units, guest
houses and additional quarters when five (5) or more spaces are required. All spaces shall have
unimpeded access. Where parking rows opposite each other are of different angles and share the
same maneuvering aisle, the greater of two (2) required widths shall be used.

All spaces along property lines shall have a minimum six (6") inch by six (6") inch raised curb or
equivalent barrier precluding entry from other property or from streets not used for maneuvering.

(2) Loading spaces. The following shall be the minimum loading space design

standards:
Use Width Depth Clearance Height
Commercial 10" 35 14'
Industrial 10' 50 14'

Exits from loading spaces onto streets shall not be made by backing, and entries to
loading spaces shall not be made by maneuvering in the traveled way of the street.
(3) Boat ramps. Boat ramp parking spaces shall be thirty-five (35") feet long.

Sec. 9-2.1302. Uses (2-R, 3-R, 7-R).
(a) The following uses shall be permitted in the Single-Family Residential Zones (2-R, 3-R,

7-R):

(1) One dwelling unit; ene—guest—house one accessory dwelling unit; and one
additional detached dwelling unit on any parcel of twice or more the minimum lot
area; and

(2) Child day care homes, limited child day care homes, limited residential alcohol and
drug recovery facilities, limited residential community care facilities, limited home
businesses, and bed and breakfast inns.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1) Alcohol and drug recovery facilities, child day care facilities, community care
facilities, 4-H and FFA animal projects, home businesses, parks, places of
assembly, public utility facilities, public service facilities, and schools.

(c) The following uses shall be permitted subject to the issuance of a planned development
permit:

(1) Dwelling units and manufactured homes, including those in recreation oriented






(2) Child day care homes, limited child day care homes, limited residential alcohol and
drug recovery facilities, limited residential community care facilities, home -
businesses, small animal husbandry, and horticulture.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1) Alcohol and drug recovery facilities, bed and breakfast inns, child day care
facilities, community care facilities, 4-H breeding projects and FFA animal
projects, nurseries, places of assembly, public utility facilities, public service
facilities, recreation facilities, and schools.

(c) The following uses shall be permitted subject to the issuance of a planned development
permit:

(1) Dwelling units and manufactured homes, including those in recreation oriented
residential developments, at the ratio of up to one dwelling unit or manufactured
home for each unit of minimum lot area within the area of the parcel.

Sec. 9-2.1602. Uses (S-3).
(a) The following uses shall be permitted in the Secondary Suburban Zone (S-3):

(1) One dwelling unit, including additional quarfers; one guest house; and one
additional dwelling unit on any parcel of twice or more the minimum lot area; and

(2) Child day care homes, limited child day care homes, limited residential alcohol and
drug recovery facilities, limited residential community care facilities, small animal
husbandry, large animal husbandry, horticulture, home businesses, and veterinary
services.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1) Alcohol and drug recovery facilities, bed and breakfast inns, child day care
facilities, community care facilities, places of assembly, public utility facilities,
public service facilities, recreation facilities, and schools; and

(2) Home industry, nurseries, and animal breeding and boarding.

(c) The following uses shall be permitted subject to the issuance of a planned development
permit:

(1) Dwelling units and manufactured homes, including those in recreation-oriented
residential developments, at the ratio of up to one dwelling unit or manufactured
home for each unit of minimum lot area within the area of the parcel.

Sec. 9-2.1702. Uses (R-10)
(a) The following uses shall be permitted in the Rural Zone (R-10):

(1) One dwelling unit, including additional quarters; one guest house; and one
additional dwelling unit on any parcel of twice or more the minimum lot area, any
of which may be alternative housing;

(2) Child day care homes, limited child day care homes, limited residential alcohol and
drug recovery facility, limited residential community care facilities, small animal
husbandry, large animal husbandry, home businesses, and horticulture; and

(3) Wildlife management, kennels, and veterinary services.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1)  Alcohol and drug recovery facility, bed and breakfast inns, child day care facilities,
community care facilities, places of assembly, public utility facilities, public
service facilities, recreation facilities, and schools; and



(2) Home industry, commercial animal husbandry, agricultural auction yards, limited
electric generation, mining, nurseries, shooting ranges, animal breeding and
boarding, and hunting clubs.

(c) The following uses shall be permitted subject to the issuance of a planned development
permit:

(1) Dwelling units and manufactured homes, including those in recreation oriented
residential developments, at the ratio of up to one dwelling unit or manufactured
home for each unit of minimum lot area within the area of the parcel.

Sec. 9-2.1802. Uses (R-20).
(a) The following uses shall be permitted in the Rural Zone (R-20):

(1) One dwelling unit, including additional quarters; one guest house; and one
additional dwelling unit on any parcel of twice or more the minimum lot area, any
of which may be alternative housing;

(2) Child day care homes, limited child day care homes, limited residential alcohol and
drug recovery facilities, limited residential community care facilities, small animal
husbandry, large animal husbandry, home businesses, and horticulture; and

(3) Wildlife management, kennels, and veterinary services.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1) Alcohol and drug recovery facilities, bed and breakfast inns, child day care
facilities, community care facilities, places of assembly, public utility facilities,
public service facilities, recreation facilities, and schools; and

(2) Home industry, commercial animal husbandry, agricultural auction yards, limited
electric generation, mining, nurseries, shooting ranges, animal breeding and
boarding, and hunting clubs.

(c) The following uses shall be permitted subject to the issuance of a planned development
permit:

(1) Dwelling units and manufactured homes, including those in recreation oriented
residential developments, at the ratio of up to one dwelling unit or manufactured
home for each unit of minimum lot area within the area of the parcel.

Sec. 9-2.1902. Uses (C-1).
(a) The following uses shall be permitted in the Core Commercial Zone (C-1):
(1) Business offices, child day care homes, limited child day care homes, child day care
facilities, personal services, retail stores, taverns, restaurants, and parking lots.
(2) Lodging on the second floor if the entire first floor is in commercial use.
(3) Onedwelling unit, including additional quarters. where the residential uses does
not exceed the floor area of the commercial use; and
(4) Dwelling units on the second floor if the entire first floor is in commercial use.
(b)  The following uses shall be permitted subject to the issuance of a special use permit;
(1)  Alcohol and drug recovery facilities, limited electric generation, gas stations, health
service, mining, places of assembly, postal services, public service facilities, public
utility facilities, recreation facilities, schools, and community care facilities.

Sec. 9-2.2002. Uses (C-2).
(a) The following uses shall be permitted in the Periphery Commercial Zone (C-2):









@)
®)
4)

yards, salvage operations, public utility facilities, heavy equipment sales, heavy
equipment services, storage, and transport stations;

Retail sales and wholesaling when associated with and appurtenant to a use
permitted in subsection (1) of this subsection or subsection (b) of this section;

One dwelling unit, including additional guariers, when in conjunction with an
industrial use; and

Child day care homes and limited child day care homes.

(b) The following uses shall be permitted subject to the issuance of a special use permit.

(1)
@)

Mining, and public service facilities; and
Permitted uses which exceed the height limitations.

Sec. 9-2.2602. Uses (I-2).

(a) The following uses shall be permitted in the Light Industrial Zone (I-2) subject to site
development review as set forth in Article 11.3 of this chapter:

(1)
@)
€)
4)
(5)

Assembly, manufacturing, and processing which are based upon materials which
are already in processed form;

Building supply, car wash, storage, transport stations, warehousing, wholesaling,
public utility facilities, vehicle sales, and vehicle services;

Retail sales when associated with and appurtenant to a use permitted by subsections
(1) and (2) of this subsection and subsection (b) of this section;

One dwelling unit, including additional guarters, when in conjunction with an
industrial use; and

Child day care homes and limited child day care homes.

(b) The following uses shall be permitted subject to the issuance of a special use permit:

(1)

Junk yards, salvage operations, heavy equipment services, places of assembly, and

public service facilities.



RESOLUTION NUMBER P. C. 2015-6

RESOLUTION RECOMMENDING TO THE BOARD OF SUPERVISORS THAT THE ORDINANCE AMENDING PLUMAS COUNTY
CODE TITLE S (PLANNING AND ZONING), CHAPTER 2, ARTICLES 2, 4, 13 THROUGH 23, 25 AND 26: ACCESSORY
DWELLING UNITS AND EMERGENCY SHELTERS BE INCORPORATED INTO THE PLUMAS COUNTY CODE AND THAT THE
BOARD FIND THE ORDINANCE ADOPTION IS EXEMPT FROM CEQA UNDER SECTION 15061(b)(3)

WHEREAS, the proposed changes to Plumas County Code incorporating provisions to address accessory dwelling units
was discussed by the Planning Commission at a workshop held on August 1, 2019 and at a public hearing held on
September 5, 2019; and

WHEREAS, during the preparation of the 2019-2024 Housing Element, it was revealed that in addition to state law

provisions regarding accessory dwelling units, there were also provisions regarding emergency shelters that needed to
be added to the Zoning Ordinance in order to become compliant with state law provisions; and

WHEREAS, language regarding emergency shelters, which includes a zoning code definition and amendment to the M-R
(Multiple-Family Residential) zoning code that allows emergency shelters as a permitted use was added to the draft
accessory dwelling unit ordinance; and

WHEREAS, the Planning Commission held a properly noticed public hearing on the proposed ordinance, including the
additional language regarding emergency shelters and received testimony from all interested parties; and

WHEREAS, the adoption of this ordinance will serve to implement provisions of state law and the 2019-2024 Housing
Element Programs 10 (Accessory Dwelling Units) and 22 (Emergency Shelter Development); and

WHEREAS, the adoption of this ordinance will also replace existing code provisions that permit second accessory
dwelling units as a permitted use and allow more flexibility in providing options for affordable housing.

NOW, THEREFORE, BE IT RESOLVED, that the Planning Commission of the County of Plumas, State of California
recommends that the Board of Supervisors find that the ordinance adoption is exempt from the California
Environmental Quality Act (CEQA) under Section 15061(b)(3) because it can be seen with certainty that there is no
possibility that the ordinance may have a significant effect on the environment because the ordinance adoption will
implement state law requirements, Programs 10 and 22 of the 2019-2024 Housing Element, which has undergone
environmental review under the 2019-2024 Housing Element CEQA Addendum and adopt the ordinance amending Title
9 of the Plumas County Code as shown in Exhibit “A” attached.

The foregoing Resolution was duly passed and adopted by the Plumas County Planning Commission at a meeting held on
the 5™ day of SEPTEMBER, 2019 by the following roll call vote:

AYES: Commissioners: GREENING  WILLIAMS  0LOFS0N
NOES: Commissioners: RONE
ABSENT: Commissioners: AeR0TT, STOUT

Said resolution to be effective as of the 5™ day of SEPTEMBER, 2019.

ATTEST:
John Ol on@ - T
Vice—Ch%{ Plirrfas County Planning Commission /W/\ﬂ({@/\ :L/f,i/zg\/a@(w,ww

Tracex} !Eerguaojﬁ, é’lanml{\g Director
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SUMMARY OF ORDINANCE
AMENDING PLUMAS COUNTY
CODE, TITLE 8 AND IMPLEMENT-
ING STANDARDS FOR ACCESSO-
RY DWELLING UNITS AND
EMERGENCY SHELTER AS PER
STATE HOUSING ELEMENT
REQUIREMENTS
On September 5, 2019, the Plumas County
Planning Commission held a public hearing
on the proposed ordinance and approved
Resolution 2019-6 making recommenda-
tions to the Board of Supervisors that the
ordinance be adopted and that the Board
find the ordinance adoption is exempt from
the California Environmental Quality Act
under Section 15061(b)(3) because the
ordinance will implement state Housing
Element legal requirements and will imple-
ment Programs 10 and 22 of the proposed

draft 2019-2024 Housing Element.

On October 1, 2019, at 1:00 p.m., the
Plumas County Board of Supervisors will
hold a public hearing on the proposed ordi-
nance.

ORDINANCE NO.2019- ____

AN ORDINANCE OF THE COUNTY OF
PLUMAS, STATE OF CALIFORNIA,
AMENDING PLUMAS COUNTY CODE
TITLE 9 (PLANNING AND ZONING),
CHAPTER 2, ARTICLES 2, 4, 13
THROUGH 23, 25 AND 26: ACCESSORY
DWELLING UNITS AND EMERGENCY
SHELTERS.

The Board of Supervisors of the County of
Plumas, State of California, DOES ORDAIN
as follows: )
Section 1.

Plumas County Code Sections 9-2.201.1
“Accessory dwelling unit”, 9-2.228 “Dwelling
unit’, and 9-2.230.5 “Emergency shelter” of
Article 2 of Chapter 2 of Title 9 (Planning
and Zoning) of the Plumas County Code
are hereby amended and adopted as set
forth in Exhibit *A".

Section 2.

Plumas County Code Sections 9-2.408
“Garages and Carports’ and 9-2.414
“Parking and Loading” of Article 4 of
Chapter 2 of Title 9 (Planning and Zoning)
of the Plumas County Code are hereby
amended and adopted as set forth in
“Exhibit A”.

Section 3.

Plumas County Code Sections 9-2.1302
“Uses (2-R, 3-R, 7-R)" and 9-2.1305 “Yards
{2-R, 3-R, 7-R)" of Article 13 of Chapter 2 of
Title 9 (Planning and Zoning) of the Plumas
County Code are hereby amended and
adopted as set forth in “Exhibit A",

Section 4.

Plumas County Code Sections 9-2,1402
“Uses (M-R)"and 9-2.1405 “Yards (M-R)" of
Article 14 of Chapter 2 of Title 9 (Planning
and Zoning) of the Plumas County Code
are hereby amended and adopted as set
forth in “Exhibit A,

Section 5.

Plumas County Code Section 9-2.1502
“Uses (S-1)" of Article 15 of Chapter 2: 9-
2.1602 “Uses (S-3)" of Article 16 of Chapter

2, 8-2.1702 “Uses (R-10)" of Arlicle 17 of
Chapter 2;9-2.1802 “Uses (R-20)" of Article
18 of Chapter 2; 9-2.1902 *Uses {C-1)" of
Acticle 19 of Chapter 2; 9-2.2002 “Uses (C-
2)" of Aricle 20 of Chapter 2; 9-2.2102
“Uses (C-3)" of Article 21 of Chapter 2; 9-
2.2202 *Uses (R-C)" of Article 22 of Chapter
2, 9-2.2302 "Uses {Rec)" of Article 23 of
Chapter 2; 9-2.2502 “Uses (I-1)" of Article
25 of Chapter 2; 9-2.2602 “Uses {I-2)" of
Article 26 of Chapter 2, all of Tile 9
(Planning and Zoning of the Piumas County
Code are hereby amended and adopted as
set forth in “Exhibit A",

Section 3. Codification,

Once adopted, this ordinance shall be cod-
ified.

Section 4. Publication

A summary of this ordinance shalt be pub-
lished, pursuant to Section 25124(b)(1) of
the Government Code of the State of
California, in the Feather River Bulletin,
the Indian Valley Record, the Chester
Progressive, and the Portola Reporter,
newspapers of general circulation in the
County September 18, 2019

EXHIBIT: COPIES OF EXHIBIT A,
DESCRIBED ABOVE, CAN BE VIEWED IN
THE PLANNING AND BUILDING SER-
VICES OFFICE, 555 MAIN STREET, QUIN-
CY, CA. For further information, contact
Rebecca Herrin, Assistant Planning
Director, Plumas County Planning and
Building Services, (530) 283-6213 or
beckyherrin@ countyofoplumas.com.
Published FRB, IVR, PR, CP

Sept. 18, 2019

PC Planning+Building





