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AGENDA 
 
The Board of Supervisors welcomes you to its meetings which are regularly held on the first three 
Tuesdays of each month, and your interest is encouraged and appreciated. 
 
Any item without a specified time on the agenda may be taken up at any time and in any order.  Any 
member of the public may contact the Clerk of the Board before the meeting to request that any item 
be addressed as early in the day as possible, and the Board will attempt to accommodate such 
requests. 
 
 
Any public comments made during a regular Board meeting will be recorded.  The Clerk will not 
interpret any public comments for inclusion in the written public record.  Members of the public may 
submit their comments in writing to be included in the public record. 
 
CONSENT AGENDA:  These matters include routine financial and administrative actions.  All items on 
the consent calendar will be voted on at some time during the meeting under “Consent Agenda.”  If 
you wish to have an item removed from the Consent Agenda, you may do so by addressing the 
Chairperson.  

REASONABLE ACCOMMODATIONS:  In compliance with the Americans with Disabilities Act, if 
you need special assistance to participate in this meeting please contact the Clerk of the Board at 
(530) 283-6170.  Notification 72 hours prior to the meeting will enable the County to make reasonable 
arrangements to ensure accessibility.  Auxiliary aids and services are available for people with 
disabilities.  
 
 
 
Live Stream of Meeting 
Members of the public who wish to watch the meeting, are encouraged to view it LIVE ONLINE 

ZOOM Participation 
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Although the County strives to offer remote participation, be advised that remote Zoom participation is 
provided for convenience only. In the event of a technological malfunction, the only assurance of live 
comments being received by the Board is to attend in person or submit written comments as outlined below. 
Except for a noticed, teleconference meeting, the Board of Supervisors reserves the right to conduct the 
meeting without remote access if we are experiencing technical difficulties.  
 
The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at: 
https://zoom.us/j/94875867850?pwd=SGlSeGpLVG9wQWtRSnNUM25mczlvZz09 or by phone at: Phone 
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352 

Public Comment Opportunity/Written Comment 
Members of the public may submit written comments on any matter within the Board’s subject matter 
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments 
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged to 
submit their comments on agenda and non-agenda items using e-mail address Public@countyofplumas.com  
CALL TO ORDER  

PLEDGE OF ALLEGIANCE  

1. CLOSED SESSION 
 ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION 
 A. Time Certain 9:00 a.m. Personnel: Public employee appointment or employment - County 

Administrative Officer 
REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)  

ADDITIONS TO OR DELETIONS FROM THE AGENDA  

PUBLIC COMMENT OPPORTUNITY 
Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general 
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration. 
However, California law prohibits the Board from taking action on any matter which is not on the posted 
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public 
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes. 
Members of the public in the audience are kindly asked to step forward so you can be heard on Zoom.  

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS 
Brief announcements by, or brief reports on their activities by County Department Heads (10 minutes) 

ACTION AGENDA 

2. CONSENT AGENDA 
 These items are expected to be routine and non-controversial. The Board of Supervisors will act upon 

them at one time without discussion. Any Board members, staff member or interested party may request 
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or 
allocations from reserves will require a four/fifths roll call vote. 

 A. SHERIFF'S OFFICE 
  

 1) Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's 
Office and NMS Labs to provide laboratory testing and services; effective July 1, 2025; not to 
exceed $30,000.00; (General Fund Impact) as approved in FY25/26 preliminary recommended 
budget 70330 / 524438 (SHERIFF / CORONER EXPENSES); approved as to form by County 
Counsel. 
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 B. PUBLIC WORKS/ROADS 
 1) Approve and authorize Chair to sign Amendment No. 2 to agreement between Plumas County 

Public Works and McGarr Excavation, Inc., Dig It Construction, Inc. and Turner Excavation, Inc. to 
extend the term; (No General Fund Impact) (from road funds); approved as to form by County 
Counsel. 

 C. BEHAVIORAL HEALTH 
 1) Approve and authorize Behavioral Health Department to recruit and fund one (1) BH 

Administrative Assistant- Extra-Help; (No General Fund Impact) State and Federal Funds. 
 2) Approve and authorize Behavioral Health Department to recruit and fill, funded and allocated, 

vacant 1.0  FTE Behavioral Health Nurse due to resignation; (No General Fund Impact) State and 
Federal Funds 

 D. PROBATION 
 1) Approve and authorize Probation to recruit and fill, funded and allocated, vacant 1.0 FTE Deputy 

Probation Officer; No General Fund Impact. The position is fully funded via AB109 State grant 
funds. 

3. DEPARTMENTAL MATTERS 

 A. AUDITOR-CONTROLLER - Martee Nieman 
 1) Adopt a RESOLUTION adopting the Basic Tax Rate for Plumas County and the rates for the 

Plumas Unified School District and the Plumas District Hospital Bonds & Seneca Healthcare 
District for Fiscal Year 2025/26; (Positive General Fund Impact); approved as to form by County 
Counsel; discussion and possible action. Roll call vote 

4. BOARD OF SUPERVISORS 
 A. Correspondence and weekly reports by Board members of meetings attended, key topics, project 

updates, standing committees and appointed Boards and Associations 

5. CLOSED SESSION 
 ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION 
 A. Personnel: Public employee appointment or employment - County Administrative Officer 
 B. Personnel: Public employee appointment or employment - Human Resources Director 
 C. Conference with Legal Counsel: Existing litigation — Plumas County, Planitffs v. Sierrra Pacific 

Land and Timber Company, The Towers of California LLC - a subsidiary of - Vertical Bridge, 
Verizon Wireless, JFC Construction, Defendants, Superior Court of California, County of Plumas, 
Case No. CV25-00207, pursuant to subdivision (a) of Government Code §54959.9 

 D. Conference with Labor Negotiator regarding employee negotiations:   Sheriff’s Administrative Unit; 
Sheriff’s Department Employees Association; Operating Engineers Local #3; Confidential 
 Employees Unit; Probation; Unrepresented Employees and Appointed Department Heads 

 E. Personnel: Public Employee Performance Evaluation - Public Works Director (Board Only) 
 F. Conference with Legal Counsel: Claim Against the County filed by Duerr, Caleb; received on 

September 3, 2025. 
 G. Conference with Legal Counsel: Claim Against the County, filed by Duerr, Caleb; received on 

September 3, 2025. 
REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)  

6. ADJOURNMENT 
 Adjourn meeting to Monday, September 15, 2025, at 9:00 a.m., Board of Supervisors Room 308, 
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Courthouse, Quincy, California 
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Item 2.A.1.  

 

PLUMAS COUNTY 
SHERIFFS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Sarah Novak, Sheriff's Fiscal Officer 
MEETING DATE: September 9, 2025 
SUBJECT: Approve and authorize Chair to ratify and sign an agreement between Plumas 

County Sheriff's Office and NMS Labs to provide laboratory testing and services; 
effective July 1, 2025; not to exceed $30,000.00; (General Fund Impact) as 
approved in FY25/26 preliminary recommended budget 70330 / 524438 (SHERIFF / 
CORONER EXPENSES); approved as to form by County Counsel. 

 
Recommendation: 
Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
NMS Labs to provide laboratory testing and services; effective July 1, 2025; not to exceed $30,000.00; 
(General Fund Impact) as approved in FY25/26 preliminary recommended budget 70330 / 524438 (SHERIFF / 
CORONER EXPENSES); approved as to form by County Counsel. 

Background and Discussion: 
Contract to provide laboratory testing and services to the Sheriff's Office 

Action: 

Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
NMS Labs to provide laboratory testing and services; effective July 1, 2025; not to exceed $30,000.00; 
(General Fund Impact) as approved in FY25/26 preliminary recommended budget 70330 / 524438 (SHERIFF / 
CORONER EXPENSES); approved as to form by County Counsel. 

Fiscal Impact: 

(General Fund Impact) as approved in FY25/26 preliminary recommended budget 70330 / 524438 (SHERIFF / 
CORONER EXPENSES) 

Attachments: 
1. NMS Labs 2025 FINAL (with changes) 
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Services Agreement 
 

 This Agreement is made by and between the COUNTY OF PLUMAS, a political 
subdivision of the State of California, by and through its Sheriff’s Office (hereinafter referred to 
as “County”), and National Medical Services, Inc., dba NMS Labs, a Pennsylvania Corporation 
(hereinafter referred to as “Contractor”). 
 
The parties agree as follows: 
 
1. Scope of Work.  Contractor shall provide the County with services as set forth in Exhibit 

A, attached hereto. 

2. Compensation.  County shall pay Contractor for services provided to County pursuant to 
this Agreement in the manner set forth in Exhibit B, attached hereto.  The total amount 
paid by County to Contractor under this Agreement shall not exceed Thirty Thousand 
Dollars ($30,000.00).     

3. Term.  The term of this agreement shall be from July 1, 2025 through June 30, 2027, 
unless terminated earlier as provided herein. County’s Board of Supervisors hereby 
ratifies, and approves for payment, services provided by Contractor from July 1, 2025 to 
the date of approval of this Agreement by the Board of Supervisors. 

4. Termination.  Either party may terminate this agreement by giving thirty (30) days 
written notice to the other party. 

5. Non-Appropriation of Funds.   It is mutually agreed that if, for the current fiscal year 
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are 
appropriated to make the payments called for by this Agreement, this Agreement shall be 
of no further force or effect.  In this event, the County shall have no liability to pay any 
further funds whatsoever to Contractor or furnish any other consideration under this 
Agreement and Contractor shall not be obligated to perform any further services under 
this Agreement.  If funding for any fiscal year is reduced or deleted for the purposes of 
this program, the County shall have the option to either cancel this Agreement with no 
further liability incurring to the County, or offer an amendment to Contractor to reflect 
the reduced amount available to the program.  The parties acknowledge and agree that the 
limitations set forth above are required by Article XVI, section 18 of the California 
Constitution.  Contractor acknowledges and agrees that said Article XVI, section 18 of 
the California Constitution supersedes any conflicting law, rule, regulation or statute. 

6. Warranty and Legal Compliance.  The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently.  Contractor shall guarantee 
all parts and labor for a period of one year following the expiration of the term of this 
Agreement unless otherwise specified in Exhibit A.  Contractor agrees to comply with all 
applicable terms of state and federal laws and regulations, all applicable grant funding 
conditions, and all applicable terms of the Plumas County Code and the Plumas County 
Purchasing and Practice Policies. 
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7. Amendment.  This Agreement may be amended at any time by mutual agreement of the 
parties, expressed in writing and duly executed by both parties.  No alteration of the 
terms of this Agreement shall be valid or binding upon either party unless made in 
writing and duly executed by both parties.   

8. Indemnification.  Indemnification. To the furthest extent permitted by law, County shall 
not be liable for, and Contractor shall defend and indemnify County and its officers, 
agents, employees, and volunteers ( collectively "County Parties"), against any and all 
claims, deductibles, self-insured retentions, demands, liability, judgments, awards, fines, 
mechanics' liens or other liens, labor disputes, losses, damages, expenses, charges or 
costs of any kind or character, including attorney's fees and court costs (hereinafter 
collectively referred to as "Claims"), which arise out of or are in any way connected to 
the work covered by this Agreement arising either directly or indirectly from any act, 
error, omission or negligence of Contractor or its officers, employees, agents, contractors, 
licensees or servants, including, Claims caused by the concurrent negligent act, error or 
omission, whether active or passive of County Parties. Contractor shall have no 
obligation, however, to defend or indemnify County Parties from a Claim if it is 
determined by a court of competent jurisdiction that such Claim was caused by the sole 
negligence or willful misconduct of County Parties. The obligations of this indemnity 
shall be for the full amount of all damage to County as determined by a court of law. The 
contractor responsibility shall be limited to the maximum amount contained in the 
certificate of insurance.   

9. Insurance.  Contractor agrees to maintain the following insurance coverage throughout 
the term of this Agreement: 

a. Commercial general liability (and professional liability, if applicable to the 
services provided) coverage, with minimum per occurrence limit of the 
greater of (i) the limit available on the policy, or (ii) one million dollars 
($1,000,000). 

b. Automobile liability coverage (including non-owned automobiles), with 
minimum bodily injury limit of the greater of (i) the limit available on the 
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and 
five hundred thousand dollars ($500,000) per accident, as well as a minimum 
property damage limit of the greater of (i) the limit available on the policy, or 
(ii) fifty thousand dollars ($50,000) per accident. 

c. Each policy of commercial general liability (and professional liability, if 
applicable to the services provided) coverage and automobile liability 
coverage (including non-owned automobiles) shall meet the following 
requirements: 

i. Each policy shall be endorsed to name the County, its officers, officials, 
employees, representatives and agents (collectively, for the purpose of this 
section 9, the “County”) as additional insureds.  The Additional Insured 
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endorsement shall be at least as broad as ISO Form Number CG 20 38 04 
13; and   

ii. All coverage available under such policy to Contractor, as the named 
insured, shall also be available and applicable to the County, as the 
additional insured; and 

iii. All of Contractor’s available insurance proceeds in excess of the specified 
minimum limits shall be available to satisfy any and all claims of the 
County, including defense costs and damages; and 

iv. Any insurance limitations are independent of and shall not limit the 
indemnification terms of this Agreement; and 

v. Contractor’s policy shall be primary insurance as respects the County, its 
officers, officials, employees, representatives and agents, and any 
insurance or self-insurance maintained by the County, its officers, 
officials, employees, representatives and agents shall be in excess of the 
Contractor’s insurance and shall not contribute with it, and such policy 
shall contain any endorsements necessary to effectuate this provision.  The 
primary and non-contributory endorsement shall be at least as broad as 
ISO Form 20 01 04 13; and 

vi. To the extent that Contractor carries any excess insurance policy 
applicable to the work performed under this Agreement, such excess 
insurance policy shall also apply on a primary and non-contributory basis 
for the benefit of the County before the County’s own primary insurance 
policy or self-insurance shall be called upon to protect it as a named 
insured, and such policy shall contain any endorsements necessary to 
effectuate this provision. 

d. Workers Compensation insurance in accordance with California state law. 

If requested by County in writing, Contractor shall furnish a certificate of insurance 
satisfactory to County as evidence that the insurance required above is being maintained.  
Said certificate of insurance shall include a provision stating that the insurers will not 
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.   
County reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements affecting the coverage required by these specifications 
at any time.  Contractor shall require all subcontractors to comply with all 
indemnification and insurance requirements of this agreement, and Contractor shall 
verify subcontractor’s compliance. 

10. Licenses and Permits.  Contractor represents and warrants to County that it or its 
principals have all licenses, permits, qualifications, and approvals of whatsoever nature 
that are legally required for Contractor to practice its profession and to perform its duties 
and obligations under this Agreement.  Contractor represents and warrants to County that 
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of 
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this Agreement any licenses, permits, and approvals that are legally required for 
Contractor or its principals to practice its professions and to perform its duties and 
obligations under this Agreement. 

11. Relationship of Parties.  It is understood that Contractor is not acting hereunder as an 
employee of the County, but solely as an independent contractor.  Contractor, by virtue of 
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.  
Except as expressly provided in this Agreement, Contractor has no authority or 
responsibility to exercise any rights or power vested in County.  It is understood by both 
Contractor and County that this Agreement shall not under any circumstances be 
construed or considered to create an employer-employee relationship or joint venture. 

12. Business-to-Business Relationship.  Contractor represents and warrants that Contractor is 
an individual acting as a sole proprietor, or a business entity formed as a partnership, 
limited liability company, limited liability partnership, or corporation (“business service 
provider”) that customarily provides services of the same nature as the services provided 
for County under this Agreement. Contractor represents and warrants that Contractor 
advertises these services to and contracts with entities other than County. Contractor 
represents and warrants that Contractor maintains a separate business location and has all 
required business licenses and tax registration, if any, in order to perform services under 
this Agreement. Contractor shall have the right to set their own hours and location of 
work, consistent with the nature of the services provided under this Agreement. 
Contractor shall determine the method, means and manner of performance of, but not 
limited to, such matters as outlined in Exhibit “A” without restriction by County.  County 
is interested only in the results to be achieved from Contractor‘s performance of the 
services.  Contractor shall provide their own resources and equipment and direct their 
operation in all respects when necessary to perform these services. Notwithstanding this 
Agreement, Contractor shall have the right to provide the same or similar services to 
entities other than the County without restriction. County shall have no authority, control, 
or liability regarding Contractor’s performance or activities before or after each instance 
that Contractor may perform under this Agreement.  Contractor will at all times 
indemnify and hold County, and their respective agents, contractors and employees 
harmless from any and all claims, damages, liabilities and costs (including attorneys’ 
fees) arising out of any material breach by Contractor of any representation, warrant or 
agreement made by Contractor hereunder or arising out of Contractor’s services. 

13. Assignment.  Contractor may not assign, subcontract, sublet, or transfer its interest in this 
Agreement without the prior written consent of the County. 

14. Non-discrimination.  Contractor agrees not to discriminate in the provision of service 
under this Agreement on the basis of race, color, religion, marital status, national origin, 
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition. 

15. Choice of Law.  The laws of the State of California shall govern this agreement. 
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16. Interpretation.  This agreement is the result of the joint efforts of both parties and their 
attorneys.  The agreement and each of its provisions will be interpreted fairly, simply, 
and not strictly for or against either party. 

17. Integration.  This Agreement constitutes the entire understanding between the parties 
respecting the subject matter contained herein and supersedes any and all prior oral or 
written agreements regarding such subject matter. 

18. Severability.  The invalidity of any provision of this Agreement, as determined by a court 
of competent jurisdiction, shall in no way affect the validity of any other provision 
hereof. 

19. Headings.  The headings and captions contained in this Agreement are for convenience 
only, and shall be of no force or effect in construing and interpreting the provisions of 
this Agreement. 

20. Waiver of Rights.  No delay or failure of either party in exercising any right, and no 
partial or single exercise of any right, shall be deemed to constitute a waiver of that right 
or any other right. 

21. Conflict of Interest.  The parties to this Agreement have read and are aware of the 
provisions of Government Code section 1090 et seq. and section 87100 et seq. relating to 
conflicts of interest of public officers and employees.  Contractor represents that it is 
unaware of any financial or economic interest of any public officer or employee of 
County relating to this Agreement.  It is further understood and agreed that if such a 
financial interest does exist at the inception of this Agreement and is later discovered by 
the County, the County may immediately terminate this Agreement by giving written 
notice to Contractor. 

22. Notice Addresses.  All notices under this Agreement shall be effective only if made in 
writing and delivered by personal service or by mail and addressed as follows.  Either 
party may, by written notice to the other, change its own mailing address. 

County: 

Sheriff’s Office 
County of Plumas 
1400 E. Main Street 
Quincy, CA 95971 
Attention: Sarah Novak, Fiscal Officer 

Contractor: 

National Medical Services, Inc.  
200 Welsh Road 
Horsham, PA 19044 
Attention: Tatyana Kosheleva. CFO 

Page 10 of 186



PCSO00048 
 

_____COUNTY INITIALS                                                                        CONTRACTOR INITIALS_____ - 6 - 

23. Time of the Essence.  Time is hereby expressly declared to be of the essence of this 
Agreement and of each and every provision thereof, and each such provision is hereby 
made and declared to be a material, necessary, and essential part of this Agreement. 

24. Contract Execution.  Each individual executing this Agreement on behalf of Contractor 
represents that he or she is fully authorized to execute and deliver this Agreement. 

25. Ukraine Sanctions.  Pursuant to Executive Order N-6-22 Contractor is aware that as a 
compliance with the economic sanctions imposed in response to Russia’s actions in 
Ukraine is required, including with respect to, but not limited to, the federal executive 
orders identified in the EO and the sanctions identified on the U.S. Department of the 
Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-
programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 
may result in the termination of this agreement. 

26. Suspension and Debarment. The County does not employ vendors or contractors who are 
listed on the National World Wide Web Site System for Award Management (sam.gov) 
by Federal General Services Administration (GSA) for the purpose of disseminating 
information on parties that are debarred from receiving Federal contracts, certain 
subcontracts, and certain Federal financial and nonfinancial assistance and benefits, 
pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 
9.404, and each agency's codification of the Common Rule for Non-procurement 
suspension and debarment. 

 
a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the 
Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined 
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.§ 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 
 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C and must include a requirement to comply with these regulations 
in any lower tier covered transaction it enters into. 

 
c. This certification is a material representation of fact relied upon by the County. If 

it is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to 
the County, the Federal Government may pursue available remedies, including 
but not limited to suspension and/or debarment. 

 
d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any Contract that may arise from this offer. The bidder 
or proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 
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27. Retention of Records.  If the maximum compensation payable under section 2 of this 
Agreement exceeds $10,000, then, pursuant to California Government Code section 
8546.7, the performance of any work under this Agreement is subject to the examination 
and audit of the State Auditor at the request of the County or as part of any audit of the 
County for a period of three years after final payment under the Agreement.  Each party 
hereto shall retain all records relating to the performance and administration of this 
Agreement for three years after final payment hereunder, and Contractor agrees to 
provide such records either to the County or to the State Auditor upon the request of 
either the State Auditor or the County.   

28. Conflicts.  In the event of any conflict between the terms of this Agreement and the terms 
of any exhibit hereto, the terms of this Agreement shall control, and the conflicting term 
of the exhibit shall be given no effect.  Any limitation of liability contained in an attached 
exhibit shall be null and void. 

IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth 
below. 

 

CONTRACTOR: 
 
National Medical Services, Inc., dba NMS 
Labs, a Pennsylvania Corporation 
 
By:__________________________ 
Name: David Delia 
Title: CEO 
Date signed: 
 
By:__________________________ 
Name: Tatyana Kosheleva 
Title: CFO 
Date signed: 

COUNTY: 
 
County of Plumas, a political subdivision of 
the State of California 
 
By:__________________________ 
Name: Kevin Goss 
Title: Chair, Board of Supervisors 
Date signed: 

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk, Board of Supervisors 
Date signed: 
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EXHIBIT A 

Scope of Work 

1. Laboratory testing and services covered by this Agreement are described in Exhibit B.  

2. Testimony and Travel Costs  

a. Should the Client require NMS Labs to facilitate experts to provide testimony or 
consultations on cases for which NMS Labs conducted the testing, NMS Labs 
will charge the Client in accordance with its Expert Services Fee schedule. Client 
is responsible for reimbursing NMS Labs for all travel expenses related to 
providing testimony or consultations for the Client.  

b. Under the terms of this agreement NMS Labs is NOT responsible for provided to 
the Client for cases that were NOT tested by NMS Labs.  

3. Additional Services 

a. NMS Labs shall provide additional forms upon request of the Client for fees as 
outlines in NMS Labs’ Expert Fee Schedule.  

4. Sample Receipt 

a. Client will send samples using FedEx, Airborne, etc. adhering to guidelines 
detailed in the following link: http://www.nmslabs.com/sample-submission/. 
Samples will be sent to 200 Welsh Road, Horsham, PA 19044 so that the 
shipment arrives between Monday – Friday.  

b. NMS Labs is responsible for shipping services as outlined above.  

5. Sample Retention/Storage 

a. Samples are stored and retained in accordance with NMS Labs Standard 
Operating Procedures to maintain compliance with its accrediting bodies.  

Specimens handled as forensic cases are routinely retained for six (6) weeks after 
the final report is issued. To request extended storage for forensic specimen, a 
separate Specimen Retention Agreement must be executed between the parties, 
and pre-payment received prior to the sample retention expiration date. Failure to 
submit a request for extended storage with pre-payment shall be considered 
authorization to discard or destroy the specimen(s).  

Under the terms of this Agreement, NMS Labs will not store Client’s samples that 
to not require testing, unless the Client agrees to pay NMS Labs a per sample fee 
per quarter for the storage of these samples as determined by NMS Labs.  

6. Sample Returns 
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a. Under this Agreement, the Client does not require samples to be returned.  

In order for a Client to have samples returned, the Client will need to submit a 
written request. The request must include contact information, destination 
address, phone number, and how the samples should be returned in the request.  

The Client will be charged an additional fee for returning samples. Fees for 
returns may vary by sample, as does shipping.  

7. Supplies 

a. NMA Labs will provide the following collection and shipping supplies for work 
under this Agreement:  

i. Requisition form templates in electronic Adobe PDF file format 

ii. Ancillary Collection Tubes and/or Plastic Containers 

iii. Collection Kits; kits can be provided that are specially designed for 
documentation, packaging, and shipment of samples for analysis.  

8. Special Billing Requirements 

a. Should NMS Labs determine that the Client requires customizations to its 
standard billing, the Client will be charged an additional fee.  
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EXHIBIT B  

Fee Schedule 

1. NMS Labs will bill Client for services performed in accordance with this Agreement as 
outlined in Exhibit A & B. Payment is due to NMS Labs 30 days from invoice date. 
Invoices are provided monthly and capture billing for services completed and rendered in 
that calendar month. 

2. See Attached for Fee Schedule.  
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200 Welsh Road, Horsham, PA 19044           T 800.522.6671           F 215.657.2972          www.nmslabs.com 
Page 1 of 2 

 
May 20, 2025 
 
Dear Valued Client:  
 
Thank you for your continued support of NMS Labs for your testing needs. Based upon the projected 
volumes, NMS is able to offer your facility discounted pricing on our services. The following tests will be 
discounted from NMS Labs Current List Price Fee Schedule.  
 
Account Number(s): 10324, 10448, 10450, 14051, 40566, 40675, 40762, 40763, 40764, 40995, 

40998, 41188 
Price Code Number:  WASH 
Pricing Effective Date: 7/1/2025 
Pricing Expiration Date: 6/30/2027 
 

Test 
Code Test Name Current 

List Price 
Discounted 
Price 

0171B Alcohol Screen, Blood $45.00  $38.00  
1002B Carbon Monoxide Screen, Confirmation Separate Fee, Blood $135.00  $65.00  
1919FL Electrolytes and Glucose Panel (Vitreous), Fluid (Forensic) $114.00  $52.00  
2143B Gabapentin, Blood $144.00  $114.00  
2693B Metals/Metalloids Acute Poisoning Panel, Blood $447.00  $367.00  
2693U Metals/Metalloids Acute Poisoning Panel, Urine $447.00  $367.00  

53249FL Alcohols and Acetone Confirmation, Vitreous Fluid (Forensic) $105.00  $85.00  

8051B Postmortem, Basic, Blood (Forensic) $279.00  $142.00  
8051FL Postmortem, Basic, Fluid (Forensic) $426.00  $224.00  
8051SP Postmortem, Basic, Serum/Plasma (Forensic) $279.00  $142.00  
8051TI Postmortem, Basic, Tissue (Forensic) $500.00  $257.00  
8051U Postmortem, Basic, Urine (Forensic) $279.00  $142.00  
8052B Postmortem, Expanded, Blood (Forensic) $413.00  $239.00  
8052FL Postmortem, Expanded, Fluid (Forensic) $678.00  $353.00  
8052SP Postmortem, Expanded, Serum/Plasma (Forensic) $413.00  $239.00  
8052TI Postmortem, Expanded, Tissue (Forensic) $750.00  $392.00  
8052U Postmortem, Expanded, Urine (Forensic) $413.00  $239.00  
8054B NMS TotalTox™ Panel, Blood (Forensic) $572.00  $477.00  

8083B Postmortem, Basic w/Vitreous Alcohol and 6-MAM Confirmation, Blood 
(Forensic) $361.00  $154.00  

8084B Postmortem, Expanded w/Vitreous Alcohol and 6-MAM Confirmation, 
Blood (Forensic) $488.00  $249.00  

8092B Postmortem, Prescription Drugs Screen, Blood (Forensic) $713.00  $435.00  

8092FL Postmortem, Prescription Drugs Screen, Fluid (Forensic) $905.00  $550.00  

8092SP Postmortem, Prescription Drugs Screen, Serum/Plasma (Forensic) $713.00  $435.00  

8092TI Postmortem, Prescription Drugs Screen, Tissue (Forensic) $968.00  $598.00  

8092U Postmortem, Prescription Drugs Screen, Urine (Forensic) $713.00  $435.00  
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200 Welsh Road, Horsham, Pennsylvania 19044           T 800.522.6671           F 215.657.2972          www.nmslabs.com 
Page 2 of 2 

8103B Environmental Exposure Screen, Blood $880.00  $654.00  
8104B Postmortem, Fire Death Screen, Blood (Forensic) $494.00  $463.00  
RETURN Specimen Return/Handling $63.00  $41.00  
0420B Betahydroxybutyric Acid, Blood $218.00  $175.00  
8180B Postmortem, Blood Add-on for Delta-9 THC Quantitation (Forensic) $59.00  $50.00  

8181B Postmortem, Blood Add-on for Delta-8 THC and Delta-9 THC 
Quantitation (Forensic) $79.00  $70.00  

8251B Postmortem, Basic w/ Delta-9 THC Quantitation, Blood (Forensic) $319.00  $142.00  
8252B Postmortem, Expanded w/ Delta-9 THC Quantitation, Blood (Forensic) $457.00  $239.00  

 
 
Pricing above is based upon the current contract with Washoe County Coroner's Office. In the event that 
their contract is cancelled for any reason, your pricing will be subject to change per your current volume for 
your office. All other testing ordered during this effective period will be billed at 2025 List Price Fees.  
Prepaid Federal Express air bills will be provided for shipping samples to NMS Labs for testing.  All 
samples will be retained for a period of 24 months then discarded.   
 
If you have any questions regarding this communication, please contact me directly. 
 
Sincerely, 

 
 
Jenna Lock, Account Manager - West 
445-216-9081 
Jenna.Lock@nmslabs.com 
 
 
cc: NMS Labs D365 Database 
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Item 2.B.1.  

 

PLUMAS COUNTY 
PUBLIC WORKS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Rob Thorman, Director of Public Works 
MEETING DATE: September 9, 2025 
SUBJECT: Approve and authorize Chair to sign Amendment No. 2 to agreement between 

Plumas County Public Works and McGarr Excavation, Inc., Dig It Construction, 
Inc. and Turner Excavation, Inc. to extend the term; (No General Fund Impact) 
(from road funds); approved as to form by County Counsel. 

 
Recommendation: 
The Department of Public Works respectfully requests that the Board of Supervisors authorize the Chair to 
execute On-call Maintenance Amendments for McGarr Excavation, Inc., Dig-It Construction, Inc. and Turner 
Excavation, Inc. extending the expiration of the agreement to September 30, 2026. 

Background and Discussion: 
Three on-call snow removal and storm damage agreements were approved by the Board of Supervisors on 
January 2, 2024 with not to exceed amount of $200,000 and expiration date of September 30, 2024.  The 
agreements were extended one year by Amendment No. 1 on September 17, 2024.  The only contract utilized 
was McGarr Excavation, Inc. in the Sierra Valley for extra help with snow removal.  McGarr Excavation has 
$178,387.50 remaining of the not to exceed $200,000.  The purpose of this request for bids was for Public 
Works to have options in the event of heavy prolonged snow where understaffed road crews have maxed out 
time, which limits drivers to 12 hours.  Upon Public Works request the on-call contractors would mobilize 
between storms to remove snow primarily during daytime hours.  The on-call contractors would also be 
potentially utilized for storm damage cleanup operations. 
  
Three separate Maintenance Agreement Amendments have been reviewed and approved as to form by 
County Counsel.  The Second Amendments extend the Agreement expiration to September 30, 2026. 

Action: 

Approve and authorize Chair to sign Amendment No. 2 to agreement between Plumas County Public Works 
and McGarr Excavation, Inc., Dig It Construction, Inc. and Turner Excavation, Inc. to extend the term; (No 
General Fund Impact) (from road funds); approved as to form by County Counsel. 

Fiscal Impact: 

No General Fund impact.  Road funds.  

Attachments: 
1. Amend No 2 between PluCo & Dit It Const.  
2. Amend No 2 between PluCo & McGarr Exc.  
3. Amend No 2 between PluCo & Turner Exc 
4. 2024 Snow Removal Storm Damage - Dig IT 
5. Amend No 1 to Snow Removal Dig it 2025 
6. 2024 Snow Removal Storm Damage - McGarr 
7. Amend No 1 to Snow Removal McGarr 2025 
8. 2024 Snow Removal Storm Damage - Turner 
9. Amend No 1 to Snow Removal Turner 2025 
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 SECOND AMENDMENT TO AGREEMENT 

BY AND BETWEEN 
PLUMAS COUNTY AND DIG IT CONSTRUCTION, INC. 

 
 

This Second Amendment to Agreement (“Amendment”) is made on September 9, 
2025, between PLUMAS COUNTY, a political subdivision of the State of California 
(“COUNTY”), and Dig It Construction, Inc.(“CONTRACTOR”) who agrees as follows: 

 
1. Recitals: This Amendment is made with reference to the following facts and 

objectives: 
 

a. PLUMAS COUNTY and Dig It Construction, Inc. have entered into a 
written Agreement dated January 2, 2024, (the “Agreement”), in which Dig 
It Construction, Inc. agreed to provide on-call removal of roadside snow 
berms and packed ice and on-call storm damage assistance services to 
Plumas County. 
 

b. Because a typo was caught in the Agreement the parties desire to change 
the Agreement. 

 
c. Because additional time is required for these services the parties desire to 

change the Agreement. 
 

2. Amendments: The parties agree to amend the Agreement as follows: 
 

 
a. Paragraph 2 is amended to read as follows: 
 

County shall pay Contractor for the Work in the 
manner set forth in Exhibit A, attached hereto.  
The total amount paid by the County to the 
Contractor under this Agreement shall not exceed 
Two Hundred Thousand Dollars and No/100 
($200,000) (hereinafter referred to as the 
“Contract Amount”, unless the Contract Amount 
has been adjusted pursuant to Section 15 of the 
Agreement. 
 

b. Paragraph 3 is amended to read as follows: 
 

Commencement and Term.  The date of 
commencement of the Work shall be the date of 
execution of this Agreement.  Contractor shall 
complete the Work no later than September 30, 
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2026, subject to adjustment as stated in Sections 
15 and 16. 

 
3. Effectiveness of Agreement: Except as set forth in this Second Amendment of 

Agreement, and First Amendment dated September 17, 2024, all provisions of 
the Agreement dated January 2, 2024, shall remain unchanged and in full force 
and effect. 

 
 
 
CONTRACTOR: 
 
Dig It Construction, Inc. 
 
By:__________________________ 
Name: Caleb Holland 
Title: CEO/CFO/Secretary 
Date signed: 
 
 

COUNTY: 
 
County of Plumas, a political subdivision of the 
State of California 
 
By:__________________________ 
Name: Kevin Goss 
Title: Chair, Board of Supervisors 
Date signed: 

Attest: 

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board 
Date signed: 
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 SECOND AMENDMENT TO AGREEMENT 

BY AND BETWEEN 
PLUMAS COUNTY AND MCGARR EXCAVATION, INC. 

 
 

This Second Amendment to Agreement (“Amendment”) is made on September 9, 
2025, between PLUMAS COUNTY, a political subdivision of the State of California 
(“COUNTY”), and McGarr Excavation, Inc.(“CONTRACTOR”) who agrees as follows: 

 
1. Recitals: This Amendment is made with reference to the following facts and 

objectives: 
 

a. PLUMAS COUNTY and McGarr Excavation, Inc. have entered into a 
written Agreement dated January 2, 2024, (the “Agreement”), in which 
McGarr Excavation, Inc. agreed to provide on-call removal of roadside 
snow berms and packed ice and on-call storm damage assistance 
services to Plumas County. 
 

b. Because a typo was caught in the Agreement the parties desire to change 
the Agreement. 

 
c. Because additional time is required for these services the parties desire to 

change the Agreement. 
 

2. Amendments: The parties agree to amend the Agreement as follows: 
 

a. Paragraph 2 is amended to read as follows: 
 

County shall pay Contractor for the Work in the 
manner set forth in Exhibit A, attached hereto.  
The total amount paid by the County to the 
Contractor under this Agreement shall not exceed 
Two Hundred Thousand Dollars and No/100 
($200,000) (hereinafter referred to as the 
“Contract Amount”, unless the Contract Amount 
has been adjusted pursuant to Section 15 of the 
Agreement. 
 

b. Paragraph 3 is amended to read as follows: 
 

Commencement and Term.  The date of 
commencement of the Work shall be the date of 
execution of this Agreement.  Contractor shall 
complete the Work no later than September 30, 
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2026, subject to adjustment as stated in Sections 
15 and 16. 

 
3. Effectiveness of Agreement: Except as set forth in this Second Amendment of 

Agreement, and First Amendment dated September 17, 2024, all provisions of 
the Agreement dated January 2, 2024, shall remain unchanged and in full force 
and effect. 

 
 
 
CONTRACTOR: 
 
McGarr Excavation, Inc. 
 
By:__________________________ 
Name: Ronald P. McGarr 
Title: CEO 
Date signed: 
 
By:__________________________ 
Name: Kayna L. McGarr 
Title: CFO 
Date signed: 

COUNTY: 
 
County of Plumas, a political subdivision of the 
State of California 
 
By:__________________________ 
Name: Kevin Goss 
Title: Chair, Board of Supervisors 
Date signed: 

Attest: 

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board 
Date signed: 
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 SECOND AMENDMENT TO AGREEMENT 

BY AND BETWEEN 
PLUMAS COUNTY AND TURNER EXCAVATING, INC. 

 
 

This Second Amendment to Agreement (“Amendment”) is made on September 9, 
2025, between PLUMAS COUNTY, a political subdivision of the State of California 
(“COUNTY”), and Turner Excavating, Inc.(“CONTRACTOR”) who agrees as follows: 

 
1. Recitals: This Amendment is made with reference to the following facts and 

objectives: 
 

a. PLUMAS COUNTY and Turner Excavating, Inc. have entered into a 
written Agreement dated January 2, 2024, (the “Agreement”), in which 
Turner Excavating, Inc. agreed to provide on-call removal of roadside 
snow berms and packed ice and on-call storm damage assistance 
services to Plumas County. 

 
b. Because additional time is required for these services the parties desire to 

change the Agreement. 
 

2. Amendments: The parties agree to amend the Agreement as follows: 
 

a. Paragraph 3 is amended to read as follows: 
 

Commencement and Term.  The date of 
commencement of the Work shall be the date of 
execution of this Agreement.  Contractor shall 
complete the Work no later than September 30, 
2026, subject to adjustment as stated in Sections 
15 and 16. 

 
 

3. Effectiveness of Agreement: Except as set forth in this Second Amendment of 
Agreement, and First Amendment dated September 17, 2024, all provisions of 
the Agreement dated January 2, 2024, shall remain unchanged and in full force 
and effect. 

 
 
 
 
 
 
 

[SIGNATURES ON FOLLOWING PAGE] 
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CONTRACTOR: 
 
Turner Excavating, Inc. 
 
By:__________________________ 
Name: Brian P. Turner 
Title: CEO 
Date signed: 
 
By:__________________________ 
Name: Lynne M. Turner 
Title: CFO 
Date signed: 

COUNTY: 
 
County of Plumas, a political subdivision of the 
State of California 
 
By:__________________________ 
Name: Kevin Goss 
Title: Chair, Board of Supervisors 
Date signed: 

Attest: 

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board 
Date signed: 
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Item 2.C.1.  

 

PLUMAS COUNTY 
BEHAVIORAL HEALTH DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Che Shannon, Management Analyst II 
MEETING DATE: September 9, 2025 
SUBJECT: Approve and authorize Behavioral Health Department to recruit and fund one (1) 

BH Administrative Assistant- Extra-Help; (No General Fund Impact) State and 
Federal Funds. 

 
Recommendation: 
Approve and authorize Behavioral Health Department to recruit and fund one (1) BH Administrative Assistant-
 Extra-Help; (No General Fund Impact) State and Federal Funds. 

Background and Discussion: 
Respectfully requesting approval for an Extra-Help Administrative Assistant to help Behavioral Health Unit 
Supervisor Nurse with clerical duties. 

Action: 

Approve and authorize Behavioral Health Department to recruit and fund one (1) BH Administrative Assistant-
 Extra-Help. 

Fiscal Impact: 

(No General Fund Impact) State and Federal Funds 

Attachments: 
1. PCBH Org Chart 8-1-25 
2. BH ADMIN ASSISTANT 
3. CRITICAL STAFFING QUESTIONS Admin Asst- 
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FY24/25 Allocated and Funded Positions -50
Vacant Positions - 19

Sharon Sousa

Behavioral Health Director
Sharon Sousa

Behavioral Health Director

Che Shannon
Management Analyst
Che Shannon
Management Analyst

VACANT

Administrative Services 
Officer
VACANT

Administrative Services 
Officer Gary Sanderson

AOD Program Administrator
Gary Sanderson
AOD Program Administrator

Eliza Fletcher
Unit Supervisor - Nursing
Eliza Fletcher
Unit Supervisor - Nursing

VACANT
BH LVN
VACANT
BH LVN

VACANT
BH LVN
VACANT
BH LVN

Jessica McGill
BH QA/QI Manager
Jessica McGill
BH QA/QI Manager

Sam Schopplein
BH Sytems Analyst
Sam Schopplein
BH Sytems Analyst

Anne Nielson

BH Case Management 
Specialist I/II/III
Anne Nielson

BH Case Management 
Specialist I/II/III

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

MaryLou Stokes
Office Supervisor
MaryLou Stokes
Office Supervisor

Robert McGill
Clinical Records Specialist
Robert McGill
Clinical Records Specialist

Amy Miller
Administrative Assistant I/II
Amy Miller
Administrative Assistant I/II

Nancy Walker
Administrative Assistant I/II
Nancy Walker
Administrative Assistant I/II

Kristy Pierson
MHSA Coordinator
Kristy Pierson
MHSA Coordinator

Heidi Clement

BH Supervising Site 
Coordinator
Heidi Clement

BH Supervising Site 
Coordinator

Rebecca Garrett
BH Site Coordinator
Rebecca Garrett
BH Site Coordinator

Dakota Morgenroth-Davis
BH Site Coordinator
Dakota Morgenroth-Davis
BH Site Coordinator

Plumas County Behavioral Health Department
Organizational Chart

August 2025

Kathy Schwartz
Unit Supervisor
Kathy Schwartz
Unit Supervisor

Rich Johnston

BH Case Management 
Specialist I/II/III
Rich Johnston

BH Case Management 
Specialist I/II/III

Matt Ward
BH Therapist I/II
Matt Ward
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

Christina Caires

BH Case Management 
Specialist I/II/III
Christina Caires

BH Case Management 
Specialist I/II/III

Madeline Bullion

BH Case Management 
Specialist I/II/III
Madeline Bullion

BH Case Management 
Specialist I/II/III

Ray Stivers

BH Case Management 
Specialist I/II/III
Ray Stivers

BH Case Management 
Specialist I/II/III

VACANT
Supervised by Director while Vacant

Unit Supervisor
VACANT
Supervised by Director while Vacant

Unit Supervisor

Kegan Hood
BH Therapist I/II
Kegan Hood
BH Therapist I/II

Juanita LaMattina
BH Therapist I/II
Juanita LaMattina
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

Sarah Hasse

BH Case Management 
Specialist I/II/III
Sarah Hasse

BH Case Management 
Specialist I/II/III

James Burkhalter

BH Case Management 
Specialist I/II/III
James Burkhalter

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

Avery Pound
BH Sytems Analyst
Avery Pound
BH Sytems Analyst

VACANT
Continuing Care Coordinator
VACANT
Continuing Care Coordinator

Lisa Beck
Department Fiscal Officer
Lisa Beck
Department Fiscal Officer

Assistant

Support Services Technician
Assistant

Support Services Technician
Assistant

Support Services Technician
Assistant

Support Services Technician
Daniel Herzog
Support Services Technician
Daniel Herzog
Support Services Technician

Jacob Griggs

Information Systems 
Technician-Extra Help
Jacob Griggs

Information Systems 
Technician-Extra Help VACANT

BH Site Coordinator
VACANT
BH Site Coordinator

Jeff Achilles
BH SUD Counselor I/II
Jeff Achilles
BH SUD Counselor I/II

Charles Abernathybettis
BH SUD Counselor I/II
Charles Abernathybettis
BH SUD Counselor I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT

Administrative Assistant I/II 
- Extra Help
VACANT

Administrative Assistant I/II 
- Extra Help

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

Elizabeth Hauner
Support Services Technician
Elizabeth Hauner
Support Services Technician

VACANT

Information Systems 
Technician
VACANT

Information Systems 
Technician
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PLUMAS COUNTY     APPROVED: 10/2016

BEHAVIORAL HEALTH ADMINISTRATIVE ASSISTANT I/II

DEFINITION

Under general supervision, to perform a full range of clerical duties in a clinical business
office and to perform related work as required.

DISTINGUISHING CHARACTERISTICS

Behavioral   Health   Administrative   Assistant   I: This is an entry level class and the
incumbent learns to perform a variety of clerical functions in the Behavioral Health
Department relating to billing, admissions and patient representative work. Assist the
public or other County staff with specialized Department procedures; to learn and
provide a variety of information about Department policies and procedures; to perform a
variety of technical and office support assignments; and to do related work as required.
Incumbents in this class are expected to have substantial general office support and
public assistance experience and be capable of quickly learning a specialized and
technical support area. When sufficient knowledge has been demonstrated and
experience requirements are met they may expect promotion to Behavioral Health
Administrative Assistant II.

Behavioral  Health  Administrative  Assistant  II: This is an advanced level class in the
administrative series Incumbents perform a variety of specialized and confidential
administrative, secretarial and clerical work requiring to perform multiple business office
clerical functions in the Behavioral Health Department relating to billing, admissions and
patient representative work. Processing financial claims to various vendors and
hospitals. Assist the public or other County staff with specialized Department
procedures; Provide a variety of information about Department policies and procedures;
to perform a variety of technical and office support assignments; and to do related
support work as required.

REPORTS TO

Behavioral Health Fiscal Officer and Department Administrative Services Officer.

CLASSIFICATIONS DIRECTLY SUPERVISED

None.

Page 73 of 186



BEHAVIORAL HEALTH CLINIC ADMINISTRATIVE ASSISTANT – 2

EXAMPLES OF DUTIES:

 Serves as an office receptionist greeting visitors and answering the telephone.

 Providing information and referring calls and visitors to appropriate staff.

 Interview patients to obtain financial, social, and medical information for
admission and billing purposes.

 Reviews, evaluates, verifies, and enters admission documents and information
into the electronic health record system (EHR).

 Evaluates medical and billing documents to determine charges, accuracy,
completeness, and conformance with applicable rules and regulations.

 Tabulates and balances charges; investigates and resolves errors; obtains
missing billing information from other medical records and/or patients.

 Determines insurance carrier for billing; figures proration of liability between
patient, insurance carrier, Medi-Cal, Medicare, or Short-Doyle.

 Keeps a variety of financial, accounting, and statistical records.

 Answers routine questions from patients and insurance companies.

 Reviewing and determining file scanning classification. Scanning documentation
into EHR.

 Database and records management.

 Performs related duties as assigned.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand, walk, stoop, kneel, and crouch; physical
ability to lift and carry objects weighing up to 40 pounds; normal manual dexterity and
eye-hand coordination; corrected hearing and vision to normal range; verbal
communication; use of office equipment including computers, telephones, calculators,
copiers, and FAX. 

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; occasionally works outside; some
variations in temperature and humidity; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

 Modern office methods, procedures, and equipment and business writing.

 Basic interviewing techniques.

 Practices and terminology used in clerical, accounting, and in a medical setting.
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BEHAVIORAL HEALTH CLINIC ADMINISTRATIVE ASSISTANT – 3

Ability to:

 Make arithmetical computations of moderate difficulty.

 Ability to elicit information from patients related to admissions and billing.

 Learn computerized and manual private and program (Med-iCal and Medicare)
regulations and insurance billing procedures.

 Interpret rules and regulations for patients and others.

 Ability to perform responsible, confidential, clerical work with speed and
accuracy.

 Ability to monitor and control patient records to ensure required confidentiality,
following HIPAA regulations.

 Use standard medical office equipment including electronic health record system.

 Ability to analyze situations accurately and adopt effective courses of action in
emergencies.

 Deal effectively and tactfully with the public, staff, and other community
members.

 Ability to learn new laws, regulations, and procedures pertaining to mental health,
substance use case records and reports.

 Work cooperatively with other departments and outside agencies.

 Work independently in the absence of supervision.

TRAINING AND EXPERIENCE

Behavioral Health Administrative Assistant I:

 Equivalent to completion of the twelfth grade.

 At least two (2) years of responsible experience performing a variety of
administrative and office work, including substantial experience in public contact.
Education or work experience performing admissions, billing, and/or duties
related to billing and collections work is highly desirable.

 Other combinations of education and experience may be considered.

Behavioral Health Administrative Assistant II:

 At least one (1) year of responsible experience performing a variety of
administrative and office support work at a level equivalent to Behavioral Health
Administrative Assistant I with Plumas County. At least one (1) year of
experience performing admissions, billing, and/or duties related to billing and
collections work.

 Special training and education in the business administration related fields is
highly desirable.

 Other combinations of education and experience may be considered.
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BEHAVIORAL HEALTH CLINIC ADMINISTRATIVE ASSISTANT – 4

SPECIAL REQUIREMENTS

Must possess a valid driver’s license at time of application and a valid California Driver’s

License by the time of appointment. The valid California License must be maintained 

throughout employment.

All County of Plumas employees are designated Disaster Service Workers through state

law (California Government Code Section 3100-3109).  Employment with Plumas 

County requires the affirmation of a loyalty oath to this effect.  Employees are required 

to complete all Disaster Service Work related training as assigned, and to return to work

as ordered in the event of an emergency. 
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QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE 
CURRENTLY ALLOCATED. 
 
 

• Is there a legitimate business, statutory or financial justification to fill the 
position? Yes, the Behavioral Health Administrative Assistant - Extra-Help has a 
legitimate business justification. 

 
• Why is it critical that this position be filled at this time? Since the resignation 

of the BH LVN in December of 2024, the Nursing Supervisor has been doing the 
work of both positions. The Nursing Supervisor needs an Admin Assistant to help 
with clerical duties until a BH LVN can be hired. Recruitment for a BH LVN/RN 
has been ongoing since December 2024. 

 
• How long has the position been vacant?  This is a new extra-help position 

needed due to the resignation of the BH LVN in December 2024. 
 

• Can the department use other wages until the next budget cycle? This 
position is already funded for the 2025-2026 budget year.  

 
• What are staffing levels at other counties for similar departments and/or 

positions? The same or greater. 
 
• What core function will be impacted without filling the position prior to July 

1? Medication administration and nursing support for an at-risk population. The 
department will not be able to add more clients to the AOD program until this 
position is filled. 
 

• What negative fiscal impact will the County suffer if the position is not filled 
prior to July 1? The inability to recoup Medi-Cal reimbursements for 
undelivered or undocumented services, as well as a potential increase in crises. 

 
• A non-general fund department head needs to satisfy that he/she has 

developed a budget reduction plan in the event of the loss of future state, 
federal or local funding?    What impact will this reduction plan have to 
other County departments? None 

 
• Does the department expect other financial expenditures which will impact 

the general fund and are not budgeted such as audit exceptions? No. 
 
• Does the budget reduction plan anticipate the elimination of any of the 

requested positions? No. 
 
• Departments shall provide an estimate of future general fund support for the 

next two years and how the immediate filling of this position may impact, 
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positively or negatively, the need for general fund support? There is no fiscal 
impact on the general fund. 

 
• Does the department have a reserve?   If yes, provide the activity of the 

department’s reserve account for the last three years? Yes. Behavioral Health 
does have a reserve and the balance fluctuates depending on the number of factors 
including whether the State receives the base amount of collection for each budget 
year and the number of medical billable services completed each year. 
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Item 2.C.2.  

 

PLUMAS COUNTY 
BEHAVIORAL HEALTH DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Che Shannon, Management Analyst II 
MEETING DATE: September 9, 2025 
SUBJECT: Approve and authorize Behavioral Health Department to recruit and fill, funded 

and allocated, vacant 1.0  FTE Behavioral Health Nurse due to resignation; (No 
General Fund Impact) State and Federal Funds 

 
Recommendation: 
Approve and authorize Behavioral Health Department to recruit and fill, funded and allocated, vacant 1.0  FTE 
Behavioral Health Nurse due to resignation; (No General Fund Impact) State and Federal Funds 

Background and Discussion: 
This position is due to resignation. 

Action: 

Approve and authorize Behavioral Health Department to recruit and fill, funded and allocated, vacant 1.0  FTE 
Behavioral Health Nurse due to resignation. 

Fiscal Impact: 

(No General Fund Impact) State and Federal Funds 

Attachments: 
1. PCBH Org Chart 7-28-25 
2. Critical Staffing- Nurse 
3. Job Descriptions 
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FY24/25 Allocated and Funded Positions -50
Vacant Positions - 18

Sharon Sousa

Behavioral Health Director
Sharon Sousa

Behavioral Health Director

Che Shannon
Management Analyst
Che Shannon
Management Analyst

VACANT

Administrative Services 
Officer
VACANT

Administrative Services 
Officer Gary Sanderson

AOD Program Administrator
Gary Sanderson
AOD Program Administrator

Eliza Fletcher
Unit Supervisor - Nursing
Eliza Fletcher
Unit Supervisor - Nursing

VACANT
BH LVN
VACANT
BH LVN

VACANT
BH LVN
VACANT
BH LVN

Jessica McGill
BH QA/QI Manager
Jessica McGill
BH QA/QI Manager

Sam Schopplein
BH Sytems Analyst
Sam Schopplein
BH Sytems Analyst

Anne Nielson

BH Case Management 
Specialist I/II/III
Anne Nielson

BH Case Management 
Specialist I/II/III

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

MaryLou Stokes
Office Supervisor
MaryLou Stokes
Office Supervisor

Robert McGill
Clinical Records Specialist
Robert McGill
Clinical Records Specialist

Amy Miller
Administrative Assistant I/II
Amy Miller
Administrative Assistant I/II

Nancy Walker
Administrative Assistant I/II
Nancy Walker
Administrative Assistant I/II

Kristy Pierson
MHSA Coordinator
Kristy Pierson
MHSA Coordinator

Heidi Clement

BH Supervising Site 
Coordinator
Heidi Clement

BH Supervising Site 
Coordinator

Rebecca Garrett
BH Site Coordinator
Rebecca Garrett
BH Site Coordinator

Dakota Morgenroth-Davis
BH Site Coordinator
Dakota Morgenroth-Davis
BH Site Coordinator

Plumas County Behavioral Health Department
Organizational Chart

July 2025

Kathy Schwartz
Unit Supervisor
Kathy Schwartz
Unit Supervisor

Rich Johnston

BH Case Management 
Specialist I/II/III
Rich Johnston

BH Case Management 
Specialist I/II/III

Matt Ward
BH Therapist I/II
Matt Ward
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

Christina Caires

BH Case Management 
Specialist I/II/III
Christina Caires

BH Case Management 
Specialist I/II/III

Madeline Bullion

BH Case Management 
Specialist I/II/III
Madeline Bullion

BH Case Management 
Specialist I/II/III

Ray Stivers

BH Case Management 
Specialist I/II/III
Ray Stivers

BH Case Management 
Specialist I/II/III

VACANT
Supervised by Director while Vacant

Unit Supervisor
VACANT
Supervised by Director while Vacant

Unit Supervisor

Kegan Hood
BH Therapist I/II
Kegan Hood
BH Therapist I/II

Juanita LaMattina
BH Therapist I/II
Juanita LaMattina
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

Sarah Hasse

BH Case Management 
Specialist I/II/III
Sarah Hasse

BH Case Management 
Specialist I/II/III

James Burkhalter

BH Case Management 
Specialist I/II/III
James Burkhalter

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

Avery Pound
BH Sytems Analyst
Avery Pound
BH Sytems Analyst

VACANT
Continuing Care Coordinator
VACANT
Continuing Care Coordinator

Lisa Beck
Department Fiscal Officer
Lisa Beck
Department Fiscal Officer

Assistant

Support Services Technician
Assistant

Support Services Technician
Assistant

Support Services Technician
Assistant

Support Services Technician
Daniel Herzog
Support Services Technician
Daniel Herzog
Support Services Technician

Jacob Griggs

Information Systems 
Technician-Extra Help
Jacob Griggs

Information Systems 
Technician-Extra Help VACANT

BH Site Coordinator
VACANT
BH Site Coordinator

Jeff Achilles
BH SUD Counselor I/II
Jeff Achilles
BH SUD Counselor I/II

Charles Abernathybettis
BH SUD Counselor I/II
Charles Abernathybettis
BH SUD Counselor I/II

VACANT
BH Therapist I/II
VACANT
BH Therapist I/II

VACANT

Administrative Assistant I/II 
- Extra Help
VACANT

Administrative Assistant I/II 
- Extra Help

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

VACANT

BH Case Management 
Specialist I/II/III
VACANT

BH Case Management 
Specialist I/II/III

Jay Hemphill

Information Systems 
Technician
Jay Hemphill

Information Systems 
Technician

Elizabeth Hauner
Support Services Technician
Elizabeth Hauner
Support Services Technician
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Item 2.D.1.  

 

PLUMAS COUNTY 
PROBATION 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Keevin Allred, Chief Probation Officer 
MEETING DATE: September 9, 2025 
SUBJECT: Approve and authorize Probation to recruit and fill, funded and allocated, vacant 

1.0 FTE Deputy Probation Officer; No General Fund Impact. The position is fully 
funded via AB109 State grant funds. 

 
Recommendation: 
Approve and authorize Probation to recruit and fill, funded and allocated, vacant 1.0 FTE Deputy Probation 
Officer; No General Fund Impact. The position is 100% funded via AB109 State grant funds. 

Background and Discussion: 
On August 8th, 2025,  this FTE Deputy Probation Officer position became vacant due to promotion. This 
position is responsible for maintaining a caseload dealing with the investigation, assessment, and 
management of probation cases, specifically focusing on Post Community Release supervision clients, to 
which their supervisor assigns and monitors for compliance with Probation conditions, guidance, and 
accountability.  
This position is critical to Probation’s obligation to protect our community, reduce recidivism, restore victims, 
and promote healthy families. 
  
Action: 

We respectfully request the approval to recruit and fill the 1.0 FTE Deputy Probation Officer position. 

Fiscal Impact: 

No General Fund Impact. The position is fully funded and allocated via 20418-AB109 State grant funds in the 
2025-2026 recommended budget, as approved by the Community Corrections Partnership executive 
committee. 

Attachments: 
1. Probation Officer II - Final 
2. Probation Officer I - Final 
3. AB109 DPO Critical staffing questionnaire FY25.26 
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Revised 3/2025 

DEPUTY PROBATION OFFICER II 

PLUMAS COUNTY 

DEFINITION 
Under close or general supervision or direction, performs a variety of probation officer 
duties in the field of adult and juvenile community corrections and juvenile residential 
corrections; conducts investigations and monitors adult or juvenile offenders in a 
community setting; provides pre-trial, pre-sentence and post-sentence 
recommendations to the court; caseload management, support, and guidance to alleged 
and convicted offenders; and performs related duties as assigned. 

SUPERVISION RECEIVED AND EXERCISED 
Receives close or general supervision or direction from an assigned Probation Officer 
Supervisor or Deputy Probation Officer III. Exercises no direct supervision over staff. 

DISTINGUISHING CHARACTERISTICS 

This is the fully qualified journey-level classification in the Deputy Probation Officer 
series. Positions at this level are fully qualified to independently perform the full range of 
duties and exercise considerable independent judgement in providing supervision and 
services to a caseload of probationers, conducting pre-court investigations, and 
recommending sentencing to Courts. These positions are in Intake, Supervision, 
Investigations, Pretrial and Placement Programs. Duties are performed with minimal 
guidance and supervision.  

REPORTS TO 
Supervising Probation Officer, Chief Probation Officer 

CLASSIFICATIONS SUPERVISED 

None
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Deputy Probation Officer II - 2 

 

EXAMPLES OF DUTIES 
• Receives adult and juvenile cases assigned by supervisor. 
• Carries an assigned caseload in the investigation and supervision of adult or juvenile 

offenders. 
• May serve as intake officer in determining if a juvenile petition should be filed. 
• Determines whether court action is necessary. 
• Interviews clients regarding the charges against them and develops family history and 

background information. 
• Interviews adults or juveniles, their families and interested individuals to determine the 

nature of their environmental, employment, financial or marital difficulties. 
• Performs crisis intervention as required. 
• Conducts pre-sentence investigations. 
• Formulates plans of probation and presents written or oral recommendations to the 

court. 
• Monitors behavior to determine compliance with conditions of probation. 
• Prepares Affidavits of Probation violations. 
• Records contact and activities in the case management system. 
• Investigates and makes recommendations to Superior and Juvenile Courts. 
• Conducts search and seizure of person, property and vehicles. 
• May prepare civil cases; prepares reports regarding adoptions, guardianships, 

conservatorships, underage marriages, and/or custody “battles” of minors. 
• Advise clients of available community resources. 
• Cooperates with State and local representatives from welfare, mental health, social 

service and law-enforcement agencies in cases of mutual interest. 
• May serve as placement officer, by scheduling placement visits and evaluations of 

psychological reports and making assessments for appropriate placement of minors. 
• Completes assessments and case plans on clients and provides referrals and evidence-

based programming based upon results. 
• May work with placement agency and conduct follow-up on final results. 
• May serve as on-call officer for juvenile o r  adu l t  problems during non-business 

hours. 
• May transport individuals in custody when necessary, including juveniles to/from court. 
• Composes and dictates petitions, correspondence, and case histories. 
• Prepares and maintains court records and reports. 
• May be assigned to coordinate and supervise specialized programs such as Drug Court, 

Pretrial Services, and evidence-based programming. 
• May provide training and direction for support staff. 
• Conducts drug testing of clients. 
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Deputy Probation Officer II - 3 

 

TYPICAL PHYSICAL REQUIREMENTS 
Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 50 pounds; sufficient physical 
ability and strength to defend self and deal with violent/aggressive individuals; corrected 
hearing and vision to normal range; verbal communication; use of office equipment 
including computers, telephones, calculators, copiers, and FAX. 

 
TYPICAL WORKING CONDITIONS 

 
Work is performed in an office and in the field environment; continuous contact with 
staff and the public. 

 
DESIRABLE QUALIFICATIONS 

 
Knowledge of: 

 
• Principles of adult and juvenile probation work, including related court 

procedures. 
• Federal and State laws relating to probation work. 
• Modern probation casework. Objectives, principles, and methods including 

individual and group behavior, and evidence-based services 
• Psychology as applied to both juvenile and adult offenders. 
• Community, public and private agencies available for the probationer. 
• Proficient writing techniques. 

 
 
Ability to: 

 
• Apply the principles of adult and juvenile probation work and of related court 

procedures in a variety of situations. 
• Interpret and apply appropriate provisions of the Civil, Penal, Welfare and 

Institutions, Education, Vehicle, Business and Profession, and Health and 
Safety Codes. 

• Analyze investigation material and make proper deductions. 
• Interview clients and elicit necessary information. 
• Prepare and present effective written and oral reports. 
• Establish and maintain effective relationships with probationers and others. 
• Learn arrest, search and seizure procedures. 
• Recognize health and behavior problems in juveniles and adults. 
• Effectively interact with people from a variety of socio-economic, cultural and 

ethnic backgrounds 
• Effectively represent the Probation Department in contacts with the public and 

other County and law enforcement agencies. 
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Deputy Probation Officer II - 4 

 

• Exercise sound independent judgment within general policy and guidelines. 
• Operate various equipment, using computer technology and applications in the 

performance of daily activities. 
• Make oral presentations and training before groups. 

 
Education and Experience: 
 
Associate degree from an accredited college or university in criminal justice, behavioral 
science, or a related field, and one year of professional probation work experience 
equivalent to that of a Deputy Probation Officer I with Plumas County 
 
A combination of related education, training, and experience performing duties such as custodial 
care, treatment counseling, probation, parole, corrections, criminal investigation, or other related 
law enforcement or counseling work may be substituted for the education at a rate of one year of 
experience for each year of education requirement. 
 
 
 
Preferred Qualifications 
Equivalent to a Bachelor’s degree in criminology, sociology, psychology, social work or 
closely related field.  
Previous work experience in a probation related field. 
 
 
Licenses and Certifications: 
 
Completion of the educational training outlined in California Codes for Probation 
Officers Specifically:  

• 832 P.C.  
• Successful completion of the Basic Probation Officer Core Course as certified 

by the Board of State and Community Corrections (BSCC).  
• Evidence of continued compliance with annual training requirements. 
• Possession of CPR /First Aid Certificate within 90 days  
• Must possess a valid driver’s license at time of application and a valid California 

Driver’s License by the time of appointment. The valid California License must 
be maintained throughout employment. 

• Ability to qualify for training and background which will meet the requirements of 
California 

• Government Code Sections 1029 and 1031. Individuals with a felony conviction 
may not apply for positions as peace officers. 

• Must be able to meet physical and psychological standards and pass a detailed 
background investigation. 

 
All County of Plumas employees are designated Disaster Service Workers through State 
law (California Government Code Section 3100-3109). Employment with Plumas County 
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Deputy Probation Officer II - 5 

 

requires the affirmation of a loyalty oath to this effect. Employees are required to complete 
all Disaster Service Work related training as assigned, and to return to work as ordered 
in the event of an emergency. 
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Revised 3/2025 

DEPUTY PROBATION OFFICER I 

PLUMAS COUNTY 

DEFINITION 
Under close or general supervision or direction, performs a variety of probation officer 
duties in the field of adult and juvenile community corrections and juvenile residential 
corrections; conducts investigations and monitors adult or juvenile offenders in a 
community setting; provides pre-trial, pre-sentence and post-sentence 
recommendations to the court; caseload management, support, and guidance to alleged 
and convicted offenders; and performs related duties as assigned. 

SUPERVISION RECEIVED AND EXERCISED 
Receives close or general supervision or direction from an assigned Probation Officer 
Supervisor or Deputy Probation Officer III. Exercises no direct supervision over staff. 

DISTINGUISHING CHARACTERISTICS 

This is the entry-level classification in the Deputy Probation Officer series. Initially under 
close supervision, incumbents learn and perform duties of increasing complexity. As 
experience is gained, assignments become more varied, complex, and difficult. In 
addition, incumbents perform more independent duties in Intake, Supervision, 
Investigations, Pretrial and Placement Programs. Positions at this level usually perform 
most of the duties required of the positions at the II-level but are not expected to 
function at the same skill level and usually exercise less independent discretion and 
judgment in matters related to work procedures and methods. 

REPORTS TO 

Supervising Probation Officer, Chief Probation Officer 

CLASSIFICATIONS SUPERVISED 

None
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Deputy Probation Officer I - 2 

 

EXAMPLES OF DUTIES 
• Receives adult and juvenile cases assigned by supervisor. 
• Carries an assigned caseload in the investigation and supervision of adult or juvenile 

offenders. 
• May serve as intake officer in determining if a juvenile petition should be filed. 
• Determines whether court action is necessary. 
• Interviews clients regarding the charges against them and develops family history and 

background information. 
• Interviews adults or juveniles, their families and interested individuals to determine the 

nature of their environmental, employment, financial or marital difficulties. 
• Performs crisis intervention as required. 
• Conducts pre-sentence investigations. 
• Formulates plans of probation and presents written or oral recommendations to the 

court. 
• Monitors behavior to determine compliance with conditions of probation. 
• Prepares Affidavits of Probation violations. 
• Records contact and activities in the case management system. 
• Investigates and makes recommendations to Superior and Juvenile Courts. 
• Conducts search and seizure of person, property and vehicles. 
• May prepare civil cases; prepares reports regarding adoptions, guardianships, 

conservatorships, underage marriages, and/or custody “battles” of minors. 
• Advise clients of available community resources. 
• Cooperates with State and local representatives from welfare, mental health, social 

service and law-enforcement agencies in cases of mutual interest. 
• May serve as placement officer, by scheduling placement visits and evaluations of 

psychological reports and making assessments for appropriate placement of minors. 
• Completes assessments and case plans on clients and provides referrals and evidence-

based programming based upon results. 
• May work with placement agency and conduct follow-up on final results. 
• May serve as on-call officer for juvenile o r  adu l t  problems during non-business 

hours. 
• May transport individuals in custody when necessary, including juveniles to/from court. 
• Composes and dictates petitions, correspondence, and case histories. 
• Prepares and maintains court records and reports. 
• May be assigned to coordinate and supervise specialized programs such as Drug Court, 

Pretrial Services, and evidence-based programming. 
• May provide training and direction for support staff. 
• Conducts drug testing of clients. 

Page 106 of 186



Deputy Probation Officer I - 3 

 

TYPICAL PHYSICAL REQUIREMENTS 
Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand 
coordination; lift and move object weighing up to 50 pounds; sufficient physical ability and strength 
to defend self and deal with violent/aggressive individuals; corrected hearing and vision to normal 
range; verbal communication; use of office equipment including computers, telephones, 
calculators, copiers, and FAX. 

 
TYPICAL WORKING CONDITIONS 

 
Work is performed in an office and in the field environment; continuous contact with staff and the 
public. 

 
DESIRABLE QUALIFICATIONS 

 
Knowledge of: 

 
• Principles of adult and juvenile probation work, including related court procedures. 
• Federal and State laws relating to probation work. 
• Modern probation casework. Objectives, principles, and methods including individual 

and group behavior, and evidence-based services 
• Psychology as applied to both juvenile and adult offenders. 
• Community, public and private agencies available for the probationer. 
• Proficient writing techniques. 

 
 
Ability to: 

 
• Apply the principles of adult and juvenile probation work and of related court procedures 

in a variety of situations. 
• Interpret and apply appropriate provisions of the Civil, Penal, Welfare and Institutions, 

Education, Vehicle, Business and Profession, and Health and Safety Codes. 
• Analyze investigation material and make proper deductions. 
• Interview clients and elicit necessary information. 
• Prepare and present effective written and oral reports. 
• Establish and maintain effective relationships with probationers and others. 
• Learn arrest, search and seizure procedures. 
• Recognize health and behavior problems in juveniles and adults. 
• Effectively interact with people from a variety of socio-economic, cultural and ethnic 

backgrounds 
• Effectively represent the Probation Department in contacts with the public and other 

County and law enforcement agencies. 
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Deputy Probation Officer I - 4 

 

• Exercise sound independent judgment within general policy and guidelines. 
• Operate various equipment, using computer technology and applications in the 

performance of daily activities. 
• Make oral presentations and training before groups. 

 
Education and Experience: 
 
 
Associate degree from an accredited college or university in criminal justice, behavioral science, 
or a related field, AND one (1) year of related experience. 
 
A combination of related education, training, and experience performing duties such as custodial care, 
treatment counseling, probation, parole, corrections, criminal investigation, or other related law 
enforcement or counseling work may be substituted for the education at a rate of one year of experience for 
each year of education requirement. 
 
Preferred Qualifications 
Equivalent to a Bachelor’s degree in criminology, sociology, psychology, social work or closely 
related field.  
Previous work experience in a probation related field. 
 
 
Licenses and Certifications: 
 
Completion of the educational training outlined in California Codes for Probation Officers 
Specifically:  

• 832 P.C. within 90 days of hiring  
• Ability to successfully complete the Basic Probation Officer Core Course as certified by 

the Board of State and Community Corrections (BSCC) within one year of employment.  
• Evidence of continued compliance with annual training requirements. 
• Possession of CPR /First Aid Certificate within 90 days.  
• Must possess a valid driver’s license at time of application and a valid California Driver’s 

License by the time of appointment. The valid California License must be maintained 
throughout employment. 

• Ability to qualify for training and background which will meet the requirements of 
California 

• Government Code Sections 1029 and 1031. Individuals with a felony conviction may not 
apply for positions as peace officers. 

• Must be able to meet physical and psychological standards and pass a detailed 
background investigation. 

 
All County of Plumas employees are designated Disaster Service Workers through State law 
(California Government Code Section 3100-3109). Employment with Plumas County requires the 
affirmation of a loyalty oath to this effect. Employees are required to complete all Disaster Service 
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Deputy Probation Officer I - 5 

 

Work related training as assigned, and to return to work as ordered in the event of an emergency. 
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Deputy Probation Officer I - 6 
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QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE 
CURRENTLY ALLOCATED. 
 
 

• Is there a legitimate business, statutory or financial justification to fill the 
position?  

o Yes, the Deputy Probation Officer I/II position is a legitimate business 
need.   

 
• Why is it critical that this position be filled at this time?  

o The main function of this position is to cover a wide range of duties, 
including community supervision and preparing reports for the Court.  In 
order to fulfill the Department’s goals and mission, caseloads and 
workloads must be maintained at appropriate levels. 

o This particular position handles the Post Release Community Supervision 
caseload, a demanding caseload that requires the officer to interact with 
felony level offenders. 

 
• How long has the position been vacant?   
o This position was vacated on August 8th, 2025, via promotion. 

 
• Can the department use other wages until the next budget cycle?  

o Other wages are not suitable in recruiting, hiring, and retaining Deputy 
Probation Officers, and are therefore not an option.  The job requires 
specific education and experience.  A permanent employee in this position 
is important. 

 
• What are staffing levels at other counties for similar departments and/or 

positions?  
o Other county Probation Departments of similar size use a comparable 

number of Deputy Probation Officers. 
 
• What core function will be impacted without filling the position prior to July 1?  

o Timely flow and completion of court related documents and assessments 
would be impacted.  Effective community supervision would be impacted.  

 
• What negative fiscal impact will the County suffer if the position is not filled 

prior to July 1?  
o There would not be a negative fiscal impact to the County.  

 
• A non-general fund department head needs to satisfy that he/she has developed a 

budget reduction plan in the event of the loss of future state, federal or local 
funding?  What impact will this reduction plan have to other County departments?  

o The Probation Department is a general fund department. 
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• Does the department expect other financial expenditures which will impact the 
general fund and are not budgeted such as audit exceptions?  

o The Probation Department does not expect unbudgeted audit exceptions 
that will affect the general fund. 

 
• Does the budget reduction plan anticipate the elimination of any of the requested 

positions?  
o The Probation Department is not requesting elimination of any positions. 

 
• Departments shall provide an estimate of future general fund support for the next 

two years and how the immediate filling of this position may impact, positively or 
negatively, the need for general fund support?  

o There is no anticipated impact to the General Fund. 
o Using values provided by Human Resources in FY25-26 for an allocated 

Deputy Probation Officer, including health and benefits, the estimated cost 
for the position over two years is $189,808.  

o AB109 funding will pay for the entirety of the position for the next two 
years, under the assumption that funding for AB109 continues as it has for 
the prior decade. This figure may change depending on the applicant’s 
starting rate of pay and health insurance situation, but should likely come 
in below this figure. 

 
• Does the department have a reserve?  If yes, provide the activity of the 

department’s reserve account for the last three years?  
o AB109’s reserve sustains several county agencies, not only the Probation 

Department’s, meaning that in the event that funding were to see a 
reduction, another funding source would have to be located to sustain the 
position.  

o SB678 has a significant reserve, which would be able to bear the weight of 
the position should AB109 falter in any way for a period of time. 
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Item 3.A.1.  

 

PLUMAS COUNTY 
AUDITOR-CONTROLLER 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Martee Nieman, Auditor-Controller 
MEETING DATE: September 9, 2025 
SUBJECT: Adopt a RESOLUTION adopting the Basic Tax Rate for Plumas County and the 

rates for the Plumas Unified School District and the Plumas District Hospital 
Bonds & Seneca Healthcare District for Fiscal Year 2025/26; (Positive General 
Fund Impact); approved as to form by County Counsel; discussion and possible 
action. Roll call vote 

 
Recommendation: 
Adopt a RESOLUTION adopting the Basic Tax Rate for Plumas County and the rates for the Plumas Unified 
School District and the Plumas District Hospital Bonds & Seneca Healthcare District for Fiscal Year 2025/26; 
(Positive General Fund Impact); approved as to form by County Counsel; discussion and possible action. Roll 
call vote 

Background and Discussion: 
. 

Action: 

Adopt a RESOLUTION adopting the Basic Tax Rate for Plumas County and the rates for the Plumas Unified 
School District and the Plumas District Hospital Bonds & Seneca Healthcare District for Fiscal Year 2025/26; 
(Positive General Fund Impact); approved as to form by County Counsel; discussion and possible action. Roll 
call vote 

Fiscal Impact: 

Positive General Fund Impact.  

Attachments: 
1. 6536 FINAL 
2. FY2526 Bond Rates Backup 
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RESOLUTION NO. 25-              . 
 
 

A RESOLUTION ADOPTING THE BASIC TAX RATE FOR PLUMAS COUNTY AND THE RATES FOR 
THE PLUMAS UNIFIED SCHOOL DISTRICT AND THE PLUMAS DISTRICT HOSPITAL BONDS & 

SENECA HEALTHCARE DISTRICT FOR  
FISCAL YEAR 2025/26 

 
 
 
 

 WHEREAS, Pursuant to Government Code § 29100 the board shall adopt by resolution 
the rates of taxes on the secured roll, not to exceed the 1-percent limitation specified in Article 
XIII A of the Constitution and Sections 93 and 100 of the Revenue and Taxation Code. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors, County of Plumas, 
State of California, as follows: 
 
The ad valorem property tax rate for Plumas County is 1% of the assessed value ($1,000.00 per 
$100,000 of assessed value) for the 2025/26-year, tax year 2025, with the bond rates to be 
ADDED to the 1% rate as follows: 
 
The additional tax rates for the Plumas Unified School District Bond for Secured Assessed 
Values 
Measure A: 0.01194% ($11.94 per $100,000 of assessed value)     
Measure B: 0.03034% ($30.34 per $100,000 of assessed value)   
   
The additional tax rates for the Plumas Unified School District Bond for Unsecured Assessed 
Values 
Measure A: 0.01352% ($13.52 per $100,000 of assessed value)     
Measure B: 0.05763% ($57.63 per $100,000 of assessed value 
 
The additional tax rates for the Plumas District Hospital Bond, as calculated and approved, by 
resolution No. 2025-3, by the Plumas District Hospital’s Board, are affixed at 0.0003447% of the 
Secured assessed value ($34.47 per $100,000 of assessed value) and 0.04543% of the 
Unsecured assessed value for the fiscal year 2025/26 tax year 2025. 
 
The additional tax rates for the Seneca Healthcare District, as calculated and approved, by 
resolution No.454 -, by the Seneca Healthcare District Board, are affixed at 0.0008000% of the 
Secured assessed value ($80.00 per $100,000 of assessed value). 
 
The additional tax rates for the Plumas Unified School District and Plumas District Hospital and 
Seneca Healthcare District Bonds are affixed at 0.0014878% ($148.78 per $100,000 of assessed 
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value) of the assessed value of the Unitary/State Board Roll for the fiscal year 2025/26, tax year 
2026. 
 
The foregoing, Resolution No. 25-               was duly passed and adopted by the Board of 
Supervisors of the County of Plumas, State of California, at a regular meeting of said Board held 
on the 9th day of September 2025 by the following vote: 
 
 
 
 
 
AYES: 
 
NOES: 
 
ABSENT: 
 
       __________________________________ 

Chair, Board of Supervisors 
 
 
 
ATTEST: 
 
__________________________________ 
Clerk of the Board of Supervisors 
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Item 5.C.  

 

PLUMAS COUNTY 
COUNTY COUNSEL 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Josh Brechtel, County Counsel 
MEETING DATE: September 9, 2025 
SUBJECT: Conference with Legal Counsel: Existing litigation — Plumas County, Planitffs v. 

Sierrra Pacific Land and Timber Company, The Towers of California LLC - a 
subsidiary of - Vertical Bridge, Verizon Wireless, JFC Construction, Defendants, 
Superior Court of California, County of Plumas, Case No. CV25-00207, pursuant to 
subdivision (a) of Government Code §54959.9 

 
Recommendation: 
. 

Background and Discussion: 
. 

Action: 

. 

Fiscal Impact: 

. 

Attachments: 
1. 20250903203740 
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