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AGENDA FOR REGULAR MEETING
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www.countyofplumas.com

AGENDA

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three
Tuesdays of each month, and your interest is encouraged and appreciated.

Any item without a specified time on the agenda may be taken up at any time and in any order. Any
member of the public may contact the Clerk of the Board before the meeting to request that any item
be addressed as early in the day as possible, and the Board will attempt to accommodate such
requests.

Any person desiring to address the Board shall first secure permission of the presiding officer. For
noticed public hearings, speaker cards are provided so that individuals can bring to the attention of
the presiding officer their desire to speak on a particular agenda item.

Any public comments made during a regular Board meeting will be recorded. The Clerk will not
interpret any public comments for inclusion in the written public record. Members of the public may
submit their comments in writing to be included in the public record.

CONSENT AGENDA: These matters include routine financial and administrative actions. All items on
the consent calendar will be voted on at some time during the meeting under “Consent Agenda.” If
you wish to have an item removed from the Consent Agenda, you may do so by addressing the
Chairperson.

REASONABLE ACCOMMODATIONS: In compliance with the Americans with Disabilities Act, if
you need special assistance to participate in this meeting please contact the Clerk of the Board at (530)
283-6170. Notification 72 hours prior to the meeting will enable the County to make reasonable
arrangements to ensure accessibility. Auxiliary aids and services are available for people with
disabilities.

Live Stream of Meeting
Members of the public who wish to watch the meeting, are encouraged to view it LIVE ONLINE




ZOOM Participation

The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at:
https://zoom.us/i/94875867850?pwd=SGISeGpLVGIWQWIRSNNUM25mczIvZz09 or by phone at: Phone
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352

Public Comment Opportunity/Written Comment

Members of the public may submit written comments on any matter within the Board’s subject matter
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged
to submit their comments on agenda and non-agenda items using e-mail address
Public@countyofplumas.com

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ADDITIONS TO OR DELETIONS FROM THE AGENDA

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

ACTION AGENDA

1. UPDATES AND REPORTS

A. DISASTER RECOVERY OPERATIONS

1) Community Development Block Grant Disaster Recovery (CDBG-DR) for Plumas County,
Presentation by Clay Kerchof and Maziar Movassaghi, California Department of Housing &

Community Development (HCD)

B. DIXIE FIRE COLLABORATIVE
Report, update, and discussion on Dixie Fire Collaborative efforts

C. MUNIS HR/PAYROLL MODULE UPDATE
Report, and update, on Pentamation, Tyler/ Munis software migration and efforts.




2.

CONSENT AGENDA

These items are expected to be routine and non-controversial. The Board of Supervisors will act upon
them at one time without discussion. Any Board members, staff member or interested party may request
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or
allocations from reserves will require a Four/fifths roll call vote.

A. AGRICULTURAL /WEIGHTS & MEASURES

1) Approve and authorize the Agricultural Commissioner to recruit and fill 2 Extra Help positions to
perform Noxious Weed Control, Insect Pest Detection, and Agricultural technician duties with
exemption to a 30 day and 29-hour work week limit. The maximum hours for these positions would

not surpass the 1,560-hour cap for the year 2023 set under the Affordable Care Act (ACA).

B. ASSESSORS OFFICE

1) Approve and authorize the County Assessor to recruit, and fill funded and allocated; 1.0 FTE
Property Tax Assessment Technician OR Property Tax Assessment Specialist I/II.

C. AUDITOR CONTROLLER

1) Approve and authorize the Auditor/Controller to recruit and fill, funded and allocated; 1.0 FTE

Accountant Auditor I/II.

D. BEHAVIORAL HEALTH

1) Approve and authorize the Chair to ratify and sign an Agreement between Plumas County
Behavioral Health and Prentice Long Professional Corporation to create and implement a plan for
the Community Assistance, Recovery, and Empowerment Court, and to implement a Mobile Crisis
Unit; effective February 1, 2023; not to exceed $150,000.00 over a three year term; approved to

form by County Counsel.[View Ttem ]
E. BOARD OF SUPERVISORS

1) Approve and authorize the chair to sign a letter to the Department of Transportation (Caltrans) for
an encroachment permit for the 76th Annual Plumas - Sierra County Fair Parade Event, to be held
on Saturday, July 29, 2023 from 10:00 AM to noon, in Quincy, CA.[View ltem|

F. CLERK OF THE BOARD
1) Approve Meeting Minutes for April 2023 as submitted.|View ltem|

G. COUNTY CLERK RECORDER - REGISTRAR

1) Approve and authorize the County Clerk-Recorder to recruit and fill funded and allocated 1.0 FTE
Deputy Clerk-Recorder I/1l; vacancy due to resignation.

H. FACILITY SERVICES

1) Approve and authorize the Board Chair to ratify and sign an Agreement between Facility Services
and Smith Power Products, Inc. for inspection, maintenance, and repair of Plumas County's
emergency generator systems; effective May 1, 2023; not to exceed $25,000.00; approved as to

Form by County Counsel.

2) Approve and authorize the Director of Facility Services & Airports to waive the rental fee for
Chester Little League's use of the baseball field at Chester Park for the upcoming season.

. PUBLIC WORKS

1) Approve and authorize the Director of Public Works to recruit and fill extra-help positions for
summer workers throughout its maintenance districts.




2) Approve and authorize the Director of Public Works/Road Department to recruit and fill, funded and

allocated; 1.0 FTE PW Power Equipment Mechanic I/ll position in the Quincy Maintenance Shop;
vacancy due to retirement.

J. PLANNING

1) Approve the budget transfer in the amount of one-thousand dollars ($1,000) from the Planning

Department (20490) Publications/Legal Notices (527300) to Geographic Information Systems (GIS)

Department (20510) Office Expense (521800); reviewed and approved by Auditor - Controller.

K. PLUMAS ARTS
1) Adopt RESOLUTION authorizing Plumas Arts to serve as the Plumas County representative in the

California Art Council's (CAC) statewide network for our State-Local Partnership (SLP) program
grant application. This Resolution is required annually or biennially on the SLP grant funding

Cycle.[View Trer

3. SPECIAL DISTRICTS GOVERNED BY BOARD OF SUPERVISORS

The Board of Supervisors sits as the Governing Board for various special districts in Plumas County
including Dixie Valley Community Services District; Walker Ranch Community Services District; Plumas
County Flood Control and Water Conservation District; Beckwourth County Service Area, Quincy Lighting
District; and Crescent Mills Lighting District.

A. CONVENE AS THE BECKWOURTH COUNTY SERVICE AREA GOVERNING BOARD

1) Approve and authorize the Chair to sign a purchase order for a new pump and controller totaling

$17,359.26 with Rockwell Engineering & Eq. Co., Inc. for Sewer Lift Station Pump; and authorize
the Chair to sign an Agreement between Plumas County Public Works and Jet Plumbing for the
installation; installation agreement not to exceed $56,150.00; approved as to form by County
Counsel; discussion, direction and possible action.[View Item]

B. ADJOURN AS THE BECKWOURTH COUNTY SERVICE AREA GOVERNING BOARD AND
RECONVENE AS THE BOARD OF SUPERVISORS

4. DEPARTMENTAL MATTERS

A. FACILITY SERVICES - JD Moore

1)

2)

3)

Approve and authorize a supplemental budget transfer of $53,045.68 from the General Fund for
(20120 / 521334) OHV Trail Grant management in partnership with Sierra Buttes Trail
Stewardship; reviewed and approved by Plumas County Auditor/Controller, general fund impact is
refundable by California OHV Grant funding; discussion and possible action.

Four/ fifths roll call vote|View Item|

Approve and authorize the Chair to sign Supplemental Services Agreement No. 11 between
Plumas County and Brandley Engineering, for engineering services for the Runway 8-26 Joint
Reseal project at Nervino Airport. Agreement not to exceed Sixty Five Thousand Five Hundred
dollars and 00/100 ($65,500.00) (County responsibility is 5.5% at $3,602.50); approved as to form
by County Counsel; discussion and possible action.

Approve and authorize the Chair to sign Supplemental Services Agreement No. 12 between
Plumas County and Brandley Engineering, for engineering services for the Runway 16-34 Joint
Reseal project at Rogers Field. Agreement not to exceed Eighty Eight Thousand dollars and
00/100 ($88,000.00), (County responsibility is 5.5% at $4,840.00); approved as to form by County
Counsel; discussion and possible action. _



4)

5)

Approve and authorize the Board Chair to sign Supplemental Services Agreement No. 13 between
Plumas County and Brandley Engineering, for engineering services required for the design of the
New Beacon Tower and Beacon at Gansner Field. Agreement not to exceed Sixty Four Thousand

dollars and 00/100 ($64,000.00); (County responsibility is 5.5% at $3,520.00); approved as to form
by County Counsel; discussion and possible action.

Approve and authorize the Chair to ratify and sign an amendment to the Agreement Between
Facility Services and Bob's Janitorial Services, to provide janitorial services for the Plumas County
Sheriff's office; effective May 1, 2023; adding an additional $19,200.00 per annually to the
remainder of the existing contract; total contract not to exceed $221,410.20 annually; discussion
and possible action.[View Item]

PLUMAS COUNTY LIBRARY - Lindsay Fuchs

1)

Authorize supplemental budget transfer to 20670/46230 for $1,000.00, supplemental expenditure
account 20670 / 524510 Books; discussion and possible action.lView Item

PUBLIC HEALTH AGENCY - Dana Loomis

1)

2)

Adopt a RESOLUTION approving the execution of a vendor transportation agreement between
Public Health Agency and Blue Cross of California Partnership Plan and Affiliates, Anthem, for the
provision of vehicle transportation services to Anthem members, and appoint the Director of Public
Health as the authorized representative for the Plumas County Board of Supervisors in regard to
this contract; approved as to form by County Counsel; discussion and possible action.

Roll call vote[View Item|

Adopt and ratify a RESOLUTION to approve and accept a Grant From the California Department of
Public Health Immunization Branch for funding the Vaccines For Children (VFC) program from July
1, 2022 - June 30, 2027 in the Amount of $1,182,228.32, and appoint the Director of Public Health
as the authorized representative for the Plumas County Board of Supervisors in regard to this
contract; approved as to form by County Counsel; discussion and possible action. Roll call vote

SHERIFF'S OFFICE - Todd Johns

1)

2)

3)

Approve fixed asset budget transfers as follows: $40.00 from the Sheriff's office expense account
(521800), and $11,674.00 from the Sheriff's Communication Equipment account (542200) from the
Homeland Security Budget into the following accounts - $665.00 into the Software Fee account
(520411), $11,049.00 into the Communication Equipment account for Homeland Security Services
and Supplies; discussion and possible action. Roll call vote[View Item]

Approve and authorize the Chair to sign a request for consent to assignment of contract between
Contract Pharmacy Services, Inc. and Plumas County Sheriff's Office pursuant to section 13 of the
contract dated July 1, 2022; approved as to form by County Counsel; discussion and possible

action[View Item |

Approve and authorize a fixed asset purchase from Tufflift LLC, for a truck bed for a new Search

and Rescue truck; not to exceed $21,455.36 through Title Il funds; discussion and possible
action. Roll call vote | View Item

PROBATION - Keevin Allred

1)

Approve and authorize a mid-cycle advance for the Alternative Sentencing Program to continue
funding for two Transitional Sober Living Environments in Fiscal Year 2023-2024, effective June
30, 2023; amount not to exceed $65,000.00 State grant funding ; discussion and possible action.



F.

PLANNING - Tracey Ferguson

1) CONTINUED PUBLIC HEARING:
Adopt an ORDINANCE, of the County of Plumas, State of California, first introduced on April 18,
2023, amending Plumas County Code Title 9 Planning and Zoning, Chapter 2 Zoning, Article 4
General Requirements, Sec. 9-2.405 — Camping; and Article 13 — Single-Family Residential Zones
(2-R, 3-R, 7-R), Sec. 9-2.1301 — Purpose (2-R, 3-R, 7-R); and Article 2 Definitions, adding Sec. 9-
2.273.5 - “Prime Opportunity Areas”; approved as to form by County Counsel; discussion and
possible action. Roll call vote[View Item]

G. HUMAN RESOURCES - Nancy Selvage

1) Adopt a RESOLUTION adopting a new Plumas County Office of Emergency Services (OES)
Manager Job Classification and base wage of $27.50 an hour; and authorize the Director of Human
Resources to recruit and fill for this position under the Director of Risk Management; discussion
and possible action. Roll call vote

2) Adopt a RESOLUTION for three (3) new job descriptions for the Public Health Department, under
the new grant monies received to fund these positions:
adopting new Public Health Emergency Preparedness Coordinator Job Description base wage of
$26.32 an hour; adopting new Epidemiologist Job Description base wage of $35.00 an hour; and
adopting a new Public Health Data Base Analyst Job Description base wage of $26.79 an hour;
and authorize the Director of Human Resources to recruit and fill these 3 new positions; Resolution
has been approved as to form by County Counsel for grant funded limited term positions; No
impact on the general fund; discussion and possible action. Roll call vote

5. COUNTY ADMINISTRATIVE OFFICE - DEBRA LUCERO

A.
B.

County Administrative Officer's Report for April 2023

Approve and Authorize the following supplemental budget transfers related to ARPA Funding: $6,000
from CAO ARPA account 2003048/48021 into CAO account 2003052/524400 for Special Department
Expense; $25,000 from CAO ARPA account 2003048/48021 into CAO account 2003052/521900 for
Professional Services; $5,000 from CAO ARPA account 2003048/48021 into CAO account
2003052/521800 for Office Expense; for a total of $36,000; discussion and possible action.

Roll call vote

Approve and Authorize the following supplemental budget transfers for expenses as approved by the
Board of Supervisors on January 03, 2023: $10,000 from LATCF account 8002648/58000 into HR
account 2003552/521800 for Office Expense; discussion and possible action. Roll call vote

Receive an update from CAQ's Office on the American Rescue Plan Act Annual Report; discussion
only.

Approve and authorize the Chair and CSAC Board of Supervisors Representative, Tom McGowan, to
sign Plumas County Comment letter regarding County Priorities for MHSA Modernization; discussion
and possible action.

6. BOARD OF SUPERVISORS

A

Review, pursuant to Government Code section 8630, RESOLUTION No. 2023-8767 ratifying the
Proclamation of County-Wide Local Emergency due to the Plumas County Blizzard & Storm Events;
discussion and possible action and recommendation to continue the emergency and bring it back
within 60 days, on June 20, 2023; discussion and possible action.[View Item|



7.

B. APPOINTMENTS

C.

D.

1) Appoint Gary Parquay and James Wilson to the Feather River Resource Conservation District

Board of Directors for a term of 4 years as recommended; discussion and possible action. iew Item

CORRESPONDENCE

INFORMATIONAL ANNOUNCEMENTS

Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

CLOSED SESSION
ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A. Public Employee Employment, Appointment, Recruitment, Performance Evaluations, Including Goals,

Pursuant to Government Code Section 54957:
Agricultural Commissioner
Behavioral Health Director
Building Services Director

Chief Probation Officer

Child Support Services Director
County Administrative Officer
County Counsel

Environmental Health Director
Facility Services Director

Fair Manager

Human Resources Director
Information Technology Director
Library Director

Museum Director

Planning Director

Public Health Director

Public Works Director

Risk & Safety Manager
19. Social Services Director

Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit; Sheriff's
Department Employees Association; Operating Engineers Local #3; Confidential Employees Unit;
Probation; Unrepresented Employees and Appointed Department Heads

Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code
Section 54956.9

Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9(e)(1), 2 Cases

Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d)(1) of Government Code
§54956.9 — Forest Service Employees for Environmental Ethics v. United States Forest Service,
United States District Court for the District of Montana, Missoula Division, Case. No. 9:22-CV-168-
DLC

Conference with Legal Counsel: Claim against the County filed by Abigale Nashlund on April 8, 2023.
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REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)




8. ADJOURNMENT

Adjourn meeting to Tuesday, May 9, 2023, Board of Supervisors Room 308, Courthouse, Quincy,
California



CDBG-DR & Long-Term Recovery
in Plumas County

Plumas County Board of Supervisors
May 2, 2023



Block grant that provides long-term recovery funds

Targeted towards low and moderate-income (LMI) households
and communities

Last-in federal funds for unmet recovery needs
Funding allocation determined by size of congressional
appropriation and then FEMA Individual Assistance (IA) and

Small Business Administration (SBA) applications/awards

HCD serves as the grantee



CDBG-DR Requirements

15 percent set aside for mitigation

70 percent must benefit low/moderate income (LMI) households

— CDBG Program’s LMI definition
—  Household: income below 80 percent of area median income (AMI)

—  Census tract: more than 51 percent of households with income below 80 percent of AMI

80 percent must benefit the most impacted and distressed (MID) area

— Full allocation going to the MID (Plumas County)

Resilient building standards



Workforce housing would be market housing at an
affordable price point.

Affordable housing is publicly subsidized and is
Income restricted.

2022 CDBG LMI Limits in Plumas County

1 person 2 person 3 person 4 person D person

$45,750 $52,300 $58,850 $63,350 $70,600




* Federal data offer an incomplete view of disaster
Impacts and recovery needs.
— FEMA Individual Assistance (IA) data
— SBA (Small Business Administration) disaster loan data

 CAL FIRE damage inspection data used to help create
an alternative disaster impact and unmet needs
methodology that is a fuller, more accurate picture of
losses.

» Coordinated with the County and local partners to
collect data on disaster impacts and unmet needs.



FEMA IA Award Totals
« $707,274 for renters
« $2.543,876 for owners

SBA Disaster Loans

« $3,677,900 in
approved housing
recovery loans

Insurance Claims

* 961 Insurance claims

« 291 total losses

e $282.159,328 insured losses
» Largely benefitting owners



* More Plumas LMI renters registered for FEMA IA, but more
resources have been made available to LMI homeowners

* The Action Plan allocation must follow the unmet needs data, so
more funding should be provided to unmet rental needs.



HUD Unmet Needs Methodology

% of Total
Data Source Total Impact Total Resources Unmet Need ° .
Allocation
FEMA Public
Infrastructure | Assistance $ 19,507,662.13 4.5%
(Category C-G Only) $17,556,896.02 $ 1,950,766.11
FEMA Hazard
Infrastructure | Mitigation Grant $39,232,862.09 $29,424,646.58 $9,808,215.53 23%
Program
. FEMA Individual
Housing Assistance $23,536,291.96 $4.230,945.00 $19.305,346.96 45.3%
Economic SBA - Business $16,376,871 .62 $4 778.300 $11 598 571.62 27.2%
Total $98,653,687.8 $55,990,787.6 $42,662,900.22 100%




Dixie Fire (DR-4610) CDBG-DR Allocation



Alternative Unmet Needs Methodology

% of Unmet

Type Data Source Total Impact Total Resources Unmet Need Need
FEMA Public
Infrastructure | Assistance $ 19,507,662.13 0.7%
(Category C-G Only) $ 17,556,896.02 $ 1,950,766.11
FEMA Hazard
Infrastructure | Mitigation Grant $39,232,862.09 $29,424,646.58 $9,808,215.53 3.3%
Program
. Cal FIRE Damage o
Housing Survey 266,963,869.9 $4,230,945.00 262,732,924.9 92%
Economic SBA - Business $16,376,871.62 $4.778.300 $11,598,571.62 4%
Total $342,081,265.74 | $55,990,787.6 $286,090,478.16 | 100%




Goal is to reach difficult to serve populations
DFC and DCMs helped distribute the survey
40 individuals completed so far

55% homeowners, 40% renters, 5% mobile home
owners



* Due to small allocation size, want to avoid slicing and dicing
allocation. Likely to utilize only one recovery program, plus
the mitigation programs.

* Maximize impact of the available funding.

* Unmet needs data must drive program decisions.

« Cannot just build back in harm’s way.



. Owner-occupied Rehabilitation and Reconstruction Program (OOR)
. OOR - Mitigation

. Multifamily Housing Program (MHP)

. MHP — Mitigation

. Homebuyers Assistance Program (HBA)

. FEMA Public Assistance Match Program (Infrastructure)



1.

5.

6.

May 2: Plumas County Board of Supervisors presentation
June 12: Action Plan draft released for public comment
June 12 — July 12 (30 days): Public comment period and virtual public

meetings

— Submit Public Comment: Comments can be submitted to HCD during the public comment period

- Electronic mail to DisasterRecovery@hcd.ca.gov

July 31: Action Plan due to HUD

September 1: HUD approval
Fall 2023: Grant agreement (between HUD and HCD)


mailto:DisasterRecovery@hcd.ca.gov

Questions

Maziar Movassaghi
Disaster Recovery Officer
maziar.movassahi@hcd.ca.gov

Clay Kerchof
Disaster Recovery Specialist
clay.kerchof@hcd.ca.gov



mailto:maziar.movassahi@hcd.ca.gov
mailto:clay.kerchof@hcd.ca.gov

Item 2.A.1.
PLUMAS COUNTY
AGRICULTURE/WEIGHTS & MEASURES

DEPARTMENT
MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Margaret Bell, Agricultural Standards Management Analyst |
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the Agricultural Commissioner to recruit and fill 2 Extra

Help positions to perform Noxious Weed Control, Insect Pest Detection, and
Agricultural technician duties with exemption to a 30 day and 29-hour work week
limit. The maximum hours for these positions would not surpass the 1,560-hour
cap for the year 2023 set under the Affordable Care Act (ACA).

Recommendation:
Approve exemption to a 30 day and 29 hour-week limit for Extra Help to perform Noxious Weed Control, Insect
Pest Detection, and Agricultural technician duties. Approve Human Resources to Recruit and Fill.

Background and Discussion:

The Department of Agriculture is experiencing an increase in Noxious Weed Grants and Contract hours.
Historically, the department has hired at least one Extra Help employee that has worked 40 hours per week to
help in our continued efforts in controlling Noxious Weeds throughout Plumas and Sierra Counties. This
employee is proposed to work from 5/15/2023 - 9/30/2023, 10 hours/day and 4 days per week. The maximum
hours for this Noxious Weed Season would be 760, which would not surpass the 1,560-hour cap for the year
2022 set under the Affordable Care Act (ACA). It is critical that this position is filled in order to meet our
contractual obligations with the California Department of Food and Agricultural. These hours are reimbursed
through grants and contracts and have no fiscal impact on the General Fund.

The second extra help position will be to serve as an Agricultural Technician and Pest Detection Trapper. As
agricultural technicians, they will be assisting with Noxious weeds in treating isolated sites and other work as
assigned. As Pest Detection Trapper they will be checking CDFA insect trap lines throughout Plumas and
Sierra Counties. This employee will work from 5/15/2023 — 9/15/2023, 8 hours per day and 5 days per week.
The total hours for this Agricultural Technician would be 504, which would not surpass the 1,560-hour cap for
the year 2022 set under the Affordable Care Act (ACA). It is critical that this position is filled in order to meet
our contractual obligations with the California Department of Food and Agricultural. The position will be partially
funded through the Pest Detection contract, through partial CDFA reimbursement for Ag Programs, and
through the General Fund.

Action:

Approve exemption to 30 day and 29 hour-week limit for Extra Help to perform Noxious Weed Control, Insect
Pest Detection, and Agricultural technician duties. Approve Human Resources to Recruit and Fill.

Fiscal Impact:
Does not effect the General fund

Attachments:
None



Item 2.B.1.

PLUMAS COUNTY

ASSESSOR'S OFFICE
MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Cindie Froggatt, Plumas County Assessor
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the County Assessor to recruit, and fill funded and

allocated; 1.0 FTE Property Tax Assessment Technician OR Property Tax
Assessment Specialist l/ll.

Recommendation:

The Assessor respectfully recommends the Board of Supervisors authorize the Department to fill the vacancy
of one (1) FTE Property Tax Assessment Technician OR Property Tax Assessment Specialist I/ll in the
Assessor’s Office.

Background and Discussion:

Effective February 11, 2023, our Property Tax Assessment Specialist || was promoted. The Department is
requesting to fill this vacancy.

Action:

Approve and authorize the County Assessor to recruit and fill; funded and allocated; one (1) FTE Property Tax
Assessment Technician or Property Tax Assessment Specialist I/Il.

Fiscal Impact:
This position is funded and allocated per the FY 2022-2023 approved budget.

Attachments:

Agenda Request Form 4-18-2023

BOS - Request to recruit for Prop Tax Asmt Tech-Spec 4-10-2023
CRITICAL STAFFING QUESTIONS Prop Tax Asmt Tech-Spec I,Il 4-2023
Job Desc - Property Tax Assessment Technician

Job Desc - Property Tax Assessment Spec |

Job Desc - Property Tax Assessment Spec Il

Position Allocations - 2022-2023

ORGANIZATIONAL CHART-2023

N>R WN =



BOARD AGENDA REQUEST FORM

Department:  Assessor Authorized Signature:
Board Meeting Date: 4/18/2023
Request for 15  minutes for presentation
Consent Agenda: DYes@No (If a specific time is needed, please contact the

Clerk of the Board directly.)

Description of Item for the Agenda (This is the wording that should appear on the agenda):
A. Approvalto RecruitandFill allocatedandfundedPropertyTax AssessmentechnicianOR PropertyTax Assessment

Specialist/II

Review by Necessary Departments:
I have had this item reviewed and approved by the following departments:

If another department or the CAO is opposed to an agenda item, please indicate the objection:

Attached Documents:

Contracts/Agreements: Budget Transfers Sheets:
. ‘7 s (7
;‘ihgrr?:dc‘:?O?les. Y /N[ Signed? (Y[ N[]
Other:
Publication:

[] Clerk to publish on [] Notice attached and e-mailed to Clerk.

[ ] Notice to be published days prior to the hearing.

if a specific newspaper is required, enter name here.)

] Dept. published on (Per Code § ). Copy of Affidavit Attached.

County Ordinances-Procedural Requirements for Adoption, Amendment or Repeal:
I have complied with the policy adopted by the Board regarding County Ordinances Procedural Requirements:
Yes: |:| No: |f| Not Applicable: ﬁ

If Not Applicable, please state reason why:

The deadline to place an item on the agenda for the following week’s board meeting is Monday at
12:00 p.m. If the Monday deadline falls on a holiday, the deadline is then the Friday before the
Holiday.



Date: April 10, 2023

To: The Honorable Chair and Board of Supervisors
From: Cynthia L Froggatt, Assessor
Subject: Approve and authorize the County Assessor begin recruit and fill;

funded and allocated; one (1) FTE Property Tax Assessment Technician OR
Property Tax Assessment Specialist I/11 in the Assessor’s Office. Vacancy due to
promotion.

Recommendation

The Assessor respectfully recommends the Board of Supervisors authorize the
Department to fill the vacancy of one (1) FTE Property Tax Assessment Technician OR
Property Tax Assessment Specialist I/II in the Assessor’s Office.

Background and Discussion:
Effective February 11, 2023, our Property Tax Assessment Specialist II was promoted.
The Department is requesting to fill this vacancy.

Fiscal Impact:
This position is funded as allocated in the FY22/23 County Assessor’s budget.

The appropriate Critical Staffing Questionnaire and Departmental Organizational Chart
are attached.

Action:

Approve and authorize the County Assessor to recruit and fill; funded and allocated; one
(1) FTE Property Tax Assessment Technician or Property Tax Assessment Specialist
I/11.

Attachments:
1. Critical Staffing Request — Appraiser Assistant/Appraiser I/II/I11
2. Organizational Chart



Property Tax Assessment Technician OR Property Tax Specialist I/11

QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

e s there a legitimate business, statutory or financial justification to fill the position?
Yes! The Assessor’s Office has historically had three appraisers and one Chief
Appraiser. The recent promotion of our Property Tax Assessment Specialist 11
prompted the current Assessor to review the office structure and consider
leadership development for long term succession planning. This position will not
result in an increase in total FTEs for the office.

e Why is it critical that this position be filled at this time?
The promotion from this Property Tax Assessment Specialist 11 position is critical
to be filled in order to allow the Assessor’s office team prompted to produce a up
to date and accurate taxroll.

e How long has the position been vacant?
This position became vacant on April 11, 2023. This position will not result in an
increase of total FTEs for the office.

e Can the department use other wages until the next budget cycle?
No.

e What are staffing levels at other counties for similar departments and/or positions?
Plumas County front office staffing is at the lower end of the range in terms of
similar counties, however overall staffing is at the lower end of the range as well.
Plumas County is among the lowest in overall staffing. This is in part due to the
Property Tax Specialist positions that have been shed in recent years due to
budget reductions.

e What core function will be impacted without filling the position prior to July 1?
The inner workings of the office will be impacted as far as keeping our change in
ownership, address and valuation of boats and aircraft processes up to date and
allowing the Department to close the taxroll accurately and on time. This
position has already been included in the 2022-2023 budget process.

e What negative fiscal impact will the County suffer if the position is not filled prior
to July 1? The position has already been included in the 2022-2023 budget
process.



¢ A non-general fund department head needs to satisfy that he/she has developed a
budget reduction plan in the event of the loss of future state, federal or local
funding? What impact will this reduction plan have to other County departments?
N/A

e Does the department expect other financial expenditures which will impact the
general fund and are not budgeted such as audit exceptions? Possibly, there are
unworked Business Property Audits that need to be done and any pending
assessment appeals.

e Does the budget reduction plan anticipate the elimination of any of the requested
positions? N/A

e Departments shall provide an estimate of future general fund support for the next
two years and how the immediate filling of this position may impact, positively or
negatively, the need for general fund support? The Assessor’s Office is a General
Fund Department

e Does the department have a reserve? If yes, provide the activity of the
department’s reserve account for the last three years? The Assessor’s Office does
not have a reserve fund.

CRITICAL STAFFING COMMITTEE
REQUEST FORM

The following information and questionnaire must be completed
in its entirety before the request will be reviewed by the Critical
Staffing Committee.

DATE OF REQUEST: April 10, 2023

DEPARTMENT TITLE: Assessor

BUDGET CODE(s) AND BREAKDOWN FOR REQUESTED
POSITION: Assessor - 20060

POSITION TITLE: Property Tax Assessment Technician OR
Property Tax Assessment Specialist /11

IS POSITION CURRENTLY ALLOCATED? YES XX NO



For Committee use only

Date of Committee Review:

Determination of Committee? Recommended
Not Recommended
Comments:

Date to Board of Supervisors:

Board Action: Approved Denied
Board Modifications

Date returned to Department:

Date submitted to HR Technician for recruitment:




Property Tax Assessment Technician 1

PLUMAS COUNTY ADOPTED 6/05
FLSA/Non-Exempt

PROPERTY TAX ASSESSMENT TECHNICIAN
DEFINITION

Under general supervision to perform a variety of office assistance and
receptionist assignments; and statistical recordkeeping in connection with the
maintenance and processing of the property tax rolls or other fiscal records; and
to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the entry level in the Property Tax Assessment Specialist series.
Incumbents learn and perform a variety of statistical, assessment roll, or other
fiscal recordkeeping work. They are also required to provide technician public
assistance. Incumbent in this class are expected to have general office support
and public assistance experience and be capable of quickly learning fiscal and
specialized recordkeeping work. When sufficient knowledge has been
demonstrated and experience requirements are met, they may expect promotion
to Property Tax Assessment Specialist 1.

REPORTS TO

Department Fiscal Officer or Assessor.
CLASSIFICATIONS DIRECTLY SUPERVISED
None

EXAMPLES OF DUTIES

Serve as office receptionist, answering the telephone, providing information and
referring calls and visitors to others; learn to perform a wide scope of technical
assessment and statistical recordkeeping work; provide public assistance
regarding assessment roll information and assist the public in the use of office
reference tools, perform a variety of office assistance assignments; operate office
equipment and computers.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and
eye-hand coordination; corrected hearing and vision to normal range; verbal
communication; use of office equipment, including computer, telephone,
calculator, copiers, and FAX.



Property Tax Assessment Technician 2

Property Tax Assessment Technician - 2

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the
public.

KNOWLEDGE OF

Modern office practices, methods, and procedures.

Policies and procedures of the Plumas County Assessor’s Office.
Good public relations techniques.

Basic principles and terminology of mathematics.

ABILITY TO

e Learn and perform a variety of technical assessment and statistical
recordkeeping work.

e Interpret and apply policies and procedures related to the Plumas County
Assessor’s Office.

e Deal tactfully and courteously with the public.

e Establish and maintain cooperative working relationships.

e Follow oral and written directions.

e Gather and organize data and information.

TRAINING AND EXPERIENCE

One year of office assistance experience, statistical recordkeeping, technical
support, public assistance work comparable to that in an Assessor’s Office.

SPECIAL REQUIREMENT
Must possess a valid driver’s license at the time of application and a valid

California Driver’s license by the time of appointment. The valid California license
must be maintained throughout employment.



Property Tax Assessment Specialist | 1

PLUMAS COUNTY ADOPTED 6/05
FLSA/Non-Exempt

PROPERTY TAX ASSESSMENT SPECIALIST |
DEFINITION

Under general supervision to perform specialized accounting andstatistical
recordkeeping in connection with the maintenance and processing of the
property tax rolls; to assist the public or other county staff with specialized
department procedures; to provide a variety of information regarding department
policies and procedures; to perform a variety of special recordkeeping work and
office support assignments; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the entry and first working level in the Property Tax Assessment Specialist
series; Incumbents learn to perform a variety of financial, statistical, assessment
roll, or other fiscal specialized recordkeeping work. They are also required to
provide specialized and technical public assistance.

REPORTS TO

Department Fiscal Officer or Assessor.
CLASSIFICATIONS DIRECTLY SUPERVISED

None



Property Tax Assessment Specialist | 2

Property Tax Assessment Specialist | - 2

EXAMPLES OF DUTIES

e Learn to perform a wide scope of complex and specialized technical
assessment and statistical recordkeeping work.

e Develop and maintain statistics for the preparation of State and County
reports; interpret and apply Federal, State and County codes, procedures
and rules in preparing and processing the property tax rolls.

e Identify and resolve a variety of complex account and statistical
recordkeeping problems.

e Process and maintain information on secured, unsecured and
supplemental tax rolls.

e Review maps, legal descriptions and evaluate a variety of information for
accuracy, compliance, and completeness.

e Provide specialized public assistance regarding assessment roll
information, aid in the preparation of assessment forms and assist the
public in the use of office reference tools.

e Perform a variety of office assistance assignments.

e Provide information to others; operate office equipment and computers.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and
eye-hand coordination; corrected hearing and vision to normal range; verbal
communication; use of office equipment, including computer, telephone,
calculator, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the
public.

KNOWLEDGE OF

e Methods, practices and terminology of financial and statistical recordkeeping.

e Laws, rules and regulations governing the maintenance of fiscal assessment
tax records.

e Government Codes, California Revenue and Taxation Codes, Plumas County

Codes.

Basic principles and terminology of accounting.

Policies, procedures and programs of the Plumas County Assessor’s Office.

Good public relations techniques.

Modern office methods and procedures.



Property Tax Assessment Specialist | 3

Property Tax Assessment Specialist | - 3

ABILITY TO

Perform a variety of complex and technical specialized assessment and
statistical recordkeeping work.

Read and understand codes, statutes and information related to assessment
and statistical recordkeeping work.

Gather and organize data and information.

Prepare assessment and statistical reports.

Make mathematical calculations quickly and accurately.

Work with computerized assessment and special information systems and
use a computer for assessment and statistical recordkeeping work.

Deal tactfully and courteously with the public and other staff when explaining
the functions and policies of the work areas where assigned.

Establish and maintain cooperative working relationships.

Work with timelines and interruptions.

Maintain confidentiality of records.

TRAINING AND EXPERIENCE

Two years of previous experience in performing assessment, statistical
recordkeeping, technical support, public assistance work comparable to that of a
Fiscal and Technical Services Assistant Il with Plumas County.

SPECIAL REQUIREMENT

Must possess a valid driver's license at the time of application and a valid
California Driver’s license by the time of appointment. The valid California license
must be maintained throughout employment.



Property Tax Assessment Specialist 11 1

PLUMAS COUNTY ADOPTED 6/05
FLSA/Non-Exempt

PROPERTY TAX ASSESSMENT SPECIALIST Il

DEFINITION

Under general supervision to perform specialized accounting and statistical
recordkeeping in connection with the maintenance and processing of the
property tax rolls or other fiscal records; assist the public or other county staff
with specialized department procedures; to provide a variety of information
regarding department policies and procedures; to perform a variety of technical
and office support assignments; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the journey level in the Property tax Assessment Specialist series.
Incumbents have responsibility for performing the most advanced and complex
property tax assessment, or other fiscal specialized recordkeeping requiring
substantial work background and experience in the area of assignment. They are
also required to provide specialized and technical public assistance. This class is
distinguished from Property Tax Assessment Specialist | by the performance of
more complex assignments.

REPORTS TO

Department Fiscal Officer or Assessor.
CLASSIFICATIONS DIRECTLY SUPERVISED

None



Property Tax Assessment Specialist Il 2

Property Tax Assessment Specialist Il - 2

EXAMPLES OF DUTIES

e Serve as a technical resource for other County departments and agencies.

e Performs a wide scope of complex and specialized technical assessment
and statistical recordkeeping work.

e Maintain statistics for the preparation of State and County reports;
interpret and apply Federal, State and County codes.

e Procedures and rules in preparing and processing the property tax rolls.

e Identify and resolve a variety of complex assessment and statistical
recordkeeping problems.

e Analyze and research for accuracy a variety of complex recorded legal
documents that change ownership on secured and unsecured property.

e Research and evaluate any problems effecting title to property; compile
and maintain assessment records for boats, classify, compute and
determine assessed values.

e Compile, analyze and process recorded documents for mining claims.

e Compute and determine value for assessment, maintain records, work
with Bureau of Land Management to track all mining claims; process and
maintain all assessment regarding mobiles homes, working with the
Department of Housing and Community Development to maintain current
ownership and location.

e Process and maintain assessed values for the secured, unsecured and
supplemental tax rolls.

e Compile, analyze and process records and recorded documents for parcel
splits and combinations.

e Compile, maintain and process all assessment exemptions which include
homeowners, totally disabled veterans and, working with State Board of
Equalization, to provide religious and welfare exemptions.

e Analyze, research and process all corrections to the secured, unsecured
and supplemental tax rolls.

e Analyze and process all business property statements, compute and value
for business personal property tax assessment, maintain and track all
business property records.

e Operates office equipment and computers.



Property Tax Assessment Specialist Il 3

Property Tax Assessment Specialist Il - 3

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and
eye-hand coordination; corrected hearing and vision to normal range; verbal
communication; use of office equipment, including computer, telephone,
calculator, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the
public.

KNOWLEDGE OF

e Methods, practices and terminology of financial and statistical recordkeeping.

e Laws, rules and regulations governing the maintenance of fiscal assessment
tax records.

e Government Codes, California Revenue and Taxation Codes, Plumas County
Codes.

e Basic principles and terminology of accounting.

e Policies, procedures and programs of the Plumas County Assessor’s Office.

e Good public relations techniques.

e Modern office methods and procedures.

ABILITY TO

e Perform a variety of complex and technical specialized assessment and
statistical recordkeeping work.

e Read and understand codes, statutes and information related to assessment
and statistical recordkeeping work.

e Gather and organize data and information.

e Prepare assessment and statistical reports.

e Make mathematical calculations quickly and accurately.

e Work with computerized assessment and special information systems and
use a computer for assessment and statistical recordkeeping work.

e Deal tactfully and courteously with the public and other staff when explaining
the functions and policies of the work areas where assigned.

e Establish and maintain cooperative working relationships.

e Work with timelines and interruptions.

e Maintain confidentiality of records.



Property Tax Assessment Specialist |1 4

Property Tax Assessment Specialist Il - 4

TRAINING AND EXPERIENCE

Two years of previous experience in performing assessment, statistical
recordkeeping, technical support, public assistance work comparable to that in
an Assessor’s Office.

SPECIAL REQUIREMENT
Must possess a valid driver’s license at the time of application and a valid

California Driver’s license by the time of appointment. The valid California license
must be maintained throughout employment.
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Item 2.C.1.

PLUMAS COUNTY

AUDITOR-CONTROLLER
MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Martee Nieman (Graham), Acting Auditor
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the Auditor/Controller to recruit and fill, funded and

allocated; 1.0 FTE Accountant Auditor I/l

Recommendation:

Approve and authorize the Auditor Controller to recruit and fill, funded and allocated; 1.0 FTE Accountant
Auditor I/11.

Background and Discussion:

The Auditor Controller's office needs to fill a funded and allocated position of Accountant Auditor I/l due to
resignation.

Action:

The Auditor Controller respectfully request the Board of Supervisor to approve the recruitment for the position
of Accountant Auditor I/ll due to resignation.

Fiscal Impact:
No fiscal impacted funded and allocated for FY22/23.

Attachments:

1. Auditor Dept Org Charg revised Mar22
2. CRITICAL STAFFING Acct Aud | Il

3. Auditor Accountant Il

4, Auditor Accountant |



Auditor Department Organizational Chart

Auditor / Controller

Assistant Auditor / Controller

|

l

l

l

l

Account Auditor
I/11

Account Auditor
I/11

Account Auditor
I/11

Payroll Specialist
I/11

Updated March 3, 2022



QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

e Is there a legitimate business, statutory or financial justification to fill the
position?
0 The position is funded and allocated for the 2022-2023 fiscal year.

e Why is it critical that this position be filled at this time?
0 There are only 5 permanent potions, including the Auditor Controller,
within the department. The Auditors’ office relies on Extra Help to run
day-to-day operations.

e How long has the position been vacant?
O Vacant as of 4/21/23.

e (Can the department use other wages until the next budget cycle?
0 The position is funded and allocated.

e What are staffing levels in other counties for similar departments and/or
positions?
0 Over 8 to 18 staff members.

e What core function will be impacted without filling the position prior to July 1?
0 Daily processing, accounts payable and receivable.
o
e What negative fiscal impact will the County suffer if the position is not filled
prior to July 1?
The impact will be critical if not filled. The non-general fund department
head needs to be satisfied that he/she has developed a budget reduction
plan in the event of the loss of future state, federal or local funding?
What impact will this reduction plan have on other County departments?
o N/A

e Does the department expect other financial expenditures which will impact the
general fund and are not budgeted such as audit exceptions?
0 If this position is not filled the department will not be able to process
accounts receivable and payable in a timely manner which would have a
negative affect and or cause late payments.

e Does the budget reduction plan anticipate the elimination of any of the requested
positions?
o0 No



Departments shall provide an estimate of future general fund support for the next
two years and how the immediate filling of this position may impact, positively or
negatively, the need for general fund support.
0 This position has been funded and allocated for several years and needs to
be filled. There will not be any change to the fiscal impact on the GF.

Does the department have a reserve? If yes, provide the activity of the
department’s reserve account for the last three years?
0 No



PLUMAS COUNTY REVISED: 01/2018

ACCOUNTANT AUDITOR 1T

DEFINITION

Under supervision. to perform accounting, auditing and fiscal analysis in the preparation. maintenance.
analysis, and verification of the County's fiscal and budget records: to maintain mformation on County tax
rates and rolls: to assist with control of the County's or a Department’s budget: and to do related work as
required.

DISTINGUISHING CHARACTERISTICS

This is the journey level in the Accountant/Auditor class series. Incumbents perform a variety of complex
accounting and auditing work. Incumbents are expected to have substantial accounting and auditing
knowledge and background. Incumbents may be assigned responsibility for a special fiscal area such as
tiscal monitoring for a department or departments which have complex financial reporting requirements.

REPORTS TO

Assistant Auditor/Controller.

CLASSIFICATIONS DIRECTLY SUPERVISED

None

Last Revised: 11 1995



ACCOUNTANT/AUDITORII - 2

EXAMPLES OF DUTIES

e Performs technical accounting work in the establishment and maintenance of County fiscal
records.

e Assists with processing additions. changes. and deletions to the County tax rolls.

s Maintains proper tax roll fiscal balances.

e Apportions tax roll monies to the proper accounts and funds.

e Analyzes the impact of the tax roll changes on County revenue.

¢ Maintains fixed asset inventories.

» Maintains a vartety of ledgers and journals.

e Reviews fiscal records to insure proper disbursement of funds to different accounts.

e Prepares financial statements and reports.

s  Assists with audits of County funds and programs.

e Assists with the analysis and approval of fund transfers, insuring that they meet program and
legal requirements.

e Maintains proper controls on trust accounts.

¢ Reviews and reconciles County and special district warrants.

e Provides backup for payroll preparation.

¢ Compiles information for state financial reports.

e Gathers information for the preparation and control of the County budget.

¢ Operates computers, maintaining and updating files and databases.

¢ Operates office equipment.

IYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eve-hand coordination;
corrected hearing and vision to normal range; verbal communication: use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an otfice environment; continuous contact with staft and the public.

Last Revised: 11 1993



ACCOUNTANT/AUDITORII - 3

DESIRABLE QUALIFICATIONS

Knowledge of:

s General accounting theory, principles, and practices. and their application to a variety of
accounting transactions and problems.

. Cost accounting and budgeting procedures.

. Auditing theory. principles. and techniques and their application to government finance.

. Laws and regulations affecting the financial operations of the County and special districts.
. Principles of account classification.

J Budget development and control.

. Excel (intermediate skill level), Word (basic skill level).

. Office management methods and procedures.

Abilitv to:

. Perform technical accounting work.

g Analyze and evaluate financial data, researching and gathering appropriate information to

resolve problems.

g Monitor and update fiscal records.

. Prepare a variety of financial reports and statements.

¢ Make mathematical calculations quickly and accurately.

. Gather, organize. analvze, and present a variety of data and information.
" Prepare. clear. concise and accurate records and reports.

y Establish and maintain cooperative working relationships.

= Work as a team plaver.

y Maintain positive attitude towards co-workers and public.

Last Revised: 11 1993



ACCOUNTANT/AUDITORIT - 4

TRAINING AND EXPERIENCE

One (1) year of experience comparable to that of an Accountant Auditor I with Plumas County.
AND

Equivalent to successful completion of the courses required for a major in accounting at an
accredited four (4) vear college or university.
OR

Successful completion of a professional accounting curriculum given by an approved institution
which included courses in elementary and advanced accounting, auditing. cost accounting. and

business law.
OR

Three years of responsible professional accounting experience. A combination of two or more of the
tfollowing skills would qualify: knowledge of financial statement preparation and analysis;
experience using a computerized accounting system; preparation of fimancial reports and
reconciliations; filing reports with outside agencies; payroll and pavroll reporting.

OR

Other combinations of experience and education may be considered.

Special Requirements:

Must possess a valid driver’s license at time of application and a valid California Driver’s License by the
time of appointment. The valid California License must be maintained throughout employiment.

All County of Plumas employees are designated Disaster Service Workers through State law (California
Government Code Section 3100-3109). Employment with Plumas County requires the affirmation of'a
loyalty oath to this etfect. Employees are Required to complete all Disaster Service Work related training
as assigned. and to return to work as ordered in the event of an emergency.

Last Revised: 11 1993



QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

o Isthere a legitumate business. statutory or financial justification to fill the
position?
o The position is funded and allocated for the 2022-2023 fiscal year.

o  Why 1s it critical that this position be filled at this time?
o There are only 5 permanent potions. including the Auditor Controller,
within the department. The Auditors” office relies on Extra Help to run
day-to-day operations.

e How long has the position been vacant?
o Vacant being of March.

e Can the department use other wages until the next budget cycle?
o The position is funded and allocated.

¢ What are staffing levels in other counties for similar departments and/or
positions?
o Over 8§ to 18 staff members.

e What core function will be impacted without filling the position prior to July 1?
o Daily processing, accounts payable and receivable.
o
» What negative fiscal impact will the County suffer if the position is not filled
prior to July 1?
The mpact will be critical if not filled. The non-general fund department
head needs to be satisfied that he:she has developed a budget reduction
plan in the event of the loss of future state, federal or local funding?
What impact will this reduction plan have on other County departments?
o N/A

e Does the department expect other financial expenditures which will impact the
general fund and are not budgeted such as audit exceptions?
o It this position 1s not filled the department will not be able to process
accounts receivable and payable in a timely manner which would have
negative affect and or cause late payments.

e Does the budget reduction plan anticipate the elimination of any of the requested
positions?
o No



o Departiments shall provide an estimate of future general fund support for the next
rwo vears and how the immediate filling of this position may impact. positively or
negativelv. the need for general fund support.

o This position has been funded and allocated for several vears and needs to
be filled. There will not be any change to the fiscal impact on the GF.

o Does the departiment have a reserve? If yes. provide the activity of the
department’s reserve account for the last three years?
o No



PLUMAS COUNTY REVISED: 01/2018
ACCOUNTANT AUDITORI

DEFINITION

Under supervision, to perform accounting. auditing and fiscal analysis in the preparation, maintenance.
analysis, and verification of the County's fiscal and budget records; to assist with the maintenance of
mformation on County tax rates and rolls: to assist with control of the County's budget; to learn the methods
and procedures used by the Auditor. Controller's Oftice; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This 1s the entry and training level in the Accountant’ Auditor class series. Incumbents perform a variety of
less complex accounting and auditing work. Incumbents are expected to increase their skill and knowledge
of technical accounting and auditing procedures during the training period. As soon as an incumbent has
demonstrated substantive knowledge of the Departiment's procedures and policies and the ability to
independently perform complex accounting work, as well as assist with auditing functions, they may expect
promotion to the next higher level of Accountant/Auditor II.

REPORTS TO

Assistant Auditor/Controller

CLASSIFICATIONS DIRECTLY SUPERVISED

None

Last Revised: 11 1995



ACCOUNTANT/AUDITORI -2

EXAMPLES OF DUTIES

o Performs accounting work in the establishment and maintenance of Countv fiscal records.

o Assists with processing additions. changes. and deletions to the County tax rolls.

¢ Assists with maintaining proper tax roll fiscal balances.

o Assists with analyzing the impact of the tax roll changes on County revenue.

e Maintains a variety of ledgers and journals.

¢ Reviews fiscal records to insure proper disbursement of funds to different accounts.

e Prepares financial statements and reports.

e Assists with audits of County funds and programs.

e Assists with the analysis and approval of fund transfers, insuring that they meet program and
legal requirements.

e Assists with maintaining proper controls on trust accounts.

o Provides backup for payroll preparation.

¢ Compiles information for state financial reports.

e Gathers information for the preparation and control of the County budget.

e Operates computers, maintaining and updating files and databases.

e Operates office equipment.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand coordination;
corrected hearing and vision to normal range; verbal communication: use of oftice equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with statf and the public.

Last Revised: 11 1995



ACCOUNTANT/AUDITORTI -3

DESIRABLE QUALIFICATIONS

Knowledgae of:

+  General accounting theory, principles. and practices. and their application to a variety of
accounting transactions and problems.

« Cost accounting and budgeting procedures.
+ Basic auditing theory and techniques.
+ Budget development and control.
« Excel (intermediate skill level), Word (basic skill level).
+  Office management methods and procedures.
Ability to:
»  Perform technical accounting work.

+ Analyze and evaluate financial data, researching and gathering appropriate information to resolve
problems.

+  Monitor and update fiscal records.

+  Prepare a variety of financial reports and statements.

«  Make mathematical calculations quickly and accurately.

»  Gather, organize, analyze, and present a variety of data and information.

+ Prepare, clear, concise and accurate records and reports.

.

Establish and maintain cooperative working relationships.
+  Work as a team-player.

+  Maintain positive attitude towards co-workers and the public.

Last Revised: 11 1995



ACCOUNTANT/AUDITORI - 4

TRAINING AND EXPERIENCE

Equivalent of successful completion of the courses required for a major in accounting at an
accredited four (4) vear college or university:

OR
Successful completion of a professional accounting curriculum given by an approved mstitution
which included courses in elementary and advanced accounting, auditing, cost accounting. and
business law:

OR
Three years of responsible professional accounting experience. A combination of two or more of the
following skills would qualify: knowledge of financial statement preparation and analysis;
experience using a computerized accounting system; preparation of financial reports and
reconciliations; filing reports with outside agencies; payroll and payroll reporting.

OR
Other combinations of experience and education may be considered.

Special Requirements:

Must possess a valid driver’s license at time of application and a valid California Driver’s License by the
time of appointment. The valid California License must be maintained throughout employment.

All County of Plumas employees are designated Disaster Service Workers through State law (California
Government Code Section 3100-3109). Employment with Plumas County requires the affirmation of a
lovalty oath to this effect. Employees are Required to complete all Disaster Service Work related training
as assigned, and to return to work as ordered in the event of an emergency.

Last Revised: 11 1995



Item 2.D.1.

PLUMAS COUNTY
BEHAVIORAL HEALTH DEPARTMENT

MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM:
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the Chair to ratify and sign an Agreement between Plumas

County Behavioral Health and Prentice Long Professional Corporation to create
and implement a plan for the Community Assistance, Recovery, and
Empowerment Court, and to implement a Mobile Crisis Unit; effective February 1,
2023; not to exceed $150,000.00 over a three year term; approved to form by
County Counsel.

Recommendation:

Approval for Behavioral Health to contract with Prentice Long Professional Corporation to create and implement a
plan for the community Assistance and Recovery and Empowerment Court, and to implement a Mobile Crisis Unit.

Background and Discussion:

Prentice Long Professional Corporation to create and implement a plan for the community Assistance and
Recovery and Empowerment Court, and to implement a Mobile Crisis Unit. Prentice Long will work with
County Counsel and Behavioral Health staff. Prentice Long will represent the county in meetings concerning
CARE Court and Mobile Crisis Unit with representatives of government agencies and provide detailed
feedback to County Counsel and Behavioral Health staff.

Action:

Respectfully requests the Board of Supervisors authorize Chair to sign Behavioral Health to contract with Prentice
Long Professional Corporation to create and implement a plan for the Community Assistance and Recovery and
Empowerment Court, and to implement a Mobile Crisis Unit.

Fiscal Impact:
No county general funds are used for this agreement

Attachments:
1. 3233 001



PCBH2326LONG

This Agreement is made by and between the COUNTY OF PLUMAS, a political

subdivision of the State of California, by and through its Behavioral Health Department
(hereinafter referred to as “County™), and Prentice Long, Professional Corporation, a California
Corporation. (Hereinafter referred to as “Contractor”).

The parties agree as follows:

1

. Contractor shall provide the County with services as set forth in Exhibit
A, attached hereto.

Com  sation. County shall pay Contractor for services provided to County pursuant to
this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount
paid by County to Contractor under this Agreement shall not exceed $150,000.00.

The term of this Agreement commences February 1, 2023, and shall remain in effect
through January 31, 2026, unless terminated earlier pursuant to this Agreement. County’s
Board of Supervisors hereby ratifies and approves for payment, services provided by
Contractor from February 1, 2023, to the date of approval of this Agreement by the Board
of Supervisors.

. Either party may terminate this agreement by giving thirty (30) days
written notice to the other party.

It is mutually agreed that if, for the current fiscal year
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are
appropriated to make the payments called for by this Agreement, this Agreement shall be
of no further force or effect. In this event, the County shall have no liability to pay any
further funds whatsoever to Contractor or furnish any other consideration under this
Agreement and Contractor shall not be obligated to perform any further services under
this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of
this program, the County shall have the option to either cancel this Agreement with no
further liability incurring to the County, or offer an amendment to Contractor to reflect
the reduced amount available to the program. The parties acknowledge and agree that the
limitations set forth above are required by Article XVI, section 18 of the California
Constitution. Contractor acknowledges and agrees that said Article X VI, section 18 of
the California Constitution supersedes any conflicting law, rule, regulation or statute.

. The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently. Contractor shall guarantee
all parts and labor for a period of one year following the expiration of the term of this
Agreement unless otherwise specified in Exhibit A. Contractor agrees to comply with all
applicable terms of state and federal laws and regulations, all applicable grant funding
conditions, and all applicable terms of the Plumas County Code and the Plumas County
Purchasing and Practice Policies.

COUNTY INITIALS CONTRACTOR INITIALS
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7 . This Agreement may be amended at any time by mutual agreement of the
parties, expressed in writing and duly executed by both parties. No alteration of the
terms of this Agreement shall be valid or binding upon either party unless made in
writing and duly executed by both parties.

8 . To the furthest extent permitted by law (including without limitation
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable
for, and Contractor shall defend and indemnify County and its officers, agents,
employees, and volunteers (collectively “County Parties”), against any and all claims,
deductibles, self-insured retentions, demands, liability, judgments, awards, fines,
mechanics; liens or other liens, labor disputes, losses, damages, expenses, charges or
costs of any kind or character, including attorney’s fees and court costs (hereinafter
collectively referred to as “Claims”), which arise out of or are in any way connected to
the work covered by this Agreement arising either directly or indirectly from any act,
error, omission or negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the concurrent
negligent act, error or omission, whether active or passive of County Parties. Contractor
shall have no obligation, however, to defend or indemnify County Parties from a Claim if
it is determined by a court of competent jurisdiction that such Claim was caused by the
sole negligence or willful misconduct of County Parties. The obligations of this
indemnity shall be for the full amount of all damage to County, including defense costs,
and shall not be limited by any insurance limits.

9 . Contractor agrees to maintain the following insurance coverage throughout
the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to the
services provided) coverage, with minimum per occurrence limit of the
of (i) the limit available on the policy, or (ii) one million dollars
($1,000,000).

b Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the of (i) the limit available on the
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and
five hundred thousand dollars ($500,000) per accident, as well as a minimum
property damage limit of the of (i) the limit available on the policy, or
(ii) fifty thousand dollars ($50,000) per accident.

c Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements:

i. Each policy shall be endorsed to name the County, its officers, officials,
employees, representatives and agents (collectively, for the purpose of this
section 9, the “County”) as additional insureds. The Additional Insured

COUNTY INITIALS 2 - CONTRACTOR INITIALS
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endorsement shall be at least as broad as ISO Form Number CG 20 38 04
13; and

ii. All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

iii. All of Contractor’s available insurance proceeds in excess of the specified
minimum limits shall be available to satisfy any and all claims of the
County, including defense costs and damages; and

iv. Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

v. Contractor’s policy shall be primary insurance as respects the County, its
officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of the
Contractor’s insurance and shall not contribute with it, and such policy
shall contain any endorsements necessary to effectuate this provision. The
primary and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

vi. To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory basis
for the benefit of the County before the County’s own primary insurance
policy or self-insurance shall be called upon to protect it as a named
insured, and such policy shall contain any endorsements necessary to
effectuate this provision.

d. Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of insurance
satisfactory to County as evidence that the insurance required above is being maintained.
Said certificate of insurance shall include a provision stating that the insurers will not
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.
County reserves the right to require complete, certified copies of all required insurance
policies, including endorsements affecting the coverage required by these specifications
at any time. Contractor shall require all subcontractors to comply with all
indemnification and insurance requirements of this agreement, and Contractor shall
verify subcontractor’s compliance.

10. Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever nature
that are legally required for Contractor to practice its profession and to perform its duties
and obligations under this Agreement. Contractor represents and warrants to County that
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of

COUNTY INITIALS -3- CONTRACTOR INITIALS
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11.

12

13

14.

15

16

17.

18

19

20

this Agreement any licenses, permits, and approvals that are legally required for
Contractor or its principals to practice its professions and to perform its duties and
obligations under this Agreement.

. It is understood that Contractor is not acting hereunder as an
employee of the County, but solely as an independent contractor. Contractor, by virtue of
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.
Except as expressly provided in this Agreement, Contractor has no authority or
responsibility to exercise any rights or power vested in County. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be
construed or considered to create an employer-employee relationship or joint venture.

. Contractor may not assign, subcontract, sublet, or transfer its interest in this
Agreement without the prior written consent of the County.

. Contractor agrees not to discriminate in the provision of service
under this Agreement on the basis of race, color, religion, marital status, national origin,
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition.

Choice of Law. The laws of the State of California shall govern this agreement.

. This agreement is the result of the joint efforts of both parties and their
attorneys. The agreement and each of its provisions will be interpreted fairly, simply,
and not strictly for or against either party.

. This Agreement constitutes the entire understanding between the parties
respecting the subject matter contained herein and supersedes any and all prior oral or
written agreements regarding such subject matter.

. The invalidity of any provision of this Agreement, as determined by a court
of competent jurisdiction, shall in no way affect the validity of any other provision
hereof.

. The headings and captions contained in this Agreement are for convenience
only and shall be of no force or effect in construing and interpreting the provisions of this
Agreement.

. No delay or failure of either party in exercising any right, and no
partial or single exercise of any right, shall be deemed to constitute a waiver of that right
or any other right.

. The parties to this Agreement have read and are aware of the
provisions of Government Code section 1090 ef seq. and section 87100 et seq. relating to
conflicts of interest of public officers and employees. Contractor represents that it is
unaware of any financial or economic interest of any public officer or employee of
County relating to this Agreement. It is further understood and agreed that if such a
financial interest does exist at the inception of this Agreement and is later discovered by

COUNTY INITIALS -4 CONTRACTOR INITIALS
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21

22.

23.

24.

25

the County, the County may immediately terminate this Agreement by giving written
notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if made in
writing and delivered by personal service or by mail and addressed as follows. Either
party may, by written notice to the other, change its own mailing address.

County:

Sharon Sousa LCSW

Interim Director

Plumas County Behavioral Health
270 County Hospital Road., Suite 109
Quincy, CA 95971

Contractor:
Prentice|Long, PC
Margaret Long
2240 Court St
Redding, CA 96001

Time of the Essence. Time is hereby expressly declared to be of the essence of this
Agreement and of each and every provision thereof, and each such provision is hereby
made and declared to be a material, necessary, and essential part of this Agreement.

Contract Execution. Each individual executing this Agreement on behalf of Contractor
represents that he or she is fully authorized to execute and deliver this Agreement.

. Pursuant to Executive Order N-6-22 Contractor is aware that as a
compliance with the economic sanctions imposed in response to Russia’s actions in
Ukraine is required, including with respect to, but not limited to, the federal executive
orders identified in the EO and the sanctions identified on the U.S. Department of the
Treasury website

). Failure to comply
may result in the termination of this agreement.

._The County does not employ vendors or contractors who are
listed on the National World Wide Web Site System for Award Management (sam.gov)
by Federal General Services Administration (GSA) for the purpose of disseminating
information on parties that are debarred from receiving Federal contracts, certain
subcontracts, and certain Federal financial and nonfinancial assistance and benefits,
pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR
9.404, and each agency's codification of the Common Rule for Non-procurement
suspension and debarment.

a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2
C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the

COUNTY INITIALS 5 CONTRACTOR INITIALS
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26.

27.

Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.§ 180.940) or
disqualified (defined at 2 C.F.R. § 180.935).

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt.
3000, subpart C and must include a requirement to comply with these
regulations in any lower tier covered transaction it enters into.

C. This certification is a material representation of fact relied upon by the
County. If it is later determined that the Contractor did not comply with 2
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to
remedies available to the County, the Federal Government may pursue
available remedies, including but not limited to suspension and/or debarment.

d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt.
180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and
throughout the period of any Contract that may arise from this offer. The
bidder or proposer further agrees to include a provision requiring such
compliance in its lower tier covered transactions.

Retention of Records. If the maximum compensation payable under section 2 of this
Agreement exceeds $10,000, then, pursuant to California Government Code section
8546.7, the performance of any work under this Agreement is subject to the examination
and audit of the State Auditor at the request of the County or as part of any audit of the
County for a period of three years after final payment under the Agreement. Each party
hereto shall retain all records relating to the performance and administration of this
Agreement for three years after final payment hereunder, and Contractor agrees to
provide such records either to the County or to the State Auditor upon the request of
either the State Auditor or the County.

Conflicts. In the event of any conflict between the terms of this Agreement and the
terms of any exhibit hereto, the terms of this Agreement shall control, and the conflicting
term of the exhibit shall be given no effect. Any limitation of liability contained in an
attached exhibit shall be null and void.

COUNTY INITIALS -6 - CONTRACTOR INITIALS_
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IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth

below.

CONTRACTOR:
Prentice|Long, Professional Corp

By:

Name: Margaret E. Long
Title: CEO
Date signed:

CONTRACTOR:
Prentice|Long, Professional Corp

By:

Name David Prentice
Title: Secretary
Date signed:

~ COUNTY INITIALS

COUNTY:
County of Plumas, a political
subdivision of the State of California

By:
Name: Sharon Sousa

Title: Behavioral Health Interim
Director

Date signed:

APPROVED AS TO CONTENT:

Name: Dwight Ceresola
Title: Chair, Board of Supervisors
Date signed:

ATTEST:

Name: Heidi White
Title: Clerk, Board of Supervisors
Date signed:

4/12/2023

Gretchen Stuhr
Plumas County Counsel

CONTRACTOR INITIALS
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EXHIBIT A
SCOPE OF SERVICES

The following services shall be provided under this Agreement:

e Work with County Behavioral Health and County Counsel staff to create and implement,
a plan for the Community Assistance, Recovery and Empowerment (CARE) Court;

e Work with County Behavioral Health staff to create and implement Mobile Crisis Unit;

e Perform projects for the County as assigned by the Behavioral Health Director, with the
input of County Counsel staff, which may include, but not be limited to:

o Confers with and provides professional assistance to members of County
departments on the creation and implementation of the CARE Court and Mobile
Crisis Unit;

o Represents the County in meetings concerning CARE Court and Mobile Crisis
Unit, with representatives of governmental agencies, professional, business and
community organizations, and the public, while providing detailed feedback to
County Counsel and Behavioral Health staff;

o Monitors developments related to CARE Court and Mobile Crisis Unit; evaluates
their impact upon County operations and recommends and drafts policy and
procedural improvements.

EXHIBIT B

COUNTY INITIALS -8- CONTRACTOR INITIALS
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SCHEDULE OF FEES

The payment under this agreement shall not exceed $150,000.

COMPENSATION
County shall compensate Firm as follows:

Other Services

Non-Attorney Consultants $65.00/hour

Attorney Rate $175.00/hour

Costs and Expenses

Travel expenses Best available rate for
overnight stays and IRS rate
for travel.

Firm will charge hourly rate for travel time.

Necessary costs incurred for the following: Actual Cost

Administrative and Insurance 10% of Monthly Bill

__ COUNTY INITIALS -9- CONTRACTOR INITIALS



ltem 2.E.1.

Quincy Chamber of Commerce

QUINCY

76th Annual Fair Parade
COMMERCE
PO Box 215

Quincy, CA 95971

www.guincycharnber.corn

info@guincycharnber.corn

(530) 394-0541

Plumas County Board of Supervisors
520 Main Street
Quincy, California 95971

RE: 76th Annual Plumas-Sierra County Fair Parade
Saturday, July 29th, 2023 at 10:00 am

Honorable Plumas County Supervisors,

At the request of California Department of Transportation, |am seeking your permission for the 76th
Annual Plumas-Sierra County Fair Parade on Saturday, July 20t 2023 from 10:00 a.m. to noon in Quincy,
California. The parade route will begin on Lindan Street and travel West on Main Street. The parade wiill
make a left turn on Court Street and then travel East on Jackson Street. The parade will end at the
corner of Jackson and Lindan Streets, which is the same route we have used for the last several years.

Please contact me if you have any questions or need any additional information.

Respectfully,

Rayen Lowry
Parade Coordinator



BOARD OF SUPERVISORS

DWIGHT CERESOLA, DISTRICT 1
KEVIN GOSS, DISTRICT 2
SHARON THRALL, DISTRICT 3
GREG HAGWOOD, DISTRICT 4
JEFF ENGEL, DISTTRICT 5

May 2, 2023

Department of Transportation (Caltrans)
Attn: Permits Engineer

1000 Center Street

Redding, CA 96001

Attention Permits Engineer

Subject: Encroachment Permit Request
Quincy Chamber of Commerce
76" Annual Fair Parade, July 29, 2023
from 10:00 A.M. to 12:00 P.M. (noon)

The parade route will start on Lindan Street, travel West on Main Street,
make a left on Court Street and then travel East. ending on the Corner of
Jackson and Lindan St.

This letter acknowledges that Plumas County Board of Supervisors has been notified of
the above captioned event. The Board of Supervisors has no objection to issuance of an

event permit by Caltrans.

Sincerely,

Dwight Ceresola, Chair

Cc: Plumas County Director of Public Works

520 MAIN ST., ROOM 309 = QUINCY, CALIFORNIA 95971 = (530) 283-6170 = FAX (530) 283-6288



Item 2.F.1.

PLUMAS COUNTY
CLERK OF THE BOARD OF SUPERVISORS

MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Heidi White, Clerk of the Board
MEETING DATE: May 2, 2023
SUBJECT: Approve Meeting Minutes for April 2023 as submitted.

Recommendation:
Approve the attached Board of Supervisors Meeting Minutes for the month of April 2023 as submitted.

Background and Discussion:
N/A

Action:
Approve the attached Board of Supervisors Meeting Minutes for the month of April 2023 as submitted.

Fiscal Impact:
N/A

Attachments:

1. Meeting Minutes 04-04-2023
2. Meeting Minutes 04-11-2023
3. Meeting Minutes 04-18-2023



Board of Supervisors

Dwight Ceresola, Chair, 1st District
Kevin Goss, 2nd District
Tom McGowan, 3rd District
Greg Hagwood, Vice Chair 4th District
Jeff Engel, 5th District

MEETING MINUTES

ADJOURNED REGULAR MEETING OF THE BOARD OF SUPERVISORS
COUNTY OF PLUMAS, STATE OF CALIFORNIA
HELD IN QUINCY ON APRIL 4, 2023

STANDING ORDERS

Live Stream of Meeting
Members of the public who wish to watch the meeting are encouraged to view it LIVE ONLINE

ZOOM Participation

The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at:
https://zoom.us/j/948758678507?pwd=SGISeGpLVGIWQWIRSNNUM25mczIvZz09 or by phone at: Phone
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352

Public Comment Opportunity/Written Comment

Members of the public may submit written comments on any matter within the Board’s subject matter
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged
to submit their comments on agenda and non-agenda items using e-mail address
Public@countyofplumas.com

CALL TO ORDER

Roll Call.
Present: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel

PLEDGE OF ALLEGIANCE

Zachary Gately led the Pledge of Allegiance.



ADDITIONS TO OR DELETIONS FROM THE AGENDA

Public Health Item 2.G.1.was removed from the agenda for further review, and Human Resource Item
4.G.1. has been moved to the Agenda for the regularly scheduled meeting scheduled for 05/02/2023.

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

Pastor George Tarleton offered a Prayer for the Sheriff's Department, safety for the County, the
Supervisors and the Nation.

Robert Zurnich spoke in regard to the Memorial Day Celebration on May 29th and extended an invitation
to the Board, County staff and the public.

Becky Grant, a Plumas County Sheriff's Office Dispatcher, spoke requesting support and help from the
Board of Supervisors regarding the lengthy hiring process, and competitive wages.

Phil Derby, an IHHS Provider, commented in favor of wage increases for IHHS workers in the County.

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

Sheriff Todd Johns requested an explanation regarding the Sheriff Department's Agenda Item 4.G.1 being
moved to the Agenda 18th meeting and requested that the board choose a date where he could be
present. The matter was moved to the May 2nd 2023 Board Meeting.

The Sheriff further reported on the staffing issues, and additional stresses that the Dispatch Center and
Sheriff's Office are facing. He also reported an additional corrections officer resignation.

Pam, with the Disaster Recovery operations, updated the Board on OES and the Governor's 2023 Storm
Proclamation.

Martee Graham, Auditor - Controller updated the Board on the 2022 Audit process, Craig Goodwin
addressed and updated the Board and CAQ's questions.

Tracey Ferguson, Director of Planning, reported to the Board on the upcoming Scheduled Community
Workshops for the Recovery RSF.

ACTION AGENDA

1. UPDATES AND REPORTS

A. DIXIE FIRE COLLABORATIVE
Report, update, and discussion on Dixie Fire Collaborative efforts

B. MUNIS HR/PAYROLL MODULE UPDATE
Report, and update, on Pentamation, Tyler/ Munis software migration and efforts.

Greg Ellingson reported on the progress of the HR Payroll Module.



2.

CONSENT AGENDA

These items are expected to be routine and non-controversial. The Board of Supervisors will act upon
them at one time without discussion. Any Board members, staff member or interested party may request
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or
allocations from reserves will require a four/fifths roll call vote.

Motion: Approve the all consent matters, excluding ltem 2.G.1. as amended, Action: Approve, Moved by
Supervisor - District 5 Engel, Seconded by Supervisor - District 2 Goss.

Vote: Motion carried by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

A. AUDITOR - CONTROLLER

1) Approve and authorize the Auditor/ Controller to allow Extra - Help Employees to work more than
29 hours per week. Not to exceed 1,560 hours per 12-month period of November 1st through
October 31st.

B. BOARD OF SUPERVISORS

1) Approve and authorize the Chair to sign a letter to the Department of Transportation (Caltrans) for
an encroachment permit for the Almanor Recreation and Park District for the 42nd Annual Chester
4t of July Fun Run, to be held on July 4, 2023 from 9:00 A.M. — 9:30 A.M.

2) Approve and authorize the Chair to sign a letter supporting Nor-Cal EMS Board of Directors
opposing AB 1168.

C. CLERK OF THE BOARD
1) Approve Board Minutes for March 2023.

D. FAIR

1) Request approval for exemption of the 29 hour per week limit for the seasonal Extra Help during
fair time and adjacent months.

E. INFORMATION TECHNOLOGY

1) Approve and authorize the Chair to ratify and sign an Agreement between Plumas County
Department of Information Technology and Megabyte Systems Inc.; for Megabyte property tax
software support and maintenance; effective July 1, 2022; not to exceed $128,000.00; approved as
to form by County Counsel.

2) Authorize no contract payment of $6,106.00 to Four J’s for annual software maintenance and
support; funds have been budgeted as part of the 2022/2023 I.T. budget.

F. PROBATION DEPARTMENT
1) Authorize the Chief of Probation to recruit and fill, funded and allocated; 1.0 FTE Deputy Probation
Officer position; vacancy due to resignation.
2) Authorize the Chief of Probation to recruit and fill, funded and allocated; 1.0 FTE Probation
Assistant position; vacancy due to resignation.

3) Authorize the Chief of Probation to recruit and fill, funded and allocated; 1.0 FTE Administrative
Assistant position; vacancy due to resignation.

G. PUBLIC HEALTH

1) Approve and authorize the Director of Public Health to recruit and fill (1) one extra-help assistant
cook position for the Senior Services program at the Portola site.



H. PUBLIC WORKS

1) Approve and authorize the Chair to sign an Agreement between Plumas County Public Works and
InterMountain Disposal, to host the Tire Amnesty Day Event; not to exceed $10, 000.00 (Costs
reimbursed by CalTrans "Clean California Program"); approved as to form by county Counsel.

2) Approve and authorize the Chair to sign an Agreement between Plumas County Public Works
Department and ABS Builders, Inc., for repairs to the Chester Transfer Station; not to exceed
$36,688.00; approved as to form by County Counsel.

3. FEATHER RIVER TOURISM ASSOCIATION

A. Receive the 2022 Annual report from Feather River Tourism Association per the Marketing District
Management Plan dated October 6, 2020; and Approve and authorize a bridge loan of $24,000.00 to
cover late receipt of FRTA Assessments for Quarter 4 of 2022; discussion and possible action. Roll
call vote

Receive the 2022 Annual report from Feather River Tourism Association per the Marketing District
Management Plan dated October 6, 2020;

Following board discussion and added staff reports, FRTA withdrew the loan request.
No action was taken by the Board.

4. DEPARTMENTAL MATTERS

A. AGRICULTURE WEIGHTS AND MEASURES - Willo Vieira

1) Adopt RESOLUTION approving the execution of an Agreement between Plumas County
Agricultural Department and the California Department of Food and Agriculture (CDFA) to
reimburse the County to perform Exotic Pest Detection Trapping; in the Amount of $7,857.00; and
to authorize the Agricultural Commissioner to sign the Agreement on behalf of the Board of
Supervisors; approved as to form by County Counsel; discussion and possible action.

Roll call vote

Motion: Adopt BESOLUTION No. 23 - 8775 japproving the execution of an Agreement between
Plumas County Agricultural Department and the California Department of Food and Agriculture
(CDFA) to reimburse the County to perform Exotic Pest Detection Trapping; in the Amount of
$7,857.00; and to authorize the Agricultural Commissioner to sign the Agreement on behalf of the
Board of Supervisors.

Roll call vote, Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor
- District 2 Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

[View Resolution|

2) Approve and authorize the Agricultural Commissioner to adjust the Agricultural and Standards
Technician's workweek to a (10) ten-hour, (4) four-day weekly schedule. This would be with the
agreement of the affected employee and consistent with Personnel Rule 8.5; discussion and
possible action.

Motion: Approve and authorize the Agricultural Commissioner to adjust the Agricultural and
Standards Technician's workweek to a (10) ten-hour, (4) four-day weekly schedule. This would be
with the agreement of the affected employee and consistent with Personnel Rule 8.5.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.
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B. BUILDING DEPARTMENT - Charles White

1) Approve and authorize a supplemental budget request for an additional twenty-two thousand
dollars ($22,000.00) to be added to the Building Departments budget for FY 22/23, previously
approved fifty thousand ($50,000.00) to purchase two new 2022, or 2023 compact 4x4 extra cab
standard bed trucks for use by the Building Department and Code Enforcement Division;
discussion and possible action. Four/ fifths roll call vote

Motion: Approve and authorize a supplemental budget request for an additional twenty-two
thousand dollars ($22,000.00) to be added to the Building Departments budget for FY 22/23,
previously approved fifty thousand ($50,000.00) to purchase two new 2022, or 2023 compact 4x4
extra cab standard bed trucks for use by the Building Department and Code Enforcement Division.
Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

2) Approve and authorize the Director of Building Services to adjust the Chief Code Enforcement
Officer’'s work schedule from eight hours per day, five days per week to ten hours per day, four
days per week, from the first payroll date in April, to the first payroll date in October. The remaining
months of the year would remain at eight hours per day, five days per week, in accordance with the
current Building Department work schedule; discussion and possible action.

Motion: Approve and authorize the Director of Building Services to adjust the Chief Code
Enforcement Officer’s work schedule from eight hours per day, five days per week to ten hours per
day, four days per week, from the first payroll date in April, to the first payroll date in October. The
remaining months of the year would remain at eight hours per day, five days per week, in
accordance with the current Building Department work schedule.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Discussion with the CAO and Staff, followed by a brief explanation of the request by the
Building Director, and Public Comment:

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

C. PROBATION - Keevin Allred

1) Adopt RESOLUTION to establish 27 new Plumas County Probation Department Policies and
Procedures through Lexipol; approved as to form by County Counsel; discussion and possible
action. Roll call vote

Motion: Adopt |RESOLUTION No. 23-8776|to establish 27 new Plumas County Probation
Department Policies and Procedures through Lexipol.
Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 3
McGowan.
Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).
Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.
[ View Resolution |
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D. PUBLIC WORKS - John Mannle

1) Adopt RESOLUTION, Establishing the 2022 Plumas County Maintained Mileage; approved as to
form by County Counsel; discussion and possible action. Roll call vote

Motion: Adopt|RESOLUTION No. 23-8777| Establishing the 2022 Plumas County Maintained
Mileage.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

|V|ew Resolution |

E. SOCIAL SERVICES - Neal Caiazzo

1) Adopt RESOLUTION approving the execution Grant Agreement between Plumas County
Department of Social Services and the California Department of Aging to participate in the Access
to Technology Grant Program, to provide technology to older adults and adults with disabilities who
are engaged with departmental staff through the department’s IHSS program; and authorize
supplemental budget transfer of $157,462.00 of unanticipated Grant funds from Social Services
account 70590/ 44381 ATT Grant into Social Services account 70590/ 520206 Access to
Technology; approved as to form by County Counsel; discussion and possible action. Four/ fifths
roll call vote

Motion: Adopt |RESOLUTION No. 23-8778|approving the execution Grant Agreement between
Plumas County Department of Social Services and the California Department of Aging to participate
in the Access to Technology Grant Program, to provide technology to older adults and adults with
disabilities who are engaged with departmental staff through the department’s IHSS program; and
authorize supplemental budget transfer of $157,462.00 of unanticipated Grant funds from Social
Services account 70590/ 44381 ATT Grant into Social Services account 70590/ 520206 Access to
Technology.

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

| View Resolut|0n|

F. TREASURER/ TAX COLLECTOR - Julie White

1) Approve and authorize the Quincy Fire Protection District (QFPD) to withdraw funds from the
County Treasury, and determine a mutually acceptable date of withdraw per Government Code
61053(d); (QFPD has approximately $2.3 million in the Treasury); discussion and possible action.

Motion: Approve and authorize the Quincy Fire Protection District (QFPD) to withdraw funds from
the County Treasury, and determine a mutually acceptable date of withdraw per Government Code
61053(d); (QFPD has approximately $2.3 million in the Treasury).

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.
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G. HUMAN RESOURCES - Nancy Selvage

1) Adopt a RESOLUTION to amend the Fiscal Year 2022-2023 pay schedule to increase the base
wages to $41.05 for the Plumas County Undersheriff; approved as to form by County Counsel;
discussion and possible action. Roll call vote

This matter has been moved to the Board of Supervisors meeting scheduled for May 2, 2023,
for consideration.

2) Adopt a RESOLUTION to approve the updated Employee Background Investigation Policy per
Internal Revenue Service (IRS) Publication 1075; approved as to form by County Counsel;
discussion and possible action. Roll call vote

Motion: Adopt|RESOLUTION No. 23-8779 {o approve the updated Employee Background
Investigation Policy per Internal Revenue Service (IRS) Publication 1075.

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.
(View Resolution |

H. PLANNING - Tracey Ferguson

1) Planning Director informational update on the release the Guidelines and Application for the
Plumas County/City of Portola Economic Development (CDBG-CV2-3) Microenterprise Business
Assistance and Recovery Loan Program pursuant to the Coronavirus Aid, Relief, and Economic
Security (CARES) Act; discussion only

5. COUNTY ADMINISTRATIVE OFFICE - DEBRA LUCERO

A. Adopt RESOLUTION approving the applicant to apply for grant funds from the state of California,
Department of Parks and Recreation, Off-Highway Vehicle Grant Funds and appoints the County
Administrative Officer as agent to conduct all negotiations, execute and submit all documents
necessary for the completion of the project; approved as to form by County Counsel; discussion and
possible action. Roll call vote

Motion: Adopt RESOLUTION No. 23-8780]approving the applicant to apply for grant funds from the
state of California, Department of Parks and Recreation, Off-Highway Vehicle Grant Funds and
appoints the County Administrative Officer as agent to conduct all negotiations, execute and submit all
documents necessary for the completion of the project.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

[View Resolution |

B. Approve an authorized Board Chair to ratify and sign an Agreement between the County
Administrative Office and Sierra Buttes Trail Stewardship (SBTS) for OHV trail maintenance; effective
January 1, 2023; not to exceed $215,722.00; as approved to form by County Counsel; discussion and

possible action.

Motion: Approve an authorized Board Chair to ratify and sign an Agreement between the County
Administrative Office and Sierra Buttes Trail Stewardship (SBTS) for OHV trail maintenance; effective
January 1, 2023; not to exceed $215,722.00.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
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Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

C. Continued from March 21, 2023:
Review proposal from the California State Association of Counties to use 1% of the Local Assistance
and Tribal Consistency Fund (LATCF) allocated to Plumas County to fund the start-up of the National
Center for Public Lands Counties. CAO recommendation that the Board approve the use of
$20,000.00 of the LATCF allocated to Plumas County to fund the start-up of the National Center for
Public Lands Counties; discussion and possible action. Four/ fifths roll call vote

Following a recap of the March 21st Board meeting by Debra Lucero, CAO and a brief board
discussion:

Motion: Approve the use of $7,500.00 of the LATCF allocated to Plumas County to fund the start-up of the
National Center for Public Lands Counties

Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by split vote (summary: Yes =4 No = 1).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood.

No: Supervisor - District 5 Engel.

6. BOARD OF SUPERVISORS

A. Review the current state of the Museum Board Association; discussion and possible action.

Following a brief discussion regarding the Museum Commission, there was an agreed
consensus of the Board of Supervisors to seek out interested applicants to make the Museum
Commission viable.

B. CORRESPONDENCE

Supervisor Goss received correspondence regarding the National Monument Status; correspondence
with Behavioral Health Staff regarding Behavioral Health Commission Agenda posting;
correspondence with Greenville folks regarding the Greenville High School retooling. PUSD will be at
the Community meeting to provide an update on the matter.

Supervisor Hagwood received correspondence on the Monument topic; correspondence regarding
vehicle abatement, and the Lawry House project.

Supervisor Engel received correspondence regarding the status of the Museum Board; correspondence
regarding HWY 70 being opened; correspondence regarding the Monument Status, and CDC
payments.

Supervisor McGowan received correspondence regarding the monument from many different sources;
correspondence regarding the promoting of a new education program for forestry and forest jobs.

Supervisor Ceresola received correspondence regarding the Monument Status; correspondence
regarding groundwater inquiries; road repair; correspondence regarding the Food Bank location, and
fire consolidation matters.

C. INFORMATIONAL ANNOUNCEMENTS
Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

Reported by Supervisor Hagwood regarding matters related to County Government and include attending
the Transportation Commission meeting, and attended a meeting of the Lawry House Sub-committee of the
Museum Association.



Reported by Supervisor Goss regarding matters related to County Government and included attending the
Plumas RSF Working Group Chair and Co-chair meeting; attended the Behavioral Health Commission
meeting; the Plumas Unified School District (PUSD) meeting, attended the Plumas LAFCo Budget meeting,
the Plumas County Transportation Commission (PCTC) meeting, and the National Monument Meeting held
on April 3, 2023.

Reported by Supervisor McGowan regarding matters related to County Government and included attending
the Transportation Commission Meeting, the Sierra Air Quality Meeting, and also met with Seneca Firewise
Group.

Reported by Supervisor Engel regarding matters related to County Government and included attending an
RSF meeting.

Reported by Supervisor Ceresola regarding matters related to County Government and included attending
the Sierra Air Quality meeting, and met with the Water Master at Sierra Valley.

7. CLOSED SESSION
ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A. Public Employee Employment, Appointment, Recruitment, Performance Evaluations, Including Goals,
Pursuant to Government Code Section 54957:

Agricultural Commissioner
Behavioral Health Director
Building Services Director

Chief Probation Officer

Child Support Services Director
County Administrative Officer
County Counsel

Environmental Health Director
Facility Services Director

Fair Manager

Human Resources Director

Information Technology Director
Library Director

Museum Director

Planning Director

Public Health Director

Public Works Director

Risk & Safety Manager
19. Social Services Director

B. Conference with real property negotiator, regarding facilities: Lawry House, APN 115-062-013, 60
Bradley Street, Quincy

C. Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit; Sheriff's
Department Employees Association; Operating Engineers Local #3; Confidential Employees Unit;
Probation; Unrepresented Employees and Appointed Department Heads

D. Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code
Section 54956.9

E. Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

F. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d)(1) of Government Code
§54956.9 — Plumas County v. Pacific Gas and Electric Company, et al, Superior Court of the State of
California, County of San Francisco, Original Case No. CGC-21-596070
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G. Conference with Legal Counsel: Claim against the County filed by Richard Joshua V. Sia on March
28, 2023.

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

Chair Ceresola reported that closed session Item 7.BG Conference with Legal Counsel; Claim against
the County filed by Ricard Joshua V. Sia on March 28, 2023 was denied, and there was no additional
reportable action taken in the closed session.

8. ADJOURNMENT
Adjourn meeting to Tuesday, April 11, 2023, Board of Supervisors Room 308, Courthouse, Quincy,
California



Board of Supervisors

Dwight Ceresola, Chair 1st District
Kevin Goss, 2nd District
Tom McGowan, 3rd District
Greg Hagwood, Vice Chair 4th District
Jeff Engel, 5th District

MEETING MINUTES

ADJOURNED REGULAR MEETING OF THE BOARD OF SUPERVISORS
COUNTY OF PLUMAS, STATE OF CALIFORNIA
HELD IN QUINCY ON APRIL 11, 2023

STANDING ORDERS

Live Stream of Meeting
Members of the public who wish to watch the meeting are encouraged to view it LIVE ONLINE

ZOOM Participation

The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at:
https://zoom.us/j/948758678507pwd=SGISeGpLVGIWQWIRSNNUM25mczIvZz09 or by phone at: Phone
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352

Public Comment Opportunity/Written Comment

Members of the public may submit written comments on any matter within the Board’s subject matter
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged
to submit their comments on agenda and non-agenda items using e-mail address
Public@countyofplumas.com

CALL TO ORDER

Roll Call.
Present: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel

PLEDGE OF ALLEGIANCE

Greg Ellingson led the Pledge of Allegiance.
Supervisor Ceresola read Pastor George Tarleton’s emailed Prayer.


https://www.plumascounty.us/2442/Agendas-and-Minutes
https://zoom.us/j/94875867850?pwd=SGlSeGpLVG9wQWtRSnNUM25mczlvZz09
mailto:Public@countyofplumas.com

ADDITIONS TO OR DELETIONS FROM THE AGENDA

None Heard

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

Jeff Engel told a story about a USPS box for delivery and about why he likes living in a small town.
Clint Koble reported that Kristian York , the Vice President of the Sierra Business Council, is holding a
series of Community Meetings on Comprehensive Economic Development Strategy (CEDS).

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

Sheriff Todd Johns, spoke in recognition of National Dispatchers week, and invited the Board members to
come by and see what the county dispatchers do.

Speaking to Clint Koble's Public Comment, Tracy Ferguson, Planning Director, requested that Kristen
York, Sierra Business Council, Vice President, provide a Presentation for the Board on the CEDS
process.

ACTION AGENDA

1. UPDATES AND REPORTS

A. DIXIE FIRE COLLABORATIVE
Report, update, and discussion on Dixie Fire Collaborative efforts

Clint Koble provided a brief report on the Dixie Fire Collaborative activities and upcoming schedule.

B. PLUMAS COUNTY FIRE SAFE COUNCIL - Rachel Wehrman
Update and information regarding an upcoming event.

Rachel Wehrman updated the Board on upcoming events that the PCFSC will be hosting, as well as
the upcoming fuel reduction projects.

C. MUNIS HR/IPAYROLL MODULE UPDATE
Report, and update, on Pentamation, Tyler/ Munis software migration and efforts.

Greg Ellingson gave a brief IT update regarding the Tylor Munis migration process.

2. CONSENT AGENDA

These items are expected to be routine and non-controversial. The Board of Supervisors will act upon
them at one time without discussion. Any Board members, staff member or interested party may request
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or
allocations from reserves will require a four/fifths roll call vote.

Motion: Approve the following consent matters, as submitted, Action: Approve, Moved by Supervisor -
District 5 Engel, Seconded by Supervisor - District 2 Goss.

Vote: Motion carried by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.



3.

4,

A. AUDITOR - CONTROLLER

1) Authorize the Auditor/Controller to recruit and fill funded and allocated; 1.0 FTE Payroll Specialist
I/ll; vacancy due to promotion.

B. BEHAVIORAL HEALTH

1) Approve and authorize the Chair to ratify and sign an Agreement between Plumas County
Behavioral Health and Current Electric & Alarm Inc., for monitoring alarm systems; effective
January 1, 2023; not to exceed $5,000.00; approved to form by County Counsel.

C. CODE ENFORCEMENT

1) Approve and authorize the Chair to ratify and sign an Agreement between Plumas County Code
Enforcement and David Humphrey, dba Crescent Tow and Repair for the Vehicle Abatement
Services Towing Contract; effective March 1, 2023; not to exceed $10,000.00; approved as to form
by County Counsel.

D. SHERIFF

1) Approve and authorize the Chair to sign an Agreement between the Plumas County Sheriff's Office
and A&P Helicopter Inc., for the term of one year starting on June 1, 2023; not exceed $75,000.00;
approved as to form by County Counsel.

FEATHER RIVER TOURISM ASSOCIATION

A. Approve and authorize a loan of $15,000.00 against what is owed to FRTA to cover late receipt of
FRTA assessments for Quarter 4 of 2022; discussion and possible action. Four/ fifths roll call vote

Motion: Approve and authorize a loan of $15,000.00 against what is owed to FRTA to cover late
receipt of FRTA assessments for Quarter 4 of 2022
Action: Approve, Moved by Supervisor - District 2 Goss.

Joe Niesyn of Feather River Tourism requested that there be an amendment for the requested loan not
become due after they receive the second quarter payment of 2023

Motion: Approve and authorize a loan of $15,000.00 against what is owed to FRTA to cover late
receipt of FRTA assessments for Quarter 4 of 2022; to be due after the second quarter assessments are
paid out, as amended Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by
Supervisor - District 3 McGowan.

Board and staff discussion continued.

Treasurer-Tax Collector, Julie White, provided a brief review of the TOT process and additional
information. Staff, Board and CAO discussion continued;

Following discussion, the motion on the floor and second were withdrawn by Supervisor Goss
and Supervisor McGowan.

DEPARTMENTAL MATTERS

A. AGRICULTURAL WEIGHTS AND MEASURES - Willo Vieira

1) Authorize a supplemental budget transfer request of $5,375.00 from Agricultural Department
account 541980 into expenditure account 20425, to fulfill a contract with the successful bidder,
ABS Contractors, for a four-bay garage; additional costs are due to construction cost increases;
discussion and possible action. Four/ fifths roll call vote




Motion: Authorize a supplemental budget transfer request of $5,375.00 from Agricultural
Department account 541980 into expenditure account 20425, to fulfill a contract with the successful
bidder, ABS Contractors, for a four-bay garage; additional costs are due to construction cost

increases.
Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 2

Goss.
Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).
Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 5 Engel.

2) Approve and authorize the Chair to sign an Agreement between Plumas County Agricultural
Weights and Measures Department and ABS Builders Inc., to provide materials, equipment and
labor to construct a 52' x 25 Four Bay Garage; not to exceed $55,375.00; approved as to form by
County Counsel; discussion and possible action.

Motion: Approve and authorize the Chair to sign an Agreement between Plumas County
Agricultural Weights and Measures Department and ABS Builders Inc., to provide materials,
equipment and labor to construct a 52' x 25 Four Bay Garage; not to exceed $55,375.00.

Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

B. INFORMATION TECHNOLOGY - Greg Ellingson

1) Approve and Authorize the following supplemental budget transfers: $97,588.02 from IT ARPA
account 2022048/48021 into IT account 2022052/520411 for Software/Maintenance; $12,277.13
from IT ARPA account 2022048/48021 into IT account 2022052/529851 for Computer
Hardware/Supplies; for a total of $109,865.15; discussion and possible action. Roll call vote

Motion: Approve and Authorize the following supplemental budget transfers: $97,588.02 from IT
ARPA account 2022048/48021 into IT account 2022052/520411 for Software/Maintenance;
$12,277.13 from IT ARPA account 2022048/48021 into IT account 2022052/529851 for Computer
Hardware/Supplies; for a total of $109,865.15.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

C. FEACILITY SERVICES - JD Moore

1) Approve and authorize the Chair to ratify and sign an Amendment to the Agreement between
Facility Services and Bob's Janitorial Service for custodial services at the 'Blue Annex' (formerly
known as the Old Probation Building); effective April 1, 2023; not to exceed $202,210.20 annually.

Motion: Approve and authorize the Chair to ratify and sign an Amendment to the Agreement
between Facility Services and Bob's Janitorial Service for custodial services at the 'Blue Annex'
(formerly known as the Old Probation Building); effective April 1, 2023; not to exceed $202,210.20
annually.,

Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 5 Engel.




D. PUBLIC WORKS - SOLID WASTE - John Mannle

1) 10:00 AM - TIME CERTAIN PUBLIC HEARING:
Introduce and waive first reading of an ORDINANCE of the County of Plumas, State of California,
adding Chapter 14 of Title 6 of the Plumas County Code relating to the Plumas County Organic
Waste Disposal reduction; approved as to form by County Counsel. Roll Call Vote

Solid Waste Program Manager Sean Graham, provided a brief description, requirements by the
state, and affected entities of the proposed Ordinance.

Supervisor Ceresola opened the Public Hearing

- Supervisor Ceresola asked for Public Comment, and heard none.

Chair Ceresola closed the public hearing and brought back to the Board for action.

Motion: ORDINANCE of the County of Plumas, State of California, adding Chapter 14 of Title 6 of
the Plumas County Code relating to the Plumas County Organic Waste Disposal reduction, is read
and continued to April 18, 2023 for adoption

Action: Move approval, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor -
District 2 Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

5. COUNTY ADMINISTRATIVE OFFICE - DEBRA LUCERO
A. County Administrative Officer's Report for March 2023.
View - Iltem 5.A. - CAO Report March 2023

B. Approve and authorize the Chair to sign an Agreement between Plumas County and
CliftonLarsonAllen LLP (CLA), to provide Accounting Assistance for the Auditor Controller, Treasurer -
Tax Collector, Human Resource Payroll Conversion Project; at a cost of $185.00 per hour, not to
exceed $128,000.00; approved as to form by County Counsel; discussion and possible action.

Motion: Approve and authorize the Chair to sign an Agreement between Plumas County and
CliftonLarsonAllen LLP (CLA), to provide Accounting Assistance for the Auditor Controller, Treasurer -
Tax Collector, Human Resource Payroll Conversion Project; at a cost of $185.00 per hour, not to
exceed $128,000.00.

Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 5
Engel.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

6. BOARD OF SUPERVISORS

A. Review, pursuant to Health and Safety code section 101080, RESOLUTION No. 21-8609 ratifying the
Declaration of Local Health Emergency due to the Beckwourth Complex, Dixie, and Fly Fires;
discussion and possible action and recommendation to continue the emergency and bring it back
within 30 days, on May 9, 2023; discussion and possible action.

Motion: Approve the recommendation to continue the Emergency - Pursuant to Health and Safety
code section 101080, RESOLUTION No. 21-8609 ratifying the Declaration of Local Health Emergency
due to the Beckwourth Complex, Dixie, and Fly Fires; and bring it back within 30 days, on May 9, 2023.
Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2 Goss.
Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.



https://ca-plumascounty2.civicplus.com/Archive.aspx?ADID=17625

B. APPOINTMENTS

1) Appoint Cynthia Lusk to the Plumas - Sierra County Fair Board as a District 5 representative; for a
three-year term as recommended; discussion and possible action.

Motion: Appoint Cynthia Lusk to the Plumas - Sierra County Fair Board as a District 5
representative; for a three-year term as recommended.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

2) Appoint Curtis Marshal, Donald Powell, and Mary Kliejunas to the Portola Cemetery District Board,
for a four-year term as recommended; discussion and possible action.

Motion: Appoint Curtis Marshal, Donald Powell, and Mary Kliejunas to the Portola Cemetery
District Board, for a four-year term as recommended.

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 5
Engel.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 4).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

C. CORRESPONDENCE

Supervisor Goss received correspondence regarding the National Monument Status, correspondence
regarding Forest Service Matters, and correspondence regarding the Pink BMW sitting on Goat Hill
located on Forest Service land.

Supervisor McGowan received correspondence regarding the National Monument Status;
correspondence regarding road conditions, and potholes.

Supervisor Engel received correspondence regarding the National Monument Status, sink holes, and
special use permits.

Supervisor Ceresola received correspondence regarding the National Monument Status, road
conditions, rising water levels, and Fire District consolidation matters.

D. INFORMATIONAL ANNOUNCENENTS
Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

Reported by Supervisor McGowan regarding matters related to County Government and had no further
information to report.

Reported by Supervisor Goss regarding matters related to County Government and included several
meetings with DTSC; and attended a meeting with the RSF working groups

Reported by Supervisor Engel regarding matters related to County Government and included attending an
RSF working group meeting; and has been invited to attend the Grizzzley Lake CSD meeting, and is
scheduled to attend the Greenville RSF meeting in Greenville over the weekend.

Reported by Supervisor Ceresola regarding matters related to County Government and had no further
information to report.



7.

CLOSED SESSION

ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A. Public Employee Employment, Appointment, Recruitment, Performance Evaluations, Including Goals,

Pursuant to Government Code Section 54957:
Agricultural Commissioner
Behavioral Health Director
Building Services Director

Chief Probation Officer

Child Support Services Director
County Administrative Officer
County Counsel

Environmental Health Director
Facility Services Director

Fair Manager

Human Resources Director
Information Technology Director
Library Director

Museum Director

Planning Director

Public Health Director

Public Works Director

Risk & Safety Manager

Social Services Director

PPV N AN NN DDOPNDNAWN

Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit; Sheriff's
Department Employees Association; Operating Engineers Local #3; Confidential Employees Unit;
Probation; Unrepresented Employees and Appointed Department Heads

Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code
Section 54956.9

Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d)(1) of Government Code
§54956.9 — Plumas County v. Pacific Gas and Electric Company, et al, Superior Court of the State of
California, County of San Francisco, Original Case No. CGC-21-596070

Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d)(1) of Government Code
§54956.9 — Forest Service Employees for Environmental Ethics v. United States Forest Service,
United States District Court for the District of Montana, Missoula Division, Case. No. 9:22-CV-168-
DLC



REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

Supervisor Ceresola reported that there was no reportable action taken in the closed session.

8. ADJOURNMENT
Adjourn meeting to Tuesday, April 18, 2023, Board of Supervisors Room 308, Courthouse, Quincy,
California

Adjourned meeting to Tuesday, April 18, 2023, Board of Supervisors Room 308, Courthouse, Quincy,
California




Board of Supervisors

Dwight Ceresola, Chair 1st District
Kevin Goss, 2nd District
Tom McGowan, 3rd District
Greg Hagwood, Vice Chair 4th District
Jeff Engel, 5th District

MEETING MINUTES

ADJOURNED REGULAR MEETING OF THE BOARD OF SUPERVISORS
COUNTY OF PLUMAS, STATE OF CALIFORNIA
HELD IN QUINCY ON APRIL 18, 2023

STANDING ORDERS

Live Stream of Meeting
Members of the public who wish to watch the meeting are encouraged to view it LIVE ONLINE

ZOOM Participation

The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at:
https://zoom.us/j/948758678507?pwd=SGISeGpLVGIWQWIRSNNUM25mczIvZz09 or by phone at: Phone
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352

Public Comment Opportunity/Written Comment

Members of the public may submit written comments on any matter within the Board’s subject matter
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged
to submit their comments on agenda and non-agenda items using e-mail address
Public@countyofplumas.com

CALL TO ORDER
Roll Call.

Present: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel

PLEDGE OF ALLEGIANCE

Supervisor Ceresola led the Pledge of Allegiance.



ADDITIONS TO OR DELETIONS FROM THE AGENDA

None heard.

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

Laurie Beatley provided public comment regarding the Public Health request for reorganization and out of
class pay.

Rebecca Gateway provided public comment regarding the human resources oversite on recruitment and
hiring.

Sam Blesse, of the Emergency Care Committee, commented regarding the ongoing emergency PCSO
dispatch staffing crisis.

Joe Hoffman, Plumas Forestry Ranger, updated the Board on ongoing projects and upcoming projects

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads

Director of Plumas County Public Health, Dr. Dana Loomis, reported on, and provided the Board with the
2022 Plumas County Community Health Assessment.

Director of the Planning Department, Tracey Ferguson, provided the Board with the revised County
redistricting map. She additionally reported on the 2021 Wildfire Community meetings and upcoming
scheduled meetings.

Grant Manager, Zachary Gately provided an update on the outgoing ARPA grant funds, the deadline for

applications, and the applications that have been received and logged from business and non-profit
entities in each district.

ACTION AGENDA

1. UPDATES AND REPORTS

A. DIXIE FIRE COLLABORATIVE
Report, update, and discussion on Dixie Fire Collaborative efforts

Clint Koble provided a brief report to the board.

B. MUNIS HR/IPAYROLL MODULE UPDATE
Report, and update, on Pentamation, Tyler/ Munis software migration and efforts.

Report for the Munis HR/ Payroll module was skipped this week.




2. CONSENT AGENDA

These items are expected to be routine and non-controversial. The Board of Supervisors will act upon
them at one time without discussion. Any Board members, staff member or interested party may request
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or
allocations from reserves will require a four/fifths roll call vote.

Motion: Approve the following consent matters, as submitted, Action: Approve, Moved by Supervisor -
District 5 Engel, Seconded by Supervisor - District 2 Goss.

Vote: Motion carried by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

A. BEHAVIORAL HEALTH

1) Approve and authorize the Chair to sign Agreements between Plumas County Behavioral Health
and the following employees of Plumas County Behavioral Health: Jessica McGill, Matthew Ward,
Eliza Fletcher and Gary Sanderson for the MHSA Workforce Education and Training Behavioral
Health Employee Loan Assumption Program. A Workforce Education and Training program (WET
— 70579) described in the current, approved MHSA Program and Expenditure Plan, 21-23; not to
exceed $10,000.00 per Agreement; approved as to form by County Counsel.

B. SOCIAL SERVICES DEPARTMENT

1) Authorize the Director of Social Services to recruit and fill funded, and allocated; 1.0 FTE Social
Worker Supervisor I/l position.

C. PUBLIC WORKS

1) Approve and authorize the Chair to ratify and sign an Agreement between Plumas County Public
Works Department and Ferrellgas, Inc. dba Brown’s Gas Company, Inc. as the successful bidder
for Propane Fuel; effective January 1, 2023; not to exceed Fifteen Thousand Dollars and 00/100
($15,000.00); approved as to form by County Counsel.

3. SPECIAL DISTRICTS GOVERNED BY BOARD OF SUPERVISORS

The Board of Supervisors sits as the Governing Board for various special districts in Plumas County
including Dixie Valley Community Services District; Walker Ranch Community Services District; Plumas
County Flood Control and Water Conservation District; Beckwourth County Service Area, Quincy Lighting
District; and Crescent Mills Lighting District.

A. ADJOURN AS THE BOARD OF SUPERVISORS AND CONVENE AS THE QUINCY LIGHTING
DISTRICT GOVERNING BOARD.

1) Approve and authorize a supplemental budget increase for the Quincy Lighting District budget unit
26040 in the amount of $43,000.00 in order to pay unbudgeted expenses, including repayment of a
loan from the General Fund; discussion and possible action. Roll call vote

Motion: Approve and authorize a supplemental budget increase for the Quincy Lighting District
budget unit 26040 in the amount of $43,000.00 in order to pay unbudgeted expenses, including
repayment of a loan from the General Fund;

Action: Approve, Moved by Supervisor - District 3 McGowan, Seconded by Supervisor - District 5
Engel.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.



B. ADJOURN AS THE QUINCY LIGHTING DISTRICT GOVERNING BOARD AND CONVENE AS THE
CRESCENT MILLS LIGHTING DISTRICT GOVERNING BOARD.

1) Approve a supplemental budget increase for the Crescent Mills Lighting District budget unit 26020
in the amount of $2,000.00 in order to pay unbudgeted expenses, including repayment of a loan
from the General Fund; discussion and possible action. Roll call vote

Motion: Approve a supplemental budget increase for the Crescent Mills Lighting District budget unit
26020 in the amount of $2,000.00 in order to pay unbudgeted expenses, including repayment of a
loan from the General Fund;

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

C. ADJOURN AS THE CRESCENT MILLS LIGHTING DISTRICT GOVERNING BOARD AND
RECONVENE AS THE BOARD OF SUPERVISORS

4. DEPARTMENTAL MATTERS

A. COUNTY COUNSEL - Gretchen Stuhr

1) Adopt RESOLUTION pursuant to Personnel Rule 1.05 amending and clarifying the Personnel
Rules and approving the “Plumas County Policy Clarifying Flex Time and Four Day Work Week
Holiday Requirements Pursuant to Plumas County Personnel Rules” and “Clarification of
Personnel Rules — Deferred Holidays”; approved as to form by County Counsel; discussion and
possible action. Roll call vote

Following a report from Deputy County Counsel Sara James, discussion and comments with
staff and the Board

Motion: Adopt RESOLUTION 23- 8781 pursuant to Personnel Rule 1.05 amending and clarifying
the Personnel Rules and approving the “Plumas County Policy Clarifying Flex Time and Four Day
Work Week Holiday Requirements Pursuant to Plumas County Personnel Rules” and “Clarification
of Personnel Rules — Deferred Holidays”; to return to the Board with revised draft on the first
meeting in July 2023, as amended.

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

B. PUBLIC HEALTH AGENCY - Dana Loomis

1) Adopt RESOLUTION naming the Director of Public Health agency as the Board of Supervisors
Authorized representative approved to ratify and sign an Agreement between Plumas County
Public Health and Lassen-Sierra-Plumas Community Action Agency accepting the Community
Service Block Grant (CSBG) funds in the amount of $15,000.00 to fund specific services and
activities through Plumas County Senior Services; approved as to form by County Counsel;
discussion and possible action. Roll call vote



Motion: Adopt RESOLUTION 23-8782 naming the Director of Public Health agency as the Board of
Supervisors Authorized representative approved to ratify and sign an Agreement between Plumas
County Public Health and Lassen-Sierra-Plumas Community Action Agency accepting the
Community Service Block Grant (CSBG) funds in the amount of $15,000.00 to fund specific services
and activities through Plumas County Senior Services;

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 5
Engel.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

C. SHERIFF'S OFFICE - Todd Johns

1) Adopt a RESOLUTION authorizing the Plumas County Sheriff's Office to apply for and participate
in the Federal Surplus Program (DGS- Department of General Services); approved as to form by
County Counsel. Roll call vote

Motion: Adopt RESOLUTION 23-8783 authorizing the Plumas County Sheriff's Office to apply for
and participate in the Federal Surplus Program (DGS- Department of General Services);

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

2) Approve and authorize a fixed asset purchase for replacement Snowcat Tracks from Kassbohrer
All-Terrain Vehicles using the Sheriff's AB443 funds for an amount not to exceed $10,000.00;
discussion and possible action. Roll call vote

Motion: Approve and authorize a fixed asset purchase for replacement Snowcat Tracks from
Kassbohrer All-Terrain Vehicles using the Sheriff's AB443 funds for an amount not to exceed
$10,000.00;

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

D. PLUMAS COUNTY LIBRARY - Lindsay Fuchs

1) Adopt RESOLUTION authorizing the County Librarian to sign a grant Agreement and distribute
$5,364.00 funded by the California State Library Grant Program. With this grant, the Library is able
to visit each community site at least three times during the 2023 summer to provide activities,
books, and STEAM-related programming to Plumas County youth while they pick up necessary
summer meals; approved as to form by County Counsel; discussion and possible action.

Roll call vote

Motion: Adopt RESOLUTION 23-8784 authorizing the County Librarian to sign a grant Agreement
and distribute $5,364.00 funded by the California State Library Grant Program. With this grant, the
Library is able to visit each community site at least three times during the 2023 summer to provide
activities, books, and STEAM-related programming to Plumas County youth while they pick up
necessary summer meals;

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 4
Hagwood.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.




E. PLANNING - Tracey Ferguson

1) Approve and authorize the Chair to sign an Agreement between Plumas County and Workbench to
provide professional services for the design and development of ADU construction plans that have
been pre-plan checked by the Plumas County Building Department for the term of April 18, 2023 to
September 30, 2023; not to exceed $103,000; approved as to form by County Counsel; discussion
and possible action.

Motion: Approve and authorize the Chair to sign an Agreement between Plumas County and
Workbench to provide professional services for the design and development of ADU construction
plans that have been pre-plan checked by the Plumas County Building Department for the term of
April 18, 2023 to September 30, 2023; not to exceed $103,000.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion by split vote (summary: Yes =4 No = 1).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 5 Engel.

No: Supervisor - District 4 Hagwood.

2) 10:00 AM - TIME CERTAIN PUBLIC HEARING:
Introduce and waive first reading of an ORDINANCE of the County of Plumas, State of California,
amending Plumas County Code Title 9 Planning and Zoning, Chapter 2 Zoning, Article 4 General
Requirements, Sec. 9-2.405 — Camping; and Article 13 — Single-Family Residential Zones (2-R, 3-
R, 7-R), Sec. 9-2.1301 — Purpose (2-R, 3-R, 7-R); and Article 2 Definitions, adding Sec. 9-2.273.5 -
“Prime Opportunity Areas”; approved as to form by County Counsel; discussion and possible
action. Roll call vote

Tim Evans provided a staff report and recommendation

Supervisor Ceresola opened the Public Hearing

Public Comment was opened: no public comment was heard.
discussion followed by Staff and Board members

The Public Hearing was closed and brought back to the Board for action.

Motion: An ORDINANCE of the County of Plumas, State of California, amending Plumas County
Code Title 9 Planning and Zoning, Chapter 2 Zoning, Article 4 General Requirements, Sec. 9-2.405
— Camping; and Article 13 — Single-Family Residential Zones (2-R, 3-R, 7-R), Sec. 9-2.1301 —
Purpose (2-R, 3-R, 7-R); and Article 2 Definitions, adding Sec. 9-2.273.5 - “Prime Opportunity
Areas”; is read and continued to May 2, 2023 for adoption

Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 5
Engel.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

F. PUBLIC WORKS - SOLID WASTE - John Mannle

1) 10:15 AM - TIME CERTAIN PUBLIC HEARING:
Adopt an ORDINANCE of the County of Plumas, State of California, first introduced on April 11,
2023, adding Chapter 14 of Title 6 of the Plumas County Code relating to the Plumas County
Organic Waste Disposal reduction; approved as to form by County Counsel; discussion and
possible action. Four/ fifths roll Call Vote




Sean Graham provided a staff report and recommendation.
Supervisor Ceresola opened the Public Hearing

Public Comment was opened: no public comment was heard.
discussion followed by Staff and Board members

The Public Hearing was closed and brought back to the Board for action.

Motion: Adopt an ORDINANCE 2023- 1147 of the County of Plumas, State of California, first
introduced on April 11, 2023, adding Chapter 14 of Title 6 of the Plumas County Code relating to the
Plumas County Organic Waste Disposal reduction.

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 2
Goss.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

5. COUNTY ADMINISTRATIVE OFFICE - DEBRA LUCERO
A. The County Administrative Officer's weekly update and report.

Debra Lucero provided a report on the CSAC Legislative Conference; provided an overview of the
Nevada County ICS Training approach, and updated the board on upcoming events.

B. Information regarding the United Way of Northern California and Plumas Rural Service’s partnership
providing information and referral services for the Dixie Fire Recovery, and the continued evolution
and development of the 211 Information and Referral Services towards 24 hour, 211 services, in
Plumas County; discussion, direction and possible action.

Motion: Direction to County administrative Officer to Draft a letter to the United Way of Northern
California and Plumas Rural Service’s partnership in support of the referral services for the Dixie Fire
Recovery, and the continued evolution and development of the 211 Information and Referral Services
towards 24 hour, 211 services, in Plumas County for the Chair to sign once complete.

Action: Approve, Moved by Supervisor - District 4 Hagwood, Seconded by Supervisor - District 2
Goss.

Vote: Motion by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

6. BOARD OF SUPERVISORS

A. APPOINTMENTS

1) Appoint Morrea Stout to the Planning Commission as the District 2 Representative, as
recommended; discussion and possible action.

Motion: Appoint Morrea Stout to the Planning Commission as the District 2 Representative, as
recommended;

Action: Approve, Moved by Supervisor - District 5 Engel, Seconded by Supervisor - District 3
McGowan.

Vote: Motion Passed by unanimous roll call vote (summary: Yes = 5).

Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,
Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

B. CORRESPONDENCE



Motion: To forgo Agenda Item 6.B. - Correspondence, and Item 6.C. - Informational Announcements,

and report back at the May 2, 2023 meeting
Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 5 Engel.

Vote: Motion by unanimous roll call vote (summary: Yes = 5).
Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

C. INFORMATIONAL ANNOUNCEMENTS
Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

Motion: To forgo, Agenda Items 6.B. - Correspondence, and 6.C. - Informational Announcements and

report back at the May 2, 2023 meeting
Action: Approve, Moved by Supervisor - District 2 Goss, Seconded by Supervisor - District 5 Engel.

Vote: Motion by unanimous roll call vote (summary: Yes = 5).
Yes: Supervisor - District 1 Ceresola, Supervisor - District 2 Goss, Supervisor - District 3 McGowan,

Supervisor - District 4 Hagwood, Supervisor - District 5 Engel.

7. CLOSED SESSION
ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION

A. Public Employee Employment, Appointment, Recruitment, Performance Evaluations, Including Goals,
Pursuant to Government Code Section 54957:

Agricultural Commissioner
Behavioral Health Director
Building Services Director

Chief Probation Officer

Child Support Services Director
County Administrative Officer
County Counsel

Environmental Health Director
Facility Services Director

Fair Manager

Human Resources Director

Information Technology Director
Library Director

Museum Director

Planning Director

Public Health Director

Public Works Director

Risk & Safety Manager

Social Services Director
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B. Conference with real property negotiator, regarding courthouse facilities: Greenville Sub Station, 115
Crescent St., APN 110120047000; Chester Complex, 251 E. Willow, APN 100062002000; Portola Court
Building, 151 Nevada St., APN 126131001000, and Dame Shirley Plaza, Main St., APN 115-053-001

C. Conference with Labor Negotiator regarding employee negotiations: Sheriff's Administrative Unit; Sheriff’s
Department Employees Association; Operating Engineers Local #3; Confidential Employees Unit;
Probation; Unrepresented Employees and Appointed Department Heads

D. Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code



Section 54956.9

E. Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

F. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d)(1) of Government Code
§54956.9 — Forest Service Employees for Environmental Ethics v. United States Forest Service,
United States District Court for the District of Montana, Missoula Division, Case. No. 9:22-CV-168-
DLC

G. Conference with Legal Counsel: Claim against the County filed by Colten Fletcher on April 6, 2023.

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

Supervisor Ceresola reported that the Board of Supervisors denied Item 7.G. Claim against the County
filed by Colten Fletcher on April 6, 2023. No additional reportable action was taken in Closed Session.

8. ADJOURNMENT

Adjourn meeting to Special Meeting on Tuesday, April 25, 2023, at Plumas Bank, 121 Crescent St,
Greenville, California 95947

THIS REGULAR MEETING OF THE BOARD OF SUPERVISORS
WAS DEDICATED IN MEMORY OF
BINK HUDDLESTON



Item 2.G.1.

PLUMAS COUNTY

COUNTY CLERK-RECORDER
MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Marcy DeMartile, Clerk/Recorder
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the County Clerk-Recorder to recruit and fill funded and

allocated 1.0 FTE Deputy Clerk-Recorder l/ll; vacancy due to resignation.

Recommendation:

Authorize County Clerk-Recorder to recruit and fill 1 FTE funded and allocated Deputy Clerk-Recorder I/II
position due to resignation.

Background and Discussion:

This position became vacant as of April 7, due to resignation of employment by a previous employee. This
position is critical to the daily recording of documents, as well as the issuance of vital records, and customer
service to the public.

Action:

Approve and authorize the County Clerk-Recorder to recruit and fill funded and allocated 1.0 FTE Deputy Clerk-
Recorder I/1l;

Fiscal Impact:
Funded in the FY 2022-2023 approved budget.

Attachments:

1. Critical Staffing Questionnaire

2. Org Chart 2020

3. Deputy Clerk-Recorder 11 2019(3)
4. Deputy Clerk-Recorder | 2019(3)



10.

QUESTIONS FOR STAFFING CRITICAL POSITIONS CURRENTLY ALLOCATED
FOR FISCAL YEAR 2022/2023

Is this a legitimate business, statutory, or financial justification to fill the position?

The Deputy Clerk-Recorder I/l is essential in the daily processing of documents such as
recordings, vital requests, Fictitious Business Name Statements, marriage licenses and
customer service.

Why is it critical that this position be filled at this time?
We are requesting that this position be filled as soon as possible as this position is critical in
the daily operations of the Clerk-Recorder’s office.

How long has this position been vacant?
The position has been vacant since April 7, 2023, due to a resignation within the
department.

Can the department use other wages until the next budget cycle?
The department’s wage and benefits portion of the 2022-2023 budget includes funding for
this position.

What are staffing levels at other counties for similar departments and/or positons?
Most other counties have multiple Deputy Clerk-Recorders to handle the daily and required
duties in maintaining the accuracy and duties of the Clerk-Recorder’s office daily operations.

What core function will be impacted without filling the position prior to July 1st? This position
is an essential position in the department.

What negative fiscal impact will the County suffer if the position is not filled prior to July 1st?
None

A non-general fund department head need to satisfy that he/she has developed a budget
reduction plan in the event of the loss of future state, federal or local funding? What impact
will this reduction plan have to other County departments?

None

Does the Department expect other financial expenditures which will impact the general fund
and are not budgeted such as audit exceptions? No

Does the budget reduction plan anticipate the elimination of any of the requested positions?
No

Departments shall provide an estimate of future general fund support for the next two years
and how the immediate filling of this position may impact, positively or negatively, the need
for general fund support? No

Does the department have a reserve? N/A If yes, provide the activity of the department’s
reserve account for the last three years?
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PLUMAS COUNTY REVISED: 5/2020

DEPUTY CLERK-RECORDER II

DEFINITION

Under general direction to perform a variety of clerical and routine administrative duties relating to the County
Clerk-Recorder's Office involving receiving, examining, processing, recording, protecting and preserving the
County’s official records; to participate and assist in the election process, and to do related work as required.

DISTINGUISHING CHARACTERISTICS
This is the full journey level in the Deputy Clerk-Recorder class series. Incumbents within this class are
distinguished from the Deputy Clerk-Recorder | by the performance of the full range of duties as assigned

including report preparation, invoicing, basic accounting and record keeping. Employees perform a variety of
assignments, requiring substantial experience and working background.

REPORTS TO

Lead Deputy Clerk-Recorder

CLASSIFICATION DIRECTLY SUPERVISED

None

Last Revised: 08/2014



DEPUTY CLERK/RECORDER II - 2

EXAMPLES OF DUTIES

Receives and examines documents to be recorded in accordance with laws governing public recordation.
Ensures documents are properly signed, acknowledged, dated and legible.

Special emphasis on requirements for recording deeds and determining documentary transfer tax
applicability.

Records and indexes documents that are legally entitled to be recorded.

Cashiers and processes recordings, marriage license applications, applications for certified copies of
vital records, fictitious business name statements, notaries public filings, power of attorney filings and
other documents.

Verifies indexed information from the specialized official record database system.

Files and maintains records.

Compares hardcopy documents to microfilmed document images.

Prepares 30 day notices to fictitious business name statement customers.

Reports to state agency fees collected for CEQA documents including environmental impact reports,
notices of determination and other notices.

Balances cash drawer and prepares daily deposits to the treasurer.

Reconciles Gov Pay credit card transactions.

Prepares invoices and tracks payments for official record index to title companies.

Prepares invoices and tracks payments for map media subscribers.

Verifies map scanning and recording; prepares map electronic media for distribution.

Records mining claim documents, ensuring appropriate property taxes have been paid.

Maintains inventory of office supplies.

Issues marriage licenses and performs wedding ceremonies.

Provides clerical support for the election process.

Performs related duties as assigned.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand coordination;
physical ability to lift and carry objects weighing up to 50 Ibs.; correct hearing and vision to normal range;
verbal communication; use of office equipment including computers, telephones, calculators, copiers, scanners,
postage machine and FAX.

Last Revised: 08/2014



DEPUTY CLERK/RECORDER II -3

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

Modern office practices and procedures.

Methods and techniques of filing, indexing and information retrieval systems.

English usage, spelling, grammar and punctuation.

Basic arithmetic, calculation, and distribution of fees.

Computers and software applications.

Operation and use of office equipment.

Applicability of legal terminology, forms and procedures relating to official documents.
Current laws requiring the collection of funds to be submitted to the state.

Legal property descriptions and parcel numbers.

Principles and procedures of record keeping.

Accounting practices, database operation and information retrieval.

Troubleshooting database program with vendor assistance.

Advanced understanding of qualifying exemptions for no-fee transactions.

Operations and advanced understanding of conversion of scanned images to archival microfilm.
Spreadsheet development for tracking purposes of record location.

Principles of business letter writing and basic report preparation.

Cashiering and security procedures.

Basic land title process.

Basic voter and election process.

Ability to:

Interpret and apply Federal, State and local policies, procedures, laws and regulations governing the
recording of legal land title transaction documents.

Manage and balance cash transactions and prepare daily deposits.

Keep logs and records of documents recorded, returned unrecorded and returned following recording.
Operate a variety of office equipment including typewriters, computers, copiers, adding machines,
scanners and postage machine.

Prepare and maintain reports, records and logs.

Establish and maintain cooperative working relationships.

Understand election and security procedures.

Last Revised: 08/2014



DEPUTY CLERK/RECORDER I - 4

TRAINING AND EXPERIENCE:
Qualifications needed for this position:

High school diploma or equivalent GED certificate.

At least one (1) year of responsible experience performing a variety of office or administrative support work at
a level equivalent to Deputy Clerk-Recorder | in Plumas County.

Two (2) years’ experience of governmental, computer or administrative experience in a customer service based
office.

Associate’s degree may be substituted for one (1) year of required work experience.

Special Requirements:

Must possess a valid driver’s license at the time of application a valid California Driver’s License by the time of
appointment. The valid California License issued by the Department of Motor Vehicles must be maintained
through employment.

Must possess 40 words per minute (WPM) typing certificate or pass exam.

Must pass a Department of Justice (DOJ) background check as a condition of employment

All County of Plumas employees are designated Disaster Service Workers through state law (California
Government Code Section 3100-3109). Employment with Plumas County requires the affirmation of a loyalty
oath to this effect. Employees are required to complete all Disaster Service Work related training as assigned,
and to return to work as ordered in the event of an emergency.

Last Revised: 08/2014



PLUMAS COUNTY REVISED: 5/2020

DEPUTY CLERK-RECORDER I

DEFINITION

Under general direction to perform a variety of clerical and routine administrative duties relating to the County
Clerk-Recorder's Office involving receiving, examining, processing, recording and maintaining records; to
participate and assist in the election process, and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the entry and first working level in the Deputy Clerk-Recorder class. This class is distinguished from
the Deputy Clerk-Recorder Il by the performance of the more routine tasks and duties assigned to positions
within the series including document recording and filing. Incumbents are expected to enter the work area with
office skills and background, even though they are not expected to be familiar with the policies and functions of
the County Clerk-Recorder. When the requested experience and background has been acquired and sufficient
work skills and knowledge are demonstrated, an incumbent may be promoted to Deputy Clerk-Recorder I1.

REPORTS TO

Lead Deputy Clerk-Recorder

CLASSIFICATION DIRECTLY SUPERVISED

None

Last Revised: 06/1999



DEPUTY CLERK/RECORDER | - 2

EXAMPLES OF DUTIES

e Receives and examines documents to be recorded in accordance with laws governing public recordation.

e Ensures documents are properly signed, acknowledged, dated and legible.

e Records and indexes documents that are legally entitled to be recorded.

e Cashiers and processes recordings, marriage license applications, applications for certified copies of
vital records, fictitious business name statements, notaries public filings, power of attorney filings and
other documents.

e Issues marriage licenses and performs wedding ceremonies.

e Enters and indexes appropriate information into a specialized official record database system.

e Files and maintains records.

e Compares hardcopy documents to microfilmed document images.

e Prepares documents for return mailings.

e Files CEQA documents including environmental impact reports, notices of determination and other
notices.

e Verifies map scanning and recording; prepares map electronic media for distribution.

e Records mining claim documents, ensuring appropriate property taxes have been paid.

e Prepares marriage license packets, vital record request forms and mining claim forms.

e Maintains inventory of office supplies.

e Provides support for the election process.

e Performs related duties as assigned.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended period; frequently stand and walk; normal manual dexterity and eye-hand coordination;
physical ability to lift and carry objects weighing up to 50Ibs.; corrected hearing and vision to normal range;
verbal communication; use of office equipment including computers, telephones, calculators, copiers, scanners,
postage machine and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the public.

Last Revised: 06/1999



DEPUTY CLERK/RECORDER I - 3

DESIRABLE QUALIFICATIONS

Knowledge of:
e Modern office practices and procedures.
Methods and techniques of filing, indexing and information retrieval systems.
English usage, spelling, grammar and punctuation.
Basic arithmetic.
Computers and software applications.
Operation and use of office equipment.
Legal terminology, forms and procedures.
Principles and procedures of record keeping.
Principles of business letter writing and basic report preparation.
Cashiering and security procedures.
Basic land title process.
e Basic voter and election process.

Ability to:

e Interpret and apply Federal, State and local policies, procedures, laws and regulations governing the
recording of legal land title transaction documents.

e Manage and balance cash transactions and prepare daily deposits.

e Operate a variety of office equipment including typewriters, computers, copiers, adding machines and
scanning equipment.

e Prepare and maintain reports, records and logs.

e Establish and maintain cooperative working relationships.

e Understand election and security procedures.

Last Revised: 06/1999



DEPUTY CLERK/RECORDER | -4

TRAINING AND EXPERIENCE:
Quialifications needed for this position:

High school diploma or equivalent GED certificate.

Two (2) years’ experience of governmental, computer or administrative experience in a customer service based
office.

Associate’s degree may be substituted for one (1) year of required work experience.

Special Requirements:

Must possess a valid driver’s license at the time of application a valid California Driver’s License by the time of
appointment. The valid California License issued by the Department of Motor Vehicles must be maintained
through employment.

Must possess 40 words per minute (WPM) typing certificate or pass exam.

Must pass a Department of Justice (DOJ) background check as a condition of employment.
All County of Plumas employees are designated Disaster Service Workers through state law (California
Government Code Section 3100-3109). Employment with Plumas County requires the affirmation of a loyalty

oath to this effect. Employees are required to complete all Disaster Service Work related training as assigned,
and to return to work as ordered in the event of an emergency.

Last Revised: 06/1999



Item 2.H.1.

PLUMAS COUNTY
FACILITY SERVICES

MEMORANDUM
TO: Honorable Chair and Board of Supervisors
FROM: Robert McAdams, Department Fiscal Officer Il
MEETING DATE: May 2, 2023
SUBJECT: Approve and authorize the Board Chair to ratify and sign an Agreement between

Facility Services and Smith Power Products, Inc. for inspection, maintenance, and
repair of Plumas County's emergency generator systems; effective May 1, 2023;
not to exceed $25,000.00; approved as to Form by County Counsel.

Recommendation:

Approve and authorize the Board Chair to ratify and sign an Agreement between Facility Services and Smith
Power Products, Inc. for inspection, maintenance, and repair of Plumas County's emergency generator
systems; effective May 1, 2023; not to exceed $25,000.00; approved as to Form by County Counsel.

Background and Discussion:

Smith Power Products, Inc. provides emergency generator inspection, maintenance, and repair of the county's
emergency generators in Chester, Quincy, and Portola. Contract provides for 3 inspections annually of the county's
10 emergency generators at a cost of $12,150/year. The balance of the contract value is to cover the cost of any
necessary repairs that may occur.

Action:

Approve and authorize Board Chair to ratify and sign contract between Facility Services and Smith Power Products,
Inc. for inspection, maintenance, and repair of Plumas County's emergency generator systems. Approved as to
Form by County Counsel. Contract not to exceed $25,000.00.

Fiscal Impact:

The annual maintenance cost for the county's emergency generators had a slight increase in cost from
$10,915.00 in FY22/23 to $12,150.00 in FY23/24; a difference of $1,235.00. Typically, this service is budgeted
in the General Fund for $3,000.00 to $4,000.00 over the cost of the annual maintenance to cover the cost of
any minor repairs. In FY22/23, this department budgeted $15,000.00 for generator maintenance. In FY23/24,
this department may request $16,000.00 to adjust for the slight increase in the annual maintenance cost. The
contract amount is $25,000.00 in the case that an emergency generator needs major repair. Obviously, major
repairs are unforeseen but can occur at any point in time.

Attachments:
1. Smith Power Products, Inc.



This Agreement is made by and between the COUNTY OF PLUMAS, a political

subdivision of the State of California, by and through its Facility Services (hereinafter referred
to as “County”), and Smith Power Products, Inc., a Delaware Corporation (hereinafter referred
to as “Contractor™).

The parties agree as follows

1.

N\

Scope of Work. Contractor shall provide the County with services as set forth in Exhibit
A, attached hereto.

. County shall pay Contractor for services provided to County pursuant to
this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount
paid by County to Contractor under this Agreement shall not exceed Twenty Five
Thousand Dollars ($25,000).

Term. The term of this agreement shall be from May 1, 2023 through April 30, 2024,
unless terminated earlier as provided herein. County’s Board of Supervisors hereby
ratifies, and approves for payment, services provided by Smith Power Products, Inc. from
May 1, 2023 to date of approval of this Agreement by the Board of Supervisors.

Termination. Either party may terminate this agreement by giving thirty (30) days written
notice to the other party.

Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal year and/
or any subsequent fiscal years covered under this Agreement, insufficient funds are
appropriated to make the payments called for by this Agreement, this Agreement shall be
of no further force or effect. In this event, the County shall have no liability to pay any
further funds whatsoever to Contractor or furnish any other consideration under this
Agreement and Contractor shall not be obligated to perform any further services under
this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of
this program, the County shall have the option to either cancel this Agreement with no
further liability incurring to the County, or offer an amendment to Contractor to reflect the
reduced amount available to the program. The parties acknowledge and agree that the
limitations set forth above are required by Article X VI, section 18 of the California
Constitution. Contractor acknowledges and agrees that said Article X V1, section 18 of the
California Constitution supersedes any conflicting law, rule, regulation or statute.

Warranty and Legal Compliance. The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently. Contractor shall guarantee
all parts and labor for a period of one year following the expiration of the term of this
Agreement unless otherwise specified in Exhibit A. Contractor agrees to comply with all
applicable terms of state and federal laws and regulations, all applicable grant funding
conditions, and all applicable terms of the Plumas County Code and the Plumas County
Purchasing and Practice Policies.

Amendment. This Agreement may be amended at any time by mutual agreement of the
parties, expressed in writing and duly executed by both parties. No alteration of the

COUNTY INITIALS CONTRACTOR INITIALS



terms of this Agreement shall be valid or binding upon either party unless made in
writing and duly executed by both parties.

8. Indemnification. To the furthest extent permitted by law (including without limitation
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable
for, and Contractor shall defend and indemnify County and its officers, agents,
employees, and volunteers (collectively “County Parties™), against any and all claims,
deductibles, self-insured retentions, demands, liability, judgments, awards, fines,
mechanics’ liens or other liens, labor disputes, losses, damages, expenses, charges or
costs of any kind or character, including attorney’s fees and court costs (hereinafter
collectively referred to as “Claims”), which arise out of or are in any way connected to
the work covered by this Agreement arising either directly or indirectly from any act,
error, omission or negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the concurrent
negligent act, error or omission, whether active or passive of County Parties. Contractor
shall have no obligation, however, to defend or indemnify County Parties from a Claim if
it is determined by a court of competent jurisdiction that such Claim was caused by the
sole negligence or willful misconduct of County Parties. The obligations of this
indemnity shall be for the full amount of all damage to County, including defense costs,
and shall not be limited by any insurance limits.

9. Insurance. Contractor agrees to maintain the following insurance coverage throughout
the term of this Agreement:

a. Commercial general liability (and professional liability, if applicable to the
services provided) coverage, with minimum per occurrence limit of the
greater of (i) the limit available on the policy, or (ii) one million dollars
(5$1,000,000).

b. Automobile liability coverage (including non-owned automobiles), with
minimum bodily injury limit of the greater of (i) the limit available on the
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and
five hundred thousand dollars ($500,000) per accident, as well as a minimum
property damage limit of the greater of (i) the limit available on the policy, or
(ii) fifty thousand dollars ($50,000) per accident.

c. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements:

i. Each policy shall be endorsed to name the County, its officers, officials,
employees, representatives and agents (collectively, for the purpose of this
section 9, the “County”) as additional insureds. The Additional Insured
endorsement shall be at least as broad as ISO Form Number CG 20 38 04
13; and

COUNTY INITIALS -2 - CONTRACTOR INITIALS



i. All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

—_

iii. All of Contractor’s available insurance proceeds in excess of the specified
minimum limits shall be available to satisfy any and all claims of the
County, including defense costs and damages; and

iv. Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

v. Contractor’s policy shall be primary insurance as respects the County, its
officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of the
Contractor’s insurance and shall not contribute with it, and such policy
shall contain any endorsements necessary to effectuate this provision. The
primary and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

vi. To the extent that Contractor carries any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory basis
for the benefit of the County before the County’s own primary insurance
policy or self-insurance shall be called upon to protect it as a named
insured, and such policy shall contain any endorsements necessary to
effectuate this provision.

d. Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of insurance
satisfactory to County as evidence that the insurance required above is being maintained.
Said certificate of insurance shall include a provision stating that the insurers will not
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.
County reserves the right to require complete, certified copies of all required insurance
policies, including endorsements affecting the coverage required by these specifications
at any time. Contractor shall require all subcontractors to comply with all
indemnification and insurance requirements of this agreement, and Contractor shall
verify subcontractor’s compliance.

10. Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever nature
that are legally required for Contractor to practice its profession and to perform its duties
and obligations under this Agreement. Contractor represents and warrants to County that
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of
this Agreement any licenses, permits, and approvals that are legally required for
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1.

12.

13

14.

15

16.

17

18.

19

20

Contractor or its principals to practice its professions and to perform its duties and
obligations under this Agreement.

Relationship of . It is understood that Contractor is not acting hereunder as an
employee of the County, but solely as an independent contractor. Contractor, by virtue of
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.
Except as expressly provided in this Agreement, Contractor has no authority or
responsibility to exercise any rights or power vested in County. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be
construed or considered to create an employer-employee relationship or joint venture.

. Contractor may not assign, subcontract, sublet, or transfer its interest in this
Agreement without the prior written consent of the County.

. Contractor agrees not to discriminate in the provision of service
under this Agreement on the basis of race, color, religion, marital status, national origin,
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition.

Choice of Law. The laws of the State of California shall govern this agreement.

. This agreement is the result of the joint efforts of both parties and their
attorneys. The agreement and each of its provisions will be interpreted fairly, simply,
and not strictly for or against either party.

. This Agreement constitutes the entire understanding between the parties
respecting the subject matter contained herein and supersedes any and all prior oral or
written agreements regarding such subject matter.

. The invalidity of any provision of this Agreement, as determined by a court
of competent jurisdiction, shall in no way affect the validity of any other provision
hereof.

. The headings and captions contained in this Agreement are for convenience
only, and shall be of no force or effect in construing and interpreting the provisions of
this Agreement.

. No delay or failure of either party in exercising any right, and no
partial or single exercise of any right, shall be deemed to constitute a waiver of that right
or any other right.

. The parties to this Agreement have read and are aware of the
provisions of Government Code section 1090 ef seq. and section 87100 et seq. relating to
conflicts of interest of public officers and employees. Contractor represents that it is
unaware of any financial or economic interest of any public offic<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>