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AGENDA 

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three 
Tuesdays of each month, and your interest is encouraged and appreciated. 

Any item without a specified time on the agenda may be taken up at any time and in any order.  Any 
member of the public may contact the Clerk of the Board before the meeting to request that any item 
be addressed as early in the day as possible, and the Board will attempt to accommodate such 
requests. 

Any person desiring to address the Board shall first secure permission of the presiding officer.  For 
noticed public hearings, speaker cards are provided so that individuals can bring to the attention of 
the presiding officer their desire to speak on a particular agenda item.   

Any public comments made during a regular Board meeting will be recorded.  The Clerk will not 
interpret any public comments for inclusion in the written public record.  Members of the public may 
submit their comments in writing to be included in the public record. 

CONSENT AGENDA:  These matters include routine financial and administrative actions.  All items on 
the consent calendar will be voted on at some time during the meeting under “Consent Agenda.”  If 
you wish to have an item removed from the Consent Agenda, you may do so by addressing the 
Chairperson. 

REASONABLE ACCOMMODATIONS:  In compliance with the Americans with Disabilities Act, if 
you need special assistance to participate in this meeting please contact the Clerk of the 
Board at (530) 283-6170.  Notification 72 hours prior to the meeting will enable the County to 

make reasonable arrangements to ensure accessibility.  Auxiliary aids and services are available for 
people with disabilities. 
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STANDING ORDERS 

 
Due to the Coronavirus disease (COVID-19) Public Health Emergency, dated March 16, 2020, the County of 
Plumas is making several changes related to Board of Supervisors meetings to protect the public's health and 
prevent the disease from spreading locally. 
 
Plumas County Health Officer Recommendation Regarding Teleconferencing, issued on September 30, 2021, 
recommends local legislative bodies, such as commission, committees, boards, and council, hold public 
meetings with teleconferencing as authorized by Government Code section 54953 (e). 
 
Pursuant to Government Code section 54953 (e) and to maintain the orderly conduct of the meeting, the 
County of Plumas members of the Board of Supervisors may attend the meeting via teleconference or phone 
conference and participate in the meeting to the same extent as if they were physically present.  Due 
Government Code section 54953(e), the Boardroom will be open to the public but subject to social distancing 
requirements, which limit the number of people that may enter to 25% of room capacity.  Those that wish to 
attend the Board meeting, will be required to wear a face covering, as required by the local Public Health 
Officer order.  The public may participate as follows: 
 
Live Stream of Meeting 
Members of the public who wish to watch the meeting, are encouraged to view it LIVE ONLINE 
 
ZOOM Participation 
The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming 
at: https://zoom.us/j/94875867850?pwd=SGlSeGpLVG9wQWtRSnNUM25mczlvZz09 or by phone at: Phone 
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352 
 
Public Comment Opportunity/Written Comment 
Members of the public may submit written comments on any matter within the Board’s subject matter 
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments 
will be entered into the administrative record of the meeting. 
 
Members of the public are strongly encouraged to submit their comments on agenda and non-agenda items 
using e-mail address Public@countyofplumas.com 
 

 
10:00 A.M. CALL TO ORDER/ROLL CALL 
   
  PLEDGE OF ALLEGIANCE 
   
  ADDITIONS TO OR DELETIONS FROM THE AGENDA 
   
PUBLIC COMMENT OPPORTUNITY 
Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general 
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.  
However, California law prohibits the Board from taking action on any matter which is not on the posted 
agenda unless it is determined to be an urgency item by the Board of Supervisors.  Any member of the public 
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.   
 
DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS 
Brief announcements by, or brief reports on their activities by County Department Heads 
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ACTION AGENDA 

1. DISASTER RECOVERY OPERATIONS  -  Pamela Courtwright
Report and update Dixie Fire Recovery efforts; receive report and discussion
DIXIE FIRE COLLABORATIVE
Report, update and discussion on Dixie Fire Collaborative efforts

2. CONSENT AGENDA
These items are expected to be routine and non-controversial.  The Board of Supervisors will act upon them at
one time without discussion.  Any Board members, staff member or interested party may request that an item
be removed from the consent agenda for discussion.  Additional budget appropriations and/or allocations from
reserves will require a four/fifths roll call vote.

A. ASSESSOR
Approve and authorize the Chair to sign Agreement between Plumas County Assessor and Ray A.
Morgan Company LLC, for the copier/ printer lease, maintenance and repair; for a three year term; not
to exceed $9,000.00; approved as to form by County Counsel. View Item

B. BEHAVIORAL HEALTH
1) Approve and authorize the Chair to sign annual performance Agreement between Plumas County

Behavioral Health Department and the California Department of Health Care Services; setting forth
conditions the County must meet in order to receive various program funding; approved as to form
by County Counsel. View Item

2) Authorize no contract payment of $1,100.00 to Traditions Behavioral Health; for medical inpatient
mental health stay. View Item

3) Authorize no contract payment of $3,030.00 to SIYAN Clinical Corporation; for medical inpatient
mental health services. View Item

4) Authorize no contract payment of $16,082.00 to Aurora Behavioral Health; for medical inpatient
mental health stay. View Item

C. ENVIRONMENTAL HEALTH
Approve and authorize the Chair to sign Agreement between Plumas County Environmental Health and
Ray A. Morgan Company LLC, for the copier/ printer lease, maintenance and repair; for a three year
term; not to exceed $9,000.00; approved as to form by County Counsel. View Item

D. FACILITY SERVICES
Approve and authorize the Chair to sign Agreement between Plumas County Facility Services and
Nevada Chiller & Boiler, for maintenance and repair of the County’s Chiller and boiler systems; not to
exceed $12,000.00; approved as to form by County Counsel. View Item

E. PLANNING
Adopt RESOLUTION delegating authority to the County of Shasta Housing and Community Action
Agency to submit an application, and receipt of, Homeless Housing, Assistance, and Prevention Round
3 (“HHAP-3”) funding; approved as to form by County Counsel. View Item

F. SHERIFF
1) Authorize no contract payment of $101.52 to Yuba Community College District, for an attended

training on 07/27/2019 from a former employee, Plumas County Animal Control Officer. View Item
2) Authorize the Sheriff to ratify and sign Agreement between Plumas County and Genasys, Inc.; due

to name change; for use of ZoneHaven software solution; approved as to form by County Counsel;
approved by the Board and signed on April 19, 2022. View Item
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3) Approve and authorize the Sheriff to sign Agreement between Plumas County Sheriff’s Department 
and Permitium LLC; to accept and process online carry and conceal weapons permits, (CCW) and 
fingerprint applications at the Sheriff’s Office in an effort to streamline the process; approved as to 
form by County Counsel. View Item  

 
G. SOCIAL SERVICES 

1) Approve and authorize the Chair to sign Agreement between Plumas County Social Services and 
the University of California Davis, to provide professional training services to the Department of 
Social Services, Eligibility, Employment and Training Staff; not to exceed $43,477.50; approved as 
to form by County Counsel. View Item 

2) Approve and authorize the Chair to sign Agreement between Plumas County Social Services and 
the University of California Davis, to provide professional training services to the Department of 
Social Services, Child Welfare Services staff; not to exceed $15,810.00; approved as to form by 
County Counsel. View Item 

3) Approve and authorize the Chair to sign Agreement between Plumas County Social Services and 
Les Schwab – Curran Tire Center, for vehicle maintenance and repair for FY 2022-2023; not to 
exceed $20,000.00; approved as to form by County Counsel. View Item 

4) Approve and authorize the Chair to sign Agreement between Plumas County Social Services and 
Environmental Alternatives for the Transitional Housing Program-Plus (THP-PLUS); not to exceed 
$2,464.00 per month per unit; approved as to form by County Counsel. View Item 

 
3. PRESENTATIONS 

A. LOST SIERRA FOOD PROJECT  - Jessie Mazar  View Item 
 

B. CALTRANS – PROJECTS &  UPDATES 
1) Plumas 2022 Project Look Ahead - Dale Widner, D2 Project Manager View Item 
2) Update on Cromberg Rehabilitation - Clint Burkenpas, D2 Project Manager 
3) Update on the Dixie Fire Restoration - Clint Burkenpas, D2 Project Manager View Item 
4) Expected Traffic Delays on SR 70 and SR 89 - Bill Sutherland, D2 Traffic Management View Item 

 
4. DEPARTMENTAL MATTERS 

 
A. BEHAVIORAL HEALTH – Tony Hobson 

Authorize the Director of Behavioral Health to recruit and fill, funded and allocated; 2.0 FTE Site 
Coordinator positions; discussion and possible action. View Item 
 

B. HUMAN RESOURCES – Nancy Selvage 
1) Job Classification, wage range survey results for Deputy District Attorney I, II, III and Assistant 

District Attorney Department # 70301; Deputy County Counsel I, II, III and Assistant County 
Counsel Department #20080; discussion and recommended action. View Item 

2) Adopt RESOLUTION to appoint Sharon Sousa as Interim Behavioral Health Director effective May 
21, 2022, and to continue as Interim Behavioral Health Director until the position is filled; discussion 
and possible action. Roll call vote 

 
C. COUNTY COUNSEL – Gretchen Stuhr 

Review of proposed revisions to the Plumas County Purchasing Policy; discussion, direction, and/ or 
possible action. View Item  
 

D. PUBLIC WORKS – John Mannle 
1) Authorize the Director of Public Works to recruit and fill, funded and allocated; 1.0 FTE Fiscal 

Officer/ Administrative Services Manager; vacancy due to resignation; discussion and possible 
action. View Item 
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2) Time Certain Public Hearing at 10:00 A.M.: Receive a report and recommendations from the 
Department of Public Works Solid Waste Division pertaining to the proposed rate increase of 6.39% 
at transfer stations (for residential and commercial customers self-hauling solid waste to Plumas 
County transfer stations located in Quincy, Chester, Greenville, and LaPorte) located in Franchise 
Area No. 1, operated by Franchise Contractor USA Waste of California, Inc., dba Feather River 
Disposal. View Item 

3) Consider Adoption of proposed RESOLUTION establishing a Revised Fee Schedule for residential 
and commercial customers self-hauling Solid Waste to Plumas County Transfer Stations located in 
Quincy, Chester, Greenville, and LaPorte; Franchise Contractor Service Area No. 1, (rate increase 
of 6.39%); discussion and possible action   Roll call vote View Item 
 

4) Time Certain Public Hearing at 10:00 A.M.: Receive a report and recommendations from the 
Department of Public Works Solid Waste Division pertaining to the proposed rate increase of 6.41% 
at transfer stations (for residential and commercial customers self-hauling solid waste to Plumas 
County transfer stations located in Delleker, and Graeagle) located in Franchise Area No. 2, 
operated by Franchise InterMountain Disposal. View Item 

5) Consider Adoption of proposed RESOLUTION establishing a Revised Fee Schedule for residential 
and commercial customers self-hauling Solid Waste to Plumas County Transfer Stations located in 
Delleker, and Graeagle; Franchise Contractor Service Area No. 2, (rate increase of 6.41%); 
discussion and possible action   Roll call vote View Item 

 
 
5. BOARD OF SUPERVISORS 

 
A. Disaster Council advisory committee make-up, purpose, and meeting overview; discussion and 

possible direction.  
B. Correspondence 
C. Weekly report by Board members of meetings attended, key topics, project updates, standing 

committees and appointed Boards and Associations 
 
 
6. CLOSED SESSION 

 
ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION 

 
A. Conference with real property negotiator, regarding courthouse facilities: Greenville Sub Station, 115 

Crescent St., APN 110120047000;  
 

B. Conference with Legal Counsel:  Significant exposure to litigation pursuant to Subdivision (d)(2) of 
Government Code Section 54956.9 
 

C. Conference with Labor Negotiator regarding employee negotiations:  Sheriff’s Administrative Unit; Sheriff’s 
Department Employees Association; Operating Engineers Local #3; Confidential Employees Unit; 
Probation; Unrepresented Employees and Appointed Department Heads 

 
D. Conference with Legal Counsel: Existing litigation – Feather River Action!, et al. v. County of Plumas, et al., 

Plumas County Superior Court, Case No. CV 22-00037, pursuant to Subdivision (d)(1) of Government 
Code Section 54956.9 

 
E. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d) (1) of Government Code 

§54956.9 – Central Delta Water Agency, et al. v. Department of Water Resources, Third District Court of 
Appeals, Case No. C078249, C080572, and C086215    
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REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE) 

 
ADJOURNMENT 
Adjourn meeting to Tuesday, May 24, 2022, Board of Supervisors Room 308, Courthouse, Quincy, California 
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DEPARTMENT OF SOCIAL SERVICES 

AND PUBLIC GUARDIAN 

Courthouse Annex, 270 County Hospital Road, Suite 207, Quincy, California 95971 

NEAL CAIAZZO 

DIRECTOR 

(530) 283-6350
Fax: (530) 283-6368 

Toll Free: (800) 242-3338 

DATE: 

TO: 

FROM: 

SUBJ: 

RE: 

MAY 4, 2022 

HONORABLE BOARD OF SUPERVISORS 

NEAL CAIAZZO, DIRECTOR 
DEPARTMENT OF SOCIAL SERVICES 

BOARD AGENDA ITEM FOR MAY 17, 2022, CONSENT 
AGENDA 

APPROVAL AND AUTHORIZATION TO SIGN CONTRACT WITH 
U.C. DAVIS FOR STAFF TRAINING

It is Recommended that the Board of Supervisors 

Approve contract CW-2022-26, in the amount of $15,810 with the University of California, 
Davis for professional training services to be provided to Department of Social Services, Child 
Welfare Services staff. 

Background and Discussion 

Each year the Department of Social Services receives an allocation of state and federal funds 
that are designated specifically for staff development and training. The Department has joined 
together with other social services departments in the state to form the Inter-County Training 
Consortium (ICTC). Together, the counties in the consortium utilize their funds to purchase 
high quality professional training services from the Center for Human Services Training located 
at U.C. Davis. Although most of the training takes place locally, the agreement also enables 
us to take advantage of other training opportunities scheduled in neighboring counties that are 
consortium members. 

For training that is scheduled locally, we also have the latitude to include our community 
partners and others as appropriate. This enables us to use this program as a community 
resource serving a broader base of human service providers. 

The agreement that is enclosed is for training for the Department's Child Welfare Services. 
The agreement is for four units of training. 
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May 6, 2022 

Dear Board of Supervisors, 

My name is Jessie Mazar and I am the Director of a local nonprofit called Lost Sierra Food 

Project. Our mission is to increase access to local foods for Plumas County residents, prioritizing 

underserved populations, provide workforce development programs, and create educational food 

and farming opportunities. Given our geographic region, Plumas County is also vulnerable to a 

changing climate and must create a resilient emergency food system. The Lost Sierra Food 

Project delivers programs with these three goals at the forefront: 

1. Increase local food production and revive our local food system.

2. Enhance education in ecological farming and wellness through community workshops,

trainings, and school programs.

3. Empower people through experiential and skill-based workforce development on the

farm.

During the Dixie Fire, we immediately realized the need for food as evacuation shelters and 

grassroots emergency kitchens started popping up. Within days, our farm became a food hub for 

those impacted by the Dixie Fire. We began providing large produce donations to shelters, 

evacuation centers and pop-up kitchens. We then expanded our reach by opening up our Self-

Serve Farm Stand to evacuees, so that they could pick up free produce at their convenience and 

as needed. Our local Natural Foods Cooperative provided our Farm Stand with non-perishable 

food and beverages so that we can be a one-stop shop for evacuees desiring healthy food options. 

Beginning when the Dixie Fire erupted on July 13 through the end of our growing season, we 

donated over 5,000lbs of produce. We are now actively a part of an emergency food access 

planning meeting to be better prepared in the future.  

My goal for presenting to the Board of Supervisors is to inform county representatives of the 

work we hope to achieve and find ways to align with objectives of our local government. Thank 

you for the opportunity. 

Sincerely, 

Jessie Mazar 

429 Main Street 

Quincy, CA 95971 
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PLU-70-Permanent Restoration
EA 02-4H440
Construction Begins May 2022
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Almanor West Rehab
EA 02-3H690
Begin Environmental – July 2022



Quincy CapM Project Initiation Document
EA 02-2J590
PID Complete – Late Summer 2022







Caltrans Dixie Fire Restoration/PG&E Undergrounding 

Summer 2022 

SR70 (Greenville Wye to Quincy) 

Dixie South: All major work completed 

PG&E: Gansner 1101 (early Aug.) 

SR70 (County Line to Greenville Wye 

Dixie South: All major work complete 

PG&E: Bucks Creek 1101 (June start), 

Bucks Creek 1102 (Sept. start), Gray’s Flat 

0401 (late July start)  

SR89 (Greenville Wye to Greenville) 

Dixie North: Drainage work (20‐30 

min. delays thru end of June) 

PG&E: Crescent Mills 2101 (Aug), 

Spanish Creek 4401 (early Aug) 

SR 89 (SR 36 to Canyondam) 

Dixie North: Work Complete 

PG&E: Big Meadows (Mid Aug.) 

*SR 147: All work completed for 

Dixie North 

SR 36 (west of SR 89 junction) 

Dixie North: Tree/Slope work, mostly 

off roadway/minimal traffic control 

(through end of May) 

Caltrans work and permitted work attempting a 45‐minute max delay on corridors, Monday 

through Friday during daytime hours. 

PG&E undergrounding work planned to be 24/7; 15‐minute delays Monday through Friday 

during day/30‐minute delays overnight. 45‐minute delays possible 24/7 on weekends.  Dates 

listed for work start are currently tentative. 

Other areas of permitted agency work may occur – short term. 

SR89 (Greenville to Canyondam) 

Dixie North: Slope/Erosion Control 

(10 min. delays through end of May) 

PG&E: Greenville Proper (not on SR 

70 – mid July start) 
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Caltrans Planned Construction – Plumas 2022 

State Route 70 

 Plumas 70 Drainage (PM 0.4 – 29.7 (near county line to west of Greenville Wye)):
Culvert replacement at 24 locations, inlet work, minor grading, rock slope protection.
Approximately 40 working days remaining.  10-minute delays at spot locations/possible
night work at times.

 Plumas 70 Culverts (PM 27.11 – 30.68 (west of Grizzly Creek Bridge to two miles west
of Greenville Wye)):  Culvert replacement at five locations.  Anticipated start May 23rd.
Planned for completion by end of June.  5-minute delays at spot locations.

 Plumas 70 Last Straw Culverts (PM 0.58 – 26.8 (just east of county line to near
Twain)): Culvert replacement at four locations.  Construction currently anticipated to
start in August – 12 working days (couple weeks).  8-minute delays at spot locations.

 Plumas 70 Permanent Restoration (PM 0 – 30 (county line to east of Twain)):  Rock
slope protection, rail element wall work.  *PM 20.59 – 20.73 – install retaining wall,
replace culverts, widen shoulders, and pave roadway.  Anticipated start mid-July – two
season job (250 working days).  Typical delays under 10-minutes (except at PM 20.59 –
20.73, where up to 30-minute delays allowed when piles placed and 24/7 traffic control
possible).

 Butterfly Two Wolf Creek Rock Fence (PM 36.78 – 56.66 (East of Greenville Wye)):
Rock fence installation at various locations.  PM 36.78 location between Greenville Wye
and Quincy; rest on SR 70 are east of Quincy. 5-minute delays at spot locations.

 Belden Overlay (PM 10 – 25 (west of Belden to west of Twain)): Asphalt concrete
overlay.  Anticipated start in early August, with anticipated completion end of
September. Up to 15-minute delays during daytime hours (Mondays – Fridays).

State Route 89 

 Butterfly Two Wolf Creek Rock Fence (PM 25.12 – 25.26 (Between Canyondam and
Greenville)):  Rock fence installation at one location.  5-minute delays at spot locations.
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OFFICE OF THE 

COUNTY COUNSEL 
COUNTY OF PLUMAS 

Plumas County Courthouse 
 520 Main Street, Room 302 

Quincy, California 95971-9115 
Phone:(530) 283-6240 Fax: (530) 283-6116 

GRETCHEN STUHR 
COUNTY COUNSEL 

SARA G. JAMES 
DEPUTY COUNTY COUNSEL 

JOSHUA BRECHTEL 
DEPUTY COUNTY COUNSEL 

KRISTINA ROGERS 
PARALEGAL 

May 11, 2022 

INTEROFFICE MEMORANDUM 

TO: Honorable Board of Supervisors, County of Plumas 

FROM: Gretchen Stuhr, County Counsel 
____________________________________ 

SUBJECT: Discussion and possible action on revisions to the Plumas County 
Purchasing Policy 

Background: 

The current County Purchasing Policy was adopted August 16, 2005. In the last 
seventeen years there have been a number of changes to the law, requiring amendments. 
This has resulted in a document which is difficult to read and understand, creating 
confusion and frustration for our county departments. 

The County Counsel’s Office was made aware of needed provisions required for an audit 
by the Sheriff’s Office. This draft consolidates and clarifies the previous policy, while 
also including the required language for the audit, and additional provisions to address 
contracts that include state and federal reimbursement provisions.  The audit has set a 
deadline of May 24, 2022 to incorporate the necessary language into our purchasing 
policy. If additional changes are needed to the policy, Counsel requests the current 
version be adopted with direction to staff to bring forward a revised version within ninety 
(90) days.

Proposal: 

The County Counsel’s Office seeks Board input on a new purchasing policy, including 
whether the Board is interested in increasing the purchasing authority of the Purchasing 
Agent to the statutory amount of $50,000 as outlined in Government Code section 
25502.3, and whether to update the contractual amounts that require formal solicitation of 
bids. 

Action: 

Item 4C



It is recommended that the Board of Supervisors either approve the attached Purchasing 
Policy and/or provide other direction to staff. 

END OF MEMORANDUM 
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COUNTY OF PLUMAS 

PURCHASING POLICY 

Adopted – 

SECTION 1 

INTRODUCTION AND GENERAL INFORMATION 

Procurement involves the process of selecting and vetting vendors, establishing payment 
terms, strategically negotiating contracts, and the actual purchasing of goods. 

Procurement is concerned with acquiring (procuring) all goods, services, and work vital to an 
organization. 

This manual establishes a Board of Supervisors policy that requires competitive 
procurement processes, defines the various methods thereof, and sets forth exemptions and 
exceptions thereto for certain goods and services. This policy also establishes criteria where the 
exemptions and exceptions may be used, and the process for using such exemptions and 
exceptions. This policy implements the provisions of the applicable State of California and County 
of Plumas laws and regulations governing the County’s purchase of goods and services. 

Each County department is responsible for the purchase of supplies, equipment and services for 
the County unless otherwise specified by the policy or other Board policy.  

1.1 PURPOSE 

The purpose of this Purchasing Policy is to establish guidelines for authorization, soliciting, and 
appropriate conduct of purchasing activities relating to the acquisition of approved goods and 
services for Plumas County Offices. This policy is intended to provide a transparent, competitive, 
fair, and impartial process for conducting business with Plumas County’s vendor community. Each 
department shall maintain a Purchasing Manual, including this policy as well as any applicable 
departmental protocols or policies. As revisions or supplements are approved by the Board and 
distributed by the Purchasing Agent, each department is responsible for ensuring that such items 
are added to its Purchasing Manual. All purchases must be made in accordance with this policy, 
other County policies and procedures, as well as any and all applicable laws.  All purchases are 
subject to audit at any time.  

This Purchasing Policy shall constitute a “bidding procedure plan” pursuant to Plumas County 
Code Section 3-1.11. 
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1.2 PURCHASING AGENT 

The County Administrative Officer has been designated Plumas County’s Purchasing Agent. The 
duties and authority of the Purchasing Agent are defined by California statute, the Plumas County 
Code, and other resolutions and orders of the Board of Supervisors. Under that authority, the 
Purchasing Agent is responsible for the following activities: 

 Assist departments in matters related to the identification of possible supply
sources, alternative product examinations, specification preparation, order follow-
up and material expediting, and adherence to all contract terms and conditions.

 Assist departments in determining the appropriate method of acquisition and
solicitation.

 Purchase, rent or lease of supplies, equipment, and services.
 Sell, lease, trade, or otherwise dispose of personal property that is no longer needed

for County use.
 Prepare, maintain, and amend the procedures to implement the Purchasing Policy.

Should the position of County Administrative Officer be vacant, the duties of the Purchasing 
Agent shall pass to the Chair of the Board of Supervisors. 

1.3 RESPONSIBILITIES FOR COUNTY DEPARTMENTS 

Departments are responsible for the following activities: 

 Ensure that all purchases are made for official county business and make
appropriate use of County funds.

 Submit request for acquisition of goods and services in a manner suitable to the
type of solicitation required.

 Assure all requests are properly budgeted in the appropriate account.
 Provide adequate descriptions, specifications, scopes of work, or other instructions

to ensure a clear understanding of the requirements, including special conditions
required by any grant or alternative funding source to be used for the purchase.

 Provide punctual responses to questions throughout the procurement process.
 Provide adequate inspection, receiving, and quality control practices for all

purchases.
 Assure receipt and payment for goods and services are documented and submitted

to the Auditor in a manner consist with the approved contract and within the
applicable prompt payment discount timeframes.

 Consult with Purchasing Agent as needed for assistance with resolving problems
with product or service delivery and vendor performance.

 Registration of County-owned vehicles and heavy equipment.
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 Ensure all vendors and contractors have not been suspended or debarred from
participation in federal awards prior to entering into the contract of more than
$25,000. This is done through either by (1) self-certification by vendor or contractor
or (2) by checking the federal System for Award Management (SAM) website at
https://sam.gov/content/home. Click on the Search button and type in the name of
the vendor or contractor. It is suggested that a screen shot of the negative results
page be kept with the procurement/contract records to support eligibility
verification occurred prior to entering into the transaction.

1.4 RESPONSIBILITIES FOR COUNTY AUDITOR 

The County Auditor is responsible for the following activities: 

 Administration of Procurement Card (credit card) program.
 Timely payment of invoices properly submitted by the county departments to take

advantage of discount timeframes and avoid late fees.

SECTION 2 

COMPETITIVE PROCUREMENT 

It is the policy of Plumas County to make appropriate use of County funds and promote 
transparency through the use of open and full competition to the maximum extent possible. 
Contracts for the purchase of County personal property or services shall be awarded as the result 
of a competitive process, except as otherwise provided for in this policy or by law where a 
competitive process is required. 

2.1  THRESHOLDS 

The following thresholds apply to procurement activities for the purchase of any goods or services 
required by Plumas County departments and agencies where a competitive process is required, 
except for public projects. 

Plumas County Threshold 
Equal to or less 
thanBetween 

Over $4,000 and 
under $5,000 

Informal Solicitation 

Between Over $5,000 and 
under $25,000 

Informal or Formal Solicitation 
depending on complexity 

At or Above  $25,000[SG1] Formal Solicitation 

Public projects are governed by the California Public Contract Code, have different thresholds, 
and must be solicited in accordance with the applicable State Code and requirements. Through 
Plumas County Resolution 06-7301, Plumas County has elected to be subject to uniform public 
cost accounting procedures for public projects as defined in Public Contract Code section 22002. 
The current limits are set forth in the Procurement Procedures Manual. Public projects include, but 
are not limited to, construction, improvement, or repairs of County facilities. 
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Purchases shall not be artificially divided to circumvent any competitive bidding requirements. In 
addition, no department or employee shall draft or cause to be drafted any specifications in such a 
manner as to limit the bidding directly or indirectly to any one specific vendor, or any specific 
brand, product, thing, or service, except for those items that are standardized for a particular 
purpose, are approved as exempt from competitive bidding requirements, or are approved as sole 
source purchases. 

2.2  SMALL PURCHASES 

Department heads or designees are authorized to make individual purchases of products and 
services with an estimated total cost of $45,000 or less, including tax, installation, and freight, if 
in the opinion of the department head, such direct purchases are in the best interest of the County. 

The delegation of authority to make small purchases is not intended to be a substitute for 
centralized purchasing, or to be used to engage in repetitive purchasing without adequate analysis 
and competition. The following products and services are not authorized for direct purchase 
without prior approval from the Purchasing Agent: 

 Construction, improvements, and maintenance of facilities
 Information technology software and hardware
 Telecommunications equipment
 Road projects, including parking lots and trails
 Vehicles and heavy equipment
 Any products or services available through department or Countywide contracts

2.3  INFORMAL SOLICITATIONS 

Purchases of goods and services with an estimated cost of less than $25,000 may be conducted 
through informal solicitation, depending on the complexity. The Purchasing Agent may require 
that a formal solicitation process be used if, in the Purchasing Agent’s judgment, a formal 
solicitation is in the best interest of the County. 

Informal solicitations may be handled either by the department or the Purchasing Agent. A 
minimum of three quotes for goods or services will be sought and evaluated to determine the lowest 
responsive bidder or the best value for the County. Any award based on an informal solicitation 
shall be documented with the applicable reason and justification for the award. 

2.4  FORMAL SOLICITATIONS 

Purchases of good or services with an estimated total cost of $25,000 or more shall be made in 
accordance with the applicable procedures for Formal Solicitations and this section, which sets for 
the requirements for competitive sealed solicitations, including, but not limited to, Invitations for 
Bids, Requests for Proposals, Requests for Qualifications, Requests for Information, and any other 
formal solicitation method. 

A. Public Notice and Solicitation Period
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Public notice of formal solicitation shall be issued not less than ten (10) County working 
days prior to the opening. A notice shall be posted in a public forum. The public notice 
must specify the place where solicitation documents may be obtained, if a fee applies, and 
the time and place for submission of solicitation responses. 

B. Specifications/Scope of Work

Specifications and scopes of work shall permit free and full competition to the maximum 
extent possible under the attendant circumstances. Purchasing Agent shall make the final 
determination of the acceptability of specifications and scope of work requirements to be 
included in any solicitation. 

A firm or vendor may be utilized as a professional consultant to assist the County with the 
development of the specifications. Any such firm or vendor who participates in this 
capacity is prohibited from responding to the resulting solicitation. 

Solicitation documents shall identify all criteria which will be considered in an award 
recommendation. 

C. Addenda to Solicitations

Addenda shall be distributed to all firms known to have received solicitation documents. 
Addenda which are issued within four (4) County working days of the solicitation due date 
shall also include an extension of the due date. The extension shall not be less than four (4) 
County working days from the date the addendum is issued. Addenda which cancel a 
solicitation in its entirety may be issued at any time prior to the solicitation’s posted due 
date. 

D. Receipt of Responses/Opening

Vendors shall respond in the manner set forth in the solicitation. 

Late responses to the County’s solicitations shall not be accepted. 

Formal solicitations shall be received via a secure method which prevents anyone from 
viewing the responses until after the deadline specified in the solicitation. 

All responses shall be opened in the presence of one or more witnesses and in a public 
forum, at the time and place designated in the solicitation, and shall be administered by the 
Purchasing Agent. 

E. Public and Confidential Records

Responses to Requests for Proposals and Requests for Qualifications shall be considered 
confidential records upon receipt and throughout the evaluation process. 
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Responses to Invitations for Bids shall be considered public records immediately upon the 
opening of the responses. Copies of the bid responses and other associated documents shall 
be made available upon request. 

Records maintained by the Purchasing Agent to document processing and award of any 
solicitation shall be kept in accordance with the County’s document retention policy. 

F. Solicitation Clarifications

A firm shall be permitted the opportunity to furnish other information called for by the 
solicitation and not supplied in the original response, provided it does not affect the price 
of the contract and does not give the responding firm an advantage or benefit not enjoyed 
by other respondents, in accordance with the criteria established in the solicitation. 

A firm shall not be permitted to correct a response for errors of judgment. 

The Purchasing Agent shall maintain  complete and sufficient records of evidence used to 
identify the oversight and the clarified response. 

G. Option to Reject, Waiver, and/or Re-Solicit

The Purchasing Agent shall maintain complete and sufficient records of evidence used to 
justify any action taken under this section. 

1. The County reserves the right to reject a response which is in any way incomplete,
irregular, amplified, unqualified, conditional, or otherwise not in compliance with the
solicitation documents in all material respects.

2. The County may waive any informality, irregularity, immaterial defects, or
technicalities in any response.

3. The Purchasing Agent may reject or cancel a solicitation, prior to or after receipt of
responses, if it is determined that an award would not be in the best interest of the
County and in accordance with applicable federal, state or local laws or ordinances,
rules, regulations, and policies. If the responses are rejected or the solicitation is
cancelled, the County may re-advertise the product or service or negotiate, whichever
is in the best interest of the County.

H. Evaluation and Award

Responses to a solicitation shall be evaluated and awarded based on the criteria specified 
in the solicitation. Responses shall be inspected, reviewed and evaluated by the Purchasing 
Agent, who may request input and/or assistance from other County staff. Awards shall be 
made to the firm who submitted the lowest responsive and responsible bid, or to the highest 
ranked firm, as determined by the method specified in the solicitation. All evaluations shall 
provide sufficient justification for the award recommendation. 

Notice of awards shall be made in a public forum and include the date of the award, the 
successful vendor name and location, and the contract amount. 
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I. Option to Cancel Award

Failure on the part of the awarded firm within the time allowed to execute an awarded 
contract, furnish an acceptable performance bond, or comply with any other requirement 
imposed prior to execution of the contract shall be considered just cause for cancellation 
of the award and forfeiture of any applicable bid security. The Purchasing Agent or 
designee may award a contract to the next lowest responsible and responsive bidder, or to 
the next highest ranked firm, as determined by the method specified in the solicitation, re-
advertise the solicitation, or take any other actions deemed appropriate by the County. 

2.5 EXCEPTIONS TO COMPETITIVE SOLICITATION 

The use of competitive solicitation process is required unless there is an authorized basis for an 
exception, as defined below, or as permitted for by law. Exceptions must be not exercised 
indiscriminately as a method of circumventing the competitive process and related County 
policies. 

A. Purchases made from other public agencies competitive solicitations, or by use of Joint
Powers Agreements, Cooperative Purchasing programs, Pooling Agreements, and other
recognized types of agreements used by government agencies to combine agency
requirements for purchases.

B. Expert and professional services which involve extended analysis, the exercise of
discretion and independent judgment in their performance, and an advanced, specialized
type of knowledge, expertise, or training customarily acquired either by a prolonged course
of study or equivalent experience.

C. Purchases of commodities and services from public and non-profit corporations operating
work centers for the handicapped as defined by the Welfare and Institutions Code.

D. The Purchasing Agent or designee determines that it is in the best interest of the County to
extend or renew a contract, provided the extension or renewal does not adversely affect the
integrity of the original award. Such extensions or renewals shall not be excessively
utilized without Board approval.

E. The Purchasing Agent or designee determines that competitive proposals do not produce
any advantage, or it is impractical to obtain what is required and to observe a competitive
process.

2.6 SOLE SOURCE/SINGLE SOURCE 

A contract or purchase may be awarded without a competitive process if it meets either of the 
following criteria: 

A. Sole Source – a product or service which is the only product or service that satisfies the
department’s operational requirements, usually because of a technological, specialized, or
unique character, or proprietary nature.

B. Single Source – a product or service that can only be obtained from a sole provider.

The Purchasing Agent shall approve all sole source and single source purchasing prior to the 
County entering into a contract. 
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2.7 EMERGENCY PURCHASES 

An Emergency is defined as an unexpected and pressing situation which requires swift and 
immediate procurement action precluding regular procurement policy and is essential to public 
life, health, safety, or improved property of the County. 

A. Department Level Emergency – In the event of an emergency which requires immediate 
action at the department level and limits the ability of the County to conduct a competitive 
solicitation, the department director or authorized designee may authorize an exception to 
the standard Purchasing Policy and related procedures to address the immediate need. 
Emergency purchases under $5,000 are subject to ratification by the Purchasing Agent. 
Emergency purchases of $5,000 or more are subject to ratification by the Board of 
Supervisors as required by Section ______. 

B. Local Emergency – In the event of a local emergency proclamation, procurement actions 
necessary to acquire the goods and services required to address an immediate threat to life, 
public health, or safety, or to eliminate/reduce an immediate threat of significant damage 
to improved public or private property through cost-effective measures, may be performed 
outside the existing policy requirements. The existing policy may be modified, waived or 
suspended, where deemed necessary, subject to the approval of the Board of Supervisors, 
as prescribed in Public Contract Code Section 22050. 

C. State & Federal Emergency – In the event of an emergency declared at either a State or 
Federal level, all procurement actions necessary to acquire the goods and services required 
to address an immediate threat to life, public health, or safety, or to eliminate/reduce an 
immediate threat of significant damage to improved public and private property though 
cost-effective measures shall be pursuant to applicable State and/or Federal policies and 
procedures. 

2.8 PROHIBITION AGAINST PROJECT LABOR AGREEMENTS 

Except and unless as otherwise authorized by State or Federal law as a contracting or procurement 
obligation or as a condition of the receipt of State or Federal funds, the County shall not require a 
contractor on a County public project to execute or otherwise become a party to a project labor 
agreement as a condition of biddings, negotiating, award or performance of the public project. 

2.9 UNAUTHORIZED PURCHASES 

All purchases must be made in accordance with this policy, other County policies, as well as any 
and all applicable laws, and are subject to audit at any time. Departments are responsible for 
ensuring that all purchases are made for official county business and make appropriate use of 
County funds. 

The Purchasing Agent shall investigate any Unauthorized Purchase that is brought to his/her 
attention and determine the actions necessary to correct the matter. Actions may include, but are 
not limited to: approval or ratification of the purchase by the Purchasing Agent or the Board of 
Supervisors; return of the purchased items, and/or; refer the issue to the applicable Department 
Head for disciplinary action. 
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SECTION 3 

PLUMAS COUNTY PREFERENCE 

3.1 LOCAL PREFERENCE 

In recognition of the economic benefits provided by businesses located within Plumas County, a 
local preference credit of 5%, but not cumulatively greater than five thousand dollars ($5,000), for 
Plumas County businesses shall be permitted when evaluating competitive solicitations for 
supplies, equipment, materials and services that are not part of a public project. The Purchasing 
Agent’s determination regarding a business’ local preference credit shall be final. 

A business qualifying for a local preference credit shall meet the following criteria: 

 Establish a place of business within Plumas County at least six (6) months prior to 
publication (or posting) of applicable competitive solicitation. 

 Possess a valid resale license from the State Franchise Tax Board evidencing the business’ 
local address within Plumas County and that payment of the local share of the applicable 
sales tax goes to either a city within Plumas County or to Plumas County. 

 Payment of applicable business and/or real property tax to Plumas County for the most 
recent tax year. 

 Maintain proper certification on file with the Purchasing Agent that demonstrates 
compliance with the provisions of this section. 

3.2 RECYCLED PRODUCTS 

The County will actively encourage suppliers to offer recycled products that meet the County’s 
performance requirements. A preference of up to 10%, but not cumulatively greater than five 
thousand dollars ($5,000) may be given to solicitations for products meeting the definition of 
recycled product cited in California Public Contract Code. Discretion is given to the Purchasing 
Agent to make a determination as to whether to apply the discount and to what extent at the time 
of the development of the solicitation. Such discount will have measurable standards and shall be 
applied when required by statute or grant requirements. 

County departments and offices are encouraged to promote and facilitate the purchase of recycled 
content products to the extent practical and at the same time remain fiscally feasible. 

 

SECTION 4 

PROTESTS 

Any bidder or offeror who is aggrieved in connection with a solicitation or award of a solicitation, 
shall have the right to protest to the Purchasing Agent. The aggrieved party shall submit a formal 
written protest to the Purchasing Agent within five (5) County business days after such aggrieved 
party should have know the facts giving rise thereto. The alleged grounds for protest shall be 
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limited to the following: (1) the County failed to follow the procedures or requirements specified 
in the bid document, Request for Proposals, or other solicitation; (2) County employees or 
evaluation committee members engaged in misconduct or impropriety, or; (3) the County’s 
delegation of the protesting bidder as non-responsive was incorrect due to an issue of fact or law 
not apparent on the face of the bid document or proposal. A formal written protest shall state all 
grounds claimed for the protest and include supporting documentation. Failure to file a formal 
written protest within the time prescribed shall constitute a waiver of all protest rights. 

The Purchasing Agent shall issue a decision within seven (7) County business days after receipt 
of the protest. The Purchasing Agent’s investigation shall respond to the protest on the grounds 
stated within the protest. The Purchasing Agent’s decision shall be final. 

In the event of a timely and properly filed protest, the County shall not proceed further with the 
recommended award until the protest is addressed by the County unless the Purchasing Agent, in 
consultation with the head of the requesting department, makes a determination that the award of 
a contract without delay is necessary to protect a substantial interest of the County. 

 

SECTION 5 

CONTRACT APPROVAL AUTHORITY 

The Board of Supervisors, the County Administrative Officer, the Purchasing Agent (or his/her 
designee), or a Department Head are responsible for the approval of County issued contracts within 
the limits contained in this Policy, unless otherwise permitted by ordinance or as expressly 
authorized by the Board. The following policies set forth the requirements for execution of 
purchasing related matters. 

5.1  BOARD OF SUPERVISORS APPROVAL REQUIRED 

A. All contracts required by law to be approved by the Board of Supervisors. 

B. All contracts with a total cost of $10,000 or more. 

C. All contracts covering more than one fiscal year that are $10,000 or more. 

D. Approval of recommended Qualified Lists and extensions thereof. 

E. Change orders, alterations or addenda to a Board of Supervisors’ approved contract 
for a public project which exceeds the limits prescribed in California Public 
Contract Code section 20142. 

F. Change orders, alterations or addenda to a Board of Supervisors’ approved contract. 

G. Sale, transfer, or disposal of surplus personal property, having an individual current 
value of more than $5,000 as identified in the Plumas County Capital Assets 
Inventory, unless otherwise prohibited by law. 
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H.  Emergency purchases of good or services which require Board action in accordance 
with Section 2.7 of this Policy. 

I. Rejection of all responses to a solicitation, or cancellation of a solicitation, with a 
value of more than $10,000. Board approval may be requested concurrently with 
approval to award the new solicitation. 

J. All contracts where the contractor has provided services prior to the date of County 
signature.  

5.2 BOARD OF SUPERVISORS RATIFICATION REQUIRED 

A. Change order to construction contracts which ordinarily require Board of 
Supervisors approval, but are approved by the County Administrative Officer or 
the administering department because of emergency, damage, decay, or where the 
public interest would suffer by delay, shall be submitted by the administering 
department at the next regularly scheduled Board meeting for ratification. 

B. Emergency purchases of more than $5,000 must be submitted by the responsible 
department at the next regularly scheduled Board meeting. 

5.3  PURCHASING AGENT OR DESIGNEE APPROVAL AUTHORITY 

A. All contracts over $5,000 but under $10,000. 

B. All multi-year contracts under $10,000. 

C. Change orders, alterations, or addenda to a Board of Supervisors approved contract 
that changes or amends the contract in an amount that is not more than ten percent 
(10%) of the Board-approved amount, not to exceed $10,000, provided the change 
does not adversely affect the integrity of the original award, and authority for such 
changes was included with the original Board approval. 

D. Rejection or cancellation of solicitations with an apparent contract award amount 
of less than $10,000. 

E. Ratification of Department Level Emergency Purchase of less than $5,000. 

F. Contracts for environmental impact reports (EIRs) for County-funded projects up 
to the limit authorized by California Government Code Section 25502.3 

5.4 DEPARTMENT HEADS AUTHORITY 

A. Department Heads may authorize Small Purchases of goods and services in 
accordance with Section 2.2 of this policy. 

B. When the Department Head is authorized to execute contracts, subsequent change 
orders, alterations, or addenda to a Board of Supervisors’ approved contract that 
changes or amends the contract in an amount that is not more than ten percent (10%) 
of the Board-approved amount, not to exceed $5,000, provided the change does not 



12 
 

adversely affect the integrity of the original award, and authority for such changes 
was included with the original Board approval. 

 

 

SECTION 6 

ETHICS 

Plumas County employees shall adhere to the Plumas County Code of Ethics and shall perform 
their duties impartially so as to assure fair competitive access to the County’s procurement process 
by all responsible suppliers, contractors, and providers of services and to foster public confidence 
in the integrity of the County’s procurement process. 

County employees shall not solicit or accept any fee, compensation, gift, payment of expenses, or 
promise of compensation in connection with any decision, approval, disapproval, 
recommendation, or preparation of any part of a requirement, specification, standard, or contract. 
Employees shall discourage any inappropriate contact or encroachment on one’s official duties by 
anyone who seeks to influence a procurement decision, and shall conduct their dealings with all 
suppliers of goods or services in a fair and impartial manner that guards against even the 
appearance of impropriety. 

CONFLICT OF INTEREST 

No contracts shall knowingly be issued to any current County employee or his/her immediate 
family, or to any former employee or his/her immediate family until two years after separation, 
without prior notice to the County Administrative Officer. 

Upon discovery of an actual or potential conflict of interest, an employee shall promptly (1) notify 
his/her supervisor or the County Administrative Officer and (2) withdraw from further 
participation in the transaction involved. County Counsel may be consulted for an opinion 
whenever there is any question of a conflict of interest. 

Department heads are responsible for determining whether consultants contracted by the County 
are subject to the reporting requirements of the County’s Conflict of Interest Code. Should the 
department head determine that the consultant is not subject to the County’s Conflict of Interest 
Code reporting requirements, the department head shall make a written finding to that effect and 
shall attach a copy of the finding to the contract documents. 

GIFTS AND OTHER CONSIDERATION 

County employees, officers, or officials, by virtue of their positions, shall not receive any special 
consideration from vendors or merchants in their personal affairs nor shall they attempt in their 
official capacities to procure goods, supplies, equipment or services for the private use of any 
person, including any employee, officer, or official of the County. 
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County employees shall not accept gifts, entertainment, or anything of more than nominal value 
from vendors or potential vendors. Any such gifts received by an employee shall be returned to 
the giver. Examples of acceptable gifts might include pencils, scratch pads, calendars, other 
advertising supplies where such items can be shared at a public counter, or promotional items 
offered to such employees in their private capacity in the same manner as to any other member of 
the public. 

The acceptance of any gratuity in the form of cash, merchandise, or anything of value by an official 
or employee of the County from any vendor is a violation of County policy and may be cause for 
disciplinary action. The offer of any such gratuity to any official or employee of the County by 
any vendor shall be cause for declaring such individual or firm to be irresponsible vendor and 
debarring such vendor from bidding or otherwise doing business with the County, subject to the 
opportunity to appeal provided in Section 8 of this Policy. 

 

SECTION 7 

COUNTY COUNSEL APPROVAL 

All contracts for goods or services of $1,000 or above must come to County Counsel for approval. 
All required exemption approvals must be obtained from the Purchasing Agent prior to review.  

SECTION 8 

VENDOR APPEALS AND DEBARMENT 

After consultation with County Counsel and after reasonable notice to the vendor involved and 
reasonable opportunity for the vendor to be heard, the Purchasing Agent shall have the authority 
to debar a person for cause from consideration for award of contracts. This determination may be 
appealed to the Board of Supervisors. 

 

SECTION 9 

FEDERAL AND STATE CONTRACT REQUIREMENTS 

For all applicable contracts, including contracts with FEMA Reimbursement, the County will 
ensure compliance with the Equal Employment Opportunity provisions in 41 CFR § 60-1.4(b); the 
Davis Bacon Act in 40 U.S.C. 3141–3148; the Copeland “Anti-Kickback” Act in 40 U.S.C. 3145; 
the Contract Work Hours and Safety Standards Act in 40 U.S.C. 3701–3708; the Clean Air Act 
and Federal Water Pollution Control Act in 42 U.S.C. 7401–7671q and 33 U.S.C. 1251–1387; the 
Energy Policy and Conservation Act in 42 U.S.C. 6201; the Byrd Anti-Lobbying Amendment in 
31 U.S.C. § 1352, and other applicable sections under the United States Code and Code of Federal 
Regulations. Additionally, the County will ensure contractors will not use DHS seal(s), logos, 
crests, or reproductions of flags or likenesses of DHS agency officials without specific FEMA pre- 
approval.  All changes to these contracts will be in writing, and access to records will be provided 
to FEMA or the Comptroller General of the United States. If the contract involves a “funding 
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agreement” pursuant to 37 CFR § 401.2 (a), the contractor will comply with the requirements of 
37 CFR Part 40. 

The County will also ensure compliance with Senate Bill 1120 (Chapter 1170, Statutes of 1990), 
the Drug Free Workplace Act of 1990, the Federal Drug Free Workplace Act of 1988 (41 USC 
701) and federal law under 28 CFR Part 67, Subpart F, Sections 615 and 620. 

 

 For all contracts where the County will seek FEMA reimbursement, the Department will 
ensure all vendors and contractors have not been suspended or debarred from participation in 
federal awards by checking the federal System for Award Management (SAM) website at 
https://sam.gov/content/home.  
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