RESOLUTION NO. 2010 -_7606

RESOLUTION AMENDING THE MASTER FEE SCHEDULE
TO INCLUDE CHANGES IN THE CLERK-RECORDER FEE SCHEDULE
ADOPTION OF CERTIFIED COPY FEE - MARRIAGE CERTIFICATE
ADOPTION OF FISH AND GAME EIR FEES
CHANGE OF BASE RECORDING FEE

WHEREAS, the Plumas County Board of Supervisors has established an
annual process whereby the County’s allowable fees, charges and assessments
are updated to cover the full reimbursement of providing services, and,

WHEREAS, all such fees and charges are shown in a single master fee
schedule to make the information more accessible to the public, and to facilitate
annual fee updates, and,

WHEREAS, certain fees collected by the office of the County Clerk-
Recorder are set by statute, and must be updated to be included in the Master
Fee Schedule, and,

WHEREAS, the County Clerk-Recorder has prepared and provided the
necessary cost analysis for fees that are included in the update,

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the
Plumas County Board of Supervisors approves, as of the first day of January,
2010, the collection of fees set by statute as foliows:

Certified copy of marriage certificate - $14.00
CEQA Document Fees - Negative Declaration - $2,010.25
Environmental Impact Report - $2,792.25 and,

BE IT FURTHER RESOLVED AND ORDERED that the Plumas County
Board of Supervisors approves effective as of the first day of March, 2010, the
following fee shall be authorized:

Base recording fee - $6.00 for first page of each document, and,

BE IT FURTHER RESOLVED AND ORDERED that the fees authorized
pursuant to this resolution shall continue unless reauthorized by the Plumas
County Board of Supervisors;




The foregoing resolution adopting changes to the Master Fee Schedule permitted
by law was passed and adopted by the Board of Supervisors of the County of
Plumas, State of California, this_9th  day of _February , 2010, by the
following vote:

AYES: Supervisors Swofford, Simpson, Meacher, Olsen, Thrall
NOES: Supervisors  yone

ABSENT:  Supervisors

None

ABSTAIN:  Supervisors None

%yfﬁfh »JZ AL

Sharon Thrall{ Chéir of the Board
of Supervisors of Plumas County,
California

(SEAL)




COUNTY OF PLUMAS

pee—e CLERK-RECORDER-ELECTIONS.

520 Main Street, Room 102
Quincy, CA 95971

Fax: (b30) 283-6155
www.countyofplumas.com

Fee Schedule

CLERK DIVISION FEES

FICTITIOUS BUSINESS NAME STATEMENT FILING

Fictitious Business Name Statement, or Renewal, including certified copy
Fee for each additional person or business name

Abandonment of Fictitious Business Name Statement

Withdrawat of Name from Fictitious Business Name Statement

Fee for certified copy of any Fictitious Business Statement on file

FISH AND GAME FILING

Fish and Game Environmental Impact Report (EIR} (plus F&G Administrative Fee)
Fish and Game Negative Declaration (plus F&G Administrative Fee)

Fish and Game Notice of Determination with Diminimus

Fish and Game Administrative Fee

MARRIAGE LICENSE

Marriage License

Confidential Marriage License

Duplicate of Marriage License

Appointment of Deputy Commissioner of Civil Marriages for a day
Civil Ceremony performed in office by Deputy Clerk

CLERK MISCELL.ANEOUS FEES

Power of Attorney Filing with one name
Each additional name within the same filing
Surety Company Proof of Authority
“Notary Bond Filing and Recording (includes one page of Bond for recording)
Each additional page of Bond recording
Notary Bond - canceling, revoking, or withdrawing
Certificate to capacity of Public Official or Notary Public
Registration of Process Server*
Registration of Legal Document Assistant*
‘Registration of Unlawful Detainer Assistant*
*includes one D card and Recording of first page of Bond
Each additional page of Bond recording
Additional or replacement D card
Clerk Photocopies (per page)
Clerk Certification - unless otherwise specified

Prepared by L. Davis 1/25/2010

(530) 283-6218 or (530) 283-6256

CODE AMOUNT
B&P 17929 $20.00
B&P 17920 a $5.00
B&P 17920 b $10.00
B&P 17929 ¢ $10.00
B&P 17926 $2.75
CODE AMOUNT
F&G 7114 de $2.792.25
F&G 7114 de $2.010.25
F&G 7114 de $50.00
$50.00
CODE AMOUNT
GC 26840 $50.00
GC 26840 $54.00
FC 360, 501 $5.00
GC 26861 $50.00
GC 26861 $50.00
CODE AMOUNT
GC 26855.1 $10.00
GC 26855.1 $2.25
GC 26855.3 $3.50
GC 26849.1, GC 27361  $17.00
GC 27361 $3.00
GC 26849.1 $7.00
GC 26852 $2.25
B&P 22352 $127.00
B&P 22352 $202.00
B&P 22352 $202.00
GC 27361 $3.00
B&P 6404 $10.00
GC 26831 $1.00
GC 26833 $1.75
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_ELECTION DIVISION FEES

AVAILABLE FOR ELECTION AND GOVERNMENTAL PURPOSES ONLY

Master Voter Index CD

Permanent Vote-By-Mail Voter Index CD

Select Election Specific Request Report

Select Voter index by Supervisor District CD

Select Voter Index by District CD (under 1,000 voters)

Select Voter Index by District CD (over 1,000 voters)

Voter Registration Certification

Photocopies of Fair Political Practices Forms {per page)

Photocopies of FPPC statements exceeding 5 years from filing (per request)

RECORDER DIVISION FEES

RECORDING FEES

First page of each document {limited to 8 1/2" x 11" sheet)*

Each additional page within the same document (limited to 8 1/2" x 11" sheet)*
Page Size Non-conformance penalty fee*

*applied to ALL pages of document if ANY page is not 8 1/2" x 11"
Bocumentary Transfer Tax*™

**$1.10 per $1,000.00 of the sale price or value of the real property being transferred
Deed presented for recording without Preliminary Change of Ownership Report (PCOR)
Conformed copies (if copy and stamped envelope are provided) '

COMBINED DOCUMENTS INCORPORATED INTO ONE FORM

First document
Second document
Each additional page

DOCUMENTS REQUIRING ADDITIONAL INDEXING

Each reference
Each group of 10 names, or fraction thereof, after initial group of 10 names

MINING DOCUMENTS

Notice of Location first page
Each additional page
Proof of Labor (Affidavit of Assessment Work) first page
Each additional page
Netice of Intent to Hold
Each additional page
Each additional claim {unless contiguous)

Each group of 10 names, or fraction thereof, after initial group of 10 names (if contiguous)

LIENS

Lien Notice first page (includes first debtor)
Each additional page
Each additional debtor notification

Release of lien (if original lien was recorded with no fee) first page
Each additional page

Filing of 20 Day Preliminary Notice of Lien

Prepared by L. Davis 1/25/2010

CODE

EC 2191
EC 2191
EC 2191
EC 2191
EC 2191
EC 2191
EC 2187
Per FPPC Code
Per FPPC Code

CODE

GC 27361
GC 27361

GC 27361 (2a)

R&T 11911
R&T 480.3 b

CODE

GC 27361.1
GC 27361.1
GC 27361

CODE

GC 27361.2
GC 27361.8

CODE

GC 27361
GC 27361
GC 27361
GC 27361
GC 27361
GC 27361
GC 27361.8
GC 27361.8

CODE

GC 27361, GC 27387
GC 27361

GC 27387

GC 27361.3

GC 27361

CC 3097

AMOUNT

$50.00
$20.00
$5.00
$10.00
$5.00
$10.00
$2.00
$0.10
$5.00

AMOUNT

$10.00
$3.00

$3.00

$1.10
$20.00
NO FEE

AMOUNT

$10.00
$10.00
$3.00

AMOUNT

$1.00
$1.00

AMOUNT

$10.00
$3.00
$10.00
$3.00
$10.00
$3.00
$1.00
$1.00

AMOUNT

$13.00
$3.00
$3.00
$14.00
$3.00
$20.00
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UCC FINANCIAL STATEMENTS

Standard form (one or two pages)
Non-Standard form (three or more pages or out of state)

MAPS

Recording - First page of map
Each additional page of map

CD of Map Images (Initial Subscription) includes all map types
Updates to Map Image CD (Twice Yearly) each update

MILITARY DISCHARGE DOCUMENTS (DD 214)

Discharge - Recording - First page and additional pages
Discharge - Certified Copies or related qualifying document

OFFICIAL RECORDS PHOTOCOPY FEES

Each page
Certification (per document)

RECORDER MISCELLANEOUYUS FEES
Official Records images - CD (Twice Monthly)

VITAL STATISTICS

Birth Certificate

iMarriage Certificate

Death Certificate

~ Government Agency Birth Certificate
Government Agency Marriage Certificate
Government Agency Death Certificate

MISCELLANEOUS FEES

Credit Card transaction - service fee
Outgoing FAX service fee (in addition to copy fees)
Returned Check Fee (in addition to originally written check)

Prepared by L. Davis 1/25/2010

CODE AMOUNT
GC 12194 $10.00
GC 12194 $20.00
CODE AMOUNT
GC 27372 $8.00
GC 27372 $2.00
GC 27366 $400.00
GC 27366 $50.00
CODE AMOUNT
GC 27381 NO FEE
GC 6107 NO FEE
CODE AMOUNT
GC 27366 $1.00
GC 27364 $1.75
CODE AMOUNT
GC 27366 $50.00
CODE AMOUNT
H&S 103625 $14.00
H&S 103625&103525.5 $14.00
H&S 103625 $12.00
H&S 103625 $10.00
H&S 103625 $10.00
H&S 103625 $12.00
CODE AMOUNT
$6.00
GC 27366 $5.00
Treasurer Requirement $20.00
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Worksheet for Determining the Cost of
[ssuing an Appointment for Deputy Commissioner of Marriages

CLERK-RECORDER DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92,348.27
Cost per employee divided by 2080 hours per year 44.40
Time required in hours, for staff to issue Appointment 1.15

Cost per employee divided by staff time equals cost for Appointment of
Deputy Commissioner of Marriages

$51.06

Time and Motion Study

Maintain packet

Verify eligibility of individual

Explain forms

Review completed forms for content

- Explain sample ceremonies -

Provide instruction of returning executed Marriage License
Cashier fee '
Administer Oath

File and maintain completed packets

Total time to issue Appointment of Deputy Commissioner of Marriage
72 minutes = approx. 1.12 hours

study 1




Worksheet for Determining the Cost of
Performing a Civil Marriage Ceremony

CLERK-RECORDER DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92,348.27
Cost per employee divided by 2080 hours per year 44.40
Time required in hours for staff to issue license & perform ceremony 1.15

Cost per employee divided by staff time equals cost for performing a Civil Ceremony.

$51.06

Time and Motion Study

Provide and explain Marriage License application

Verify valid photo LD. for marriage eligibility

Verify date of'legal divorce decree if applicable

Input application into computer system - verify accuracy

Discuss types of ceremonies available and customize with customers
Secure Witnesses

Cashier Fee

Perform marriage ceremony

Process, sign and register license after ceremony

Issue certified copy as requested

-Total time to process and perform a Civil Marriage Ceremony 72 minutes = approx. 1.12
hours

study 2




Worksheet for Determining the Cost of
Preparing Photocopies

CLERK-RECORDER DEPARTMENT
Direct Overhead (Actual Expenditures) 2007—2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92, 348.27
Cost per employee divided by 2080 hours per year 44.40
Time required in hours, for staff to produce photocopy 0.03

Cost per employee divided by staff time equals cost for photocopy

$1.33

Time and Motion Study

Locate and produce proper document

Verify document to be photocopied

Select settings on copy machine

Make photocopy

Cashier Fee

Return original document to normal location

Total time to process and produce photocopies 3 minutes = approx. 0.03 of an hour.

study 3




Worksheet for Determining the Cost of
Preparing Recorder Certified Copy

CLERK-RECORDER DEPARTMENT :
Direct Overhead (Actual Expenditures) 2007-2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92, 348.27
Cost per employee divided by 2080 hours per year 44.40
Time required in hours, for staff to produce certified copy 0.04

Cost per employee divided by staff time equals cost for Recorder Certified Copy

$1.78

Time and Motion Study

Locate and produce proper document to be certified
Verify document to be photocopied and certified
Select settings on copy machine

Make photocopy

Stamp, sign and seal document

Cashier Fee

Return original document to normal location

Total time to process and produce photocopies 4 minutes = approx. 0.04 of an hour.

study 4




Worksheet for Determining the Cost of
Preparing a Master Voter Index CD

CLERK-RECORDER- ELECTIONS DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year ~ 357,245.55

Indirect Overhead 2007-2008 budget year 1,252.00
Total Cost 2007-2008 budget year 358,497.55
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (2.53) | 141,698.64
Cost per employee divided by 2080 hours per year 68.12
Time required in hours, for staff to maintain voter file, 0.75

create report, and burn CD of Master Voter Index

Cost per employee divided by staff time equals cost for a Master Voter Index

$51.09
Time and Motion Study

Scan VRC

VRC Input

VR Maintenance

Report to state daily

VBM File Maintenance

Mail Voter Notification Cards

Maintain Federal, Military & Overseas Voter file
Review SOS request form - Copy applicant ID
Create report, verify and confirm data

Burn CD and label

Total time to maintain Master Voter File and create report 0.41 minutes = approx. 0.75 of
an hour.

study 5




Worksheet for Determining the Cost of
Preparing a Permanent Vote by Mail Index CD

CLERK-RECORDER - ELECTIONS DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year ~ 357,245.55

Indirect Overhead 2007-2008 budget year 1,252.00
Total Cost 2007-2008 budget year 358,497.55
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (2.53) 141,698.64
Cost per employee divided by 2080 hours per year 68.12
Time required in hours, for staff to maintain voter file and (.30

create report for VBM Index
Cost per employee divided by staff time equals cost for a permanent VBM Index

$20.44

Time and Motion Study

Scan VRC

VRC Input

VR Maintenance

VBM file Maintenance

Review SOS request form - Copy applicant ID
Create report, verify and confirm data

Burn CD and label

Total time to maintain Permanent Vote by Mail Voter file and create report 0.20 minutes
= approx. .30 of an hour.

study 6




Worksheet for Determining the Cost of
Preparing a Select Election Specific Report

CLERK-RECORDER - ELECTIONS DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year  357,245.55

Indirect Overhead 2007-2008 budget year 1.252.00
Total Cost 2007-2008 budget year 358,497.55
(Use these costs until 2010-11 fiscal year per Shawn)

Total cost divided by number of employees (2.53) 141,698.64
Cost per employee divided by 2080 hours per year 68.12

Time required in hours, for staff to maintain voter file and
create election specific voter report. - .08

Cost per employee divided by staff time equals cost for a select election specific report.

$5.45

Time and motion Study

Scan VRC

VRC Input

VR Database Maintenance

Review SOS request form

Select specific criteria for report

CD creation and confirmation of data

Total time to maintain Election/Voter Database and create specific report .08 minutes =
approx. 0.10 of an hour..

study 7




Worksheet for Determining the Cost of
Preparing a Select Voter Index by Supervisor District CD

CLERK-RECORDER - ELECTIONS DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year ~ 357,245.55

Indirect Overhead 2007-2008 budget year 1,252.00
Total Cost 2007-2008 budget year 358,497.55
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (2.53) 141,698.64
Cost per employee divided by 2080 hours per year 68.12
Time required in hours, for staff to maintain voter file and 0.20

create report for Index by Supervisor District

Cost per employee divided by staff time equals cost for a select Voter Index by
Supervisor District

$13.62

Time and Motion Study

Scan VRC

VRC Input

VR Maintenance

Review SOS request form - Copy Applicant ID
Create report, verify and confirm data

Burn CD and label

Total time to maintain Select Voter Index by Supervisor District File and create report
0.12 minutes = approx. 0.20 of an hour.

study 8




Worksheet for Determining the Cost of
Preparing a Select Voter Index by District CD

CLERK-RECORDER - ELECTIONS DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year ~ 357,245.55

Indirect Overhead 2007-2008 budget year 1,252.00
Total Cost 2007-2008 budget year 358,497.55
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (2.53) 141,698.64
Cost per employee divided by 2080 hours per year 68.12
Time required in hours, for staff to maintain voter file and 0.10

create report for Select Index by District

Cost per employee divided by staff time equals cost for Select Voter Index by District
CD.

$6.81

Time and Motion Study

"Scan VRC

VRC Input

VR Maintenance

Review SOS request form - Copy Applicant ID
Create report, verify and confirm data

Burmn CD and label

Total time to maintain Select Voter Index by District File and create report
0.08 minutes = approx. 0.10 of an hour.

study ¢




Worksheet for Determining the Cost of -
Recording First Page of Document pursuant to GC 27361

CLERK-RECORDER DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92,348.27
Cost per employee divided by 2080 hours pér year 44.40
Time required in hours, for staff to record document 0.15

Cost per employee divided by staff time equals cost for recording first page of each
document

$6.66
Tmme and Motion Study

Document examination and verification
Record all pages of document

- Cashier fee, endorse and conform document

Scan all pages of document

Index all names and entities required on document
Verify all names and entities required on document
Process microfilm

Compare all filmed images to original document
Mail completed document back to originator

Total time to record first page of each document 9 minutes = approx., 0.15 of an hour.

study 10




Worksheet for Determining the Cost of
Preparing a Twice-Monthly Official Record Images CD

CLERK-RECORDER DEPARTMENT
Direct Overhead (Actual Expenditures) 2007-2008 budget year  312,688.00

Indirect Overhead 2007-2008 budget year _ 60,399.00
Total Cost 2007-2008 budget year 373,087.00
(Use these costs until 2010-11 fiscal year per Auditor)

Total cost divided by number of employees (4.04) 92,348.27
Cost per employee divided by 2080 hours per year 44.40
Time required in hours, for staff to prepare image CD 1.25

Cost per employee divided by staff time equals cost for preparing an official record
images CD twice monthly.

$55.50

Time and Motion Study
Document examination and verification
Record all pages of document
Cashier fee, endorse and conform document
Scan all pages of document
Index all names and entities required on document
Verify all names and entities required on document
Process microfilm
Compare all filmed images to original document
Mail completed document back to originator
Venfy and confirm data

“Burn CD and label

Total time to process and produce Official Record CD - twice monthly 75 minutes =
approx. 1.25 hours.

study 11
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California Environmental Quality Act (CEQA)

CEGA

CEQA DOCUMENT FILING FEES

Pursuant to Fish and Game Code Section 711.4, the
Department shall impose and collect a filing fee to defray
the costs of managing and protecting California’s vast
fish and wildlife resources, including, but not limited to,
consulting with other public agencies, reviewing
environmental documents, recommending mitigation
measures, and developing monitoring programs. For
projects with local lead agencies, the county clerk
coliects any applicable filing fees at the time the notice
of determination is filed. The project proponent is

responsible for payment of the filing fee.

On September 29, 2006 Senate Bill 1535 was passed increasing the amounts of filing fees collected
by the Department, and requires the Depariment to adjust the fees annually pursuant to Fish and
Game Code Section 713. The annual fee adjustments are based on changes in the Implicit Price
Deflator for State and Local Government Purchases of Goods and Services, as published by the U.S.
Department of Commerce. The table below contains the 2009 CEQA, filing fees, and the fees that
become effective on January 1, 2010. Annual filing fee adjustments are made available on the
Department website prior to November 1 of the year before they become effective.

The Department recently updated Title 14, Section 753.5 of the California Code of Regulations
{CCR). The updated reguiations address filing fees and No Effect Determinations and became
effective on July 16, 2009. The regulations were updated to conform with existing law (Fish and
Game Code section 711.4), reflect curent Department practice, and clarify the procedures for no

effect determinations.

The filing fees for CEQA documents are as follows:

photo of elk herd

Fee Effective

CEQA Document 2009 Filing Fee } January 1, 2010
1 Negative Declaration {ND) $1,993.00 $2,010.25

Mitigated Negative Declaration (MND) $1,993.00 $2,010.25

Environmental Impact Report (EIR) $2,768.25 $2,792.25

Environmental Document pursuant to $941.25 $949.50

a Certified Regulatory Program (CRP)

County Clerk Pracessing Fee $50.00 $50.00

No Effect Determinations

Environmental Review

w The California
Environmental Quality Act

n Exiernal CEQA Project
Review Procedures

m CEQA Filing Fees

B Federal Project Review

* Department of Fish and
Game's Intermal CEQA
Procedures

» Other Types of CEQA
Project Reviews

Related Links

= California Law CEQA
consists of Public
Resources Code sections
21000-21177

s CEQA Statutes and
Guidelines CEQA code
and reference information
{note: some information is
out of date}

m Process for No Effect

= CEQA FAQ {PDF)
Frequently Asked Fish
and Game CEQA
Questions

a CEQA and Other
Bepariment Public Notices

= SB 1535 (PDF) Changes
in filing fees

= Fish and Game Code
Section 711.4 and Section
713 Legal information on
filing fees

The CEQA filing fee will be waived if a project will have no effect on fish and wildlife (Fish and Game Code section 711.4(c)(2)(A)).
Projects that are statutorily or categorically exempt from CEQA are also not subject to the filing fee, and do not require a no effect
determination (sections 15260 through 15333, Title 14, CCR, Fish and Game Code Section 711.4(d)(1)). Regional Department
environmental review and permitting staff are responsible for determining whether a project within their region will qualify for a no effect
determination and if the CEQA filing fee will be waived.

http:/imww.dfg.ca.gov/habcon/cegalceqa_changes.html

1/25/2010
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If a lead agency or applicant anticipates i - project will have no effect on fish and wildlife, the appropriate Department_Reqional Office
should be contacted. The corresponding CEQA document may need to be provided to the appropriate Department regional office along
with a written request. The request should be submitted when the CEQA document is released for public review, or as early as possibia

in e pubtic coernt period. No effect determination requests submitted fo the Department should include sufficient documentation fo
support a no effect determination. Documentation should include a site description, project description, description of the project
location, aerial and/or topographic map of the project site, State Clearinghouse number or county filing number, and applicant contact
information. Documents submitted in digitat format are preferred (e.g. compact disk). If insufficient documentation is submitted to the
Department for the proposed project, a no effect determination will not be issued. More detailed information on the no effect
determination process can be found in the following document:

& Process faor No Effect Determinations

For more specific information please contact the regional office where the project is located, Regional Office Contact Information.

Instructions for County Clefks

- County Clerk instructions for properly collecting and fransmitting CEQA filing fees

= Contact CEQA Program

Conditions of Use | Privacy Policy

~ http:/iwww.dfg.ca.gov/habcon/ceqa/ceqa_changes.htmi 1/25/2010




