RESOLUTION NO. 14- 7954

RESOLUTION TO ADOPT AMENDMENTS TO THE JOB DESCRIPTION OF
PLUMAS COUNTY CHIEF PROBATION OFFICER

WHEREAS, Plumas County Personnel Rule 5.01 provides amendments to be made by
resolution of the classification plan covering all positions in the County service; and

WHEREAS, Section 270 of the Welfare and Institutions Code establishes the office of
probation officer in each county of the State of California (the “juvenile probation
officer”). Section 1203.5 of the Penal Code creates the office of adult probation officer
and provides that the probation officer appointed in accordance with Chapter 2
(commencing with Section 200) of Division 2 of Part 1 of the Welfare and Institutions
Code shall be the ex officio adult probation officer; and

WHEREAS, heretofore the juvenile probation officer of the County of Plumas has been
appointed by the judge of the juvenile court for the County of Plumas; and

WHEREAS, the County of Plumas has established a merit system governing the
methods of appointment and tenure of office of probation officers, assistant probation
officers, and other employees of the Plumas County Probation Department as is
evidenced by Section 2-5.101 of the Plumas County Code and the Classification Plan,
Salary Plan, and Personnel Rules of Plumas County enacted in accordance with that
section. As a result of the establishment of such a merit system, the appointment and
tenure of Plumas County probation officers is now the duty and responsibility of the
Board of Supervisors rather than the judge of the juvenile court; and

WHEREAS, Plumas County Ordinance No. 14- 1_0_9 fias been adopted this date finding
the foregoing statements to be true and correct and adding section 2-4.1301 to the Plumas
County Code providing that the position of Plumas County Chief Probation Officer is
deemed a County officer who shall be appointed by the Board and further providing that
pursuant to Penal Code section 1203.5, the Chief Probation Officer shall be the ex officio
adult probation officer; and

WHEREAS, the Human Resources Director has reviewed the job description of the
Plumas County Chief Probation Officer in view of the effects of Ordinance No. 14- 1094
and

WHEREAS, it has been determined that amendments to the job description are
necessary to provide a more accurate description of this position, the appointing
authority, and the knowledge and qualifications that are necessary to be successful in this
position; and
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WHEREAS, there is a vacancy in the position of Plumas County Chief Probation Officer
with the recent retirement of Chief Sharon Reinert effective March 23, 2014, thereby
providing an opportunity to update the job classification and description; and

WHEREAS, the vacancy in the position of Chief Probation Officer and the demands
imposed on the Probation Department as a result of “Public Safety Realignment”
legislation present a need to recruit a highly qualified person to fill this critically
important position.

NOW, THEREFORE BE IT RESOLVED by the Plumas County Board of Supervisors
as follows:

1. The County’s classification plan is hereby amended to reflect the job
classification title of Plumas County Chief Probation Officer; and reflect the
amendments made within the job description as attached hereto as Exhibit “A”
effective on the effective date of Plumas County Ordinance No. 14- 1094

2. Effective immediately, recruitment to fill the vacancy in the position of Chief
Probation Officer shall proceed as follows:

a. The Human Resources Director shall give broad notice announcing the
vacancy and recruitment for a Chief Probation Officer by print media,
Internet media, posting on the County’s website, posting on the California
Chief Probation Officers Association, notice to other California probation
departments, and any other means the Human Resources Director deems
likely to give notice of the employment opportunity to potentially
qualified applicants.

b. The Human Resources Director shall screen all applications and prepare a
list of applicants meeting the minimum qualifications for the position.

c. Qualified applicants from the list prepared by the Human Resources
Director shall be initially interviewed by a panel including a representative
of the Plumas Superior Court, a current or recently retired chief probation
officer in California, and a person designated by the Board of Supervisors
who is not a member of the Board of Supervisors. The initial interview
panel shall select the most highly qualified candidates to recommend for
interview by the Board of Supervisors. Alternatively, the initial interview
panel may recommend to the Human Resources Director and the Board of
Supervisors that recruitment efforts continue.

d. The Board of Supervisors will interview the most highly qualified

candidates and make an appointment from those candidates, or give other
direction relating to recruitment to fill the vacancy.
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The foregoing Resolution is duly passed and adopted by the Board of Supervisors of the
County of Plumas, State of California, at a regular meeting of said Board held on the 1st
day of April 2014 by the following vote:

AYES: Supervisors THRALL, GOSS, SIMPSON, KENNEDY, SWOFFORD
NOES: None
ABSENT: None
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PLUMAS COUNTY Proposed Revisions: 4/2014

FLSA - EXEMPT

CHIEF PROBATION OFFICER

DEFINITION

Under administrative direction, to plan, organize, manage, direct, and supervise the functions,
activities, and programs of the Plumas County Probation Department, including fiscal
management, personnel management, program planning and evaluation, and public and political
relations; to present Department activities, programs, and functions within the Court system,
community organizations, and other government agencies; to perform special assignments as
directed; to provide administrative support for the Board of Supervisors and the County
Administrative Officer; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

The Chief Probation Officer is a department head classification with thetep-rmanagementposition
responsibility for the administration of the County's Adult and Juvenile probation programs. The
Chief Probation Officer is appointed by the Board of supervisors in accordance with Welfare and
Institutions Code section 271 and Penal Code Section 1203.5 and serves at the will and pleasure
of the Board of Supervisors.

REPORTS TO

The Chief Probation Officer works under the direction of the Board of Supervisors —Judges-of-the
Superior-Court and is subject to administrative policies and procedures adopted by the office of the
County Administrative Officer and the County Board of Supervisors.

CLASSIFICATIONS DIRECTLY SUPERVISED

Deputy Probation Officer |, I, & lll; Supervising Probation Officer, Department Fiscal Officer,
Detention Coordinator, Probation Program Coordinator/Administrative Assistant, Community
Service Work Coordinator, Legal Services Assistant | or Il, Probation Assistant.
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EXAMPLES OF DUTIES

Plans, organizes, directs, coordinates, and administers the programs, activities, and
functions of the Plumas County Probation Department.

Develops directs and implements the and-recommends-Department goals, objectives,
policies, procedures and work standards for the Probation Department.

Interprets and advises staff on law requlations, policy and procedures.

Participates in adult and juvenile criminal justice planning activities with other departments
and agencies.

Prepares and administers the Department budgets recommended by the County
Administrative Officer and approved by the Board of Supervisors.

Controls fiscal expenditures and revenues.

Hires, supervises, evaluates, and insures proper training of Department staff in accordance
with County Personnel Rules.

Oversees the activities and operations of Adult and Juvenile functions, as well as field
supervision activities.

Directs and manages the Special Purpose Juvenile Hall.

Oversees office and administrative support functions.

Counsels Department staff as warranted by problems and circumstances.

Directs the gathering of statistical information and the preparation of Department reports.
Administers and oversees juvenile counseling, probation, and transportation programs.
Organizes and administers Federal and State funded special juvenile and adult programs.
Represents the Probation Department with the Superior Court, Board of Supervisors,
special committees, community organizations, and other government agencies.

Serves as the Department advocate

Deals with the most sensitive public complaints and issues.

Provides expertise on probation problems for other County management staff and elected
officials.

Reviews and evaluates Court decisions and legislation to assure compliance with
appropriate laws, regulations, and standards.

Supervises Community Corrections programs such as work furlough, electronic monitoring,
etc.

Has responsibility for insuring that Department staff receives mandated annual training.
Serves as Work Furlough Administrator.

Develops and administers grants.

Performs a broad range of administrative and management duties.

Conducts court investigations for emancipation requests and custody evaluations for
relative guardianships.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand

coordination;

lift and move object weighing up to 25 pounds; sufficient physical ability and strength

to defend self and deal with violent/aggressive individuals; corrected hearing and vision to normal
range; verbal communication; use of office equipment including computers, telephones,
calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment and in the field; continuous contact with staff and the

public.

DESIRABLE QUALIFICATIONS

KNOWLEDGE OF:

* * L ] [ ] L] *

ABILITY TO

L] L] L ] L

Principles of adult and juvenile probation work including related

court procedures.

Provisions of Civil, Penal, Welfare and Institutions, Education, Vehicle, Business
and Professional, and Health and Safety Codes applicable to probation work.
Modern probation casework objectives, principles, and methods including individual
and group behavior.

Psychology as applied to both juvenile and adult offenders.

Community, public and private agencies available for the probationer.

Training requirements and programs for professional probation work.

Operating policies and general functions of the State Board of Corrections.
Budget development and expenditure control.

Principles and techniques of effective business, public, and personnel
administration.

Principles of employee management, supervision, training, and development.
Must be able to perform all line staff duties.

Plan, organize, manage, direct, and coordinate the functions, programs, and
activities of the Plumas County Probation Department.

Provide direction, training, and supervision for Department staff.

Develop the Department budget and control expenditures.

Review the work of staff and resolve problems.

Be responsible for the development, maintenance, and preparation of probation
statistics, records, and reports.

Perform the most difficult and complex professional probation work.

Apply the principles of adult and juvenile probation work and related court
procedures in a variety of situations.
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ABILITY TO - Continued

. interpret and apply appropriate provisions of the Civil, Penal, Welfare and
Institutions, Education, Vehicle, Business and Professional, and Health and Safety
Codes.

. Analyze investigation material and make proper deductions.

. Interview clients and elicit necessary information.

. Make effective public presentations on topics such as delinquency prevention and
probation work.

. Coordinate Department functions with the court system.

. Operate a computer and appropriate software in the performance of probation and
management work.

. Effectively represent the Plumas County Probation Department in contacts with the
public, community organizations, and other government agencies.

. Establish and maintain cooperative working relationships.

TRAINING AND EXPERIENCE

Five (5) years of broad and extensive professional work experience in adult and juvenile
probation work, including at least three (3) years of experience in a management,
supervisory, or lead position.

Graduation from college with a BA/BS in criminology, sociology, psychology, social work or
closely related field.

SPECIAL REQUIREMENTS

Must possess a valid driver's license at time of application and a valid California Drivers
License by the time of appointment. The valid California License must be maintained
throughout employment.

Possession of certification to meet California Penal Code Section 832 requirements
regarding arrest, search, and seizure.

Completion of the Basic Probation Course and Supervisor Core Training as certified by the
Board of Corrections and evidence of continued compliance with annual training
requirements.

Ability to obtain a CPR /First Aid Certificate within one (1) year of employment.

Ability to pass a full background investigation to meet provisions of Government Code 1029
and 1029.1. In addition, in accordance with Government Code Section 1031, Candidate’s
physical, emotional and mental health will be evaluated and must be free from any
condition which might adversely affect the exercise of the powers of a peace officer or
performance of the duties of this position.



